MUN I

Masarykova univerzita, Fakulta informatiky
Botanicka 68a, 602 00 Brno

zastoupena prof. RNDr. Jifim Barnatem, Ph.D,
dékanem Fakulty informatiky

(dale jen ,zaméstnavatel”)

a

pani «TitPred» «Jmeno» «Prijm»«TitZa»
UCO: «UCO»

pracovisté: «Pracov»
bytem: «Ulice», «PSC» «Posta»

(dale jen ,zaméstnanec®)

uzaviraji na zakladé § 317 zakona ¢&. 262/2006 Sb.,
Zakonik prace, ve znéni pozdéjSich predpist (dale

Masaryk University, Faculty of Informatics
Botanicka 68a, 602 00 Brno

represented by prof. RNDr. Jifi Barnat, Ph.D., Dean
of the Faculty of Informatics

(hereinafter referred to as the "employer")

and

Mr./Mrs. «TitPred» «Jmeno» «Prijm»«TitZa»
employee ID: «UCO»

unit: «Pracov»

permanent address: «Ulice», «PSC» «Posta»

(hereinafter referred to as "employee")

pursuant to Section 317 of Act No. 262/2006 Coll., the
Labour Code, as amended (hereinafter referred to as

jen ,zakonik prace®) tuto

1.

the "Labour Code") conclude the following

DOHODU O VYKONU PRACE NA DALKU
TELEWORKING AGREEMENT

1.
Preambule

Ugelem této dohody je umoznit zaméstnanci, 1.

jehoZ pracovni pomér k zaméstnavateli vznikl
na zakladé pracovni smlouvy €.j. «<CSml» ze
dne «DSml» (dale jen ,pracovni smlouva®)
vykonavat sjednanou praci na odliSném misté,
nez je sjednané misto vykonu prace v pracovni
smlouvé, a upravit blizSi podminky vykonu
v tomto rezimu (dale jen ,prace na dalku®).

Smluvni strany se dohodly, Ze nad ramec

pracovni smlouvy specifikované v predchozim 2.

odstavci uzaviraji tuto dohodu, &imz rozsifuji
v pfipadé vykonu prace na dalku i misto vykonu
prace tak, jak je specifikovdno v dalSich
ustanovenich této dohody.

Misto vykonu a rozsah prace na dalku, zpasob

1.

komunikace

Zaméstnanec bude vykonavat praci na dalku 1

v misté trvalého nebo pFfechodného bydlisté
zaméstnance.

l.
The Preamble

The purpose of this agreement is to enable an
employee whose employment relationship with the
employer has arisen under employment contract
ref. no. «CSml» dated «DSml» (hereinafter
referred to as the "employment contract") to
perform the agreed work at a location other than
the agreed place of work in the employment
contract and to regulate the detailed conditions of
performance under this arrangement (hereinafter
referred to as "telework").

The parties agree to enter into this agreement in
addition to the employment contract specified in
the previous paragraph, thereby extending, in the
case of telework, the place of work as specified in
the other provisions of this agreement.

L.
Location and scope of telework, the way of
communication

The employee will telework at the employee's
permanent or temporary place of residence.



2. Vykon pracena dalku bude uplatiovan 2.

vrozsahu 2 pracovni smény v kalendarnim
mésici nebo dle operativni  dohody
s nadfizenym.

3. O konkrétni termin vykonu prace z domova
pozada zameéstnanec prostrednictvim aplikace
,Podavani zadosti o dovolené a praci na dalku®
v INETu.

4. Zaméstnanec prohlasuje, Zze je pro pracina
dalku vybaven potfebnymi  pracovnimi
(sluzebnimi/vlastnimi) prostfedky, pFfedevsim
notebookem/PC a pfipojenim k internetu.

Prava a povinnosti v souvislosti s vykonem
prace na dalku

1.  Obecny ramec pro vykon prace na dalku je
dan smérnici Fakulty informatiky &. 2/2023
Rozvrzeni a evidence pracovni doby na
Fakulté informatiky Masarykovy univerzity.

2. Smluvni strany se dohodly na téchto
pravidlech:

a) pracovni doba vrezimu prace na dalku
nebude rozvrhovana na soboty, nedéle,
statem uznavané svatky a no¢ni dobu,

b) zaméstnanec se zavazuje, Ze pfi praci na
dalku bude dodrzovat pfislusna ustanoveni
zakoniku prace upravujici pfestavky v praci
a dobu odpocdinku,

c) v souvislosti se schvalenim vykonu prace
na dalku bude vzdy dohodnuto, jakym
zpusobem a kdy bude zaméstnanec pro
zaméstnavatele dosazitelny,

d) pro ulely poskytovani nahrady mzdy pfi
doCasné pracovni neschopnosti nebo
karanténé se ma za to, ze pracovni doba
byla rozvrzena na bézné pracovni dny
(pondéli az patek) tak, ze na kazdy den
pfipada sména v délce odpovidajici jedné
pétiné tydenni pracovni doby zaméstnance
(v pfipadé zaméstnance se sjednanym
individualnim rozvrZzenim pracovni doby
plati individualni rozvrh),

e) zaméstnavatel neodpovida zaméstnanci
za 8kodu utrpénou v dobé vykonu sjednané
prace na dalku, pokud nema pfimou
souvislost s vykonavanou praci, ani za
Skodu na zafizeni a predmétech
zaméstnance, které zaméstnanec pouzil
k vykonu prace na dalkku nad ramec
svéfenych pracovnich prostfedkli bez
souhlasu zaméstnavatele,

Teleworking will be applied in the scope of
2 working shifts per calendar month or according
to the operational agreement with the supervisor.

The employee shall request a specific telework
date through the ‘"Leave and telework
submissions" application in INET.

The employee declares that he/she is equipped
with the necessary working (official/own) means
for teleworking, in particular a laptop/PC and
internet connection.

Rights and obligations in connection with
teleworking

The general framework for the performance of
telework is given by the Directive of the Faculty of
Informatics No. 2/2023 Scheduling and
registration of working time at the Faculty of
Informatics of Masaryk University.

The parties agree on the following rules:

a) teleworking hours will not be scheduled for
Saturdays, Sundays, public holidays and night
time,

b) the employee undertakes to comply with the
relevant provisions of the Labour Code
governing breaks and rest periods when
working remotely,

¢) inconnection with the approval of teleworking,
it will always be agreed how and when the
employee will be available to the employer,

d) for the purposes of providing wage
compensation for temporary incapacity for
work or quarantine, working time shall be
deemed to be scheduled on normal working
days (Monday to Friday) so that each day is
a shift equivalent to one fifth of the employee's
weekly working time (if the employee has an
individual working time schedule, the
individual schedule applies),

e) the employer shall not be liable to the
employee for damage suffered during the
performance of the agreed telework, unless it
is directly related to the work performed, nor
for damage to the employee's equipment and
objects used by the employee to perform
telework beyond the scope of the entrusted
working means without the employer's
consent,



f) zaméstnanec bude dostupny
prostfednictvim telefonniho zafizeni nebo
vypocetni techniky, bude reagovat na
pfijimanou elektronickou postu, jejimz
prostfednictvim mu budou zadavany
pracovni ukoly, a ktera bude slouzit ke
spolupraci s ostatnimi zaméstnanci,

g) zameéstnanec zajisti plné zamezeni
pfistupu neopravnénych osob k uzivanym
pracovnim prostfedkim, jakoz i ochranu
zpracovavanych udaj(,

h) zaméstnanec bere na védomi, Zze mu
nepfislusi nahrada mzdy pfi jinych
ddlezitych osobnich prekazkach v praci
(nestanovi-li provadéci pravni pfedpis jinak
nebo jde-li o nahradu mzdy dle § 192
zakoniku prace); mzda nebo nahradni
volno za praci prfesCas, a ze mu
v souvislosti s vykonem prace na dalku
nenalezi pravo na cestovni nahrady.

i) zaméstnanec a zaméstnavatel se
v souladu s ust. § 190a odst. 2 zakoniku
prace dohodli, Ze zaméstnanci nepfislusi
nahrady nakladl v souvislosti s vykonem
prace na dalku nebo jejich ¢ast.

Pravidla bezpeénosti a ochrany zdravi pfi praci

1.

PFfi vykonu prace na dalku je zaméstnanec
povinen:

a) dodrZzovat pravni a ostatni pFedpisy
vztahujici se k jim vykonavané praci a dale
pokyny tykajici se zajisténi PO a BOZP
stanovené zaméstnavatelem, stejné jako

pravidla  upravujici  pracovni  dobu
a odpoCinku v souladu se zakonem
€. 262/2006 Sb., ve znéni pozdéjsich
predpisq,

b) dodrzovat ustanoveni smérnice MU
¢. 10/2017 Pouzivani informacnich

technologii, v platném znéni, dbat na
odpovidajici ochranu divérnych informaci
a zachovavat mi¢enlivost,

c) ke komunikacis ostatnimi zaméstnanci MU
pouzivat vyhradné adresu elektronické
posty v doméné muni.cz,

d) pfedkladat na vyzvu zaméstnavatele
pridélené elektrické spotiebice (notebook,

monitor, prodluzovaci kabely apod.)
k povinnym kontrolam a revizim,
e) bezodkladné ohlasit zaméstnavateli

jakykoli uraz nebo zranéni, pokud k nim
doslo v souvislosti s vykonem prace na
dalku nebo v pfimé souvislosti s nim,

f)

)]

the staff member will be accessible by
telephone or computer equipment, will
respond to incoming electronic mail for work
assignments and will be used to collaborate
with other staff members,

the employee shall ensure that unauthorised
persons are fully prevented from accessing
the means of work in use and that the data
processed are protected,

the employee acknowledges that he/she is not
entitled to wage compensation in the event of
other important personal obstacles to work
(unless  otherwise  provided for in
implementing legislation or in the case of
wage compensation pursuant to Section 192
of the Labour Code); wages or compensatory
time off for overtime work, and that he/she is
not entitled to travel allowances in connection
with the performance of telework,

in accordance with Section 190a(2) of the
Labour Code, the employee and the employer
have agreed that the employee is not entitled
to reimbursement of all or part of the costs
incurred in connection with the performance of
telework.

Occupational health and safety rules

When performing telework, the employee is
obliged to:

a)

b)

d)

e)

comply with the legal and other regulations
applicable to the work he/she performs, as
well as with the instructions concerning the
provision of occupational health and safety
and fire protection regulations as laid down by
the employer, as well as the rules governing
working hours and rest periods in accordance
with Act No. 262/2006 Coll., as amended,

comply with the provisions of MU Directive No.
10/2017 Use of Information Technology, as
amended, ensure adequate protection of
confidential information and  maintain
confidentiality,

use only the electronic mail address in the
muni.cz domain to communicate with other
MU employees,

submit assigned electrical appliances (laptop,
monitor, extension cords, etc.) to mandatory
checks and inspections upon request of the
employer,

report any accident or injury to the employer
without delay if it occurred in connection with



f) pfijmout opatfeni, aby v dusledku vykonu
své prace nemohlo dojit ke zranéni tfeti
osoby (€len domacnosti, navstéva apod.),

g) vybavit své pracovisté |ékarniCkou pro
poskytnuti pfedlékafské prvni pomoci
(seznam viz Pfiloha €. 3).

Zameéstnanec prohlasuje, Ze:

a) vramci vykonu prace na dalku bude
vykonavat pouze prace administrativhiho
charakteru, nebude vykonavat praci
zafazenou ve 2. — 4. kategorii praci,

b) jeho pracovni prostfedi pro vykon prace na
dalku spliiuje podminky pro bezpecny a

zdravi neohrozujici vykon prace a
podminky stanovené vyrobcem
pouzivanych  zafizeni a  vybaveni
pracoviste,

c) ergonomické rozvrzeni jeho pracovniho
mista je v souladu s pokyny
zaméstnavatele (viz Pfiloha €. 1 a 2),

d) elektricka sit, ke které bude pfipojovat
pridélené elektrické spotiebice, splnuje
podminky pro bezpe€ny provoz v souladu
se souCasné platnymi  technickymi
normami,

e) v objektu, vnémz bude stanovena pracovni

¢innost vykonavana, jsou fadné
dodrZzovany pozZadavky na  poZarni
ochranu, zejména jsou zde dostupné
vécné  prostfedky poZarni  ochrany

(pfenosné hasici pfistroje a pozZarni
hydranty) a volné unikové cesty a vychody.

Béhem vykonu prace na dalku je zaméstnanci
zakazano pracovat za podminek, pfi kterych by
mohla byt bezprosttedné a zavaznym
zpusobem ohrozena jeho bezpeénost nebo
zdravi, anebo hrozit vznik mimoradné udalosti.

Zaméstnavatel je opravnén provadét kontroly
v prostoru  uréeném pro vykon prace
zaméstnance za ucelem ovéfeni pracovnich
podminek, plnéni povinnosti zaméstnance na
useku PO a BOZP a v pfipadé pracovniho
Urazu pro zjisténi pfiCin a okolnosti vzniku
Urazu. Zaméstnanec je povinen tuto kontrolu
strpét a zavazuje se zpfistupnit prostory uréené
k vykonu jeho prace povéfenému zastupci
zaméstnavatele.

f)

)]

or directly related to the performance of
telework,

take precautions to prevent injury to a third
party (household member, visitor, etc.) as
a result of their work,

equip their workplace with a first aid kit for pre-
medical first aid (see Annex 3).

The employee declares that:

a)

b)

d)

e)

in the context of teleworking, he/she will only
carry out work of an administrative nature and
will not carry out work in job categories 2 to 4,

histher working environment for the
performance of telework meets the conditions
for the safe and healthy performance of work
and the conditions laid down by the
manufacturer of the equipment and facilities
used in the workplace,

the ergonomic layout of his workstation is in
accordance with the employer's instructions
(see Annexes 1 and 2),

the electrical network to which the assigned
electrical appliances will be connected meets
the conditions for safe operation in
accordance with the technical standards in
force at the time,

fire protection requirements are properly
observed in the building where the specified
work activity will be carried out, in particular,
there are available material means of fire
protection (portable fire extinguishers and fire
hydrants) and free escape routes and exits.

During the performance of telework, the employee
is prohibited from working under conditions that
could pose an immediate and serious threat to
his/her safety or health, or threaten the occurrence
of an emergency.

The employer is entitled to carry out inspections in
the area designated for the employee's work in
order to verify working conditions, the employee's
compliance with OSH obligations and fire
protection regulations and, in the event of an
accident at work, to determine the causes and
circumstances of the accident. The employee is
obliged to tolerate such inspection and undertakes

to

make the premises designated for the

performance of his/her work accessible to an
authorised representative of the employer.



V.
Zavérecna ustanoveni

1. Zaméstnanec se v souvislosti s vykonem prace
na dalku zavazuje pfijmout takova opatfeni
a zachovavat takové postupy, aby byla
zajisténa ochrana duSevniho vlastnictvi,
davérnych nebo vyhrazenych informaci.

2. Zaméstnavatel ma pravo od této dohody
odstoupit v pfipadé, Zze zaméstnanec néktery
ze zavazku z této dohody vaznym zpusobem
porusi, nebo z provoznich divodi. Odstoupeni
od této dohody musi byt provedeno pisemné
a jeho uCinky nastavaji ke dni jeho doruceni
zaméstnanci.

3. Zaméstnanec ma pravo od této dohody
odstoupit v pfipadé, Ze nem(zZe naplnit
podminky, za nichz byla tato dohoda uzaviena.
Odstoupeni od této dohody musi byt
provedeno pisemné a jeho uc€inky nastavaji ke
dni jeho doru€eni zaméstnavateli. Tato dohoda
jakoz i prava a povinnosti z ni U€astnikim
vzniklé se fidi zakonikem prace.

4. Tato dohoda nahrazuje veSkeré piedchozi
dohody o vykonu prace z domova (na dalku).

5. Tato dohoda je uzavfena elektronicky a nabyva
ucinnosti jejim podpisem poslednim
z Uc€astnikd.

Ptilohy:

Pfiloha €. 1 — Ergonomické uspofadani
pracovniho mista u PC

Pfiloha €. 2 — Pracovni podminky k vykonu prace
na dalku

Pfiloha €. 3 — Obsah lékarnicky

VBrnédne ...................

zaméstnanec
Employee

Iv.
Final provisions

1. In connection with the performance of telework,
the employee agrees to take such precautions and
maintain such procedures to ensure the protection
of intellectual property, confidential or proprietary

information.

2. The employer shall have the right to withdraw from
this agreement in the event of a serious breach by
the employee of any of the obligations under this

reasons.

Termination of this agreement must be in writing

and shall take effect on the date of its delivery to

Agreement or for operational

the employee.

3. The employee has the right to withdraw from this
agreement if he/she cannot fulfil the conditions
under which this agreement was concluded.
Withdrawal from this agreement must be in writing
and shall take effect on the date of its delivery to
the employer. This agreement and the rights and
obligations of the parties arising from it shall be

governed by the Labour Code.

4. This agreement replaces all previous teleworking

agreements.

5. This agreement is concluded electronically and it
shall become effective upon signature by the last

of the parties.

Attachments:

Annex 1 - Ergonomic layout of the PC workstation
Annex 2 - Working conditions for teleworking
Annex 3 - Contents of the first aid kit

InBrno ............

zaméstnavatel
Employer



Ergonomie pracovniho mista u pocitace

Computer Work Station Ergonomics

Nejcastéjsi pfi¢inou bolesti zad, ramen, pazi a zapésti, vzniku zrakové Unavy a rdznych dalSich pfiznakl je nevhodné
usporadani, vybaveni a umisténi pracovisté. Ne kazdy uzivatel pocitace je pou€en o tom, jak si pracovni misto upravit &i
sefidit s ohledem na vlastni télesné rozméry a typ vykonavané ¢innosti. Uplatnéni ergonomickych pozadavk( mlze vyrazné

Aches and pains in the back, shoulders, arms and wrists, eyesight fatigue, etc. are most frequently caused by an unsuitable
arrangement of the work station, as well as inappropriate equipment and location. Not every PC user has been informed
how to organise the workplace with respect to his/her own physical proportions and the type of activity being performed.
Implementation of ergonomic rules may greatly reduce or remove these problems, ensure a comfortable workplace and
improve the overall performance.

= Pokud muzete ovlivnit umisténi svého = If you are able to influence the location of

= pracovniho mista v prostoru kancelafe your work station within the office, etc. try
bt apod., vyzadujte, aby bylo zvoleno takové to find a place free from light reflections
o, bR misto, kde nevznikaji reflexy svételnych (lights, windows and other shining areas).
Sy zdroju (svitidla, okna a jiné svétlé plochy). Make sure that you have suitable
3 Ovéfte si, zda jsou vytvofeny podminky conditions for your optimal work position,
pro vasi optimalni pracovni polohu, ktera i.e. type of office chair, height of the desk
je dana typem pracovniho sedadla, top, sufficient space for legs, placement
vySkou desky pracovniho  stolu, and features of the monitor, type and
dostateCnym  prostorem pro dolni placement of the keyboard and other
koncetiny, umisténim a vlastnostmi equipment. Adjust the height of the seat
monitoru, typem a umisténim klavesnice and inclination of the back rest so you
a dalSimi pouzivanymi prostfedky. Sefidte can sit in a comfortable position given the
si vy§ku sedaku a sklon zadové opérky proportions of your body. (Optimum
tak, aby odpovidaly pohodlnému sedu height of the seat is 40—45 cm above the
sohledem na vaSe rozméry téla. floor).
(Optimalni vyska sedaku je 40 cm —45 cm
nad podlahou).
Pokud neni vy8ka desky pracovniho stolu If the desk top is not adjustable, the desk
pfi praci vsedé nastavitelna, pak pro nasi should be about 72 cm above the floor,
. populaci by méla byt asi 72 cm nad and for small women a few cm lower. If the
90 podlahou, pro Zzeny mensiho vzristu o desk top is adjustable, it should be
nékolik cm méné. Jestlize vyska desky je adjusted according to your height.
nastavitelna, pak je nutno ji pfizpusobit The correct height of the desk top can be
x =1 B vasi télesne vysce. checked as follows: while sitting your
| 90°\! | Vhodnost vysky desky nad podlahou si arms should have the elbows bent at a
AIV ' ovéfite tak, Ze pfi sedu by méla byt right angle.

totoZzna s vyskou lokte, kdy vasSe nadlokti
a predlokti svira uhel 90°.

Tato zasada plati také pro pracovni
polohu vestoje.

This rule holds true also while working in
a standing position.

Polohu monitoru zvolte takovou, aby
stfed obrazovky byl asi 20 — 35° pod
horizontélni osou o&i a horni hrana
monitoru mirné pod horizontalni rovinou
oCi.

Jeho vzdalenost od oé&i v rozmezi 45 —70
cm uréete podle velikosti znakd na
obrazovce. Jestlize pracujete s poCitacem
prevaznou ¢ast pracovni doby, umistéte
monitor do stfedu zorného pole.
Nepouzivejte monitor, na némz se
projevuji zavady jako plavani,
poskakovani fadkua, znaku, velké rozdily
jasu a jiné zavady zatézuijici zrak.

The location of the monitor is as
follows: the centre of the screen should
be around 20-35° below the horizontal
axes of your eyes and the upper edge of
the monitor slightly below horizontal eye
level.

The distance from the eyes should be
about 45-70 cm, according to the size of
letters on the screen. If you work most of
your working hours with a computer, the
screen should be in the centre of your
viewing field.

Don’t use a monitor that is malfunctioning
or showing defects such as floating,
“dancing” lines or letters, big brightness
contrast and other defects that might be
damaging to your eyes.

Pfiloha €. 1 — Ergonomické usporadani pracovniho mista u PC / Annex 1 - Ergonomic layout of the PC workstation



Prostor pro dolni koncetiny vam musi
umoznit pohodiny sed s moznosti
natazeni obou nohou a zmény jejich
polohy s pouzitim nozni opérky,
s proménlivym sklonem a polohou na
podlaze.

Klavesnici dlouhodobé pouzivanou
umistéte tak, aby byla v oblasti dosahu
(dosahova oblast vpred je maximalné 50
cm pro muze, pro zeny 44 cm, do stran 77
cm pro muze a 69 cm pro zeny). Pro
opéru  predlokti  pouzijte gelovou
podlozku, ktera zabrani prohnuti ruky v
zapesti.

The space for legs must be big enough to
allow you to sit in a comfortable position
with the possibility of stretching out your
legs, changing their position, or use foot
rest with an adjustable incline and position
on the floor.

A keyboard which is in permanent use
must be within easy reach (no more than
50 cm for men and 44 cm for women in
front of you, and 77 cm for men and 69 cm
for women in sideways). Elbow should be
supported with a gel keyboard pad which
prevents bending of the wrist.

L\v’

Drzak na dokumenty umistéte co nejblize
monitoru, abyste tak zabranili velkému
otadeni hlavy. Pfidavné svitidlo na stole
umistéte a sefidte tak, aby osvétlovalo
dokumenty a klavesnici a nesvitilo vam
pfimo do o¢i.

Pocity unavy pfi dlouhém sezeni u
poCitaCe Ize omezit, budete-li ménit
polohu trupu, tj. stfidat vzpfimené, mirné
zaklonéné a predklonéné polohy. Uvolni
se tak napéti svalstva, zlepSi se jeho
prokrveni a snizi tlak v meziobratlovych
ploténkach.

A document holder should be placed as
near to the monitor as possible so that you
do not have to turn your head. The lamp
on the table must illuminate documents
and the keyboard - avoid light shining
directly into your eyes.

Fatigue after long periods sitting by the
computer can be reduced by changing the
position of your body, i.e. a change in the
sitting positions: reclined/upright/inclined
sitting; the muscles relax; the blood
circulation improves and the pressure
between spinal discs decreases.

Pfi dlouhodobém pouzivani pocitace
zabranite unavé zraku, télesnym potizim
a vzniku dalSich nepfiznivych disledkud
tim, ze préaci pferusite, napf. prestavkami
asi po 2 hodinach v trvani 5-10 min.,
béhem niz nezlstanete na svém
pracovnhim misté (pohyb na pracovisti,
jind zrakové nenarocna prace apod.).
Vhodnou soulasti pfestavek je provadéni
relaxacnich cvikll nejvice zatézovanych
Casti téla (kréni patef, horni konletiny a
hrudni patef).

While working long hours at a computer,
eye fatigue, physical problems or other
unpleasant consequences can be
reduced if you interrupt the work, e.g. 5-
10 minute-long breaks every 2 hours,
during which you do not stay at your
workstation (walk about the workplace,
perform other light work, etc.).

The breaks may include relaxing
exercises for the most strained parts of
the body (neck, arms and thoracic spine).

Zdroje: Nafizeni vlady €. 361/2007 Sb., kterym se stanovi podminky ochrany zdravi pfi praci, CSN EN 29241 Ergonomické pozadavky na kancelarské prace se zobrazovacimi
jednotkami, Ergonomické pozadavky na prace se zobrazovacimi jednotkami — brozura. Vydal SZU Praha, 2. vydani 2000.

Sources: Nafizeni viady ¢&. 361/2007 Sh., kterym se stanovi podminky ochrany zdravi pfi praci, CSN EN 29241 Ergonomické pozadavky na kancelarské prace se
zobrazovacimi jednotkami, Ergonomické poZadavky na prace se zobrazovacimi jednotkami — broZura. Vydal SZU Praha, 2. vydani 2000.
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Pracovni podminky k vykonu prace na dalku

Working conditions for teleworking

Kritérium
Criterion

Pozadované hodnoty

Required values

Podlahova plocha a
prostor na jednoho
zameéstnance

Floor area and space
per employee

Min. 2 m2 nezastavéné plochy;

Min. 5 m2 v¢etné nabytku a zafizeni;
Min. 15 m3 pfi vysce stropu 3 m;
Min. vySka stropu 2,5 m pfi ploSe
mensi nez 100 m2;

Moznost priihledu do sousednich
prostorq;

Min. 2 m2 of undeveloped area;

Min. 5 m2 including furniture and
equipment;

Min. 15 m3 at a ceiling height of 3 m;
Min. ceiling height 2.5 m for an area of
less than 100 m?

Possibility to see into adjacent rooms;

Podlaha a vedeni
kabell

Floor and cable routing

Podlaha neklouzava, rovna,
umoziujici hladky pohyb vybaveni a
zarizeni, snadno Cistitelna;

Kabely ponechat tak, aby nedoS$lo k
zakopnuti €i padu;

The floor is slip-resistant, flat, allowing
smooth movement of equipment and
devices, easy to clean;

Leave cables in such a way as to
prevent tripping or falling.

Nucené vétrani a mistni
odsavani

Forced ventilation and
local exhaust

Zajistit dostate¢ny pfivod cerstvého
vzduchu,
Ohfivani vzduchu v zimnim obdobi;

Ensure a sufficient supply of fresh air,
Heating the air in winter;

Teplota proudéni a
vihkost vzduchu

Air flow temperature and
humidity

V letnim obdobi je optimalni teplota
24,5°C;

V zimnim obdobi je optimalni teplota
22°C;

Relativni vlhkost vzduchu* 40-60 %;

In summer, the optimum temperature is
24.5°C;

In winter, the optimum temperature is
22°C;

Relative humidity* 40-60%;

Celkové osvétleni

General lighting

Osvétlenost* minimalné 300-500 Ix;
Umeélé osvétleni se stinitky nebo
mléénym krytem k rozptyleni svétla
proti pfimému osviceni oci;
Odrazené svétlo se neodrazi se z
ploch (stll, zrcadlo, monitor) do oci
pracovnika;

llluminance* minimum 300-500 Ix;
Artificial lighting with shades or milky
cover to diffuse light against direct eye
illumination;

Reflected light is not reflected from
surfaces (desk, mirror, monitor) into the
worker's eyes;

Vybaveni [ékarni¢ky

First aid kit equipment

Obsah lékarnicky odpovida
schvalenému seznamu MU (Pfiloha
¢. 3);

The contents of the first aid kit
correspond to the approved MU list
(Annex 3);

Podklady a pisemnosti

Documents and
documents

Dostatec¢ny kontrast mezi pozadim a
znaky;

Sufficient contrast between
background and characters

Stroje a technicka
zafizeni

Machinery and technical
equipment

Uziti dle navodu vyrobce, pracovnich
postupl stanovenych
zameéstnavatelem nebo podle
vyhotoveného mistniho provozné
bezpec&nostniho predpisu;

Stroje a technicka zafizeni pred
pouzitim a v prubéhu prace
kontrolovana, po pouziti ocisténa,
doplnéna provoznimi kapalinami,
popf. odpojena od zdroju energii;

Use in accordance with the
manufacturer's  instructions,  work
procedures laid down by the employer
or in accordance with the local
operating and safety regulations;
Machines and technical equipment are
checked before use and during work,
cleaned after use, refilled with
operating fluids, or disconnected from
energy sources;

Pracovni rezim

Working mode

Zakladni podminky pro vykon prace
na dalku je stanoven v ¢l. 5
Smérnice MU ¢&. 11 /2013
"Organizace pracovni doby".

The basic conditions for teleworking
are set out in Article 5 of MU Directive
No.11/2013 "Organisation of working
time".
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o Kratkodoba prestavka o A short break (micro-break) to reduce

(mikropfestavka) ke snizeni mental or sensory strain, the load on
psychické &i smyslové zatéze, small muscle groups - the frequency of
zatizeni drobnych svalovych skupin the break is set by the employee
— Cetnost prestavky si stanovuje (usually after 2 hours of work) for a few
zameéstnanec (zpravidla po 2 minutes (5-10 minutes);

hodinach prace) v délce nékolika
minut (5-10 minut);

Pracovni podminky pro vykon prace jsou v souladu s Nafizenim vlady ¢€.361/2007 sb., kterym se stanovi podminky
ochrany zdravi pfi praci, v platném znéni.

Working conditions for the performance of work are in accordance with Government Regulation No.361/2007 Coll.,
laying down the conditions for occupational health protection, as amended.

* méfidlo na zadost k zapujceni na Provoznim odboru RMU, Petr Brabec, kl. 5810, brabec@rect.muni.cz
** orientaéni méfeni je mozné napf. pomoci aplikace Sound Meter

* meter on request for loan at the RMU Operations Department, Petr Brabec, kl. 5810, brabec@rect.muni.cz
** indicative measurement is possible e.g. with the Sound Meter app

Priloha ¢. 2 — Pracovni podminky k vykonu prace na dalku / Annex 2 - Working conditions for teleworking


mailto:brabec@rect.muni.cz

Vybaveni lékarni¢ky

pro vykon prace na dalku

FIRST AID KIT
for teleworking
. < Mnozstvi
Nazev polozky / Item name Quantity

Léciva / Medicines
Septonex (nebo jiny vhodny dezinfekéni prostfedek) / Septonex (or other suitable
disinfectant) 1 kus/piece
Lék od bolesti (Paralen, Ibalgin) / Painkillers (Paralen, Ibalgin) 1 kus/pack
O¢ni kapky (pf.Occusept) / Eye drops (e.g. Occusept) 1 kus/pack
Zivo&idné uhli / Charcoal 1 kus/pack
Obvazovy material / Dressing material
Gaza sterilni 7,5 x 7,5 cm / Sterile gauze 7,5 x 7,5 cm 3 kus/piece
Naplast textilni civkova 2,5 cm x 2 m / Textile coil patch 2,5cm x 2 m 1 kus/piece
Naplast polstarkova / Pillow patch 0,5m
Elastic bandage 10 cm x 5 m / Obinadlo elastické 10cmx 5 m 1 kus/piece
Zdravotnicky material / Medical supplies
NGzky / Scissors 1 kus/piece
Rukavice (latexové) / Gloves (latex) 3 pary/pairs
Ostatni / Other
PFiru€ka prvni pomoci / First Aid Manual
Informacni list o Urazu, tuzka / Injury information sheet, pencil

JE PRISNE ZAKAZANO UMISTOVAT DO LEKARNICKY JAKEKOLIV JINE PREDMETY CI LECIVA
NEUVEDENA V TOMTO SEZNAMU!

IT IS STRICTLY FORBIDDEN TO PLACE ANY OTHER ITEMS OR MEDICINES NOT LISTED IN THIS
LIST IN THE FIRST AID KIT!

Zdravotnicka zachranna sluzba / Ambulance service (0) 155

Lékaiska pohotovostni sluzba — dospéli,
Urazova nemocnice v Brné, Ponavka 6

Medical emergency service - adults, (0) 545538 538

Trauma Hospital in Brno, Ponavka 6

Lékaiska pohotovostni sluzba — zubni, ggl_Sp:t/LI/\fgg - Fr 1;: /(7)7
Urazova nemocnice v Brné, Ponavka 6 y

(0) 545 538 421 ne/ Sunday 24]7
Medical emergency service - dental, svatky/Holidays 24]7

Trauma Hospital in Brno, Ponavka 6

Détska lékafska pohotovost Brno, Cernopolni 9

Children's Medical Emergency Brno, Cernopolni 9 (0) 532234 935

Ordinace — MUDr. Véra Pribylova, poskytovatelka
pracovnélékarskych sluzeb, Slovakova 11, 602 00

Brno

0) 545 216 962
Clinic - MUDr. Véra Pribylova, provider of ©)

occupational health services, Slovakova 11, 602 00
Brno

Obsah lékarni¢ky pro praci na dalku schvalen poskytovatelem PLS, MUDr. Vérou Pfibylovou dne 27.07.2023
The contents of the first aid kit for telework approved by the PLS provider, MUDr. Vera Pribylova on 27.07.2023
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KONTROLA LEKARNICKY

CHECKING THE FIRST AID KIT

Datum
Date

Podpis zodpovédné

osoby

Zaznam — vysledek kontroly / Record - check result .
Signature of the

responsible person
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