Compulsory training on OHS & Fire protection Day 1 (or Day 2) 60 - 80 minutes

Submitting the document on OHS & FP training to the Operations Dav 1 Day 2
Dpt. Mailbox (pavilion E35, office 1S066) @y e by )




Learning about the rules within the research group (meetings,
one-to-one meeting, journal Specified b
club, worktime records, working from home rules, work outside Week 1-2 SF:Jpervisory
the workplace)
Rules of cooperation with Core Facilities Specified by

BBt supervisor
Education on fundamental internal regulations of MU such as
Working Rules, Organisation of working hours, Internal wage
regulations, Business trips settlement, Intellectual property, Code
of I_Et_h_lcs, Acquisition and retention of re(_:o_rds on research Week 1-2 60 - 90 minutes
activities, Project management and administration
Getting acquainted with:
[J consumables orders Specified by
[1 special methodology and devices orders UHEER supervisor
[1  lab journals recording
Libraries and electronic sources Specified by

R supervisor

Hand-over of the employee card2

Week 2-3
(._;ettlng acquainted with the plan of activities and tasks for the Q1 Specified by
(if relevant) Week 2-3 supervisor

Contact person for any inquiries related to Onboarding plan is your HR manager: fill in the name + mail adre:
Column WHEN specifies the deadline for the performance/completion of individual activities.

2]t takes a couple of days before the employee card is prepared. Your HR manager will inform you when your ¢
The completed onboarding plan will be brought by the employee to his/her HR manager at the HR depa



Responsible person Completed YES / N/A = not
applicable

Electronically Employee

Handing-over in

person Employee




In person/online

Supervisor/delegated
person

In person/online

Supervisor/delegated
person

online (information
system)

Employee

In person/online

Supervisor/delegated
person

In person/online

Supervisor/delegated

ss + phone number

person
In person HR manager
In person/online Supervisor

amployee card is ready to be picked up. |

rtment.




