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@ Posted Documents
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Lists
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Contacts

Sales Quotes

Sales Orders

Blanket Sales Orders
Sales Return Orders
Sales Invoices

Sales Credit Memos
Requests to Approve
Approval Request Entries
Certificates of Supply

Tasks

Order Planning
Create Recurring Sales Invoices

Reports and Analysis

Reports

Customer - Order Detail
Customer - Order Summary
Work Order

Sales Statistics
Customer/Item Sales
Customer - Sales List
Sales Invoice Nos.

Sales Credit Memo Nos.
EC Sales List

Sales Reservation Avail.

Documents

Documents
Order Confirmation
Sales Document Test
Sales Quote

Blanket Sales Order
Sales Invoice

Mouse click

—

See next slide

One customer record

List of
customers




List of Customers

Customers -

Mo.

01905393
01905899
01905902

20312912
20339921
21233572
21245278
21252947
27090917
27321782
27485991
30000

31505050
31669966
31987987
32124578
32656565

10000

20300920

Mame Responsi..
Center
Candoxy Canada Inc.,
Elkharn Airport
London Candoxy Storage C...
BIRMINGH...

The Cannon Group PLC
elangorian Ltd.

. Metatorad Malaysia Sdn Bhd
Highlights Electronics Sdn ...
TraxTonic 5dn Bhd
Somadis
Maronegoce
ElectroMAROC
Zanlan Corp.

Karoo Supermarkets
Durbandit Fruit Exporters
Jehn Haddock Insurance Co.
Woonboulevard Kuitenbrou..,
Meersen Meubelen

Candoxy Mederland BV
Nieuwe Zandpoort NV
Antarcticopy

Location
Code

YELLOW
VELLOW
VELLOW
BLUE

YELLOW
GREEN
YELLOW
YELLOW
BLUE
YELLOW
YELLOW
YELLOW
YELLOW

YELLOW
VELLOW
VELLOW
YELLOW
YELLOW

Phone Mo.

Type to filker (F3)

Contact

Mr. Reb Young

Mr. Ryan Danner

Mr. John Kane

Mr. Andy Teal

Mr. Mark McArthur

Mrs. Azleen Samat

Mr. Mark Darrell Boland
Mrs, Rubina Usman

M. Syed ABBAS

Mrme. Fadoua AIT MOUSSA

Mr. Derik Stenerson
Mr. Pieter Wycoff
Mr. Eric Lang

Miss Patricia Doyle
Maryann Barber
Michael Vanderhyde
Rob Verhoff

Kevin Verboort

Michael Zeman

Mo,

Search
Mame

CANDOXY...
ELKHORN ...
LONDOM ...
THE CAM...
SELAMGO...
METATOR...
HIGHLIGH...
TRAXTOML..

SOMADIS

MAROMEG...

ELECTRO...

ZANLAN C...
KAROO SU...
DURBAMNDI...
JOHM HA..,

WOONEO..,
MEERSEM ...
CANDOXY...
NIEUWE Z...

ANTARCTI...

A W
Mo filters applied

Blocked Credi ™

e

2

Sell-to Customer Sale... ~
Customer Mo.: 20000
Quotes: ]
Blanket Orders: 0
| Orders: 4

Invoices:
Return Orders:
Credit Memaos:

Pstd. Invoices:

Pstd. Return Recei...

0
i}
0
Pstd, Shipments: 4
4
2
Pstd. Credit Memos: 2

Customer Statistics -~
Mo 20000
I Balance (LCY): 06 049,90 |
Sales
Cutstanding Ord... 9351,34
Shipped Mot Invd... 0,00
Outstanding Invo... 0,00
Service
CQutstanding Serv... 0,00
Serv Shipped Not... 0,00
Outstanding Serv... 0,19
Total (LCY): 105 401....
Credit Limit (LCY): 0,00

Owverdue Amounts... 49 633,17

See balance (calculated field ) and explain it! See business history and explain as well!
Use Edit Icon in order to open chosen customer card !

- HOME
ﬁ% FH D Sales Order
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Sales
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Delete
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=
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-

Credit

Cards =

Ledger Statistics
Entries

To open one
chosen Customer
Card



Customer Card

See following tabs :

* General - basic fields (Country (Region, Salesperson, Balance, Credit limit,...)

e Communication — basic fields (e-mail,...)

* Invoicing - basic fields (Posting groups- will part of the accounting section of this course)
* Payments — basic fields (Payment terms- enter new one by use of formula date)

* Receiving — basic fields (Location)

* Foreign trade — basic fields (Currency code and Language)

1D, 2W,1M..




Customer Ledger Entries

Customer
~  Ledger
Entries

]
Customer card ]
]

[

HOME ACTIONS NAVIGATE REPORT

lr' |& al () Comments A—y E‘ﬁ [f% Line Discounts ﬁl; B Orders
}) @ J : n’ ot B D @ Return Orders

2 Cross References [@ Prepayment Percentages
Dimensions Bank  Contact Order . Items Invoice  Prices Quotes Ledger | Statistics
Accounts Addresses @ Cnline Map Dizcounts Std. Vend. Purchase Codes |—|_:é Blanket Orders Entries

Purchases Documents

Customer Ledger Entries were created due to posted documents
such as invoices, credit memos, and payments

_ustomer Ledger Entries - Typein i o3 Posting Dute
Posting o Document Document Cust. _ Messageto Description Cumre.. Onginal Amount Remaining Due Date
Date Type No. No. Recipient Code Amount Amount

31122018 | invoice 00-12 20000 Opening Entries, Customers 55010,04 55010,04 0,00 31.01.2019
31122018 Invoice 00-14 20000 Opening Entries, Customers 3308388 3808388 3808388 31.01.2019
31.12.2018 Invosce a0-2 20000 Opening Entnes, Customers 43154 42 31542 000 02
31.12.2018 nvoice 00-5 20000 Opening Entnies, Customers 2538925 2538925 0,00 04012019
31.12.2018 Invoice 00-8 20000 Opening Entries, Customers 50 778,50 50 778,50 4884577 10.01.2019
10.01.2019 Payment 25%4 20000 Payment 2019 -42 31542 -42 31542 0,00 10.01.2019
10.01.2019 Payment 2594 20000 Payment 2019 -25 389,25 -25 389,25 0,00 10.01.2019
10.01.2019 Payment 2594 20000 Payment 2019 -55010,04 -55010,04 0,00 10.01.2019
13.01.2019 Invoice 103018 20000 Order 101004 787,40 787,40 78740 23.01.2019
15.01.2019 Invoice 103019 20000 Order 101012 215,83 215,83 215,83 27.01.2019
15.01.2019 Credit Memo 104002 20000 Credit Memo 104002 -787,40 -787,40 0,00 15.01.2019
18.01.2019 Credit Memo 104003 20000 Credit Memo 104003 -114533 -114533 0,00 18.01.2019
21.01.2019 Invoice 103024 20000 Order 101007 114533 114533 114533 28.01.2019

21.01.2019 Invoice 103002 20000 Invoice 103002 697,78 697,78 6971,78 04.02.2019




Working date, Payment condition and red marked Customer
Ledger Entries

Ol

Cusst = Wlic it Hay
| m uslomerns rosoft Dynamacs

Set Wark D...

Set Work Date

-"”'ig = [T CRONUS intemational Ltd. »

Worlk Date|

v

Print & Send "

Set Work Date.

Select Language...

Select Server.
Select Company..

Customize L]

Customer card

Hf'p L]

Exit

Payments

Go to Tab Payment

Application Method: | Apply to Oldest

Partner Type: l

Payment Terms Code:

Payment Method Code:

14 DAYS v

~

Reminder Terms Code: lDOMESTIC

V|

s od Cu

Business
o parameters
stomer card




CUStomer Ledger Entries (filtered to only one red marked invoice entry)

Cust B3 HOME  ACTIONS  NAVIGATE  REPORT
ustomer = = | Sales Order > == =
R 27X H H @D 5 B3 B
ca rd ﬁ Reminder . - i ) ] —
Sales  Sales Edit  View Delete Sales Statement = Comments Contact Dimensions Credit Ledger ftatistics
Quote Invoice L] New Journal d Cards ~ Entries
New Manage Process Report Customer Credit Card =y
Customer Ledger Entries ~ 13.01.19 Posting Date '|'5<| v
Filter: 20000
Posting ., Document Documnent  Cust.. .  Messageto Description Curre.. Criginal Amount Remaining | Due Date Pmt. Pmt. C
Date Type Ma. Mo, Recipient Code Amount Amount Discou, Toleral
103018 20000 Order 101004 787,40 787,40 787 A0) 23.01.2019 | 09.01.2019 09.01.2

1 Invoice

By use of Navigate tool you can see document (invoice)

- HOME ACTIONS
= R |&;
= Q& .
View  Edit Show Posted | Navigate | |Apply 3
List List Document |Entries " See next S||
Manage Procges

de




m Edit - Mavigate - Selected - Posted Sale

Bl o

ACTIONS

< #e DT
225 Fing

Show Related Find  Print.. E .
Entries il Fing

Document

Document M

Related Entri

‘Posted Sales Invoice

ol I Y o
g ¥

VAT Entry

Cust, Ledger Entry
Detailed Cust, Ledg. Entry
Yalue Entry

Invoice in question

103018 - Selangorian Ltd.

General

No.:

Sell-to Customer No.:
Sell-to Contact No.:
Sell-to Customer Name:
Sell-to Address:

Sell-to Address 2:

Sell-to Post Code:

Sell-to City:
Sell-to Contact:
Posting Date:
Lines
B Line ~ &% Find
Type No.
Item 1896-S

20000

lSeIangorian Ltd.

|153 Thomas Drive

|

CV6 1GY

Coventry

IMr. Mark McArthur

|13.o1 2019

Filter Clear Filter

Description

ATHENS Desk

Document Date:
Document Exchange Status:
Quote No.:

Order No.:
Pre-Assigned No.:
External Document No.:

Salesperson Code:
Responsibility Center:
No. Printed:

Quantity Unit of

Invoice Discount Amount Excl. VAT:

Invoicing
Bill-to Customer No.:
Bill-to Contact No.:
Bill-to Name:

Bill-to Address:

20000

lSelangorian Ltd.

|153 Thomas Drive

|

~
[09.01.2019 |
| |
|101004 |
l |
| |
PS
0
~

Unit Price Excl.

Line Amount

Measur... VAT Excl. VAT
1 PCS 649,40 649,40
>
19,48 Total Excl. VAT (Gl: | 629,92|
Total VAT (GBP): [ 157,48
Total Incl. VAT (Gl | 787.40|
-~
Project Code:
Payment Terms Code: 14 DAYS
Due Date: |23.01.2019 |
Payment Discount %: | 0|

LI -

l

[an ~e mnen




Set Work D...

One day after due date

Set Work Date

Work Date|

[24.01.2019

it

Cancel

Document Date:

09.01.2019

Dbl
Teotent

Document Exchange Status:

Quote No.:

Order No.:
Pre-Assigned No.:
External Document No.:

Salesperson Code:
Responsibility Center:
No. Printed:

Quantity Unit of
Measur...

1 PCS

Total Excl. VAT (GH
Total VAT (GBP):

Total Incl. VAT (GBj:

Project Code:

Payment Terms Code:

101004

Unit Price Excl. Line Amount
VAT Excl. VAT

649,40 649,40

>

629,92

157,43

797,4u|

~

14 DAYS

Due Date: |

23.01.2019 I

Payment Discount %:

ol




ltem list (use search window)

Items ~

Show results:
X Where
= Add Filter

No.

1720
1800
1850
1896-5
1900
1900-5
1906-5
1908-5
1920-S
1924-W
1928-5
1928-W
1936-5
1952-W
1960-5
1964-5

No. ~is Enter a value.

Description

Hand front wheel Brake
Handlebars

Saddle

ATHENS Desk

Frame

PARIS Guest Chair, black
ATHENS Mobile Pedestal
LONDON Swivel Chair, blue
ANTWERP Conference Table
CHAMONIX Base Storage U...
AMSTERDAM Lamp
ST.MORITZ Storage Unit/Dr...
BERLIN Guest Chair, yellow
OSLO Storage Unit/Shelf
ROME Guest Chair, green
TOKYO Guest Chair, blue

As...

Base Unit
of Measure

PCS
PCS
PCS
PCS
PCS
PCS
PCS
PCS
PCS
PCS
PCS
PCS
PCS
PCS
PCS
PCS

Cost

I 0000000000000 0O

Type to filter (F3)

Description

Unit Cost

4,80
212
7,20

506,60

15,70
97,50
219,50
96,10
328,00
81,70
27,80
191,90
97,50
93,60
97,50
97,50

Unit Price

0,00
0,00
0,00

649,40
0,00

125,10

281,40

123,30

420,40

136,40

35,60

34210

125,10

158,50

12510

12510 .

Vendor No. Search

01587796
01587796
01587796
30000
01587796
20000
30000
30000
20000
20000
10000

Description
HAND FR...
HANDLEB...
SADDLE
ATHENS D...
FRAME
PARIS GUE...
ATHENS ...
LONDON ...
ANTWERP ...
CHAMONL..
AMSTERD...
ST.MORIT...

« |[M CRONUS International Ltd. »

’ .HOME ACTIONS NAVIGATE REPORT -IN

T

1 U

New

# Edit [ Item Availability by +

@ View [ 4 Item Journal
7% Delete Statistics




ltem Card

1936-S - BERLIN Guest Chair, yellow

General

No.:
Description:
Base Unit of Measure:

Assembly BOM:
Shelf No.:

Automatic Ext. Texts:

Created From Nonstock ltem:

Item Category Code:
Product Group Code:
Service Item Group:
Search Description:

Inventory:

1936-5

BERLIN Guest Chair, yellow

PCS -

No

D8

BERLIN GUEST CHAIR, YE...
136

Qty. on Purch. Order:

Qty. on Prod. Order:

Qty. on Component Lines:
Qty. on Sales Order:

Qty. on Service Order:
Qty. on Job Order:

Qty. on Assembly Order:
Qty. on Asm. Component:
Blocked:

Last Date Modified:

Stockout Warning:

Prevent Negative Inventory:

23

o O O O

2482017
Default (Yes) -
Default (No) -

A Show fewer fields

See basic fields (Inventory, Quantity on Sales and Purchase orders,...)




ltem Card

Invoicing

Costing Method:

Cost is Adjusted:
Cost is Posted to G/L:
Standard Cost:

Unit Cost:

Cherhead Rate:

Indirect Cost %

Last Direct Cost:
Price/Profit Calculation:

Profit %

FIFO -
[l

97.50
97.50

0,00

a

97.50

Profit=Price-Cost -

22 06235

Unit Price:

Gen. Prod. Posting Group:
YAT Prod. Posting Group:
Inventory Posting Group:

Default Deferral Template:
Met Invoiced Qty.:

Allow Invoice Disc.:

Itern Disc. Group:

Sales Unit of Measure:

M
12510
RETAIL
VAT2S
RESALE
136

RESALE -
PCs

Product posting group will be explained later (impact to accounting)




ltem Card

Replenishment

Replenishrment Systern: Purchase

Lead Tirne Calculation:

Purchase

Vendor Meo.: 20000
Vendor Iterm Mo 20-123
Purch. Unit of Measure: PCs

Planning

- Production
Manufacturing Policy:

Routing Mo.:
- Production BOM Mo.:
Rounding Precision:
- Flushing Method:
Scrap %
Lot Size:

Assembly
Assembly Policy:

Make-to-Stock

Manual

Aszzemble-to-Stock




ltem Ledger Entries

m Items - Microsoft Dynamics NAV N

e w* | CROMUSInternational Ltd. » Home » Items

- HOME ACTIONS NAVIGATE REPCRT - INVENTORY REPORT - SALES REPORT - PURCHASES REPORT - FINAMCE & COST] REPORT - MANUFACTURINC

ﬂ # Edit fifItem Availability by - | =]Sales Prices (=] Prices [ orders [i] Inventory Availability [
[ View [3 Item Journal [ Orders Vendors £ Return Orders |~ ) Comments | [u] Price List |
NEW o Delete Statistics £ Returns Orders  [2 Requisition Workshest [l Inventory Cost and Price List [i]
locument It Descri..  Location Cuantity Invoiced  Remaining  Sales Amount  Cost Amount Cost Amount  Open  Order Type Entry Mo.
lo. M... Code Cuantity Cuantity {Actual) (Actual) (Mon-Invtbl.)
TART 1936-5 BLUE 36 36 36 0,00 3 510,00 0,00 45
TART 1935-5 RED 50 50 46 0,00 4 875,00 0,00 4i
TART 1935-5 GREEM 50 50 45 0,00 4 875,00 0,00 47
18002 1936-5 GREEM -4 -4 0 0,00 -390,00 0,00 []  Transfer 245
18002 1935-5 OWN LOG, 4 4 0 0,00 390,00 0,00 [7] Transfer 246
19001 1935-5 OWN LOG, -4 -4 0 0,00 -380,00 0,00 [O] Transfer 249
13001 1935-5 RED 4 4 4 0,00 390,00 0,00 Transfer 250
18005 1935-5 RED -4 -4 0 0,00 -390,00 0,00 [7] Transfer 270
18005 1935-5 QUT, LOG. 4 4 4 0,00 390,00 0,00 Transfer il

By removing filter value see other entry types (purchases, transfers sales,...) !




Sales Order creation

Ctrl-N

Insert required quantity !l —

ltem

~ Sales Order (header and lines)



Sales Order creation

Order Processing - Microsoft Dynamics NAV

° v CRONUS International Ltd. » Departments » Sales & Marketing » Order Processing »
Departments Order Processing

> Financial Management

4 Sales & Marketin .
9 Lists

_ - Customers

{Order Processing Contacts

Marketing
Inventory & Pricing I Sales Orders

. . Blanket 5ales Orders
Microsoft Dynamics CRM Sales Return Orders

b Purchase Sales Invoices

I Warehouse Sales Credit Memos

b Manufacturing Requests to Approve
Jobs Approval Request Entries

Certificates of Supply

Resource Planning

P Service Tasks
Human Resources Order Planning

I Administration Create Recurring Sales Invoices




List of already existing Sales Orders

Sales Orders -~
No. Sell-to
Custom...
101005 30000
101009 38128456
101011 43687129
101013 46897889
101015 49633663
101016 10000
101017 20000
101018 01454545
101019 31987987
101020 32789456
101022 38128456
101023 30000
104001 10000

1nANNY

INnnn

Sell-to Customer Name

John Haddock Insurance Co.

MEMA Ljubljana d.o.o.
Designstudio Gmunden
Englunds Kontorsmobler AB
Autohaus Mielberg KG

The Cannon Group PLC
Selangorian Ltd.

New Concepts Furniture
Candoxy Nederland BV
Lovaina Contractors

MEMA Ljubljana d.o.o.

John Haddock Insurance Co.

The Cannon Group PLC

Calammne wmem 124

External
Docume...

Location
Code

RED

RED
YELLOW
GREEN
BLUE

YELLOW
YELLOW
YELLOW
RED

BLUE

Assigned
User ID

Type to filter (F3) No.
Status Salespers...
Code
Released PS
Released JR
Released JR
Released JR
Released JR
Released PS
Open PS
Open JR
Released JR
Open JR
Open JR
Open PS
Open PS

Mamman

nc

Campaign

No.

hd

N

Limit totals: "..23.01.19

Code

EUR
EUR
SEK
EUR

UsD
EUR
EUR
EUR

Currency

Do
Dat

10.C
18.
1.0
17.0
20.0
240
25.0
25.0
210
25.0
03.0
20.C
16.

168 n




Sales Order (SO) — new one

m Sales Orders - Microsoft Dynamics NAY

Double click on icon New

G v |[M CROMUS International Ltd. » Departments » Sales & Marketing » Order Processing » Sales Orders
HOME ACTICNS NAVIGATE REPORT

sBaX G Foam . [

’ v “t7Post and Email... - L

Edit  View Delete = Release Reopen Post.. _,. Statistics ~ Shipments Invoices
iL]Past Batch...

Empty form of SO structure ->Enter and
The new document number is created automatically

Sales Order

General
No.: I _ Use F4 to
Sell-to Customer No.: * | - choose ery Date
Sell-to Contact No.: ~ Customer ery Date:
Sell-to Customer Name: \ .
Sell-to Address: External Document No.:
Sell-to Address 2: Salesperson Code:
Sell-to Post Code: ~ Campaign No.:
Sell-to City: ~ Opportunity No.:
Sell-to Contact: Responsibility Center:
No. of Archived Versions: 0 Assigned User ID:
Posting Date: hd Job Queue Status:
Order Date: ~ Status:




Sales Order (SO) — new

(To enter data use F4 or mouse)

Fields with default data are marked by orange

Enter chosen Customer and confirm by key ENTER !

Enter type of the Sales Order line (by F4 or mouse) = Item !

Enter chosen item (Berlin chair 1936-S) and confirm by key ENTER !
Enter quantity 10 and Stock location= BLUE !!!!

See next slide




Sales Order (SO)

You will get probably a warning message ! Will be explained by tutor!
To continue push button YES

View - Check Credit Limit ? X

o An action is requested regarding the Credit Limit check.

This customer has an overdue balance. Do you still want to record
the amount?

Details A
No.: 30000
Name: John Haddock Insurance Co.
Balance (LCY): 349 615,40
QOutstanding Amt. (LCY): 951281
Shipped/Ret. Red. Not Invd. (LCY): 1 996,90
Current Amount (LCY): 0,00
Total Amount (LCY): 3611251
Credit Limit (LCY): 0,00
Overdue Amounts (LCY) as of 24.01.19: 110 020,08
Invoiced Prepayment Amount (LCY): 0,00

Yes No




AT

-
Ly
X Delete

M
View Relesse Reopen  Post

e RO T

[ &= Post and Print..
2 23 post and Email
[, Test Report..

1001 - John Haddock Insurance Co.

Sales Order (SO)

General a "
No: 1001 n Document Date: 24012019 v
Sell-to Customer No= | 30000 v Requested Delivery Date: v
Sell-to Contact No: CTo00018 v Promised Delivery Date: v
Sell-to Customer Name: | John Haddock Insurance Co. | QuoteMo:
Sell-to Address: 10 High Tower Green | Estemal Document No-
Sell-to Address 2 | ssiesperson Coce: Ps v
Sell-to Post Code: MO2 48T v Camgpaign No.: v
Sell-to City: Manchester v Opportunity No-: v
Sell-to Contact Miss Patricia Doyle | Responsibilty Center v
Mo of Archived Versions: 0 Assigned User ID:
Posting Date: 24012019 v Job Queue Status:
Ordes Date: amame | Status: Open v
A Show fewer fiekds
Lines i .
B line = 7 Functions = [ Order = I New M Find  Fiter . ClearFiktes
Type Ne. Description Location Quantity Qty.to Reserved  Unit of Unit Price Excl. Line Amount Line  Qty.to Quantity Shipped  Qty.to lwoice Qua #
Code Assemblet... Quantity Measur— at Bl VAT Discount % Ship .
ftem 18365 BERLIN Guest Chair, ye.. BLUE 10 | Pcs 5% 136705 5 10 0
v
[ 4 >
Invoice Discount Amount: 000]  Total Excl VAT (689 | 136705
Imuice Dicrount % n Total VAT (GRDY [ 1 76l

SPASTVUD ST NSURINE LU

2 Goto
4 Previous

Sell-to Customer Sal.

Customer No.:
Quotes:

Blanket Orders:
Ovrders:

Invoices:

Retun Orders:
Credit Memos:
Pstd. Shipments:
Pstd. lnvoices:
Pstd. Return Rece...
Pstd. Credit Mem...

Sales Line Details
Item No=
Required Quantity:

Shipment Date:
ftem Availsbility:
Auailable Invent. ..
Scheduled Recei_.
Reserved Receipt
Gross Requireme...
Reserved Requir..

Unit of Measure ...
Qty. per Unit of ..
Substitutions:

Calar Drrar




Print (Preview)

m Mew - Sales Order - 1001 « Jehn Haddock Insurance Co.

- HOME ACTIONS NAVIGATE

Edit E ol 45 Post and Print..
Ei L] New D‘, 0 LI "9 Post and Email... @

E B E =| &

View Release Reopen Post.. _ Copy Order Statistics Assembly  Archive Shipments Invoices Email Print
< Delete [ Test Report... Document... Promising Orders Document Confirmation..| Confirmation...
age Release Prepare Do Order Canfi on
1001 - John Haddock Insurance Co.
Order Confirmation
John Haddock Insurance Co. Page 10f 1
Miss Patricia Doyle
10 High Tower Green CRONUS International Ltd.
Manchester, MO2 4RT 5The Ring
Great Britain Westminster
W2 8HG London
Phone No. 0666-666-6666
VAT Registration No. 533435789 Home Rage
E-Mail
Billto Customer No. 30000 VAT Registration No. GBTTTTIITT
Payment Terms Curent Month Giro No. 838-99%9
Shipment Method Ex Warehouse Bank World Wide Bank
Prices Induding VAT No Account No. 99-99-888
Doaument Date 240109 Salesperson Peter Saddow
Shipment Date 240119
Order No. 1001
Allow
Urit of Invoice VAT
No. Description Quantity Measure Unit Price  Discount %  Discount Identifier Amount
1936-S  BERLIN Guest Char, yellow 10 Piece 14390 5 Yes VAT2S 136705
TotalGBP Excl. VAT 1367,05
25% VAT u1,7%
Total GBPInc. VAI 170881
VAT Amount Specification
Invoice
Invoice Discount Discount
VAT Identifier VAT % Line Amount Base Amount Amount VAT Base VAT Amour
VAT2S 25 136705 136705 000 136705 341,76
Total 136705 1367.05 000 1 367,05 341,76




Post SO by use of key F9 (or icon)

Microsoft Dynamics MAY *

Poitrng lines

0 £ Ship Posting sales and UAT
{" Invoice Posting Lo custonmers:
{¢ Ship and Invoice é Posting to bal. sccount

QK Cancel |

See Customer Ledger Entries :

* Search window

* Customer

* Filter to Customer 30000

* |con Ledger Entries —Option Entries or Ctrl-F7

Customer Ledger Entries ~

Posting Document Document  Cust... Message to Description
Date Type No. No. Recipient

14.01.2019 Invoice 103031 30000 Invoice 100
21.01.2019 Invoice 103003 30000 Invoice 103003

Owrdeer 10010 -> Invesce 10303

24.01.2019 Invoice 103032 30000 {Order 1001

Lance
Curre... Oniginal
Code Amount
861,13
5999,40
1708 81

Amount

861,13

ocument No

Remaining Due Date
Amount
861,13 31.01.2019

5999,40 31.01.2019

170881 31.01.2019




Customer Ledger Entries

Customer Ledger Entries ~

Posting
Date

14.01.2019
21.01.2019
24.01.2019

. Document

Type
Invoice

Invoice

Invoice

Document  Cust...

No. No.

103031 30000
103003 30000
103032 30000

. Messageto

Recipient

Description Curre... Original

Code Amount

Invoice 1003 861,13
Invoice 103003 599940
{Order 1001 170881

Amount

861,13
599940
1708.81

Document No.

Remaining Due Date
Amount

861,13 31.01.2019
599940 31.01.2019
1708.81 31.01.2019

See next slide




mal Lkd. ¥ Domovska stranka + Rems

E MNAVIGACE

aanmal

slassification Journal

Iterns

Mo

1000
1004
1700
1110
1120
1150
1151
1155
1160
1170

1200

SESTAWY

ltem Ledger Entries

[&] Imventony - Rearders

Desenphon

Bicycle
Touring Bicycle
Front Wheel

Rirn

Spokes

Front Hub

Fale Fromt Wheel
Socket Front
Tire

Tube

Back Whes

[i Imventary - Sales Back Orders

Type

Irreertory
Irvweritery
Irveertoery
|rvempitory
Irveertory
|rveeritory
Irveeritery
Irveeritory
Irveriory
|rveeritory

Irve oy

!

"
BT Approvals

Irvertany

n
0
152

10000
200
200
200

200
152

Cross References

S,
Ewist

Ne
He
Ne
e
Ne
e
Me
Me
Ne
Me
Ne

A
BO..

Me
Me
Me
Fle
Me
ke
Me
Me
MNe
Me
Ne

Typ fikrowani

Preducton

BOM Mo,
000
1000
1100

1150

1200

Roubing
Mao.

1000
1000
1100

1150

= O 4 lPrJ
o |Hems| b
| Hrrml Domovska stranka ol | T
M MNonstock Bems FT- ez B Marketing mEony 8 Pricir
M Hems as re rg/Planremg
O Hems it 9 it tng
M HNonstock Bems a rc hasingflemoer 1
MM tems blag ehouie/Pla & Executi br
MM Nonstock Bems il el &'Fla g & Executi
[ Hems ' o e/ Assernibl
[il] Assembly BOM - End ltems Assembiby/Fley Asser o
M lems blasy oduct Design e
M ttems Oiblast turimg/Planning |
"—I Hemis b Earharimas k. ostimn ol L
PLS %5 | 105 0 U s | Lo
PCS = 200 Last Dwect Cost: 0,00 e
v & Y Profit % N.855
Unit Bnce 2 O, 0
PCS = 0,43
PCS =] a7 Itemn Details - Planning -
PCS E 123 ltem Mo 0
BCS B 1,75 Reordering Policy: Fived Reo_.
PCS O 129 6815 Reorder Poink 0

Inventory decreased by 10 !!



ltem Ledger Entries

See Item Ledger Entries :

» Search window (See previous slide)
* ltem

e Filter to Item 1936-S

* Find icon Entries ->Option=Entries

. HOME ACTIONS MAVIGATE REPORT - INVEMTORY REPORT - SALES REPORT - PURCHASES REPORT - FINANCE & COSTI REPORT - b

j # Edit fiffItem Availability by » | (=] Sales Prices Prices [f] Orders [~#Entries =
@view [ 4 tem Journal E Orders Vendaors @ Return Orders 5 Comments
Mew . = .
7% Delete B Statistics @ Returns Orders | [5] Requisition Worksheet

_____

Manage Inventory Sales Purchases Histony

]

See next slide




ltem Ledger Entries

ltems - 119365 | Ne. <% v
Mo, .. Description Type Inventory  Su.. As.. Production Routing Base Unit Cost Unit Cost
Exist BO.. BOM Mo, Mo, of Measure  is ...
51935-5  BERLIN Guest Chair, yellow  Inventory 136 Ne  MNe PCS ] 97,50

Inventory was decreased by 10 !!

ltem Ledger Entries ~ 240113 | Posting Date M-I
Filter: 1936-5

Posting Entry Type  Document Type  Document  ltem . Description Location Cuantity Invoiced Remaini
Date Ma. Ma. Code Cluantity Cuant
24.01.2019  Transfer Transfer Shipment 102002 1936-5 GREEM -4 -4
24.01.2019  Transfer Transfer Shipment 102002 1936-5 OWN LOG. 4 4
24.01.2019  Transfer Transfer Receipt 109001 1936-5 WM LOG, -4 -4
24012019 Transfer Transfer Receipt 103001 1936-5 RED 4 4
24.01.201%  Transfer Transfer Shipment 108005 1936-5 RED -4 -4
24.01.201%  Transfer Transfer Shipment 108005 1936-5 OuUT. LOG. 4 4

524.1]1.21]19 éSaIe Sales Shipment 102043 1936-5 BLUE -10 -10




General Ledger (home study)

e Whatisit?

A general ledger contains all the accounts for recording

transactions relating to a company's assets, liabilities, owners' equities,
revenues, and expenses.

In modern accounting software or ERP, the general ledger
works as a central repository foraccounting data transferred from all
sub-ledgers or modules like account payable, account receivable, cash
management, fixed assets, purchasing and projects.

The general ledger is the backbone of any accounting system
which holds financial and non-financial data for an organization. The
collection of all accounts is known as the general ledger



General Ledger (home study)

General Ledger

Inventory

« Stock In
« Stock Out
« Stock Adjust

Input
Youcher Processing
ARIAP Offset
Bank Reconciliation

: B

Voucher
Import

General Ledger

Banking

|

1

WebViewer

FRPro

« Balance Sheet
= Profit and Loss
* Cash Flow Staterment

« Trial Balance

Accounts
Receivable

* [vnice

+ Diehit Memao

« Credit Memo

« Credit Adjustment

+ Allocation

« Refund

+ Deposit

+ Post-Dated Chegue

Accounts
Payable

\

« Detail Ledger Report
« Arcount Listing
« Account Summary, etc

Inwoice

Dehit Memao

= Credit Mema

« Credit Adjustment

= Allocation
= Refund
* Deposit




Impacts in General Ledger

Departments

Cash Management
Cost Accounting
Cash Flow

Pereivahlec

General Ledger

Ll B3I L [T

Check Value Posting

Financial Statement
Account Schedule
Budget

Trial Balance

)

Go to last line of G/L register

G/L Registers ~

Archive

History

| EEE EEQEEG
eneral Ledger Entr

G/L Budget Entries
YAT Entries
Analysis View bntries

Show results:
A Where Enter a value.
<4 Add Filter
M, Creaticn User ID Source Journal From Entry To Entry  From VAT To VAT
Date Code Batch... Mo. Mo. Entry Mo. Entry Mo.
126 03.10.2017  MNAVERTIC.. SALES 2818 2822 901 902
MNAVIGATE

Go to icon General Ledger

General
Ledger

Ledger

Customer Vendor
Ledger

Bank Account
Ledger




Impacts in General Ledger

General Ledger Entries -

Posting Document  Document
Date Type Mo,
2401.2019  Invoice 103032
24.01.2019  Invoice 103032
24.01.2019  Invoice 103032
24.01.201%  Invoice 103032
24.01.2019  Invoice 103032

Sales Retail Domestic
6110

1439,00

G/l

Descripticn

Accou...

6910
5610
6110
5610
2310

Order 1001
Order 1001
Order 1001
Order 1001
Crder 1001

Sales VAT 25%
5610

17,99 | 359,75

Debit Credit

17,99 1439

71,95 359,75
1708,81 1798,75

1798,75

Type to filter (F3)

Gen. Gen. Bus. Gen. Prod, Amount  Bal.

Postin... Posting ..  Posting ... Accou..

Sale MATIOMAL  RETAIL 71,95 G/L Account
17,99 G/L Account

Sale MATIOMAL  RETAIL -1439,00 G/L Account

-339.73 G/L Account
170881 G/L Account

Customer Domestic
2310

1 708,81

Discount granted
6910

71,95



Use of Navigate tool

* Go to lcon Customer Ledger Entries (from the
same working space (General Ledger)

G/L Registers ~

Show results:
A Where Mo véis Enter a value.
=+ Add Filter
Ma. . Creation User D Source Journal From Entry To Entry  From VAT To VAT
Date Code Batch... Mo. MNo. Entry Mo. Entry Mo.
120 03.10.2017  MAVERTIC.. SALES 2818 2822 901 902
BB -omeE  AcTIONs  NAVIGATE

»
(T
General] Customer
Ledger] Ledger

Vendor Bank Account
Ledger Ledger




se of Navigate tool

- HOME ACTIONS
= 0
|
View  Edit Show Posteq Navigate| Apply
Document

List List

”T?_i E_i’:_j % Unapply Entries... Ii

=5 Reverse Transaction...
Reminder/Fin.

Entries rD Incoming Document

Customer Ledger Entries -

Posting Date  Document Document  Custormer  Message to Description
Type Mo, Ma. Recipient
124012019 | Invoice 103032 30000 Order 1001
Il Edit - Navigate - Selected - Posted Sales Invoice - O *

ACTIONS

BN o
5 |k e

Show Related | Find  Print.
Entries

Document

Document Mo.:

Related Entries

CRONUS Internatio... @

[ Find by Document £ Refresh
E)Find by Business Contact i Find

&0 Find by ltem Reference

Posting Date: I 24.01.19

Mo. of Entries

éposted Sales Invoice 1
G/L Entry 5
VAT Entry 2
Cust. Ledger Entry 1
Detailed Cust. Ledg. Entry 1

Valia Frtne

+" Applied Entries

X Dimensions

Charge Entries @Detailed Ledger Entries

g g gy

Microsoft Sho Show as OneMote Motes Links Refre
Excel as List  Chart

‘ Type to filter (F3) | Document Mo.

Currency Original Armount Remaining Due Date
Code Amount Amount
1708,81 1708,81 1708,81 31.01.2019




Result of Navigation

103032 - John Haddock Insurance Co.

General

Mo.:

Sell-to Customer Mo

Sell-to Contact Mo.:

5ell-to Customer Mame:

Sell-to Address:
Sell-to Address 2:

Sell-to Post Code:
Sell-to City:
Sell-to Contact:

Posting Date:

Lines

[ Line - #% Find
Type Mo,
ltem 1936-5

<

30000
CTO00018

|Jc|hr1 Haddock Insurance Co.

|1D High Tower Green

MO2 4RT

Manchester

|Mi55 Patricia Doyle

|24.01.2019
Filter Clear Filter
Description

BERLIN Guest Chair, yellow

Document Date:
Document Exchange Status:
Cuote Mo

Order No.:

Pre-Assigned Mo.

External Docurnent Mo.:

Salesperson Code:
Responsibility Center:
Mo, Printed:

Cuantity  Unit of
Measur...

10 PCS

Invoice Discount Amount Excl, VAT:

0,00 Total Excl. VAT (GEP):

Total VAT (GBP):

Total Incl, VAT (GBP):

"~
|24.01.2019
Mot Sent
|1001
Ps
| 0
.Y
Unit Price Excl. Line Amount
VAT Excl. VAT
143,90 1 367,05

1 367,05

341,76

1708.81



End of the section SALES

Sales example and impacts (Inventory, Customer Ledger Entries and General Ledge)




