Interim report / PriibéZna zprava

Této osnovy se nemusite nutné drZet, ale je vhodné, aby byla zminénd témata pokryta.

GENERAL INSTRUCTIONS:

Intended as an interim report during internship.

Can be written in Czech (Slovak) or English. / Jazyk zpravy: Cestina, slovenstina, anglictina.
Required length is about 6 pages. Attachments are not essential but welcome. / PoZzadovana
délka prlibéhové zpravy je 6 stran. Prilohy jsou vitany, ale nutné nejsou.

Must be written according to the following structure:

1.

4,

5.

Introduction
a. Company: how many employees, main area of business, can mentioned company products,
pay attention to the organisational structure of the company etc. / Firma: velikost, pocet
zaméstnancll, zaméreni firmy, mUZete zminit alespon stéZejni produkty firmy, urcité popiste
organizacni strukturu vedeni firmy apod.
b. Position: Why does chosen position interest me, job interview or other job initiation processes/
Cim mé vybrand pozice zaujala, jak probihalo vybérové fizeni a jak probéhlo zavedeni do firmy.

Team - members, my roles and responsibilities within the team:

Description of each member of my team with an emphasis on my role within the project/team,
responsibilities for activities/areas within the team/project/company...

Tym — jednotlivi ¢lenové, moje role a zodpovédnosti v tymu:

Zde popisu jednotlivé ¢leny svého tymu s dlrazem na svou roli v projektu/tymu, konkrétni
zodpovédnosti za ¢innosti/oblasti v ramci tymu/projektu/firmy...

Goals and expectations

What goals of my traineeship — professional progress, did we set with my guarantor, what should be
the concrete output, what product am | creating or co-creating, have there been any changes to the
goals during traineeship. What were my expectations at the beginning of traineeship, how have my
expectations during traineeship changed so far /

Jaké jsme s garantem stanovili cile mé staze — profesniho rlistu, co mélo byt konkrétnim vystupem,
jaky produkt tvotim nebo spoluvytvafim, jak se stanovené cile v pribéhu stdze ménily, jaka byla moje
ocekavani na zacatku staze, jak se ma ocekavani v jejim prlibéhu zménila.

Job description

Describe activities, processes and projects where you take part. How do they integrate to the overall
company framework. Describe your working routine. Stipulate the number of hours you have spent
on individual tasks (types of activities). Identify your achievements/results so far, timeframe
including important deadlines. Outline the plan of undertakings for the remaining duration of the
traineeship, define your work-related and personal (professional) objectives to be attained. In case
the Covid-19 affects your work in some way, please describe in the report /

Popiste Cinnosti, procesy a projekty, na kterych se podilite. Zasadte je do celkového kontextu firmy
(organizace). Popiste svij pracovni den. Uvedte, kolik hodin jste doposud stravili jednotlivymi ukoly
(typy Cinnosti). Uvedte, ¢eho jste dosud doséhli, popiste ¢asovy rdmec vcéetné dlleZitych deadlinG.
Uvedte plan Cinnosti po zbyvajici dobu staze, popiste pracovni (firemni) i osobni (profesni) cile,
kterych chcete dosdahnout.

Experience and knowledge
What have | learned during my traineeship, in what aspects have | improved, what mistakes |
intend to avoid in future, in what aspects do | expect to improve in the rest of traineeship... /



Co jsem se béhem staze naucil, v ¢em jsem se zlepsil, jakou chybu uz neudélam, ve kterych
aspektech ocekdvam zlepseni ve zbyvajici dobé staze ...



