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1. Go to Customer 10000 and Ctrl-F5 — see entries. Put cursor to Document type
column and by F7 and then F6 enter filter for Invoice. Then go to the column
Open and by F6 and F6 make a choice for Yes =Open and you will get only open
(not paid) entries which were generated by posting orders or invoices by F11.

2. Our client decided to pay us ,so we have got from bank a statement of customer
payment and we have to enter manually this payment an apply this payment to
appropriate invoice specified by variable symbol (number of the posted invoice)

3. Go to the menu :

Financial Management

[=-1F General Ledger
== Chart of Accounts
== Budgets
== General Journals|
E Analysis & Reporting
{1 Intercomparny Postings
|1 Reports

and open general Journal and by use of show column function add field Applies-to
Doc.No. (right click on the upper part of the window and check the appropriate filed
and OK.)

8 DEFAULT Default Journal Batch - General Journal g@lg|

Batch Mame ., . . . . . . DEFALILT

Eal.
Posting Docurnent Docurnent | Acco,.. Account Bal. Account | Account Applies-ta
Drate Type Ma, Type Mo, Description Armount Type Ma, Dac, Mo,

#| 10.11.10 GOOOIS  GiL... | 0,00 GL Account

4. We will start to enter payment parameters :

1. Document type=Payment

Account Type = Customer - tutor will show you how you can find
on customer card appropriate G/L Account related to the customer
number

Make a choice for our model customer 10000

4. Go to the other (right part of the General Journal)

98]



5. Enter Account Type=bank and make a choice for bank

Bal.
Bal, Account | Account Applies-to
Tvpe Mo, Dioc, Mo,

1 Bark Account  WWE-ELIR |

(]

6. By use of the key F6 from the field Applies-to Doc.No. you will
enter window with the list of all open invoices :

EE 10000 The Cannon Group PLC - Apply Customer Entries

General
FostingDate . . . . . . 10.11.10 Currency Code . . L L . EUR
Document Type . . . . . Payment amount . .. L L L 0,00
Docurmnent Mo, . o . . G00015 Remaining Armount, . . . a,00
Customer Ma.LLL 1000 show Only Selected E...  []
Descripkion . . . . . . The Cannon Group PLC
P D.. Docume...  Cuskome. .. Descripkion Curt...  Remaining A... | Appln. Remai... Amount to A... | Appln. Amou... | Due Date
» [ 30.09,08 P.. GOOO10 10000 The Cannon Group PLC -831,635,59 -1,205,5615,43 -100,00 -144,97 30.09.05
30.09.08 P., GOOO11 10000 The Cannon Group PLC ELIR. -100,00 -100,00 0,00 0,00 30.09.08
30.09.05 P.. GOOO1Z 10000 The Cannon Group PLC ELR. -200,00 -200,00 0,00 0,00 30.09.05
03.11.10 ., 104003 10000 Return Order 1006 442,54 -641,98 0,00 0,00 03.11.10
05.11.10 C.. 104009 10000 Return Order 1007 -157,25 -227,96 0,00 a,00 0g.11.10
10.09.08 L... 103024 10000 Order 1004 1,100,00 1,594,67 0,00 0,00 03.10.08
20.11.08 I... 103027 10000 Order 1012 154,13 223,44 0,00 0,00 Z0.12.08
20.11.08 L... 103025 10000 Order 1013 1,133,358 1,643,068 0,00 0,00 20.12.08
14.01.09 I... 103041 10000 Order 1033 1,567,50 2,272,40 0,00 0,00 14.02.09
< ¥
Appln. C... Amount bo Ap...  Pmt. Disc. Am... Rounding  Applied Amount  Awailable Amo. .. Balance
ELFR. -144,97 0,00 0,00 -144,97 0,00 -144,97
I Ok ] [ Cancel ] [ Enkry v] [ Application v] [ Mavigake ] [ Help ]
6.  Make a choice of one of them and confirm by OK :
You will get the following window:
Bal.
Posting Document Docurnent Account Bal. Account  Account Applies-to
Date Tvpe Ma. Account Type | Mo, Descripkion Amount Tvpe Mo. Doc. Mo,
10,11.10 Payment GOOO15  Customer 10000 The Cannon Group PLC -1,133,38 Bank Account  GIRO 03024

Post it by F11 and go to the Customer 10000 and see the entries by Ctrl-F5 and you will see
closed invoice by entered payment.

7. Go to the menu Financial Management —Registers:

=1 zeneral Ledger -

[ aAnalysis & Reporti
1 Inktercompany Posl
| Reparts

& Hiskaory

Redqisters
Mavigate

+|- [ [




and go by cursor to the last line of this window and by button Register show General ledger
entries

== G/l Registers

Mo, Creation...  User ID Source .., Journal ... | From Ent... ToEntry... FromWa... ToWATE...
: 345 08.11.10 1 IMWTPRCOST 3638 3639 951 950 A
|| 349 05.11.10 1 SALES 3640 3643 951 951
|| 350 08.11.10 1 IMVTRCOST 3644 3645 52 951
|| 351 08.11.10 1 SALES 3646 3650 52 953
|| 352 08.11.10 1 IMWTPRCOST 3651 36852 54 953
|| 353 08.11.10 1 SALES 3653 3655 54 955
|| 354 05.11.10 1 IMVTRCOST 3659 3660 956 955
|| 355 05.11.10 1 SALES 3661 3664 956 956
|| 356 08.11.10 1 SALES 3665 3669 957 988
_} 357 10.11.10 1 iGEMIML [+ DEFALLT 3670 3671 959 988 W
S | &

Reqister v] [ Functions v] [ Help

General ledger Entries looks like :

8 2940 Giro Account - General Ledger Entries

Jsking Document  GJL G. G, G. Eal. Eal. Account
ate Docurnent Type Mo, Account ... Debit Amount | Credit Amount | Description P.. B.. P..| Amounk Account ... Mo,
10.11.10 Payment GO001s 2940 1,133,358 The Cannon Group PLC 1,133,358 Customer

10,11.10 Payment G00015 2310 1,133,38 The Cannon Group PLC -1,133,38 Bank Acc... GIRO

Go from the account by use of F6 to the chart of account to see the names of the accounts.

Do the same operation for chosen Vendor !!!
Try to find button on the entries window to find applied entries of close ones.



