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University occupational health services provider: 

MUDr. Věra PŘIBYLOVÁ 

Address: Slovákova 79/ , Brno 

(within a  i ute alk fro  the stop Česká  

The do tor´s offi e is located on the 4th floor (elevator). 

The waiting room is locked, it is necessary to ring. The 

nurse remotely opens the door.  

Please bring the following documents/items: 

 3 copies of the medical examination request 

form issued by HR Department (attached in the email; 1 original of this form confirmed by the 

doctor shall be handed out to the HR Generalist before signing your employment agreement), 

 completed Health Questionnaire (attached in the email), 

 prescribed eyeglasses / contact lenses,  

 a sample of morning urine (if it is possible). 

The fee for the medical examination is 550 CZK. You can pay in cash or by card. These costs will 

reimbursed by MU based on the submitted proof of payment. 

The way to our faculty:  

 get on the trolleybus No 32 at stop Smetanova, get off at stop Bota i ká (the stop Smetanova 

is within a 5 minute walk from the doctor's office, the ride takes about 5 minutes, the exit stop 

is very close to the faculty) or 

 get o  the tra  No  at stop Česká, get off at stop Hr čířská the stop Česká is ithi  a 10 

i ute alk fro  the do tor´s offi e, the ride takes a out  i utes, the exit stop is  i ute 

walk from our faculty). 

Signing of the Employment Agreement 

The HR Generalist will arrange a meeting with you to sign the employment agreement and other 

onboarding documents so that the meeting takes place after you have passed the medical 

examination. 

Please bring with you following documents: 

 medical examination form confirmed by the occupational health services provider, 

 proof of payment for the medical examination, 

 your ID (national identity card/passport), 

 certificate of your highest education (usually university diploma (copy, notarial certification 

not required), etc.), 

 Czech health insurance card (only in case you have been currently employed in the Czech 

Republic). 

After signing the employment agreement etc., you will be direct to the payroll accountant to arrange 

the tax agenda (i.e. basic monthly income tax discount) or to apply for benefit of the pension insurance 

contribution.  

Except from the basic income tax discount, if you are a university student, you may be eligible for a 

student discount (a Bachelor/Master student up to the age of 26 or a PhD student up to the age of 28). 

The eligibility for other tax discounts is conditioned by the Czech tax resident status, please discuss 

further with the payroll accountant.  
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Please bring with you following documents: 

 bank account information – in case you have already opened the bank account in the Czech 

Republic. Otherwise you will need to open a bank account with a bank in the Czech Republic 

by the end of the first working month at the latest. 

In case of your concurrent employment within the EU/EEA and Switzerland, you shall also discuss 

further details on this matter with the payroll accountant.  

Note on determining jurisdiction under social security legislation in the event of concurrent 

employment in the EU/EEA and Switzerland 

If you are employed in the Czech Republic, social security and health insurance is deducted from your 

wages in the Czech Republic. If, after commencing employment in the Czech Republic, you have other 

employment in another EU/European Economic Area (EEA) state or Switzerland, you are obliged to 

apply for the A1 form (Confirmation on competent jurisdiction in matters of legislation relating social 

security). 

The A1 form is used to determine to which EU/EEA/Switzerland state social and health contributions 

arising from employment in the Czech Republic will be paid in the event of concurrent employment. 

The A1 form shall be provided to the payroll accountant before the end of your first working month at 

the latest.  

Welcome Meeting at the Welcome Office (WO) 

Attend a meeting for incoming international employees to find out more about life in the Czech 

Republic – obliged registration for residence in the Czech Republic, waste fee payment, public 

transportation, banking services, mobile operators, etc. WO will contact you by email to make an 

appointment with you. See also the webpage and the employee guide. 

Entry H&S Training and Familiarisation with Internal Regulations 

 Initial training on occupational health and safety and fire protection is conducted 

electronically through e-learning. Detailed information for completing it can be found in the 

information email that will be sent to your email address MU. 

 Familiarisation with important internal regulations is also conducted electronically. Detailed 

information can be found in the information email that will be sent to your email address MU. 

Free Czech Courses for MU Staff and PhD Students at Masaryk University 

In order to make your life a little easier and more enjoyable, a basic knowledge of Czech is highly 

recommended. The MU Language Centre offers free Czech language courses at A0-B1 level for foreign 

MU staff and PhD students. The current offer of Czech language courses and entrance tests can be 

found here. 

 

 

Should you have any question, do not hesitate to contact us. 

We are looking forward to future cooperation. 

HR Department of the Faculty of Informatics 

email: pers@fi.muni.cz 

(You can find us in offices B511 and B502a on the 5th floor of Building B.) 
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