
Chosen set of Add-Ons basics XII. 
Keyboard shortcuts basics  

J.Skorkovský  
4.11.2014 Rivonia  



How to get to the list of shortcuts 

Keyboard shortcuts 

You can start from anywhere and get Help as presented below 
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You will get the following menu  

Keyboard shortcuts 

 

3 



Keyboard Shortcuts 

Keyboard shortcuts 
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List 

Keyboard shortcuts 
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Basics about keyboards are covered in TS01 slides 13-16 !!!! 



Example for Ctrl-Shift-R (View) OR Ctrl-Shift-E (Edit) 
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Example for Ctrl-N (New)  
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Example for Look-Up function F4  (or mouse click) 
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Example for Drill-down function (Entries)-> Ctrl-F7   
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See 

Next 

slide 



Displayed Entries and use of simple filter  F3  
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You have to select value type (e.g. Original  
Amount) and Value (>50000) 



Post any type of document which can be posted- F9 
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Principle 
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Customer Customer 

Sales order 
header 

Sales order 
header 

Item 2 Item 2 

Item1 Item1 



Statistics over created documents (Sales Order) – F7 
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Keyboard shortcuts 
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Statistics over created documents (Customer) – F7 



Statistics over created documents –setup (Item) – F7 
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Statistics over created documents (Item) – F7 
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Use of flow filters – SHIFT-F3 and remove all filters (Ctrl-Shift-A) !! 
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Flow filter works over calculated (not stored) data !!!! 
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Use of simple filter over the field – F3 
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THANKS FOR YOUR ATTENTION AND  TIME  


