Technical report / Technicka zprava

GENERAL INSTRUCTIONS:

Intended as the final report for traineeship/ Ke konci predmétustaze jako technicka

zprava.
Can be written in Czech (Slovak) or English. / Jazyk zprdvy: Cestina, slovenstina,
anglictina.

Required length is about 10 standard pages. Annexes are not essential but welcome. /
PoZzadovana délka technické zpravy je 10 normostran. Pfilohy jsou vitany, ale nutné
nejsou.

Must be written according to the following structure, you can use the Interim Report as basis / Ve
zpraveé uvedte nasledujici informace, zédklad tvori priibézna zprava:

1.

3.

4,

5.

Introduction

a. Company: how many employees, main area of business, can mentioned company products,
pay attention to the organisational structure of the company etc. / Firma: velikost, pocet
zaméstnancll, zaméreni firmy, mUZete zminit alespon stéZejni produkty firmy, urcité popiste
organizacni strukturu vedeni firmy apod.

b. Position: Why does chosen position interest me, job interview or other job initiation processes/
Cim mé vybrana pozice zaujala, jak probihalo vybérové fizeni a jak probéhlo zavedeni do firmy.

Team - members, my roles and responsibilities within the team:

Description of each member of my team during internship with an emphasis on my role within the
project/team, responsibilities for activities/areas within the team/project/company...

Tym — jednotlivi ¢lenové, moje role a zodpovédnosti v tymu:

Zde popisu jednotlivé ¢leny svého tymu v rdmci staze s dlrazem na svou roli v projektu/tymu,
konkrétni zodpovédnosti za ¢innosti/oblasti v rdmci tymu/projektu/firmy...

Goals and expectations
What goals of my traineeship — professional progress, did we set with my guarantor, what was the
concrete output, what product did | create or co-create, have there been any changes to the goals
during traineeship. What were my expectations at the beginning of traineeship, how have my
expectations during traineeship has changed /
Jaké jsme s garantem stanovili cile mé staze — profesniho rlistu, co mélo byt konkrétnim vystupem,
jaky produkt jsem tvofil nebo spoluvytvarel, jak se stanovené cile v prlibéhu staze ménily, jaka byla
moje oc¢ekdvani na zacdtku staze, jak se ma ocekavani v zmeénila.

Job description

Describe activities, processes and projects where you took part. How do they integrate to the overall
company framework. Describe your working routine. Identify your overall achievements/results,
timeframe including important deadlines and if they were met. Outline your work-related and
personal (professional) objectives you have attained /

Popiste cinnosti, procesy a projekty, na kterych jste se podilel. Zasadte je do celkového kontextu
firmy (organizace). Popiste svij pracovni den. Uvedte, ¢eho jste celkové dosahli, popiste ¢asovy
ramec véetné dlleZitych deadlint a zda jich bylo dosazeno. Uvedte pracovni (firemni) i osobni
(profesni) cile, kterych jste dosahli.

Experience and knowledge

What have | learned during my traineeship, in what aspects have | improved, what mistakes |
made. Mention the faculty courses that were helpful for your traineeship. You can also mention



the knowledge you were missing. Summarize your experience and the traineeship benefits.
Information whether you will carry on working for the company would be welcome... /

Co jsem se béhem staze naucil, v ¢em jsem se zlepsil, jakou chybu uz neudélam, ve kterych
aspektech jsem se zlepsil, je mozné zminit odstudované predméty, které mi na stazi pomohly a co
bych naopak ocenil a chybélo mi. Pfehled zkuSenosti a pfinosl staze. Informace, jestli ve firmé
zUstavate i po skonceni praxe...

6. Thesis

Did you use your work experience in compiling your thesis? / Vyuzil jste svou pracovni zkusenost
pfi psani bakalarské/diplomové prace? Pisete bakalarku/diplomku pfimo pod odbornym vedenim
firmy?



