
 

 

 
 
 
 

Ref. No. MU-IS/122247/2020/1200816/PdF-1 
 
 

Dean’s Directive No. 4/2020 

Reporting and registration 
of creative activities of units 

(effective from 1 September 2020) 
 

Pursuant to Sect. 28, para. 1 of Act No. 111/1998 Coll., on Higher Education Institutions and 
on the Modification and Amendment to Other Acts (Act on Higher Education), as amended 

(hereinafter referred to as the “Act”), I issue this directive: 
 
 

Article1  
Subject of the directive 

(1) This directive regulates the rules of creative activities of the units of the Faculty of Education 
of Masaryk University (PdF MU) and its reporting and registration through the Information 
System of Masaryk University (IS MU)1 in connection with reporting to the National Register 
of Information on Outcomes (RIV)2. 

(2) Creative activities at the PdF MU mean activities in the areas of research, experimental 
development, and innovation (VaVal) as well as professional (incl. didactic), artistic activities 
and their (typically publishing) outcomes. 

(3) The directive applies to employees and students of the Faculty of Education of Masaryk 
University who are the authors of the outcomes of the creative activities. 

(4) An outcome of the creative activities is any published outcome of scientific research, 
professional and artistic activities, or innovations, especially the publications of authors. In 
relation to the reporting and registration of creative work of units, it is usually an employee 
or school work. An employee work was created by a MU employee to fulfil the obligations 
arising from the employment relationship with MU (Sect. 58, para. 1 of Act No. 121/2000 
Coll., on Copyright, on Rights Related to Copyright and on Amendments to Certain Acts, as 
amended). The type of employment relationship does not play a role – it can be an 
employment relationship, an agreement to complete a job (DPP), or an agreement to perform 
work (DPČ). If the work was created for the purpose of fulfilling study obligations, it is a school 
work. If the publication is an employee work for which MU exercises property rights (e.g. the 
outcome of a grant whose recipient is MU, etc.), then MU has the right to conclude a license 
agreement for this work of MU, not the author. The executor of property rights in the case of 
a school work is its author, i.e. the student.3 

 
1 IS MU accessible at https://is.muni.cz/. 
2 The Register of Information on Outcomes (www.rvvi.cz) is not a library system or a central register of publications or other types 
of outcomes – it is one of the sources of information for evaluating the outcomes of research, experimental development, and 
innovation. 
3 More in MU Directive No. 10/2013 Intellectual Property at MU https://is.muni.cz/auth/do/mu/Uredni deska/Predpisv 
MU/Masarykova univerzita/Smernice MU/SM10-13/ 

https://is.muni.cz/
http://www.rvvi.cz/
https://is.muni.cz/auth/do/mu/Uredni
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Article 2 
Strategy for the creative activity development plan at the PdF MU 

(1) Creative activities at the PdF MU are based on a long-term perspective of the goals of scientific, 
research, professional, and artistic work based mainly on project activities with an emphasis 
on the quality of the outcomes. 

(2) Part of the creative activities development strategy involves the thoughtful publication of the 
created outcomes in high-quality publication platforms valued by the professional public and 
the Government Council for Research, Development, and Innovation (RVVI). Bibliographical 
outcomes registered in WoS4 and Scopus5 databases in the form of articles in professional 
periodicals, or conference proceedings and quality monographs of one author or team of 
authors are preferred. 

(3) To support the publication of creative activities outcomes, the faculty announces the Strategies 
of Support for Publication and Research at the Faculty of Education of Masaryk University6. 
Through the programmes announced in this document, it financially supports the publication 
of quality texts in valuable publishing platforms. 

(4) A necessary part of the positive evaluation of the outcomes of the creative activities is their 
complete, high-quality and error-free reporting via the IS MU and justified sending to the RIV. 
To ensure this goal, a system of year-round intensively working representatives of individual 
units for creative activities (T-representatives) has been established at the Faculty of 
Education of Masaryk University, with methodological support from the Department of 
Research, Quality, and Academic Affairs (VÝKAZ dept.), which is further methodically managed 
by the Research Department of the Rector’s Office of Masaryk University (RMU). 

 
 

Article3  
Practices of scientific publishing 

(1) Research activities and publishing at MU must be based on the document Practices in Scientific 
Publishing7 and respect the principles of the document Research Ethics at MU (MU Directive 
No. 5/2015)8 and the Code of Ethics for Academic and Professional Staff at MU (MU Directive 
No. 6/2015)9. 

(2) In accordance with the document Practices in Scientific Publishing7, it is necessary to avoid 
problematic practices in the publishing practice of the faculty: 
a) Pragmatic publishing strategies, the primary purpose of which is not the dissemination of 

scientific knowledge, but the artificial strengthening of personal credit or other personal 
interests. 

b) Participation in publishing platforms with poor quality peer review or its complete absence, 
predatory magazines, cooperation with predatory publishers10. 

c) Granting authorship to persons who, according to established good practice, are not 
considered to be authors (see paragraph 3). 

d) Plagiarism (including autoplagiarism)11. Plagiarism can be considered as the intentional 
copying of another author’s text and its publication as own, negligent or inaccurate citation 
of used literature, omission of citation (even unintentional) of some used source (including 

 
4 Web of Science database accessible at www.isiknowledge.com from a computer connected to the MU network (paid access to the 
database) or in the form of remote access – instructions at https://ezdroie.muni.cz/ . 
5 Scopus database accessible at www.scopus.com from a computer connected to the MU network (paid access to the database) or in 
the form of remote access – instructions at https://ezdroie.muni.cz/ . 
6 https://is.muni.cz/auth/do/ped/zaznamv/ovvw/publikacni strategie pdf/ 
7 CZ: https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Zasady vedeckého publikovani na MU final.pdf  
EN: https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Best Practices in Scientific Publishing.pdf 
8 https://is.muni.cz/auth/do/mu/Uredni deska/Predpisv MU/Masarykova univerzita/Smernice MU/SM05-15/ 
9 https://is.muni.cz/auth/do/mu/Uredni deska/Predpisv MU/Masarvkova univerzita/Smernice MU/SM06-15/ 
10 Risk features of predators: The publication of text for a fee without a review procedure or with review only formal, e-mail 
invitations (spam) for publication in a journal, participation in a conference, membership of editorial boards from unknown senders, 
use of names very similar to reputable magazines or lavish-sounding names such as “World Journal of” or “International Journal of”; 
a large number of published works in a given source with minimal impact on the development of scientific knowledge, easy consent 
to print the submitted work, orientation towards the payment of a fee, promise of quick review, immediate publication, non-
compliance with publication standards, insufficient contact information (e.g. only via a contact form). 
Beall’s list of predatory magazines and publishers: https://beallslist.net/ 
Recommendations to authors on the topic of predators are available in the following documents: 
• Practices of Scientific Publishing, 
• Attitude of MU toward so-called predatory publishers and professional journals: 
CZ: https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Vvzkum a predatorske casopisy.pdf 
EN: https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Research and predatorv Journals EN.pdf 
• Publication Plch, L & Kratochvíl, J. (2017). Pochybné časopisy, https://kuk.muni.cz/vyuka/materialy/predatori/  
11 More details: https://www.muni.cz/o-univerzite/uredni-deska/plagiatorstvi 

 

http://www.isiknowledge.com/
https://ezdroie.muni.cz/
http://www.scopus.com/
https://ezdroje.muni.cz/
https://is.muni.cz/auth/do/ped/zaznamv/ovvw/publikacni
https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Zasady
https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Best
https://is.muni.cz/auth/do/mu/Uredni
https://is.muni.cz/auth/do/mu/Uredni
https://beallslist.net/
https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Vvzkum
https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Research
https://kuk.muni.cz/vyuka/materialy/predatori/
https://www.muni.cz/o-univerzite/uredni-deska/plagiatorstvi
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one’s own text, whose repeated publication, even in a modified form, must always have 
the source of the first publication consistently stated), or a presentation of an intellectual 
work (artistic or scientific) which is a unique outcome of another author’s creative activity, 
borrowed or imitated in whole or in part, as their own. 

 
(3) A person who meets the following criteria is considered the author (i.e. not the person 

responsible for technical assistance, administration, etc. – but such can be stated in the 
acknowledgments): 
 
a) a significant share in generating outcomes, 
b) significant contribution to the conception and design of the study and interpretation of 
the results, 
c) compilation of the study manuscript or its critical revision, leading to significant 

professional enrichment, 
d) approval of the final version of the text to be published, 
e) responsibility for the study, or its relevant parts – responsibility for the accuracy, precision, 

and completeness of the outcomes of published research. 
(4) MU supports maximum transparency in scientific publishing, provided that trade secrets, 

copyrights, etc. are not endangered. A scientific text should comply with the principles of 
reliability, honesty, accountability, balance, originality, and transparency (traceability of 
primary data and repeatability of research): 
 
a) All authors assume responsibility for the published text. 
b) The authors publish the results clearly, honestly, and without the manipulation and 

falsification of data. 
c) The authors will ensure that the published text is original, has not been published 

elsewhere12, and refers to all sources used and relevant previous research. 
d) The stated authorship truly reflects the individual’s share in the published work. Ideally, 

all authors of a publication must agree on the order of authors before its creation. The 
following rules are recommended for the order of authors with regard to majority practice: 

 
1. The first is usually the author who contributed the most to the outcome of the 
publication, 
2. the next order of the authors should reflect the extent of their contribution to the text of 
the publication, 
3. the correspondent author is usually listed first or last, depending on the practice in the 
field. The correspondent author is responsible for: 

i. meeting the criteria of authorship of all co-authors according to para. 3, 
ii. the fact that no-one who meets these criteria has been left out, 
iii. consent of co-authors with the publication of the outcome in the given publishing 

platform, 
iv. author’s proofreading before printing (if possible, in cooperation with other co-

authors), 
v. communication between the publisher and all co-authors before and after publishing 

the outcome, 
vi. communication with readers. 

 
(5) The affiliation of the work (affiliation of the author of the outcome to the research 

organization), which the author stated in the published text, is decisive for reporting the 
outcome, purposes of national evaluation, registration of outcomes in electronic databases, 
and evaluation of scientific outcomes of the faculty or university. It must be stated correctly 
when submitting the publication to the press. Every author who conducts research and 
publishes at MU must state their MU affiliation as the core research organization. This also 
applies to short-term contracts, e.g. DPP, DPČ, etc., if the outcome arose on their basis. If the 
form of affiliation is not explicitly regulated by the publisher, the authors are advised to use 
the following format from the lowest unit to the highest (if an address is also required, Poříčí 
7, 603 00 Brno shall be stated): 
 
a) CZ: name of department/institute, Pedagogická fakulta, Masarykova univerzita, Brno 

 
12 In addition to translations into a foreign language, anthologies, and other texts with complete references to source texts. See also 
para. 2 letter d) of this Article and Art. 7 para. 3 and 4. 
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b) EN: Name of department/institute, Faculty of Education, Masaryk University, Brno 
in short: Dept ... / Inst ..., Fac Educ, Masaryk Univ, Brno 

If the publisher does not allow this record (limited number of characters), the highest unit 
(Masaryk University) takes precedence. In the case of a shared affiliation to two research 
organizations, the addresses must be given separately13. For more detail, see the document 
Practices in Scientific Publishing7. 

(6)  Affiliation must be in accordance with the source of funding for the preparation of the 
outcome, i.e. research (project solved at the said research organization, specific research of 
the relevant university, institutional support of the given university, etc.). At the same time, 
the author of the outcome must be demonstrably a participant in the solution of activities and 
drawing funds for their implementation from the specified source (the solver or co-solver of 
the project or a member of the project team). The date/year of application of the outcome14 
must not precede the start of funding from that source. 

(7)Some financial providers require the indication of the exact dedication of the outcomes to the 
source of funding (typically a grant, grant programme), while in other cases MU recommends 
to indicate the dedication. As a rule, the text of the dedication is not strictly defined, but must 
contain the name of the support provider and the project code in the form as stated in the 
contract with the provider, or in the CEP database15. More details may be found in the MU 
document Recommendations for the inclusion of dedication in publications16 (it contains 
templates of dedications for various projects, including specific university research). 

 
 

Article4 
Reporting and registration of creative work 

(1) All employees as well as full-time and part-time students as authors of their MU outcomes, 
i.e. domestic MU authors17, are personally responsible for creating a complete record of them 
in the IS MU18 no later than 3 months after their full publication19, in the case of publications 
indexed in the database WoS20 including the UT WoS code (= Accession Number) and for 
publications registered in the Scopus database including the EID code. 

(2) Outcomes for which there is no direct item in the IS MU are placed by the author in some 
related category from the items that are available, who further specifies the outcome in more 
detail in the annotation. 

(3) The records of outcomes that were created on the basis of an employment or study 
relationship with MU and meet the required characteristics according to the current version of 
the document Definition of types of outcomes21, including compliance with the 5 basic features 
of the Frascati Manual 2015 22(novelty, creativity, uncertainty, systematicity, and 
repeatability), or supporting criteria for the presence of VaVal elements in services (connection 
with public research laboratories, involvement of doctoral staff or doctoral students, 
publication of research outcomes in scientific journals, organization of scientific conferences 

 
13 Correct: 
Faculty of Arts, Charles University, Prague  
Faculty of Education, Masaryk University, Brno 
Wrong: 
Faculty of Arts, Charles University, Prague and Faculty of Education, Masaryk University, Brno; 
14 The year in which the outcome was finally published, realized, the year of issue of the patent document, etc. (not the preliminary 
electronic publication in the form of E-Pub, online first, article in press, nor the year of registration in IS MU or sending to RIV).  
15 National database Central Registration of Projects accessible at https://www.rvvi.cz/. 
16 https://is.muni.cz/auth/do/rect/metodika/VaV/60287147/Doporuceni pro uvadeni dedikaci v publikacich.pdf  
17 Domestic author: An author who has achieved the outcome within an employment relationship (employment relationship - 
dependent activity, DPP, DPČ) or a study relationship with a research organization that submits the outcome to the RIV. The 
employment relationship must relate to the research and development activity on the basis of which the outcome was created (it 
cannot therefore be an agreement to perform work for teaching a study course, but it can be an agreement to perform work within 
the project solution at MU). The decisive factor is whether this employment or study relationship lasted at the time the outcome was 
created, not in the year of its application14. A condition is also the inclusion of the affiliation to PdF MU in the publication – see Art. 
3 para. 5 
18 IS MU — - Publications - Insert new publication/new outcome. The type of outcome must be selected further in the Form type 
section. When 
entering data, to avoid errors the authors may use the help available in the IS MU, both the bubble help for individual sections of 
the form and the detailed help offered by IS MU at the beginning of the form for entering a new outcome. 
(so-called “green help”); a detailed explanation is also available in the IS MU: IS MU —  Publications – How to work with RIV. 
19 Does not apply, for example, to articles in the pre-electronic publication regime "E-Pub", "online first", "article in press" - 
(they are registered only after the final publication (among other things because they may be published the following year, have 
different paging, etc.).  
20 The function “Filling the form with a WoS record” can be used for a record in the IS: in the form for entering a new publication 
after selection  
of the given type of outcome, under the Basic information about the record section, click on the tab “Filling the form with the record 
from WoS” - enter the UT WoS code, i.e. Accession Number – “Load record” – then edit and complete the record. 
21 www.vyzkum.cz — VaVal evaluation — M17+, i.e. https://www.vyzkum.cz/FrontClanek.aspx?idsekce=799796 (at the bottom of 
the page - Annexes). 
22 http://www.oecd.org/sti/inno/Frascati-Manual.htm; Czech translation of the main chapter 2 at the TAČR website: 
https://www.tacr.cz/dokums raw/ck/FRASCATI MANUAL.pdf 

https://www.rvvi.cz/
https://is.muni.cz/auth/do/rect/metodika/VaV/60287147/Doporuceni
http://www.vyzkum.cz/
http://www.oecd.org/sti/inno/Frascati-Manual.htm
https://www.tacr.cz/dokums


Dean’s Directive No. 4/2020  
Reporting and registration of creative work of 

units 

5 

or participation in scientific reports), will be marked by the authors for transfer to the RIV. 
VaVal outcomes created by solving research activities can be included in the RIV, regardless 
of the type of research activity or source of funding. Both types of outcomes marked with an 
uppercase letter in the IS MU and, if applicable, types marked with a lowercase letter can be 
transferred to the RIV; the fulfilment of the conditions of the Definitions and the Frascati 
Manual is decisive. It is important to record to the RIV especially the outcomes of the solution 
of grants registered in the CEP and specific research projects. 

(4) Making corrections to previously reported RIV data (the record is already assigned a RIV code 
in the form of e.g. RIV/00216224:14410/18:00106440), including the addition of additionally 
obtained UT WoS and EID codes and possible deletions of records from the RIV, must be 
consulted in advance and dealt with individually with the VÝKAZ dept. 

(5) When entering data on the outcomes of their creative activities, authors can use the university 
repository to archive the outcomes, or publish them and enter the URL in the outcome record 
to be sent to the RIV. MU authors are entitled to deposit in the repository each of their works, 
which exists in written form (paper or electronic) and which has been published, unless this is 
prevented by legal or other conditions. At the same time, they are obliged to comply with the 
provisions of the MU Directive No. 4/2013 Repository of Employee Works23 and the MU 
Directive No. 10/2013 Intellectual Property at MU3. The Dean of the Faculty of Education of 
Masaryk University recommends the insertion of employee works into the repository24 in 
compliance with all relevant regulations and license conditions for the given outcome, but does 
not stipulate the insertion into the repository as an obligation. Employee works that are subject 
to licensing conditions that do not allow self-archiving (i.e. the actual insertion of the work 
into the repository) are not inserted into the repository. 

(6) Providing the URL (link to the web page with the full text of the outcome in Open Access mode 
or to the home page of the outcome) and the DOI (Digital Object Identifier) in the record for 
the RIV are conditionally mandatory (to be filled in if they exist). Entering the URL and 
simultaneously clicking “use for RIV” for outcome type J – peer-reviewed professional article 
is mandatory in all cases of publication except D-metadata; in this case, the DOI may be 
repeated in the URL section or a link to the repository or any other link leading to the full text 
of the reported text, which, however, may not be accessible to an external person (“limited 
access” option). 

(7) At the end of the record of the outcome, the authors shall indicate whether the outcome will 
be published next to their CV on a public website. Only outcomes of major importance are 
published with the CV – usually a total of 20 items25. Authors are required to update this CV 
regularly. 

 
 

Article 5 
Responsibility for data reported in IS MU, their transfer to RIV, 

checking the data 

(1) All interested parties are obliged to follow the currently valid Methodology26, Definitions of 
Types of Outcomes21, the Frascati Manual 201522, and other relevant documents issued by the 
RVVI, RMU, and this Dean's Directive. 

(2) The author of the record is responsible for data reported to the IS MU or to the RIV and their 
accuracy (IS MU allows the history of record modifications to be traced even if more people 
intervene). Correct data means data that correspond to reality (data in the publication); when 
sent to the RIV, the definition of the relevant type of outcome valid for the year of sending 
the record, the Frascati Manual 201522, and the fields with help in IS MU18. Article 4 para. 3 
includes more details on the outcomes sent to the RIV. 

(3) The obligations of publishing employees of the Faculty of Education, Masaryk University and 
students of full-time and part-time forms of study, i.e. domestic authors17 of the Faculty of 
Education of Masaryk University, are: 
 

 
23 https://is.muni.cz/auth/do/mu/Uredni deska/Predpisy MU/Masarykova univerzita/Smernice MU/SM4-13/ 
24 Help for the MU Repository: https://is.muni.cz/auth/napoveda/ucitel/repozitar Coordinator of the PdF MU for the repository: Mgr. 
Foltánová. 
25 Not e.g. presentations at conferences, membership in various bodies, popularization works, special-purpose publications. 
26 Methodology for evaluating research organizations and evaluating targeted support programmes for research, development, and 
innovation accessible at www.vyzkum.cz in the section VaVal Evaluation — M17+, i.e. 
https://www.vyzkum.cz/FrontClanek.aspx?idsekce=799796 (at the bottom of the page - Annexes). 

https://is.muni.cz/auth/do/mu/Uredni
https://is.muni.cz/auth/napoveda/ucitel/repozitar
http://www.vyzkum.cz/
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a) to continuously enter correct records of all their relevant outcomes into the IS MU, no 
later than 3 months after their full publication19, 

b) or to tick the sending of the record to the RIV in accordance with the valid Methodology, 
Definitions of Outcome Types and Frascati Manual 2015, but subject to the condition that 
the same repeatedly published text (even in different publication sources) can be sent to 
the RIV only once, 

c) to carry out an inspection in accordance with para. 4, 
d) in the case of the co-authorship of the outcome with authors from other MU economic 

centres, to agree on the organizational unit from which the outcome will be reported, as 
well as on the percentage shares of the authors, and to state them in the record of 
publication in IS MU (for one outcome only one common record – more details in Article 
7), 

e) if any, to indicate the DOI and/or URL of the full text of the reported outcome (possibly 
with a check to use the URL for the RIV); links to the university repository can also be 
inserted as URLs. Entering the URL pointing to the full text with the simultaneous check 
of “use for RIV” is mandatory for the outcome of type J – peer-reviewed professional 
article (for more details Article 4, para. 5, 6), 

f) authors of professional books (B), or chapters in professional books (C) published abroad, 
if it is not possible to state the URL or DOI in the publicly accessible text of the book in 
the record for RIV, are recommended to inform the PdF MU library staff about the 
suitability of sending such a publication to the National Library (NL) for the purpose of its 
evaluation in RVVI (however, the registration of foreign books in the National Library is 
not mandatory, for the purposes of evaluation in RIV it can also be solved by a repayable 
loan), 

g) to regularly update the assignment of the outcomes of one’s own creative activities to the 
CV (usually the 20 most important items). 

(4) To ensure the flawlessness of records as well as the interconnectedness and uniformity of 
reporting records on outcomes from the same publication/outcomes by its individual co-
authors, a mandatory system of checks of inserted records in the IS MU is set up. The 
inspection is performed by: 
a) the employee and student: one’s own records and records attached to their person (e.g. 

co-author), 
b) project solver: in addition, publications attributed to the project27, 
c) relevant teacher (for Bc. and Mgr. students) and supervisor (for doctoral students): in 

addition, student records and records attached to their persons, 
d) T-representative, or the head of department: in addition, records of members of the 

department, students of the department, and records attached to their persons, 
e) the guarantor of the outcome28 is responsible for the identical reporting of data to the RIV 

by co-authors from all research organizations across the country (it is recommended to 
send a sample record, which should include the attitude to publishing the outcome through 
the MU repository and similar applications of other entities based on the license 
agreement). 

Recommended data checks are among the responsibilities of the T-representative in Article 6 
para. 2. 

 
 

Article 6  
Process of transferring data to the RIV 

 
(1) The T-representative of the unit shall ensure the termination of the entry of new data into the 

IS MU by authors belonging to their unit (incl. students)29, the inspection of the entered data 

 
27 Selection in IS MU – Publications – Advanced search: possibly the relevant year, in the section Research intentions/projects, to 
enter the project identification code, or MU internal code, or outcomes marked or NOT marked for transfer to the RIV, including 
publications marked with the “do not display” tag. 
28 One of the authors of the outcome designated by the author’s team responsible for the data output related to the transmitted 
data on the outcome. For the publication outcome, it is usually a correspondent author (see Article 3 para. 4 letter (d) point (3), and 
for the outcomes of projects, it is the solver responsible for its solution, if they are a co-author of the reported outcome. 
29 a) core staff of the department/institute (not those who belong to another unit and have temporary part-time relationship 
due to participation in a project solution at the unit); not teaching externals, but we consider research externals to be regular staff. 
If a person is an academic and at the same time a student of the Faculty of Education of Masaryk University, the unit is counted 
according to the employment relationship (not studies). For persons who are part-time members at one unit and part-time members 
at another unit, it is necessary for the units to agree which items will be reported for which unit (from the prepared list of outcomes 
of creative activities, the T-representative deletes items included in the other unit). Persons who have changed the unit in the given 
period are counted in the current unit. 
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according to Art. 5 para. 4 letter (a) to (c), and any corrections thereto by the date specified 
by the VÝKAZ dept. (usually by the end of February each year). 

(2) Subsequently, they perform data checks for the unit from the position of T-representative 
according to Art. 5 para. 4 letter (d) and arrange for any necessary corrections. Focus shall 
be given particularly to: 
a) Reporting of all outcomes of all members of the unit and students (incl. the organization 
of conferences, membership in professional bodies, awards received30, etc.). 
b) Conformity of the record in the IS MU with the data in the publication (outcome), 
especially: 
 

1. Listing of all authors of the publication. 
2. Reporting as domestic creators17 only persons who have/had an employment or study 

relationship with the PdF MU, or MU related to the source of financing the outcome 
(e.g. the relevant project) at the time of the creation of the outcome (in the year of 
application14, i.e. at the time of publication or reporting of the outcome, this 
relationship is no longer necessary). 

3. Conformity of listing the affiliation (see Article 3, para. 5 and 6) in the text of the 
outcome with the reporting of the author as a domestic author17 at the reporting 
research organization (PdF MU). 

4. Reporting the correct project code in accordance with the dedication in the 
publication. 

5. Verification of whether the author of the outcome is demonstrably the 
(co)researcher/participant of the said project, which is solved at MU (the name of the 
author of the reported outcome appears in the project documentation). 

6. The publications attributed to the project are indeed its outcome. 
7. The time of the creation of the work corresponds to the duration of the project to which 

it is dedicated (the year of application of the outcome must not precede the start of 
the project; however, it is possible to report the outcome with the year of application 
later than the year of project completion). 

8. Completeness of the report of all outcomes of the given project and the compliance of 
this report with the summary of outcomes in the partial/final report of the project for 
the relevant year. 

9. Correct reporting of the publisher’s state (whether it is not confused with the author’s 
nationality). 

c) Correct assignment to the type of outcome (B, C, J, D, etc.) also in connection with its 
scope: D, Jost must have min. 2 pages. 

d) For publications registered in WoS and Scopus, to pay attention to 
 

1. compliance of the given ISBN or ISSN in the MU IS and database, 
2. correct reporting of the type of outcome, especially in relation to the indication in the 

database: 
 

i. WoS: Article, Review, Letter = J; database Conference Proceedings Citation Index 
= D; another indication = usually “lowercase” in the IS MU; 

ii. Scopus: Article, Review, Letter = J; Book Series, Conference Proceedings = D; 
another indication = usually “lowercase” in the IS MU; 

iii. A text published in a special issue of the journal, which is devoted to the 
publication of conference papers, must be reported as D (not J). 

3. indication of the UT WoS code or EID in the record. 
e) Correct classification of items on the RIV and nRIV: in full compliance with the definition 
of the type of outcomes21 and the requirements of the Frascati Manual 201522 to the RIV and 
other items not sent to the RIV (nRIV); (check whether the outcome to be sent to the RIV is 
included as nRIV or not). 
f) If the annotation is filled in, in accordance with the type of outcome, its definition for the 
RIV and the requirements of the Frascati Manual 2015. The annotation of the outcome for the 
RIV is not identical with the scientific/library annotation, but in addition to the characteristics 

 
b) Doctoral students of the Faculty of Education of Masaryk University whose supervisor works at the unit; doctoral students 
of external supervisors belong to the unit guaranteeing the given doctoral degree programme. 
c) Mgr./Bc. students who were led by the core staff of the unit in the preparation of the publication. 
30 A record in the IS MU (e.g. about an award) can also be created by any other person (relevant teacher for the student, T-
representative). 
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of the content of the outcome, it should also reflect the fulfilment of the definition. Annotations 
in Czech and English must be identical. 
g) Whether it is not so that the second and subsequent editions of the publication or its reprint 
are reported for the RIV. 
h) Whether the ISBN is reported flawlessly; in the case of two (or more) ISBNs assigned to 
one publication, the number printed next to the publication barcode is given; the validity of 
the ISBN can be verified in the record of the outcome in the IS MU – in the case of an 
incorrectly stated ISBN directly in the publication, it is necessary to contact the VÝKAZ 
department. 
i) Whether the international significance is correctly assigned and the outcome is marked as 
reviewed, 
 
j) Whether the organizational unit (PdF) is filled in, even for nRIV records. 
 
 

(3) Then, the T-representative generates from the IS MU (Publications – Advanced Search) for 
employees31 and students (especially doctoral students)32 of their unit a summary list of 
creative activities – a list of items transferred to the RIV with clicked “info” links (displayed 
annotations and other data). Necessary corrections will be made in the generated copy, e.g. 
deleting the outcomes belonging to another unit (co-researchers of the unit project from other 
MU departments, teachers from other MU faculties). If a person in the given year is both an 
employee and a student of the Faculty of Education of Masaryk University, their employment 
relationship takes precedence for the registration of the creative activity. The department may 
also provide copies of records on publications from previous years, the registration of which 
in the IS MU was made additionally during the past year. The T-representative shall acquaint 
the head of the unit with such lists prepared in this way and submit them no later than the 
set date (usually by March 10 of the given year) to the VÝKAZ department. 

(4) The VÝKAZ department will check the records and return the lists with notes to the unit for 
the implementation of changes in the IS MU, for which it will set a deadline by mutual 
agreement. Within this period, the unit will return to the VÝKAZ department the lists with 
original comments of the VÝKAZ department and a note on the implementation of the 
adjustment of each record and its check for archiving. 
 

 
Article 7 

Specific situations when reporting data to the IS MU and RIV 
 

(1) Outcome created by multiple co-authors. The co-authors of one text from different research 
organizations will report the outcome to each of their institutions with the correct designation 
of the domestic author17. The record of the outcome must list all its authors in accordance 
with the data on the publication, including those who are not domestic authors of (PdF) MU. 
For co-authorship within MU it is necessary to keep in mind that from the point of view of the 
RIV, MU is one reporting research organization, therefore one outcome has one record in the 
IS MU, although several authors from one or different faculties (economic centres) of MU 
participated in it (one of them reports the outcome for all others in one record, all authors 
from MU are listed in the record as domestic authors, with authors outside MU being given 
without this designation). Co-authors from various parts of MU must agree on which faculty 
the outcome will be reported for (usually governed by the main source of funding) – the 
selected faculty will be marked in the IS MU outcome record as the organizational unit (section 
Data for RIV). At the same time, the co-authors, domestic authors of MU, will agree on the 
percentage of their author’s shares within MU, which they will state in the record of the 
publication in the section Collaborating units within MU. This division serves exclusively for 
the internal needs of MU faculties, it is not sent to the RIV. Any number of cooperating MU 
units can be selected. It is a division of MU’s share of publications into individual MU units, i.e. 
the stated percentages must achieve the total of 100% (shares of authors outside MU are not 
taken into account here). In the following section “Shares of non-university units,” it is possible 

 
31 Selection: relevant year, according to the authors’ unit – “Select faculty,” then mark the relevant units – department/institute, 
according to the organizational unit - PdF, outcomes marked for transfer to the RIV, including publications marked as “not 
displayed.” 
32 Selection: relevant year, preferably according to individual UČOs, or groups of students by field, by organizational unit - PdF, 
outcomes marked for transfer to the RIV, including publications marked with the indication “not displayed.” 
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to voluntarily state the shares of units outside MU. It is included as free text, name of unit, 
and percentage. In any case, the shares of units at MU must be 100%, i.e. non-university 
units are registered above the total of 100%. 
 
a) Professional book (B), or chapter in a professional book (C) – authors should choose the 

type of outcome B for the RIV, if as domestic authors of MU they participated in all or most 
chapters of the book and are listed among the authors of the book. Outcome type C (without 
simultaneous reporting B in the IS MU for RIV) should be chosen by the author(s) for RIV 
if the book only has an editor or as MU domestic authors they have prepared only one or a 
limited number of chapters and are listed as authors for these individual chapters. A 
common mistake is that one of the participants mistakenly reports their chapter as an 
article in the anthology (D). 

b) Anthology – reported exclusively by individual articles (D). A common mistake is for one of 
the participants to report it as C. 

c) The procedure is similar for all other types of outcomes. 
(2) The author, who works at several MU units, distinguishes the relevance of their outcomes in 

the IS MU to these units (faculties, economic centres) by marking the relevant organizational 
unit (usually decided according to the source of funding of any outcome or topic). 

(3) An outcome that is identical in content to another outcome (the same text published in two 
different places, e.g. in an anthology and in a journal or book, for example due to the success 
of the text)33 is entered into the IS MU twice (several times) for two (more) physically 
independent publications34. The following rules must be observed when transferring to the 
RIV: 
a) Repeatedly published identical texts (even in different publishing platforms) can be sent to 

the RIV only once. 
b) Only outcomes corresponding to the definition of the publication type of the outcome can 

be transferred to the RIV (for example, the article in the proceedings is not transferred, it 
if is “sorted and already published articles” – see definition D) and the requirements of the 
Frascati Manual 201522. 

(4) Language versions of the same text: 
a) If individual language versions of the same text are published with a different ISBN, each 
book/text (each ISBN, ISSN) can be reported as a separate record in the IS MU. We 
recommend pointing out other language mutations in the annotation and stating their 
ISBN/ISSN. 
b) If it is a multilingual publication in which the same text is published in several languages, 
e.g. Czech - English - German (physically within one ISBN), it is reported in the IS MU only 
once and the fact that it contains different language versions of the text is stated in the 
annotation. It is recommended to state the world (foreign) language as the language of the 
outcome – see also letter (e) further). 
The following applies to the transfer to the RIV: 
c) The outcomes transferred to the RIV must always meet the conditions of the Definition 
of the given type of outcome21, or Frascati Manual 201522. 
d) For language versions of the text published in separate publications with a different ISBN 
(according to letter (a) above), it is necessary to assess whether it is: 

 
i. literal translation of the original text – then only one record is made to the RIV, 

preferably about the version in the world language (see letter (e) below, with a note in the 
annotation about other published language versions of the text and their ISBN (this is only 
one creative performance of the author(s)), 

ii.translation adapted for the foreign scientific community (compared to the 
original version, it uses more links in the target language, takes into account the readers from 
the international community, works more with the international context, etc.) – in this case, 
because each language version of the text brings partially different information, and thus 
another specific contribution of the author(s), records of both (all) such modified/localized 
versions can be transferred to the RIV. Even in this case, it is appropriate to point out in the 
annotation, among other things, other published language mutations of the outcome, briefly 
characterize their differences, and state their ISBN. 

 
33 See also Article 3 para. 2 letter (d) on plagiarism or autoplagiarism. 
34 I.e. editions in various publishing platforms. It is not possible to insert publications with several different ISBNs, or ISSNs 
mentioned in the same publication {e.g. a book published in cooperation with several publishers, in which more ISBNs are given for 
individual publishers, an anthology with an indication of the ISBN and ISSN or ISSN and e-ISSN of the same journal). 
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e) It is recommended in agreement with other authors – domestic authors of other 
research organizations (submitters of outcomes to the RIV) to uniformly report all co-
authors to the RIV 

primarily the world language version (items “Full name of the outcome in the original 
language,” “Annotation in the language of the outcome,” and especially “Language” in the 
section “Data for PJV”). 

(5) The collection of abstracts with an inserted CD containing full texts, where both the printed 
publication and the CD have the same ISBN, are considered as one collection with full texts 
(the form of publication on a storage medium is recorded). 

 
 

Article 8 
Common, transitional, and final provisions 

(1) This directive repeals the Dean’s Instruction No. 2/2014 Reporting and Registration of the 
Creative Activity of Units effective from 10 October 2014. 

(2) This regulation follows the following related documents: 
 
a) Methodology for the evaluation of research organizations and the evaluation of targeted 
support programmes for research, development, and innovation for the relevant year 
published on www.vyzkum.cz in the section VaVal Evaluation 
b) Frascati Manual 2015 

http://www.oecd.org/sti/inno/Frascati-Manual.htm 
c) Act No. 130/2002 Coll., on the Support of Research, Experimental Development, and 
Innovation from Public Funds and on the Amendment of Certain Related Acts, as amended 
by the Acts of Amendment 

http://www,vvzkum,cz/FrontClanek.aspx?idsekce=858 , 

d) MU Directive No. 4/2013 Repository of Employees’ Works 

https://is.muni.cz/auth/do/mu/Uredni deska/Predpisy MU/Masarykova univerzita/Smernice 
MU/SM4-13/ 

e) MU Directive No. 10/2013 Intellectual Property at Masaryk University 

https://is.muni.cz/auth/do/mu/Uredni deska/Predpisy MU/Masarykova univerzita/Smernice 
MU/SM10-13/ 

f) MU Directive No. 5/2015 Research Ethics at MU 

https://is.muni.cz/auth/do/mu/Uredni deska/Predpisy MU/Masarykova univerzita/Smernice 
MU/SM05-15/ 

g) MU Directive No. 6/2015 - MU Academic and Professional Employee Code of ethics 

https://is.muni.cz/auth/do/mu/Uredni deska/Predpisy MU/Masarykova univerzita/Smernice 
MU/SM06-15/ 

h) Document MU: Practices of Scientific Publishing, 
CZ: https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Zasadv vedeckeho publikovani 
na MU final.pdf  
EN: https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Best Practices in Scientific 
Publishing.pdf 
i) Document MU: Recommendations for listing dedications in publications 

https://is.muni.cz/auth/do/rect/metodika/VaV/60287147/Doporuceni pro uvadeni dedikaci v 
publikacich.pdf 

j) Document MU: Attitude of MU to so-called predatory publishers and professional journals: 
CZ: https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Vyzkum a predatorske 
casopisv.pdf  
EN: https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Research and predatory 
iournals EN.pdf 
k) Document PdF MU: Strategy for publishing support at PdF MU 

httos://is.muni.cz/auth/do/ped/zaznamv/ovvvv/publikacni strategie pdf/ 

http://www.vyzkum.cz/
http://www.oecd.org/sti/inno/Frascati-Manual.htm
http://www,vvzkum,cz/FrontClanek.aspx?idsekce=858
https://is.muni.cz/auth/do/mu/Uredni
https://is.muni.cz/auth/do/mu/Uredni
https://is.muni.cz/auth/do/mu/Uredni
https://is.muni.cz/auth/do/mu/Uredni
https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Zasadv
https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Best
https://is.muni.cz/auth/do/rect/metodika/VaV/60287147/Doporuceni
https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Vyzkum
https://is.muni.cz/auth/do/rect/metodika/VaV/65890653/Research
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I) Web of Science database – www.isiknowiedae.com  
m) SCOPUS database – www.scopus.com 

(3) List of records 

No records. 
(4) List of Annexes: 

No Annexes. 
(5) I entrust the interpretation of individual provisions of this directive to the Vice-Dean for 

Research and Academic Affairs. 
(6) I entrust the Vice-Dean for Research and Academic Affairs with the ongoing updating of this 

directive. 
(7) Compliance with this directive is monitored by the Vice-Dean for Research and Academic 

Affairs. 
(8) This Directive shall be valid on the date of signature. 
(9) This Directive shall take effect on 1 September 2020. 

 
In Brno on 22 July 2020 
 
 
 
 
 
 
 
doc. PhD. Jiří Němec, Ph.D. 
Dean of the Faculty of Education of Masaryk University 
 

http://www.isiknowiedae.com/
http://www.isiknowiedae.com/
http://www.scopus.com/

