U N I

DOHODA O PROVEDENI PRACE

Pofadove Cislo dohody:
Cislo a nazev pracovisté:
uco:

Cislo zakazky:
Cislo ¢innosti:

Masarykova univerzita

Zerotinovo nam. 617/9, 601 77 Brno

(dale jen MU, zaméstnavatel)

zastoupena pani doc. PhDr. Mgr. Simonou Kory¢ankovou, Ph.D.,
dékankou Pedagogickeé fakulty

a

pan/pani

narozen/a:

rodné pfijmeni:

trvalé bydlisté:

statni pfisluSnost / &islo pasu:
(dale jen zaméstnanec)

uzaviraji tuto dohodu o provedeni prace (dale jen dohoda).

1.

Zaméstnanec se zavazuje, ze pro MU provede tuto praci:

................................ vrozsahu maximalné hodin
celkem. Zaméstnanec provede praci dne ...... od..... do........
hodin. (vyplnit pouze u varianty €. 2 — rozvrhovani PD) Bliz§i
vymezeni sjednané prace urCuje nadfizeny vedouci
zaméstnanec, pfipadné osoba prebirajici praci.

Dohoda se uzaviranadobuod ........... do.......

MU poskytne zaméstnanci za vykonanou praci odménu ve vysi
.............. Ké/hod., ktera je splatna po pfedlozeni potvrzeného
vykazu o po¢tu odpracovanych hodin ve vyplatnich terminech
stanovenych na MU. Obé strany se dohodly, Ze vykaz bude
pfedkladan vyhradné elektronicky.

Kontrolu a pfipadné prevzeti prace provede:

Zaméstnanec a MU se dohodli, ze zaméstnanec bude s
rozvchem pracovni doby sezndmen nejpozdgji jeden
kalendarni den pred zaCatkem obdobi, kterého se rozvrh tyka.

Zaméstnanec bere na védomi, Zze MU je vefejna vysoka Skola,
kterd poskytuje svym zaméstnancim mzdu z dotacnich,
nedotacnich a ucelové urenych finanénich prostredkd, jejichz
vydej podléha kontrole pfisluSnych organd povéfenych
kontrolou Cerpani téchto prostfedkl. V této souvislosti je
zaméstnavatel povinen pfedavat osobni Uidaje zaméstnanc(, v
jejichz  prospéch byly finanéni prostfedky vyplaceny,
poskytovatelim téchto dotaCnich, nedotacnich a ucelové
uréenych finanénich prostredku.

Odména za vykonanou praci bude pfevedena na osobni
bankovni (¢et zaméstnance u penézniho Ustavu na zakladé
pfilozenych udaju o bankovnim uctu nebo vyzvednuta osobné
vfadném vyplatnim terminu na pfislusné pokladné MU.
V pfipadé nevyzvednuti odmény na pfislusné pokladné MU,

AGREEMENT TO COMPLETE A JOB

Agreement serial number:
Number and name of unit
University personal identification number:

Order number:
Activity number:

Masaryk University

Zerotinovo nam. 617/9, 601 77 Brno

(hereinafter referred to as MU, Employer)

represented by doc. PhDr. Mgr. Simona Kory¢ankova, Dean of

the Faculty of Education

and

Mr/Mrs

date and place of birth:
maiden name:

domicile:

Citizenship / passport No.:
(hereinafter the Employee)

conclude this Agreement to complete a job (hereinafter the
Agreement).

1. The Employee undertakes to perform the following work for
MU: e to the following
extent ....... Hours. The employee shall perform the work on
...... from ...... to........ hours. The more detailed definition of the
agreed work shall be determined by the supervisor or the
person taking over the work.

2. This Agreement is closed for the period from ....... to........

. MU will pay the Employee for the work performed the amount

Of v, CZK per hour, payable following submission of a
confirmed statement on the number of hours worked on the
payment dates stipulated at MU. Both parties have agreed that
the statement will be submitted exclusively electronically.

The given work will be monitored and where appropriate
approved by Mr/Mrs :

. The employee and MU agree that the employee will be

informed of the working time schedule at least one calendar
day before the start of the period to which the schedule relates

. The Employee acknowledges that MU is a public university

which provides its employees their wages from funds of grants,
other funds than of grants and purpose-built funds, these funds
are subject to control by the relevant authorities responsible for
controlling the use of these funds. In this context, the employer
is obliged to transfer the personal data of the employees whose
wages are paid from these funds, to the providers of such funds
of grants, other funds than of grants and purpose-built funds.

. The Remuneration for the work performed shall be transferred

to the Employee’s personal bank account on the basis of the
submitted bank account details or it will be collected personally
on the regular payment date at the pay office of Masaryk
University. The uncollected remuneration for the work
performed will be sent by money order on the costs of the



bude odména zasléna slozenkou na néklady zaméstnance. Na
zékladé pozadavku zaméstnance mlze byt odména
poukazovana na zaméstnanclv zahrani¢ni ucet. V tomto
pfipadé budou bankovni poplatky hrazeny formou SHA.

MU se zavazuje, Ze vytvoii zaméstnanci vhodné podminky pro
fadny a bezpeény vykon préce.

Zaméstnanec prohladuje, Ze si je védom svych prav a
povinnosti  vyplyvajicich z pravnich pfedpisi a vnitfnich
pfedpisG MU upravujicich oblast duSevniho vlastnictvi.
Zaméstnanec se zavazuje tyto vnitfni pfedpisy MU, jakoz i
platnou pravni Upravu dodrzovat.

Pokud bude zaméstnanec povéfen, aby pfichdzel do styku
s osobnimi Udaji zpracovdvanymi zaméstnavatelem, bere na
védomi, Ze je povinen fidit se ustanovenimi Zakona ¢.
110/2019 Sb. o zpracovani osobnich Gdajd, ve znéni
pozdéjich pfedpisi a Smérnici MU ,Ochrana a zpracovani
osobnich Udajd “.

Zaméstnanec prohladuje, Ze pfed uzavfenim této dohody byl
fadné seznamen se Zavaznymi pravidly BOZP a PO (umisténé
na:
https://is.muni.cz/auth/do/rect/metodika/vnitrni/BOZP/dpp_dpc
- zasady bozp a po), sezndmeni porozumél a jeho
vznesené dotazy mu byly zodpovézeny. Sou¢asné se zavazuje
probirané zasady a povinnosti pfi své praci dodrzovat.
Zaméstnanec je dale povinen dodrzovat pravni a ostatni
pfedpisy, pokyny a informace k zajiSténi bezpeénosti a ochrany
zdravi pii praci a pozami ochrany vztahujici se na vykon jeho
prace a fidit se zasadami bezpecného chovani na pracovisti.

DalSi ujednani:
Zaméstnanec je povinen neprodlené oznamit MU zmény v
osobnich Udajich a dalsi dilezité skute¢nosti, které mohou
mit vyznam pfi realizaci prdv a povinnosti plynoucich z
dohody.
Zaméstnanec bere na védomi, ze zaméstnani na zakladé
dohody o provedeni prace je kolidujicim zaméstnanim a
zaméstnanec nemlZze byt souCasné s vykonem prace
zaFazen a veden v evidenci uchaze&(i o zaméstnani Utadu
prace.
V pfipadé vyslani zaméstnance na pracovni cestu mu budou
poskytnuty cestovni nahrady dle zakoniku prace. Pro Ucely
poskytovani cestovnich nahrad se za pravidelné pracovisté
povazuje Brno.
Zaméstnanec bude vykonavat specifické ukoly pfi zajisténi
feSeni projektu v souladu se smlouvou a pravidly platnymi
pro dany projekt a v souladu s vnitfnimi normami MU.
Zaméstnanec se zavazuje po dobu vykonu ¢innosti na
projektu vést evidenci své pracovni innosti a odevzdavat
mésicni pracovni vykaz na pfedepsaném formulafi feSiteli
projektu.
Po skonéeni dohody o provedeni prace si zaméstnanec
vyzvedne na personalnim oddéleni Potvrzeni o zaméstnani
(z&poCtovy list), pokud dohoda zakladala UCast na
nemocenském pojisténi podle (§ 7a Zakona ¢. 187/2006
Sb.), 0 nemocenském pojisténi a dale, pokud byl z odmény
z této dohody provadén vykon rozhodnuti nebo exekuce
srazkami ze mzdy.

Zaméstnanec se v souvislosti s koordinaci systémd sociélniho
zabezpeCeni ve smyslu pfislusné evropské legislativy
(zejména Nafizeni Evropského parlamentu a Rady ¢. 883/2004
ze dne 29. 4. 2004, o koordinaci systém( socialniho

1.

Employee. At the request of an Employee the wage will be paid
to the Employee’s foreign account. In this case, bank fees will
be paid in the form of SHA.

. MU undertakes to provide the Employee with working

conditions suitable for the proper and safe performance of
his/her work.

. The Employee declares that he/she is aware of his/her rights

and duties arising from the legal regulations and from the
internal regulations of MU goveming intellectual property. The
Employee undertakes to respect these internal regulations of
MU as well as the legal regulations in force.

. If the Employee is authorised to have an access to personal

data kept by the Employer, he/she will take note of the fact that
he/she is obliged to abide by the provisions of Act 110/2019
Coll. on the processing of personal data, as amended, and
Masaryk University Directive “Personal data processing and
protection.” *

. The Employee declares that prior to the conclusion of this

Agreement, he/she was duly acquainted with the Obligatory
Rules of Occupational Health and Safety (located at:
https://is.muni.cz/auth/do/rect/metodika/vnitrni/BOZP/dpp_dpc

- zasady bozp a po), getting acquainted he/she understood
and his/her questions were answered. At the same time, he/she
undertakes to follow the principles and duties to be followed in
his/her work. The employee is also obliged to comply with legal
and other regulations, instructions and information to ensure
occupational safety and health and fire protection related to the
performance of his/her work and to comply with the principles
of safe workplace behavior.

. Further provisions:

e Employees are obliged to notify MU without delay of
changes in their personal data and other important facts
that may be relevant to the implementation of the rights and
obligations arising from the Agreement.

e Employee notes that job-based employment is a collusive
job, and the employee can not be included and registered
with job seekers at the Labor Office at the same time as
work.

o |f the Employee is sent to a business trip the Employer
shall reimburse the travel expenses according to the Labor
Code. The Employee’s regular workplace for this purpose
shall be Brno.

o The Employee will perform specific tasks during realization
of the project with the contract and the rules applicable to
the project in accordance with internal standards of MU.

o The Employee agrees to keep records of his/her work and
activities in the project and to deliver monthly report on the
prescribed form to the project investigator.

o After termination of the Agreement to complete a job the
Employee will collect a Certificate of Employment from the
Personnel office, if the Agreement established participation
in health insurance according to (§ 7a of Act No. 187/2006
Coll.), Health insurance and if execution of the decision or
execution by deductions from wages from the
remuneration from this Agreement.

The Employee undertakes in connection with the coordination
of social security systems within the meaning of applicable
European legislation (particularly Regulation of the European
Parliament and Council Regulation No. 883/2004 as of 29. 4.


https://is.muni.cz/auth/do/rect/metodika/vnitrni/BOZP/dpp_dpc_-_zasady_bozp_a_po/
https://is.muni.cz/auth/do/rect/metodika/vnitrni/BOZP/dpp_dpc_-_zasady_bozp_a_po/
https://is.muni.cz/auth/do/rect/metodika/vnitrni/BOZP/dpp_dpc_-_zasady_bozp_a_po
https://is.muni.cz/auth/do/rect/metodika/vnitrni/BOZP/dpp_dpc_-_zasady_bozp_a_po

zabezpeceni) vzhledem k moZnym negativnim dlsledkim

nespravného postupu zaméstnance pfi koordinaci pracovnich

poméril v ramci EU/EHP a Svycarska a za G&elem vyhnuti se
vzniku Ujmy v této souvislosti jak pro zaméstnavatele, tak i pro

zaméstnance zavazuje pisemné informovat zaméstnavatele o:

(i)  stavajicich paralelnich pracovnépravnich vztazich (fj. o
vykonu €innosti v jiném €lenském staté EU/EHP ¢i ve
Svycarsku na zakladé pracovni smlouvy & dohody o
provedeni prace nebo dohody o pracovni Cinnosti v
libovolném  rozsahu) existujicich ke dni vzniku
pracovnépravniho vztahu se zaméstnavatelem;

(i)  Umyslu uzavfit paralelni pracovnépravni vztah (a to
alespon dva tydny pfed jeho uzavfenim); ucelem tohoto
ustanoveni je zajistit detailni informovanost zaméstnance
o vSech aspektech problematiky koordinace systému
socialniho zabezpeceni;

(i) uzavfeni paralelniho pracovnépravniho vztahu (a to
nejpozdéji do tfi pracovnich dni od jeho uzavieni);

(iv) veSkerych dalSich zménach vySe uvedenych skute¢nosti
a dalSich skute¢nostech (a to do tfi pracovnich dnl od
okamziku, kdy tyto zmény ¢i nové skuteCnosti nastaly) na
strané zaméstnance souvisejicich s koordinaci systémd
socialniho zabezpedeni (zejména se jedna o doruéeni
formulafe E101/A1 &i jiného relevantniho dokumentu
zaméstnanci, pficemz v tomto pfipadé je zaméstnanec
povinen predlozit origindl dokumentu MU).

Pokud nedostoji zaméstnanec nékterym ze svych povinnosti
dle tohoto ¢lanku této dohody, odpovida zaméstnanec
zaméstnavateli za veSkerou mu vzniklou Gjmu a to v¢etné
Ujmy, ktera zaméstnavateli vznikne v souvislosti s
retroaktivnim ur€enim pfisluSnosti zaméstnance k pravu

socialniho zabezpeceni jiného ¢lenského statu EU/EHP nebo 2.

Svycarska (ti. zejména, nikoliv viak vyluéng, Gjmy vzniklé v
zahranici spo€ivajici v duplicitnich platbach do systému
zdravotniho pojisténi, pfipadnych poplatcich a/nebo penale a
nakladech pravniho zastoupeni zaméstnavatele v Ceské
republice a zahrani€i souvisejici s Uhradou pinéni do systémd
socialniho a zdravotniho pojisténi).

Poruseni jakékoliv povinnosti dle tohoto ¢lanku této dohody
bude zarovefi povazovano za zavazné poruSeni povinnosti
zaméstnance dle Pracovniho fadu MU.

V.

Obé strany mohou dohodu vypovédét pisemné bez udani 1.

divodu s 15denni vypovédni dobou, ktera zatne bézet dnem
doruceni vypovédi druhé smluvni strané.

Dohoda miZe byt okamzité zruSena také z dlivod(i uvedenych

v § 55 zakoniku prace nebo kdykoliv vzajemnou dohodou. 2.

O dalSich povinnostech zaméstnance a MU souvisejicich
s uzavfenim této dohody plati ustanoveni zakoniku prace.

Dohoda o provedeni prace je vyhotovena v jazyce ¢eském a 3
anglickém, kdy anglicka verze je v pfekladu prostém, nikoliv
Ufednim.

4,

Smluvni strany si zvolily eské pravo, kterym se fidi tato
smlouva a prava a povinnosti z ni vzniklé smluvnim stranam.
Smluvni strany se dale dohodly, ze k rozhodovani jakychkoli

sporli vzniklych z této smlouvy nebo v souvislosti s ni, bude 5.

prislusny soud Ceské republiky v Brmé.

2004 on the coordination of social security systems), due to
the possible negative consequences of incorrect procedure of
an Employee in the coordination of employment relationships
within the EU / EEA and Switzerland and to avoid the threat of
damage in this context, both on the side of the employer and
the employee the employee undertakes to inform the

Employer in writing of:

(i) the existing parallel employment relationships (parallel
employment relationship means to work in another
Member State EU / EEA or Switzerland under an
employment contract or an Agreement to complete a job
or Agreement to perform work to any extent) existing at
the date of commencement of an employment
relationship with the employer;

(i) the intention to conclude a parallel employment
relationship (at least two weeks prior to the conclusion of
this parallel employment relationship); the purpose of
this provision is to ensure detailed information of an
employee on all aspects of the coordination of social
security systems in the EU / EEA and Switzerland and
consultation on further action of an employee and the
employer in this matter;

(iii) the conclusion of a parallel employment relationship
(within three working days thereof at the latest);

(iv) any other changes of the above given issues and other
matters related to the Employee (within three working
days thereof at the latest) in the field of the coordination
of social security systems (especially the delivery of
Form E101/A1 or of other relevant document to the
Employee, in this case the Employee is obliged to deliver
the original of this document to MU).

If the Employee does not fulfil any of his/her obligations under
this Article of this Agreement, an Employee is responsible to
the Employer for any harm it shall suffer, including damage to
the Employer that occurs in connection with retroactive
determination of the Employee to the social security law of
another Member State EU / EEA or Switzerland (i.e. in
particular, but not limited to, also for the damage suffered
abroad consisting of double payments into the social security
system of that Member State EU / EEA or Switzerland, of any
fees and / or penalties and costs of legal representation of the
Employer in the Czech Republic and abroad).

Breach of obligations of this Article of this Agreement will also
be deemed a serious violation of the Employee’s under the
Masaryk University Employment Code.

Both parties have the right to terminate the obligation arising
from this Agreement by a written notice given for any reason
or no reason with a 15-days’ notice period which commences
on the day of delivery of the notice to the other party.

This Agreement may also be terminated immediately for the
reasons given in Section 55 of the Labour Code, or at any
time by mutual agreement.

The provisions of the Labour Code apply to other obligations
of the Employee and MU associated with the conclusion of
this Agreement.

The Agreement to complete a job is drawn up in the Czech
and English languages. The English version is only for
informative purposes being an unofficial translation.

The Contracting parties have agreed this Agreement is
governed by the laws of the Czech Republic as the law
governing this Agreement and the rights and obligations of



VBmédne ........

Obé strany svymi podpisy vyjadfuji souhlas s obsahem této
dohody.

zaméstnanec / the Employee

* Uvedené dokumenty jsou vefejné pfistupny na institucionalnich
www -strankach zaméstnavatele.

the Contracting parties hereunder. The Contracting parties
have further agreed that any disputes arising out of this
Agreement or in connection herewith shall be finally resolved
by the Czech court in Brno.

Brno,on ..........

Both parties sign the Agreement as an expression of agreement
with its content.

doc. PhDr. Mgr. Simona Kory¢ankova, Ph.D.

* The given documents are publicly available on the institutional
webpages of the employer.



MUN I

1) EMPLOYEE STATEMENT TO THE EMPLOYMENT AGREEMENTS
PERFORMED OUT OF AN EMPLOYMENT RELATIONSHIP

Agreement Number:

Employee: University personal identification number:
Date of birth:

Citizenship:

Passport Nr. State which issued the document:

Another employment relationship with MU:
| declare that | concluded O - did not conclude O another employment relationship with MU, at the
faculty

Contact details: e-mail ..........cccooeeiiiiiiii phone ...

Bank account information: ...

Tax on personal income:
O I want to sign a Taxpayer statement. (This Statement can be signed only for one employer.)
O 1 don’t want to sign a Taxpayer statement

Data for health insurance:
| am registered in the health insurance company: ............cccoiiiiiiiiiciice (Name and code)

Data on pension:
O | don't receive pension
O I receive a pension (type of pension) ....................... From ................ Pension payer ......................

Judgment on wage deductions:
O No [OYes- if yes, please inform the wage accountant immediately of the wage deduction conditions

Number of dependent persons: ...

(important for wage deduction - fill in if the monthly remuneration for the agreement exceeds 6 225
CZK):

2) DECLARATION FOR HEALTH INSURANCE IN THE CZECH REPUBLIC

O | request that a health insurance is calculated and deducted from my wage to the amount calculated
from minimum wage if this is not achieved*

O I don’t request a health insurance to be calculated and deducted from my wage to the amount
calculated from minimum wage if this is not achieved because™:

O 1 have concurrent jobs and the sum of health insurance | pay is equal or higher*

O Entrepreneurial activity is the main source of my income and as a self-employed person |
regularly pay in health insurance the minimum prepayments. If | don’t pay these
minimum prepayments as a self-employed person, | will report this fact no later than 8
days from the due date of the last prepayment that is higher than or equal to a minimum
legal amount.”

ID No:

O I belong to the category of persons who are not subject to a minimum assessment base
under the Act Nr. 592/1992 Coll., Section 3a, par.3*
V' 1 1eCeIVE @ PENSION (LYPE).eiiieiieeeiiieitiieetie ettt et e et e e s etee et e e st e e esneeeenee e sreeeeneens
v' | study (name of the school, certificate of attendance).............c..c.cceeevvieeeiicn e,
v' | am on maternity/parental leave (certificate).............ccoerriiiiiiiin i
v records at the Labour Office (document) ..............cooiiiiiiiiiiiiii e



3) AFFIDAVIT CONCERNING CONCURRENT EMPLOYMENT WITHIN THE
EUROPEAN UNION (EU), THE EUROPEAN ECONOMIC AREA (EEA) AND
SWITZERLAND*

Determination of competent jurisdiction in matters of social security and health insurance as
applicable to employees within the European Union (EU), the European Economic Area (EEA)
and Switzerland.

I, the undersigned, hereby affirm the Masaryk University, public university with its registered office at
Zerotinovo nam 9, 602 00 Brno, ID No. 00216224 (hereinafter referred to as “MU”) in a binding way,
pursuant to Regulation (EC) 883/2004 and the implementing Regulation (EC) 987/2009 of the European
Parliament and the Council, that as of this day,

O 1 am - O | am not employed by another employer besides MU, within other member states of the EU,
the EEA and Switzerland;

In case | am, the state I'm employed inis........ccccccooviieenenne

O 1 am - O | am not a registered self-employed person (“osoba samostatné vydéle¢né ¢inna”,
abbreviated as “OSVC”) within other member states of the EU, the EEA and Switzerland;

O lam - O | am not a recipient of an old age pension within other member states of the EU, the EEA
and Switzerland.

In this context:

a) | am aware that if | am employed by another employer within the other member states of the
EU, the EEA and Switzerland, | am obliged to apply at the relevant social security institution for
a form A1 (“Confirmation of
competent jurisdiction in matters of legislation relating to social security”) and submit it to the
HR Department of MU, without undue delay;

b) I undertake to inform MU of any change in facts provided by this affidavit without undue delay;

c) | undertake to reimburse MU to the full extent for any damage incurred to MU as a
consequence of my late submission of form A1 to MU or as a consequence of failing to report
changes in the facts contained herein. | undertake particularly, in case of the retroactive
determination of competent jurisdiction in matters of social security and health insurance
relevant to me, to reimburse duplicated payments of MU into the social security systems, all
possible fees and penalties and the costs of legal representation of MU in the Czech Republic
and abroad.

| acknowledge that | am obliged to inform the employer (payroll accountant) about the changes
relating to the payment of health insurance or employment in another EU country without
undue delay (within 8 days).

| agree that the employer for the time required shall process and use my personal data, including birth
identification number, provided for the purpose of personnel and payroll agenda and for fulfilling the
tasks assigned by law.

By signing this document, | confirm the correctness of the data referred to in paragraph 1 to 3

Brno, on .....cooeveeiiieeee, Signature: ...



QUESTIONNAIRE FOR FINDING OUT THE EMPLOYEE TAX RESIDENCE":
Registration number of an insured person?: .............cociiiiiiiiiiiiiients

Country where you have the Centre of your family, social and economic relations and cultural, political
and other activities

Do you reside on the territory of the Czech Republic for more than 183 days in a calendar year? O
NO O YES

If SO, FOr What PUIPOSE? ... e e

Expected duration of stay in the Czech RepubliC: ..o

Tax purpose identification State of your tax residence

Please cross out the option which applies to you:
O Tax identification number
O Personal identification number

[ Social insurance number

1)The tax residency is governed by the individual national regulations; in the Czech Republic it is governed by the
Act Nr. 586/1992 Coll., on income tax, as amended. If the national legislation in more countries consider a person
to be a tax resident, his/her affiliation is stipulated by an agreement on avoidance of double taxation. The information
about a tax residency is important for a Tax Office and essential to determine tax obligations of an individual.

You tax your all (worldwide) incomes in the country where you are a tax resident.

In that country where you are not a tax resident you tax just the incomes you get in that particular country.

In practice this means that in a country where you are a tax resident your employer will issue after a termination of
an employment a confirmation of your taxable income for the relevant tax period. This confirmation will become a
part of your tax return you shall submit in a country where you have a tax residency.

A Tax Office in that country where you are a tax resident can issue a confirmation about a tax residency.

An income tax is 15% from a super gross monthly salary in the Czech Republic. By signing a taxpayer statement
("a pink form") you may claim a tax discount in the amount of 2070 CZK monthly. You may sign this statement with
one employer only in the Czech Republic.

If you work just for one employer in the Czech Republic, then it is money saving to sign this statement.

2) Registration number of an insured person is a temporary identifier and replaces a birth identification number for
internal records of the Czech Social Security Administration Office; once you are assigned a birth certificate

number your registration number of an insured person is not valid any more.



U N I

INFORMACE PRO NOVE NASTUPUJICI
ZAMESTNANCE

PROPLACENi ODPRACOVANYCH HODIN
Odpracované hodiny se proplaci vzdy na zakladé
vykazu prace. Elektronicky vykaz prace je dostupny v
aplikaci Pracovni vykazy dohod v INETu.

INFORMACE O OBSAHU DOHODY O PROVEDENI
PRACE (podle § 77a ZP)

Misto vykonu prace
Mistem vykonu prace je Ceska republika.

Pracovni doba (zvolit jednu variantu)

Varianta 2 — rozvrh smén dohoda (pouze pro
Jjednorazové cinnosti)

Zaméstnanec bude dodrzovat pfisluSna ustanoveni
zakoniku prace upravujici pfestavky v praci na jidlo a
oddech a dobu minimalniho denniho a tydenniho
nepretrzitého odpocinku.

Varianta 3 — rozvrh smén samostatny dokument
Predpokladany rozsah pracovni doby je maximalné
12 hodin denné. (V pfipadé potfeby zménte)
Pracovni doba zaméstnance je stanovena rozvrhem
smén.

Zaméstnanec bude dodrzovat pfisluSna ustanoveni
zakoniku prace upravujici pfestavky v praci na jidlo a
oddech a dobu minimalniho denniho a tydenniho
nepretrzitého odpocinku.

Odménovani

Odména za vykonanou praci bude pfevedena na ucet
zaméstnance u penézniho Ustavu na zakladé
pfilozenych udajd o bankovnim Uétu nebo vyzvednuta
osobné v fadném vyplatnim terminu na pfislusné
pokladné MU. V pfipadé nevyzvednuti odmény na
pfislusné pokladné MU, bude odména zaslana
sloZzenkou na naklady zaméstnance. Na zakladé
pozadavku zaméstnance mize byt odména
poukazovana na zaméstnanclv zahrani¢ni ucet. V
tomto pfipadé budou bankovni poplatky hrazeny
formou SHA.

Vyplatni terminy pro pfislusny kalendaini rok jsou
stanoveny harmonogramem.

Dovolena (pouze pro dohody U¢inné od 1.1.2024 a
nasl.)

Vyméra a zpUsob ur€eni délky dovolené na
zotavenou zaméstnance se Fidi §77, § 211 a nasl.
zakoniku prace.

Ukonceni pracovniho poméru

Zaméstnavatel i zaméstnanec ma povinnost fidit se
pfi rozvazani pracovniho poméru ust. §77 zakoniku
prace.

Odborny rozvoj (uvadét pouze, je-li to pro HS
relevantni)

Odborny rozvoj zaméstnance se fidi ust. § 227 a nasl.
zakoniku prace a predpis

Odvod socialniho pojisténi

INFORMATION FOR NEW EMPLOYEES

REIMBURSEMENT OF HOURS WORKED

Hours worked are always reimbursed on the basis of a
timesheet. The electronic timesheet is available in the
Agreement Timesheets application in INET.

INSTRUCTIONS ON THE CONTENT OF THE
AGREEMENT ON THE PROVISION OF WORK
(according to § 77a of the Labour Code)

Place of work
Place of work is the Czech Republic.

Working hours

Option 2

The employee will comply with the relevant provisions
of the Labour Code governing meal and rest breaks
and the minimum daily and weekly continuous rest
periods.

Option 3

Expected working time is a maximum of 12 hours per
day.

An employee's working hours are determined by the
shift schedule.

The employee will comply with the relevant provisions
of the Labour Code governing meal and rest breaks
and the minimum daily and weekly continuous rest
periods.

Remuneration

The remuneration for the work performed will be
transferred to the employee's account at a money
institution on the basis of the attached bank account
details or collected in person at the relevant MU cash
desk on the due date. If the remuneration is not
collected at the relevant MU cash desk, it will be sent
by bank transfer at the employee's expense. At the
employee's request, the gratuity may be transferred to
the employee's foreign account. In this case, bank
charges will be paid by SHA.

The payment dates for the calendar year are set out
in the schedule.

Holidays

The amount and method of determining the length of
an employee's recuperation leave is governed by
Section 77, 211 et seq. of the Labour Code and the
Collective Agreement in force.

Termination of employment

Both the employer and the employee are obliged to
follow the provisions of Section 77 of the Labour Code
when terminating the employment relationship.

Professional development

The professional development of an employee is
governed by Section 227 et seq. of the Labour Code
and the regulations

Payment of social insurance
The employer is obliged to pay insurance premiums
to the Czech Social Security Administration.


https://inet.muni.cz/app/index.jsp?id=pers.doch.doh
https://inet.muni.cz/app/index.jsp?id=pers.doch.doh
https://inet.muni.cz/app/osoby/personalistika_info
https://inet.muni.cz/app/osoby/personalistika_info

Zaméstnavatel na zakladé sjednané dohody o

provedeni prace je povinen odvadét pojistné Ceské If the employer decides and determines to coordinate
spraveé socialniho zabezpedeni. social insurance to another EU/EEA Member State or
Pfi rozhodnuti a ur€eni koordinace socialniho Switzerland, the employer pays the insurance
pojisténi do jiného ¢lenského statu EU/EHP nebo premiums of the respective state.

Svycarska, odvadi zaméstnavatel pojistné
pfislusného statu.

Prevzal/a
Taken over by



