Unit 4 — Revision

* Translate: (2 points per expression, total 20 points)

to confuse punctuation marks —

to discard unwanted piles of paper —

backlog of work —

encouraging projected sales —

in logical sequence and order of importance —

odlozit sluzebni cestu —

hromadit zivotné dulezité dokumenty —

posilit prodejni ¢innosti —

piiznivé trzni podminky —

zdravotni a bezpecnostni predpisy —

* Give the correct terms: (3 points per term, total 9 points)

a list of goods sold or services received that states how much you must pay for
them =

a punctuation mark used to separate two sentences which are somehow
connected in meaning =

a person or organization that buys and sells, especially shares or insurance, for
others =
* Give a preposition: (1 point per preposition, total 6 points)

you should act your problems

to step in the Sales Manager
to instruct new staff safety procedures
our company has all the documents file

you should pay more attention
we must keep a check

your mistakes
working hours

* Rewrite the sentences in the passive:
We are dispatching the consignment right now.
The consignment
The government could have solved the problem sooner.

The problem soonet.
We used to check the account every week.

The accounts every week.
We would have found the mistake if they had given us enough time.

The mistake if

She’s discarded all the useless paper.

All the useless paper
They may raise more questions at the next meeting.
Morte questions

(2 points each, total 12 pts.)

right now.

at the next meeting.

* Translate the sentences: (7 points per sentence, total 14 points)
Preplnény stil neznamena, ze se clovék dusi pod velkym mnozstvim prace, ale
ukazuje, ze lidé radi hromadi stohy papiru, protoze je povazuji za nezbytné, a
nejsou schopni je vyhodit.

Pokusil jsem se predlozit vysledky mé analyzy mezinarodniho obchodu nasi
spolecnosti, spolec¢né¢ s nékterymi pfedpovéd'mi pro budouci vyvoj trhu s
kancelafskym nabytkem.

Maximum = 61 points

A:56.5-61 pts
B:51.5-56pts
C: 46.5-51 pts

D: 41.5 46 pts
E: 36.5-41 pts
F: less than 36.5 pts.

Your total score: points




