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F3 (create new)

* Create new object (card, line,...

2004 Deerfield Graphics Company - Sales Order

General | Invoiang | shipping | Foreign Trade | E-Commerce | prepayment

No.. 004 £ Posting Date 18.01.12]
Sel-to Customer No. 40000 (8] OrderDate . . ... .. 18.01.12
Sel-to ContactNo, . . . [CT000004 Document Date 18.01.12]
Sel-to Customer Name . |Deerfield Graphics Company Requested Delivery Date
Sel-to Address . . . . . 10 Desrfield Road Promised Delivery Py
Sel-to Address 2 . . Quote No ..
Sel-to Post Code/City . . |GL18HM Gloucester External Document No. .
Sel-to Contact Mr. Kevin Wright Salesperson Code, . . . [PS
No. of Archived Versions 0 Compagnfio:. .. . o
Opportunity No
Responsibiity Center . .
Assigned User ID . . . . (3]
Status L . . . |Open
Location Reserved Unitof  UritPrice Exdl. Line Amount  Line
Type M. Description Cade Quantity Quantity ~ Measure ... VAT Exdl, VAT Disco... Qty. te
» | Ttem L5-10PC  Loudspeakers, White for PG WHITE 30 BOX 55,00 00 -
Item 19085 LONDON Swivel Chair, blue YELLOW 120 PCS 123,30 14796,00
« il f
[ oer ][ une | [Funcions «| [ Postng ] [ Pint «| [ kel

Customer Information
Sel-to Customer 2]
- Ship fo Addresses (1)

- Contacts @
- Sales History
Bill-to Customer
- Avail. Credit 0

Item Information

- Item Card 2|
- Avaiabiity (-26)
- Substitutiops ©
- Sales Prices O]
= sales Line ... (0)

Sales Order already created by somebody else.
You have to pout cursor into the header area
and by use of F3 you will get new empty forms.

By subsequent press key Enter you create automatically

new document number

untitled - Sales Order

General | Invoicing | Shipping | Foreign Trade | E-Commerce | Prepayment

=]

Customer Information

Sell-to Customer

(==

2l

Fosting Date . . . . . .
+ Ship-to Addresses (0}
Sell-to Customer No. OrderDate. ... ... . o
- Contact 0
Sel-to ContactMa, . . . DocumentDate . . . . .
Sel-to Customer Name . Requed.yd Delwery Date
Sel-to Address . . . . . Promised Delivery Date . Bill-to Customer
Sel-to Address 2 . . . . QuoteNo, . .. ... - fvail, Credit 0
Sel-to Post Code/City . External Document No.
Sell-to Comtact . . . . . Salesperson Code . . . . 53]
[= Moo
No. of Archived Versions. 0 3mp3ign No )]
Opportunity No. (%]
Responsiilty Center . . ®
Assigned User ID . . . . ®
Status ...l Open
Location Reserved  Unit of Unit Price Exd. Line Amount Ttem Information
pe Mo. Descrip| Code Quantity Quantity — Measure ... VAT Excdl, VAT . Item Card 2|
*p =
bem - Availabiity @
- Substitutions ©
- Sales Prices ©
- Sales Line Di... ©
« M
Oder  w| [ Lne | [Functions w| [ Posting w| [ pint | [ Hep
1060 - Sales Order =
General | Invoicing | Shipping | Foreign Trade | E-Commerce | Prepayment | Customer Information
Sel-to Custor 4
Moo 10600 2| PostingDate . . . . . . 112,13 elto Customer ]
= Ship-to Addresses  (0)
Sel-to Customer No. | OrderDate . . . . . . . 11,1213
Sell-to Contact No. . . . DocumentDate [y, . . . | 111213 SEEEE ©




* You display list of objects such as Item cards, Customers,

F5-List

Vendors, Created documents,...

1906-5 ATHENS Mobile Pedestal - Item Card

[=]ie ] lem List =] -E )
General |Invuidng | Replenishment | Planning | Foreign Trade | Item Tracking | E-Commerce | Warehouse ‘ No. Description substitut... Bill of Mat... Productio... Routing No. Base Unit... Costis Ad... Ur
Moo 1506 -5] (]| Search Deseription . . . |ATHENS MOBLLE ... L5-75 Loudspeaker, Cherry, T5W PCS v -
Descripion « .+ .« . .. o ATHENS Mobile Pedestal Inventory, « . .. ... 254 L5-81 Loudspeaker, Walnut, 30W PCS v
Base Unit of Measure . . |PC5 Qty. on Purch. Order . . 50 RC_001 Red Crawdad PCS v
Bil of Materidls . . . . . Qty. on Prod, Order, . . m 0 SPK-100 Spike for LS-100 PCS v
ShelfMo. . . . .. ... D4 Qty. on Component Lines 1] 0 Testitem PCs v
Automatic Ext. Texts . . [ Qty. on Sales Order . . . 34 1 Component 1 v PCs v
Created From Nonstoc... Qty. on Service Order . . 0 *2 Cempenent 2 v PCs v
) 1396-5 ATHEMS Desk PCS v 4
Item Category Code. . . @® seeEfEn G . - 5 19005 PARIS Guest Chair, black PCS v
Product Group Code. . . Blocked 0 ATHENS Mobile Pedestal PCS v :
Test ...l Last Date Modified . . . 18.09.14 1908-5 LOMDION Swivel Chair, blue pPCS v
1320-5 Solar panel ANTWERP PCS v ofr
4 1 r
[ QK ] I Cancel ] l Item v] l Sales v] l Purchases v] l Functions v] l Help ]
Item VI I Sales VI I Purchases VI l Functions VI I Help ]

By use of F5 you will get a list of chosen objects



Shift-F5 (from List to Card)

* ,Jump” from List to one concrete object which
was chosen from the list

Ttern List EI@ 5 1906-5 ATHENS Mobile Pedestal - ltem Card =8 EcE =

General | Invoidng | Replenishment | Planning | Foreign Trade | Item Tracking | E-Commerce | Warehouse

Mo. Description Substitut... Bill of Mat... Productio... Routing No. Base Unit... Costis Ad... Ur

L5-75 Loudspeaker, Cherry, 75 PCs v = Mo oo [190s < G 2| Search Description . . . |ATHENS MOBLLE ...
Deseription . . . . . . . ATHENS Mabile Pedestal Inventory. . . . . ... 254
L5-81 Loudspeaker, Walnut, 80W PCS v
Base Unit of Measure . . [PCS Qty. on Purch, Order . . 50
RC_001 Red Crawdad PCS v ol of vt Qty, on Prod. Crder . . T
SPK-100 Spike for L5-100 PCs v ShelfNo. . . ... ... D4 3 Qtr. on Component Lines 0
To Test item PCS v Automatic Ext. Texts . . Qty. on Sales Order . . . 34
X1 Component 1 v PCS v Created From Nonstoc... Qty. on Service Order . . 0
X2 Component 2 v PCS v Item Categary Code. . . @ Service Item Group . . .
[ 18965 ATHENS Desk PCS v 4 Product Group Code. @ Bloded. .
1900-5 PARIS Guest Chair, black PCS v Test ..l Last Date Modified . . . 18.09.14
\THENS Mobile Pedestal PCS v :
1908-5 LONDOM Swivel Chair, blue PCS v
1920-5 Solar panel ANTWERP PCS v I
4 1 [3
OK. ] | Cancel | | Item v| | Sales v| | Purchases v| | Functions v| | Help

ftem =] [ Saks =] [pwchases v [Functors w| [ Hel




Ctrl-F5 (from Card to Entries)-I.

 From chosen objet such as Item, Customer, Vendor,
eneral Ledger Account to Entries (results of posting
ocument by F11)

1906-5 ATHENS Mobile Pedestal - eem Card (=3 IR

General | Invoicng | Replenishment | Planning | Foreign Trade | Item Tracking | E-Commerce | Warehouse

No.. . . M 1506 -] =) ﬂ Search Description /ATHENS MOBILE ..

Description . . . . . . . ATHENS Mobile Pedestal Inventory. « ... 254

Base Unit of Measure . . [PCS @) Qty. on Purch. Order 50

Bill of Materials . Qty. onPyag, Order. . 0 = " .

o = coon Cﬁmm e = Trem 1906-5 ATHENS Mabile Pedestal - Item Ledger Entries ==

Automatic Ext. Texts . . Qty. on Sales Order 34

Crested From Nonstoc... - on seee Orser - Posting Document Location Invoiced  Remaining Sales Amount  Cost Amount  Co

Item Category Code. . . 3] Service Item Group . . . &) Date Entry Type  Document Type Item Mo, Desaription % Code Quantity ~ Quantity ~ Quantity  (Actual) (Actual) (e

Product Group Code. . . & Blocked. ... ... »| 311211 Positive A... | 19065 BLUE 70 7 70 0,00 14586,75

Test . .... Last Date Modified . . . 18.08.14 31.12.11 Positive A... 1906-5 RED 63 63 56 0,00 13 137,07

31.12.11 Positive A... START 19065 GREEN 108 108 &8 0,00 22520,70
14.01.12 Sale Sales Shipment 102010 19065 RED -1 -1 0 281,40 -208,52
22,0112 Sale Sales Shipment 102021 19065 RED 6 0 0 0,00 0,00
23.01.12 Purchase Purchase Receipt 107028 1206-5 ATHEN Skuffemodul GREEN 20 0 20 0,00 0,00
26.01.12 Transfer Transfer Shipment 108003 1906-5 GREEN -40 -40 1} 0,00 -8 341,00
26.01.12 Transfer  Transfer Shipment 108003 1906-5 OWN LOG. 0 40 40 0,00 8 341,00

tem ] [_sges ) [puchases ) [Functons v [ rep ]




Ctrl-F5 (from Card to Entries)-Il.

rom chosen objet such as Item, Customer, Vendor,
eneral Ledger Account to Entries (results of posting
ocument by F11)

10000 The Cannon Group PLC - Customer Card o= | == 10000 The Cannon Group PLC - Customer Ledger Entries == [E==|
General | Communication | Inveicing | Payments | Shipping | Foreign Trade Posting D... Document Type Do . Customer... Description Curre... Original Amount Amount Remainin
— »| 311211 Invoice -1 } 10000 Opering Entries, Customers 25 389,25 25 389,25 -
Mow e 100000 #| searchName . .. .. . THE CANMON GR.... 31.12.11 Invoice 00-11 10000 Opening Entries, Customers 63 473,13 63 473,13 63
Name. « o The Cannon Graup PLC Balance (LCY). .« .+ . . . 21532 31.12.11 Invoice 00-1 10000 Opening Entries, Customers 33852,35 33852,35 33
" - dtum 31.12.11 Invoice 00-3 10000 Opening Entries, Customers 50 778,50 50 778,50 £
Address 192 Market Square Credtlmit {.CY) . . . . 1007390,00 311211 Invaice 00-6 10000 Opening Entries, Customers 67 704,67 67 704,67
Address2. ... ... Salesperson Code.. . . . |PS @ 3112.11 Invaice 00-5 10000 Opening Entries, Customers 50 778,50 50 778,50 50
PostCode/City . . . . . 227 a1} () [Brmingham (8] pesponsivity Center . . [BIRMINGHAM () 08,01.12 Invoice 103005 10000 Order 101001 8 269,04 8 269,04 E
CountryRegion Code . . GB = 15.01.12 Credit Memo 104001 10000 Credit Memo 104001 292,34 292,84
¥iReg t - Service Zone Code . . . M (+] 15.01.12 Payment 259 10000 Payment 2012 -25 389,25 -25 389,25
PhoneMo. .. . ... & Blocked = 15.01.12 Payment 259 10000 Payment 2012 -50778,50 50 778,50
—  PemEheeeen 15.01.12 Payment 259 10000 Payment 2012 67 704,67 67 704,67
Primary ContactNo.. . . (3]
Last Date Modified . . . 2.11.13 18.01.12 Invoice 103018 10000 Order 5005 4101,88 4101,38 4
Contact. . .. . ... Mr. Andy Teal 18.01.12 Invoice 103037 10000 Order 2001 8,75 8,75 -
‘ it »
Customer_v| [ Sales | [Funcions w] [ rep Enty  v] [Functions w] [ fevigate | [ rebp
il e - Szt E@ 6110 Sales, Retail - Dom. - General Ledger Entries E @
General | Posting | Consolidation | Reporting - L\\)
Posting D... Document Type Document Mo, G/L Acco... Description GiosGens Ge
Now o 6110 ] SearchMame . . . . . . SALES, RETAIL -... 17.01.12 Invoice 103009 6110 Order 101012 5. N. R =
Name, s Sales, Retal -Dom. Balance 17.01.12 Crecit Memo 104002 110 Credit Memo 104002 5. N R
: ‘ : . N xton A " 18.01.12 Invoice 103018 6110 Order 6005 5. N.. R.
ncome/Balance. . . . . Income SIS econdiiaion Account. . .

& l:I 18.01.12 Invoice 103037 6110 Order 2001 5. N.. R,
DetitfCredt. ... Both = Automatic Ext Texts . . 20,0112 CreditMemo 104003 6110 CreditMemo 104003 5. N R,
Account Type. . . . . . Posting (] i

P g = DrectPosting, . . . . . 23.01.12 Invoice 103014 6110 Order 101007 5. N R

Totelng, .+« o\ 0] bodked 28.11.13 Invoice 103022 6110 Order 1001 5. N.. R.=
No. of BlankLi A 28.11.13 Invoice 103025 6110 Order 1004 S.. N.. R

0. oTBlankLines ., . . . i

Last Date Modifed . . 28.11.13 Invoice 103025 5110 Order 1005 5. N.. R.

tenpoge | 281113 Inveice 103027 1005 S.N.R.-
b 1 3

Agcount v‘ ‘ Balance v| | Functions v‘ ‘ Help ‘

Entry v| | Functions v| | Mavigate | | Help |




FO Statistics I.

* You can display by F9 Statistics of chosen objet such
as e.g. Sales Order, Purchase Order, Customer,
Vendor, Item and so on

[Z5 10000 The Cannen Group PLC - Customer Card EI@ [Z= 10000 The Cannon Group PLC - Customer Statistics
General | Communication | Invoicing | Payments | Shipping | Foreign Trade General | Sales
NOC oo 10000 )| #| SearchMame . . . . . . THE CANMON GR. ..
Name. . . ... .... The Cannon Group PLC Balance {LCY). . . . . . 421 528,92 Balance (LCY) €3
Qutstanding Ord 5071,01
Address . . ... ... 192 Market Square Credit Limit (LCY) . . . . L\\) 100 000,00 utstanding Orders L .
add 2 Shipped Mot Invt{/\\)ﬂ_CY) . 525,50
ress 20 0 00 ™y
) — — Salesperson Code. . . . |PS 63 Outstanding Serv, Ord... 6,63
Post Code/City . . . . . 327 4T} @ Birmingham  (#)| Respansibiity Center . . [BIRMINGHAM (4] Serv Shipped Not Inv... 0,00
Country/Region Code . . |GB 63 B Service Zone Code . . . M 63 Outstanding Invaices (... 0,00
PhoneNo. .. ... .. = Blocked. . . . .. ... =) Total LCY) . . .. . . . 427 125,43
Primary ContactMo.. . . 3] Credit Limit (LCY) . . . . 100 000,00
v = Last Date Modified . . . 281113 recitLimit (-CY) .
Contact. . . ...... Mr. Andy Teal Overdue Amounts (LCY)
asof 11,1213 . . . . . 167 785,16

Customer v| | Sales v| |ancﬁons v| | Help | a =




FO Statistics Il.

* You can display by F9 Statistics of chosen objet such
as e.g. Sales Order, Purchase Order, Customer,
Vendor, Item and so on

2006 The Cannon Group PLC - Sales Order E=R = The Cannon Group PLC - Sales Order Statistics [Em]
General | Invoiding | shipping | Foreion Trade | £-Commerce | Prepayment G T General | Inveicing | Shipping | Prepayment | Customer
NOL o e Posting Date . . [soL12 selo Custoner 2 N ¢ Exdl VAT EEER quantity i
— Ship-to Addresses mount Exd. S uantity . ...
Sel-to Customer No. . . 10000 (@) OrderDate . . .. . .. 18,0112 N p;a . : -
ontact i
Sell-to ContactNo. . . . |CTOD00OL @ DocumentDate . . . . . 18.01.12 ;‘ o Inv, Discount Amount . . 0,00 Parcels. .0 a
ales Hstor .
Sell-to Customer Name . | The Cannon Group PLC Requested Delivery Date [} t Total Exd. VAT . . . . . 7004,10) MNetWeight. .. .. .. 433,3
Sell-to Address . . . . . |192 Market Square Promised Delivery Date . 8il-to Customer
& 5% VAT . . ... 1751,03| GrossWeight. . .. .. 498,45
Sel-toAddress 2 . . . . QuoteMNe. ... ... Aval, Credit 335881 v ==
— — olume . . . ... ...
Sell-to Post Code/City . . |B27 4T (@) [Brmingham  (#) External Document No. . Total Ind. VAT . . . . . 875513 £
Sell-to Contact . . . . . Mr. Andy Teal Salesperson Code. . . . |PS €3] Sales(LCY) . . . . . .. 7004,10) Original Cost (LCY) . . . 5322,32
No. of Archived Versions 0 Compaign .. . . - Adjusted Cost (LCY). . . 5322,32
Opportunity Mo.. . . . . Original Profit {LCY) . . 1681,78 di
Responsibilty Center . . [BIRMINGHAM Adiusted Profit {LCY) . . 1681,78 Cost Adjmt. Amount {L...
Assigned User ID . . . .
Original Profit% . . . . 24,0
Status . . |open
Adjusted Profit %. . . . 24,0
Location Reserved Unitof  UnitPrice Exd. Line Amount Ttem Information
Type No. Description Code Quantity Quantity Measure ... VAT Exd. VAT Ttem Card ﬂ P -
Item LS-MAN-10  Manual for Loudspeakers BLUE 10 PCs - . VAT Base A
Availabilty (48)
Item 19065 ATHENS Mobike Pedestal BLUE 2 pcs 281,40 5625, o
» Item 19645 Measuring probe TOKYG BLUE 1] 33 125,10 1376, Substitutions o 5
Sales Prices (0) =
b SalesLine Di... ©
« T

Oder  w| [ tne | [Funcions v| [ Postig | [ print ] [ Hep Help



F11-Posting

You can Post chosen objects (Sales and Purchase
orders, Credit notes, Transfer orders and so on....

{E 2006 The Cannon Group PLC - Sales Order o || B &R
General | Invoicing | Shipping | Foreign Trade | E-Commerce | Prepayment Customer Information
Sell-to Custo &
L 2006[=) &) Postng Date . . . . . . 18.0L.12 &l-to Lustomer 2|
— Ship-to Addresses (2
Sel-to Customer Mo, . . 10000 (%) OrderDate . . . .. .. 18.01.12 oo ©
— Contac
Sel-to ContactNo. . . . |CTOO0DOL 3] Document Date . . . . . 18.01.12 sl ot
ales History
Sell-to Customer Name . |The Cannen Group PLC Requested DE"‘{\\;\‘ Date
Sell-to Address . . . . . 192 Market Square Promised Delivery Date . Bill-to Customer
Sel-to Address 2 . . . . Quote Mo, . . .. .. Avail, Credit  -335881
Sell-to Post Code/City . . |B27 4T [#] |Birmingham [#]| External Document Mo. .
Sel-to Contact . . . . . Mr. Andy Teal Salesperson Code. . . .
Mo. of Archived Versions. 1} CampaignMo... . . . . .
“
Microsoft Dynamics ... [d:h
= ship
(2] ooer
— Invoice im
@ Ship and Tnvoi | Unitof Unit Price Exdl. Line Amount Item Information
Type Mo, Desaiption o Measure ... VAT Exd. VAT Item Card ﬂ
Item LS-MAN-10 Manual for Lo.udspeaker ok ] | Cancel | PCS - Availability (48)
Item 1905-5 ATHENS Mobile Pedestal PCS 281,40 5628,0
b Item 1954-5 Measuring probe TOKYO'™ & (3 125,10 1375, Substitutions ©
Sales Prices (0)
T Sales Line Di... {0)
‘ i 3
Order v| | Line v| | Functions v] | Posting v| [ Print v| | Help ‘

The main impact of F1 is creation of set of entries such as e.g.
Customer Ledger Entry, Item Ledger Entry and G/L Entry



2007 Selangorian Ltd. - Sales Order

F6-Look up

* You can go from field marked by below depicted Icons to the
list from where you can chose required object

General |Invoicing | Shipping | Foreign Trade | E-Commerce |

NOwe oo 20070 4|

Sell-to Customer No. . . 20000-
-

Sell-to Contact Mo, . . . |CTOO00002

-

Customer List

No. Name
20000 Selangorian Ltd.
30000 John Haddodk Insurance Co.
40000 Deerfield Graphics Company
ENNNN. Goildfard Water Nenartmeant

1906-5 ATHENS Mobile Pedestal - tem Card

Responsi.

I MR

.. Location ... Phone No.

YELLOW

[= [@]=]

Contact
Mr. Mark McArthur
Miss Patricia Doyle

Mr. Kevin Wright
Mr Tim Stewart

=)

| General | Invoicing |Rep|en\shment | Planning | Foreign Trade | Item Tracking | E-Commerce | Warehouse |

Costing Method , . . . . [FiFq]
Costis Adjusted. . . . .
Costis Posted to GIL . .
Standard Cost . . . . . 218,50

Gen, Prod, Posting Group  RETAIL
VAT Prod. Posting Group. |VAT25

Inventory Posting Group. |RESALE

Met Invoiced Otv.. + v .

0]
®
0]
2

m

20000 Selangorian Ltd, - Customer Card E\@

General |Communicaﬁon | Invoicing | Payments | Shipping | Foreign Trade ‘

Moo 20000 ﬂ SearchMame . . . . . SELANGORIAN LTD.

Mame, v Selangorian Ltd, Balance (LCY) 1|
Address . ... ... 153 Thomas Drive Credit Limit LCY) . . . . SDE{:}]ﬁ,DD'
20000 Selangorizn Ltd. - Customer Ledger Enties |E||EHE|
Posting D... Document Type Documen. . Customer.., Description Cure... Original Amount Amount Remainin
b 230812 Invaice 103002 20000 Inwoice 103002 §97L8 69 e
0.12.13 (00004 20000 SelangorianLid, 100000000 -1000000,00 410



