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Studentské staze v magisterském studiu

PODMINKY STAZE

Napln staze odpovida manazersko-odbornému profilu absolventa, spojuje tedy odbornou technickou
¢ast doplnénou o dalsi obor (marketing, obchod, pravo atd.) s vyuzitim soft skills.

Délka staze je minimalné 600 pracovnich hodin. Kromé semestralni verze si mohou vybrat i variantu
rozlozenou do dvou semestrd po 300 odpracovanych hodinach. Student muze pracovat na plny
uvazek nebo napfiklad 2-3 dny v tydnu. Pfedmeét absolvovany na podzim se pocita nejdifve od 1.7.,
na jafe nejdfive od 1.1.

Jelikoz cilem pfedmétu je, aby si student osvojil nové dovednosti, chod firmy, nahlédl do vedeni
projektt apod., dny stravené na home office se do staze nezapocitavaji. Stejné¢ tak neschvalujeme
pracovni pfilezitosti, kde hrozi stfed zajmu. Tato podminka muze byt zmirnéna v piipadé¢
mimoradnych opatfeni vyhlasenych Masarykovou univerzitou.

Staze studentd podléhaji ustanovenim § 391 zakoniku prace. Student obvykle vstupuje do
pracovnépravniho poméru, zaroven muze s firmou uzavfit dohodu o mlcenlivosti. Smlouva mezi

fakultou a firmou se nepfedpoklada.

GARANT ZA FIRMU

Student absolvuje staz pod dohledem garanta, ktery musi spliiovat pfedepsané podminky:

. mus{ mit vysokoskolské vzdélani technického sméru a
. minimalné tfiletou praxi.

Celou staz musi student absolvovat v jedné firmé a se stejnym garantem.
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PRACOVNI NABIDKY

Praxi si studenti hledaji sami, pficemz pracovni pozice musi odpovidat pozadavkam. Fakulta
napomaha pfi hledani stazi a zvefejnuje nabidky firem prostfednictvim informacniho systému i
nastének na fakulte.

Inzeraty a nabidky muZete zasilat na niZe uvedenou kontaktni adresu.

DOKUMENTY

Pfed a v prabéhu staze dodava student na fakultu dokumenty, které vyucujicimu umozni danou
praci schvalit, pffpadné ji korigovat. Dva z dokumentt podepisuje zastupce firmy.

Student pfed zapisem odevzdava Navrh staZe (podepisuje student), kde uvadi:

. v jaké firmé a terminu bude na stazi,

. jaka je jeji napln; vysvétli, jak tato pracovni piilezitost zapada do ramce studovaného
programu a pfispéje v dal§sim uplatnéni.

Pokud vyucujici s navrhem souhlasi, mtze si student pfedmét zapsat.

Na zacitku semestru (zafi/bfezen) student dodid Protokol o pfijeti na stiz, ktery podepisuje

garant a student.

V pribéhu semestru informuje student vyucujiciho o pribéhu staze interim zpravou a pracovnim
vykazem.

Kromé finalni zpravy, kompletntho pracovniho vykazu a kratké shrnujici prezentace musi student
pfed zavérecnym pohovorem dodat Potvrzeni o absolvovani staze, které stvrzuje odpracovanych

600 hodin, napln prace 1 vykon studenta, které podepisuje garant za organizaci.

MOZNOST VEDENI DIPLOMOVE PRACE

Pokud se student s organizaci dohodne, mize pod vedenim odborného garanta psat diplomovou

praci na téma souvisejici s provadénou stazi.
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Kontaktni osoba pro studenty a firmy

Administratorkou stazi je Alena Hooperova:
hooperova@fi.muni.cz
+420 549 494 641

. Dotazy ke stazim

° Umist’ovani inzeratd na strankach stazi FI

° Konkrétni dotazy k podepisované dokumentaci
. Resenti ptipadnych problémi na stazi

° Organizace informacénich schuzek s firmami
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Student Traineeships in Master Studies

TRAINEESHIP TERMS

] The internship should correspond with graduate profile merging managerial and technical
skills, i.e. technical I'T and the use of soft skills.

. Students usually take the traineeship in the second year of the Master studies. It should consist
of at least 600 working hours. Besides a term-long traineeship students can opt for a variant
split into two terms, each comprising of 300 hours at the latest. Student may work full time
ot for instance 2 to 3 days a week. They usually start on 1/7 and 1/1 of the year at the eatliest.

. As the course objective is for the student to acquire new skills, day-to-day life in a
company, gain insight into project management, days spent working at home office will
not be counted into the traineeship. Likewise, placements that present a conflict of
interest shall not be approved. This condition may be augmented in case Masary

University announces any extraordinary measures in this respect.

. Traineeships are subject to provisions of § 391 of the Labour Code. Students enter into a form
of legal employment and may sign a non-disclosure agreement. No contract between the
Faculty and the company is anticipated.

COMPANY GUARANTOR

Students take the traineeship under the supervision of a guarantor who must meet pre-set
conditions:

e university education with technical background and at least three years of working
experience.

Students must work for the duration of the entire traineeship in one company and under the same
guarantor.
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JOB OFFERS

It is up to the students to find their placement independently keeping in mind the job description
must comply with the requirements. The Faculty shall help by disclosing job offers in the
information system and physical notice boards at the Faculty.

Ads and offers may be send to the below contact address.

DOCUMENTATION

Students will deliver various documents and reports before, in the course and at the end of the
traineeship. These enable the teacher to approve the traineeship, assess or potentially steer the

students’ performance. Two of the documents are signed by the company representative.

Prior to the course enrolment the students file Interim Proposal (signed by student only) stating:
" Name of the concerned company,
. Sum up of their job description whilst explaining how this job fits into the framework of the

study programme and their career.
If the teacher endorses the proposal, the student may enrol in the course.
At the beginning of the term (September/March), students will file Protocol of Acceptance.
The Protocol contains binding conditions to be signed by the student and the guarantor.

The students update the teacher on their working progress in the form of a worksheet and interim
report to be augmented and completed at the end of the traineeship, disclosing for instance their
expectations, tasks, achievements, their strength and weaknesses uncovered in the course of the
traineeship, describing whether they found the experience as beneficial for their future career etc.

Besides the final worksheet, technical report and brief summarizing presentation the student must
upload Confirmation of Traineeship before the final interview. This Confirmation verifies the 600
(alternatively 300) hours of work done, job description and student’s performance to be signed by
the company guarantor.
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DIPLOMA THESIS

If the student agrees with the company to do so, they may compose their thesis along with their
traineeship on a topic pertaining to their work.

/ Contact person for students and companies \

The administrator is Alena Hooperova:
hooperova@fi.muni.cz

+420 549 494 641

. Queries pertaining to traineeships

o Placing ads at the FI traineeship webpages

o Specific issues concerning documentation to be signed

. Dealing with any potential problems concerning traineeship
o Informative meetings with companies when needed
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