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User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

About This User Guide

This user guide is intended for prospective users of the Web-based Front End Application to
understand the functionalities provided by the application, to be used in Electronic Filing
System.

This user guide helps the law firm users in understanding how to:

¢ Navigate within the main menu.

¢ Create, edit a case file and prepare submissions.

¢ electronically file documents to Courts

¢ index search the EFS documents previously filed, and

e Requests to File-n-Serve documents to another law firms.

e Use the various Trays.

e Familiarise with the different EFS modules. Details will be in the corresponding
supplementary documents.

Objectives

At the end of this course, a trainee will be able to:

Login to the FE-Web application

Familiarize with the different functionalities/features within the main menu
Create, maintain a case file and prepare submissions.

Prepare the EFS submissions and send it to the Courts

Receive replies / correspondence from the Courts

Perform index searches of EFS documents

Request for Extraction of EFS documents from Courts

Requests to File-n-Serve documents to other law firms

Familiarize with the different features in the In-Tray and new Out-Tray.
Set up and change the user preference/settings

Conventions used in the Document

The following conventions are used in this training guide:

EFS Electronic Filing System

FE-Web Web-based Front End Application

LF Law Firm

HC High Court (or) Supreme Court

SU Subordinate Courts

URN Unique Reference Number

PDF Portable Document Format

IE Internet Explorer Web browser

FnS File-N-Serve

ROC Rules of Court

FRN File Reference Number

Bold Text Command options, commands on menus and buttons, dialog box, titles,
options, and menu names

<text> Menu bar / menu item/ URL link

URL Uniform Resource Locator. It directs users to the location of a resource
available electronically

SSL Secure Sockets Layer

Click or Clicking Press the left button of the mouse

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 1
Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

Standard Screen Elements

Title bar
Located at the top-most part of any window or screen, it carries the name of the
application, module or function.

+J Login - Microsoft Internet Explorer

Minimize / Maximize / Close buttons

The buttons below (starting from the first button from the left to right) represents the Minimize/
Maximize/ Close buttons respectively. The user can click any of this buttons to minimize,
maximize or close (respectively) the active browser window.

IS [=1 E3

Vertical / Horizontal scroll bars
Scrolling up and down and sideways through Front-End application window or table is made
possible by using the appropriate scroll bar on the right or bottom side of browser window.

e

intranet i

Input field (Combo Box)

The user will be able to select an entry or item from a drop-down list which will be displayed
upon clicking on the combo box down arrow. The user cannot amend the field values
available in the list.

| -

Input field (Check Box)

A Check Box control displays a ¥ when selected; the ¥ disappears when the Check Box is
cleared. This control is used to give a True/False or Yes/No option. The Check Box controls
are used in groups to display multiple choices from which the user can select one or more.

[¥ Check Box

Input field (Radio Button)

Check Box and Radio Button controls function similarly but with an important difference; any
number of Check Box controls on a form can be selected. In contrast, only one Radio Button
in a group can be selected at any given time.

* Radio Button

Drop-Down Menu Bar

The drop-down menu bar, residing immediately below the browser window’s title bar,
provides the means to invoke standard functions of the browser being used. Some of the
functions available are to open a URL, save/print a web page, change the properties of the
browser (such as colours, fonts, etc.). Users can also use the <Ctrl> key as indicated, if
available.

All items in the drop-down menu bar supports keyboard access (shortcuts), as indicated by
an underline below the access key or character of the specific menu item. To activate an
option using the shortcuts, hold down the <Alt> key and the underlined alphabet.

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 2
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/3 about:blank - Microsoft Internet E

J File Edit “iew Favortes Tools

J Hew =N
J_ Open... Chrl+0

el e Haot

Haye [Ehl#+s
Save As. .

Page Setup...
Frirt... Clrl+P
Print Prewview. .

Send »
Import and Export...

Froperties
wwork, Offline
LCloze

Status Bar

The status bar, residing at the bottom part of the browser window, indicates the status of the
current event or operation of the Front-End application. The leftmost panel displays the status
of the current operation (such as URL of the page being downloaded). The middle panel (if
any) displays the progress indicator of the current operation. The rightmost panel displays the
information about the web location the user is currently accessing (such as Internet, Trusted
sites, etc.)

Moreover, when the user is accessing a “secure” web page, a lock icon will appear on the
right hand side of the status bar. It indicates that the information being downloaded from or
uploaded to that web page is being encrypted using SSL protocol.

|@ Opening page http: /e, efz. com.sgf. . |I ’_ |_ |Q Internet 7
@] Done |_F|2|_|ﬁ Trusted sites v
Tool Bars

Browser toolbars, locating just below the drop-down menu bar, consist of buttons that can
be clicked to access the most frequently used functions in web browsing. The standard
toolbar buttons most commonly used are: Back, Forward, Stop Refresh and Home, as shown
below. (The actual icons and text labels may vary slightly depending on the browser version
used.)

] Menu - Microsoft Internet Explorer

J File  Edit “iew Favortes Toolz  Help

L0 A
Back Fonmard Stop  Refresh  Home

Mouse Pointers
As the FE-Web application runs inside a browser, the normal mouse pointer behaviour in a

web browser will take effect. The default mouse pointer Q can be used to access the
drop-down menu items, selecting of a toolbar items, command button, dialog box item, text
box, checkbox, combo/dropdown list, radio button, etc.

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 3
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When the mouse pointer turns to the hand icon Error! Objects cannot be created from editing
field codes, it represents hyperlink to a URL or function, which can be activated by clicking
the link once.

Popup Menu

The popup menu shown below is commonly used throughout the Front-End application. The
popup menu can be moved to any part of the screen by the drag and drop action. The
menu items shown will vary depending on which tray view or the functions that the user has
accessed. The Popup Menu below, shows the options available when the user has accessed
the Draft Tray module.

stimated Fees

File Selection
This popup dialog box is used in the Front-End application for user to specify their file
selection. On clicking of the Browse command button, this dialog box will be displayed.

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 4
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Chapter 1 - Introduction to EFS

The Electronic Filing System

Available Services

Judiciary Law Firms
J» Dosumenl Management Praparalion and submission
¥ Open court _ﬂﬂd Chﬂm‘?ﬂ af documenis bo Judiciary
hearmgs using eleclonic -
documents CrnmsonlLogic
I w ’.
CrimsonLogic Proprietary Metwork

laree firms

: El=cironic El=cironic El=cironic Elecironic
Service Bureau Filing Extract Sarvice of Infarmaticn
Amsist submission Sarvice Sarvice Documents Sarvice
of documents for Sarvice

The Electronic Filing System paves the way for the World's first nation-wide paperless
court system through the World Wide Web. It is comprehensive in its approach and
will revolutionise the conduct of civil litigation through its facilities for electronic filing,
electronic extracts, electronic service of documents and the provision of electronic
information services. The introduction of court hearings in an electronic environment
would also free lawyers from the logistical burden of managing physical files such as
tracking, moving and storing them.

The Electronic Filing System application has two main modules. The Front-End system

enables the law firms to file their court documents electronically from their office. The
Service Bureau uses a similar Front-End system to file documents for law firms. The law
firms' submissions will be supported by the Workflow system, which is also used by the

various staff in Judiciary for the internal work processes.

1.1 Introduction to EFS Web Portal

FE-Web application is accessible via the EFS Web portal using a compatible browser. In order
to use FE-Web, a user must first register at the portal, and LF System Administrator has to add

application to this user.

1.1.1 Types (or Roles) of Users

(i) General User (or Domain User)
(i) System Administrator

Two types (or roles) of users with different privilege levels and access rights are
implemented in the FE-Web application. Users’ roles are assigned by the System

Administrator.

CrimsonLogic Pte Ltd (Regn No: 198800784N
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General User - The General User (also called Domain User) has full access rights to
all modules in the FE-Web application except for the Maintenance and Utilities
modules. In order for a general user to login to the EFS web portal, he/she needs
to approach the LF Sys Admin to register a login Id. The LF Sys Admin will process
the registration and inform the general user once ready. User then can use the
login Id to gain access to the EFS web portal.

Law Firm System Administrator — User(s) with System Administrator role can access
the System Administrator modules (System Configuration, LF Information, Work
Group Maintenance, Case Transfer Information, Download Data, KGSG and
CCS). A registered user can be assignhed to the System Administrator role by the
appointed LF System Administrator.

1.1.2 User Registration

To obtain a member id (or user id), user’s should approach their System
Administrator to create one for them. Individual LF Sys Admin has now the full
control in managing their users online through the new ORA (Online Registration
& Administration) portal (the link ‘User Admin (ORA)’ is provided on top of the
page). A separate training will be provided for LF Sys Admin.

Once a new member id has been created, the user has to open the URL for EFS
Home page (www.efs.com.sg) in the browser and login with the new member
id.

S Click on the applicaton |w

Singapore Judiciar

: ;
Electronic Filing System

| Logn | — Important EFS Notices —————| mrumsmescumioni tra 73 g 04)
[Last Updated: 18 Septembar 200E)

[Reminder: Deadline for Adobe® Acrobat® Upgrade]

CrimsonLogic As communicated during the EFS Semanar on 25 July 2004, the
— AMNOUNCEMEents — | COUTts EFS system is being upgraded to suppost Adohe® i i
Aorobat® version 7, In order to mantain 4 comphanca with sl
{Last Updated: 04 August EFS documentary standand, it i1 compulsory for all EFS users M Ok e tnce.
2008} to upgrade to Acrobat ¥ (Standard Edition) by 21 i3 .
: Rctobier IRD6. ‘Latest EFS Promotion.
EL?:‘:::’.:: ;h;]u““ EFS uszars [having an Acrobat version 4 or sbove) are now 40?‘
T At u\:im e eligible for & specasl Acrobat 7 upgrade price of $115.50 (+ 3 '
i F {additional $30.00 for an installation CO). Read mors details, | Discourd an
latest release of the EFS or call Srinlvasan (6887 7861) o enjoy this spenal offer K Service of |
srhancements 7.3, the teday? Hirry, this ane-tims offar snds on 31 Octaber 2006, |'.I i cumen:y J
Lawhet Training Centre & L .

and CrimsonLage Pte Led [Updated F'E Hardware [Softmare Requirements ]
will b comdiscting trainang New and existing FE users mho ntend to purchase new FC EFS Tips
on the enhancements, should be aware of the EFS system requirements, Read our

Plaase refer to the Course Configuration Guide to angure that the PC meets the EFS

Regigtrakion Form and System requiremedts, File-n-Serve; Tou can save time

Training Scheduls for and effort to do Service of

mors nformatan, [FE Release 7.3 and Pack-n-Go] Dhocuments using One Click File-
FE Rel 7.3 with Pack-n-Go i now available. Read this ne-Gerve. The system will
dogument 1o find out more details snd prerequisites to use prepare documents) to be

Pack-n-Go successhully, served automatically. For more

information, check latest EF5-F

— Supreme Court Notices AT i
{Last Updatad: 29 August 2006) Mossage Archive: Hew
Incoming messages must be
Cammon Errors made in respect of the recent uripacked (opened and
Practice Direction on Amendment of Pleadings downloaded) within ¥ calendar
§ .
1) The wrong colour sehame is ured for differend rounds ays of recuipls trnconnind

maffages are anchived aftar 7
days. Prevailing service foo s
payabls ta restore an archived

of amendments,
Please refer to para 36(5)(a) of the Practice Directions.
Please note that the colowr black is to be used to indirate

Figure 1.1: EFS-FE- Web Homepage

1.1.3 Role Assignment

Access roles to the EFS Portal will be assigned by the LS Sys Admin through the
new ORA Portal (details in the separate ORA documentation).
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Expand All | Collapse All

* Sunl Messages (Sont Tray)

¥ Work with Existing Case Flle
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Filo Red Mo |
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F Documents
File Index Search | Service of | st 51 Gee 20}
* Submissions Set * Case Ho_and Fila Ref Ho List
* Court Reples £ Corespondences  » Service of Documents
» EFS Feos » Document [ndex Search

» Document Search and view
» SmanCard Management

>> Elaenic Filing Sritem

Coppright & Crien: Legic Bte Ltd T00Z. &1l rights resarvad. No sortion of this el ste

Figure 1.2: After login to EFS portal

1.2 System Requirements

= Personal Computer
(Minimum: Pentium lll, 256 MB RAM, 10 GB HDD)

* Internet Connection to a local ISP (broadband connection is highly
recommended)

= Smart Card Reader and Valid Smart Card

= Windows 2000 (Professional Edition) and Windows XP (Home/
Professional Edition)

= |[E6.0and 7.0

= Adobe Acrobat 7.0 and 8.0
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1.2.1 Hardware Requirements

= CPU: Pentium Il or higher (Pentium IV highly recommended)

» RAM: 256 MB or more (512 MB highly recommended)

= PC should have at least 1 available Serial (RS-232) port (required for the EFS
Smartcard reader), and 1 PS/2 port (only required if using GemPLUS Smartcard
reader)

» Disk Space: The recommended minimum free hard disk space is 10 GB.

1.2.2 Software Requirements

» Operating System: Windows 2000 (Professional Edition), or Windows XP
(Home/Professional Edition).

= Web Browser: Internet Explorer 6.0 or 7.0

= Browser Encryption (SSL) strength: 128 bit

= Adobe Acrobat: 7.0 or 8.0
Adobe Acrobat Reader may be used, if PDF documents are accessed for viewing
only.

= Microsoft Word for Windows or similar word processing software may be used to
draft the documents to be e-filed.

1.2.3 Communication Requirements

» Internet access through a local ISP (such as SingNet, PacNet, StarHub, etc.)
Note:
— Broadband connection (such as ADSL, or Cable) is highly recommended
— Hardware/Software configuration as required by the ISP is to be catered
for.

» For currently registered EFS users only:

Existing ISDN link to SNS (using ISDN router) can be used to access FE-Web
application.

1.2.4 Other peripherals

» Asmart card reader (Model: ADC E-Key LC, GemPLUS)
*» [Optional] A compatible scanner with auto-document feeder
» [Optional] A compatible Printer

Refer to the System Requirements at http://info.efs.com.sqg/ for the full updated list.
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1.3 EFS Milestone(s)
The Electronic Filing System is introduced in several phases:

Phase 1

Phase 1 is a pilot program to allow lawyers to experience the advantages of filing
documents electronically, and to identify the problems that might arise from filing
documents in this manner so that these problems might be addressed and resolved. It
is on a voluntary basis, and launched in 1997.

Phase 1.2

Phase 1.2 was launched in March 2000. It introduces the compulsory filing of court

documents electronically to the Supreme Court and the Subordinate Courts. Within

the scope of Phase 1.2 are all proceedings commenced by a writ of summons,

including all applications and proceedings brought under or arising from such

proceedings but excluding:

» |nterpleader proceedings

= Appeals from the Subordinate Courts to the High Court falling within Order 55D of
the Rules of Court

= Taxation

= Appeals to the Court of Appeal

Phase 2

Phase 2 was launched in July 2001. After Phase 2 is implemented, the Electronic
Extract Service and the Electronic Service of Documents Service become available.
At the same time, EFS FE-Web application is introduced, which replaces FE-Windows
as the mechanism for electronically fiing documents to Courts.

Phase 3

Phase 3 was launched in December 2001 and it includes:
= Taxation of costs

= Interpleader proceedings

= QOriginating summon proceedings

= District Court appeals

= Appeals to the Court of Appeal and

= Admission of advocates

Phase 4a

Phase 4a was launched in May 2002 and it includes:
=  Admiralty

» QOriginating Motion

» Qriginating Petition

» Qriginating Summons (Bankruptcy)

= Bankruptcy Petition

= Companies Winding-Up Petitions and
= Petition of Course

= Power of Attorney

= Probate (High Court)

Phase 4b

Phase 4b was implemented on 15 December 2003 and it includes the development
of functions for:

= Divorce

» Adoption and

» QOriginating Summons for Family Matters

» Probate (High Court (total revamp) & Sub Court)
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Phase 6
Phase 6 was launched in 10 January 2005 and it includes:
" Criminal module (Refer to Chapter 15 for details)

TA (Technical Audit) Medium Term Enhancements
This phase was launched in October 2005 and it includes:

" Case File Centric. (See details in Chapter 4)
" File And Serve (FnS). (Refer to Chapter 9 for details)
" Document Information Page (DIP) (Refer to Chapter 13, Section 1 for details)

Phase 7.1 (Rules Of Court Changes Phase 1 (ROC 1))
ROC Phase 1 was launched in 1 January 2006 and it includes:

1. Changes to Modes of Commencement by way of Originating Summons (OS) for
the following areas:

a) Admission Of Advocates And Solicitors (AAS)
b) Adoption (AP)
c) Probate (P/DCP)
d) Petition Of Course (POC)
e) Originating Motion (OM)
f)  Originating Petition (OP - Judicial Management)
g) Originating Summons (OS)
h) Originating Summons — Family (OSF)
i)  Originating Summons (Bankruptcy) (OSB)
For details, please refer to Chapter 16.

Phase 7.2 (Rules Of Court Changes Phase 2 (ROC 2))
ROC Phase 2 was launched in 1 April 2006 and it includes:

1. Changes to Modes of Commencement by way of Originating Summons (OS) or
Writ of Divorce for the following areas:
j)  Bankruptcy (B)
k) Companies Winding Up (CWU)
[)  Limited Liability Partnership Winding Up (LWU)
m) Originating Petition (OP - Judicial Management)
n) Divorce (D)
For details, please refer to Chapter 17.

Phase7.3

Phase 7.3 was launched in 4 August 2006 and it includes:

] New Home Page

= Enhanced Main Menu

= Document-Centric display of submissions

= Pack-N-Go functionality

= New Hearing List

Phase7.4

Phase 7.4 was launched in 13 October 2006 and it includes:

" Three (3) Steps Case File creation. (See details in Chapter 4)
" Immediate File-n-Serve. (Refer to Chapter 9 for details)
Phase7.5

Phase 7.5 was launched in 15 January 2007 and it includes:
» Dataitem(s) changes for selected documents.
» New document(s) has been introduced.
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= New validation Rules and Constraints.
For details, please refer to Chapter 18.

Phase 8.0
Phase 8.0 will be launched in 18 June 2007 and it includes:
= New Case File enhancements:
= A new Case File feature to load the party/parties from the court’s
centralised database.
= New ‘Fee’s tab.
= Links and buttons has been introduced for user to directly perform SOD,
Search from Case File.
= Enhanced SOD.

= File-n-Serve enhancements (Refer to Chapter 9 for details)

=  Multiple SMS and email alerts.
= New In Tray ‘Message’ tab enhancement.

1.4 Services Offered in EFS

FE-Web enables LF users to use the following services offered in EFS:
= Case File/Case Information Repository.

= Filing

= DocumentIndex Search (Phase 2.0)

= 1 Click Fine-n-Serve

Each of these services can be accessed by selecting the respective button in EFS
Main Menu (see figure below), after a successful login to EFS portal as a general user.

2l Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer

File Edt View Favortes Tooks Help

El:s Home My Account Product Info Help Desk Feedback AboutUs FAQ User Admin (DRA) Logout n the application

pawaa oy CrimsonLogic

Welcome edljrz

: ing List 21 =
e O ¥ Commence a New Action

Next 15 Days
Wiew Hearing List

Expand all | Collapse all

» Create a new case file and prepare a new submission

¥ View Messages for All Cases

w Incoming Messages (In Tray) 5 4 new message(s) to unpack
» Outgoing Messages (Draft/Out Tra:

» Sent Messages (Sent Tra

¥ Work with Existing Case File

Cage Mo | jl /l / © AQsearch
File Ref. No. |
Open | View Submissions | Documents | Hearings |

¥ Quick File/Serve/Search

Case No. | = ]| /I 1 (-] 40% Seﬁme
OFF  Documents
File Index Search | Service of Documents | (until 31 Dec 2006)
» Submissions Sent » Case No_and File Ref Mo, List
» Court Replies & C | » Service of Documents
» EFS Fees » Document Index Search

» Document Search and view
» SmartCard Management

= Electronic Filing System

Terms of Service | Privacy Policy
Copyright @ CrimsenLogic Pte Ltd 2002, All rights reserved, Mo partion of this web site may be used or reproduced without the prior written consent of CrimsonLagic Pte Ltd, CrimsonLegic and the CrimsanLogic Shell Device are
trade marks of GrimsonLagic Pte Ltd,
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Figure 1.4: Services offered by EFS

1.4.1 Case File/Case Information Repository

The new Front-End will have a "case-centric" user interface. Users can create specific
case files for specific matters and organise their messages (submissions, court replies,
services) based on these case files.

When a case file is created, relevant case details now need only be entered once -
there will be no need to re-enter party details for subsequent documents to be filed
for that case file as the details can be automatically generated from the system.

Users can also check the hearing schedules for a particular matter through its case
file. The hearing schedules will be available in summary and detailed views. The
existing trays will be reorganised to enable a consolidated view of the various
messages for a given case, or across different cases.

Document selection will be made easier by filtering the list based on the Court and
Counter type selected.

Detailed procedures and steps for filing are explained in Chapter 5.

14.2 Filing

This service is used to for the preparation of documents, sending the submissions, and
receiving the court replies. Detailed procedures and steps for filing are explained in
Chapter 5.

1.4.3 Document Index Search

This service allows FE users to search for EFS documents previously filed by the law
firms. Documents can be searched by Case No., and Court Type (it was previously
filed to).

Upon a successful search, all relevant details and DCN of documents in the searched
case will be displayed.

Based on the search result, a praecipe can subsequently be filed to request for soft
copy, certified true copy of documents or file inspection, by selecting one or more
DCNs in the search result.

Detailed procedures and steps for using index search and extract are explained in
Chapter 8.

1.4.4 1 Click File-n-Serve / Service of Documents

A one-click ‘File-and-Serve’ feature will allow a party to automatically serve
documents on one or more opponents. While creating a submission, users can make
a "File-n-Serve" request for any documents being filed and select the intended
recipient(s). The system will automatically serve the document(s) on the recipient(s) as
soon as the court accepts the document(s) and replies through the system.
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Using this FE-Web feature, a law firm can serve court documents to other “web-
enabled” law firms electronically. A Certificate of Service will be generated upon a
successful service.

Up to 99 documents may be served to a maximum of 99 recipient law firms in a single
submission.

Detailed procedures and steps for using service of documents are explained in
Chapter 10.
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Chapter 2 - Main Menu
2.1 Main Menu

The new and simplified design of the main menu groups all the functionalities so that it
provides more meaningful and easier navigation while using EFS. The collapsible &
expandable menu option allows you to expand or to collapse the tabs so as to only show the
functionalities relevant for your usage. The “Expand All” and “Collapse All’ feature allows you
to quickly expand or collapse all the sections.

Expand all | Collapse all
Court Hearing List ? ¥ Commence a New Action

Upcoming Sessions » Create a new case file and prepare a new submission
0202005 09:30am 56100152006/

R e Ll ¥ views Messages for All Cases

05472006 09:00am S0123352006/0

» Incoming Messages (In Tray) B4 7 new message(s) to unpack
» Outgoing Messages (Draft/Out Tra

050472006 04:00pm /123420060
110472006 02 30pm - 5/2001/2006/0
120472006 03:30am 5/1001/2006/0

» Sent Messages (Sent Tray)

RS R =t P % ek waith Existing Case File
Z0MHE005 10:00am SM001/2006/0

22104/2008 09:00am SA001/2006/D Case No. | o | ¥ ¥, |:| A Search
26042006 03:00pm 5A001/2006/0 File Ref. Ma. | |
Next 15 Days ’ Open ] ’ ZSubmissions ] [ Documents ] ’ Hearings ]

“iews Hearing List

¥ Quick FilefServefSearch

CaseNo. | 9| 7| 1/ ]

’ File ] ’ Incex Search ] | SewiceofDocuments |
» Submissions Sent » Case Mo, and File Ref Mo, List

» Court Replies & Correspondences » Senice of Documents

» EFS Fees » Docurnent Index Search

¥ Document Search and view

» Search the Docurent(s) filed previousl

¥ SmartCard Management

» Generate Keys (KGSG)
» Maintain Smartcard (CCS

Figure 1.1a - Expanded View
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Expand All | Collapse all

Court Hearing List ? » Commence a New Action
Upcoming Sessions » View Messages for All Cases
020452006 09:30am S/M0041/2006/0 » work with Existing Case File

022008 10:005m 5400420080 " N
» Quick File/Serve/Search
052008 09:00am 523320068/

05042006 04:00pm S/123H2006,/0

L e T Tl * Document Search and view
12404/2006 09:305m $/4004/2006/D
152008 09:00am 5200420080

202008 10:00am 5100420080

222008 09:008m 5100420080

28042006 03:00pm S/1001/2006/0

Next 15 Days
Wi Hearing List

Figure 2.1b - Collapsed View

The following functionalities are available in the main menu.
¢ Commence a New Action
This allows user to create a new case file, enter details about the case file, and
immediately prepare a new submission.
o0 Create a new case file and prepare a hew submission

o View Messages for All Cases
0 Incoming Messages (In Tray)

Any new incoming messages to be unpacked (such as court replies, or
services) are highlighted as “[x] new message(s) to unpack.” Clicking this link
will take you to New Messages tray (a subset of In tray), where you can
unpack these new incoming messages. New Messages tray displays only the
messages to be unpacked. Click on “Incoming Messages...” to go to the In
Tray which lists all Court replies and correspondences, and service of
documents from other law firms.

o0 Outgoing Messages (Draft/Out Tray)
Click on “Outgoing Messages...” to go to the Out Tray to view documents not yet
submitted to Couirt.

0 Sent Messages (Sent Tray)
Click on “Sent Messages...” to go to the Sent Tray which lists all Sent
submissions will be listed.

o  Work With Existing Case File
o Open
You can click this link to view or modify the existing case file details

0 Submissions
This will open the case file and lists all submissions, court replies and
correspondences and services of documents, by providing a Case No. and/or
File Reference No.

o Documents
This will allow users to list of documents that have been filed for a particular
case and/or File Reference No.

o Hearings
This allows the LF user to see the upcoming hearing sessions for a particular
case.
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e Quick File/Serve/Search
To quickly create a new submission, EFS index search, or service for a given Case No.
Please refer to the corresponding chapters for the function below.
o File
0 Index Search
o Service of Documents

e Reports
This will allow the user to print the various reports available for printing. Please refer to
Chapter 11 for details.

Submission Sent

Court Replies & Correspondences

EFS Fees

Case No. and File Ref. No. List

Service of Documents

Document Index Search

O 0O O0OO0O0Oo

e Document Index Search
This allow user to perform search of documents previously filed to court. Please refer
to Chapter 8 for details.

¢ Smart Case Management
This function allows the user to manage the smart card(s) which is used in sending
and unpacking replies.

2.2 Search Case File

This allows user to search for one or more case files, by giving a certain criteria, such as
URN, Case No., File Ref. No., Party Name, or File Name.

Click on E' icon next to Open an Existing Case File (in Main Menu). A search page is
displayed in a new window (Figure 2.2a) where user can specify the case file search
criteria.

Steps to search Case File by Unique Reference Number (URN):

o Enter the full URN, or at least the first 13 characters of the URN to be searched.

e Click on the <Search> button.

o All the case files that have the URN(s) specified will be returned. The search results page is
displayed as in Figure 2.2b.
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CASE FILE SEARCH CRITERIA

Search for cases which have:

Unique Reference Humber: I

Mote: Partial search by URN can be done by entering (at Jeast)
first 13 charactars of the URN.

(OR)

Search for cases which have:
- ] "] —

File Aeference No. :

File Mame:

|
Partp/Client Hame: I
|

Mate: Enter one of mare flelds as search crteria. Fartial search
by Case Mo, requires Case Type and Case Year to be entered.

Search | Clearl Cancel |

Figure 2.2a: Case File Search Criteria

Steps to search Case File by other criteria:
e Enter one or more fields as search criteria. Partial search by Case No. requires Case Type
and Case Year to be entered.
e Click on the <Search> button.
¢ Allthe case files that have the given Case No./File Ref No., or Party/File Name will be
returned. The search results page is displayed as in Figure 2.2b.

HS

sawarad by CrIMISONLOGIC L. : Click onthe applicatian

Case File Search Result List

5/No| |  FileAefaenceNo. |  FileName |  CasafNo. |
W @+ 1TAZ SE1.2004A0:
OpenCase | ViewSubmissions | Canesl |

»= Elactranic Filing Spstam

Terris of Service | Privacy Policy
Copyright & Crimsonlogic Pte Ltd 2002, All rights reserved, No portion of this web sita ray bz used or reproduced without the priar
written consent of Crimsonlogic Pre Ltd, "Crimsonlogic" and the Crirnsonbogic Shell Device are trade marks of Crimmsonbogic Pt Led,

Figure 2.2b: Case File Search Results

Steps to Open Case File or View Submissions, from a search result:
e Click on the radio button to select the case file which you want to open.
e Click on the <Open Case> button to open the case file.

Step to go Back to Main Menu:
e Click on the <Cancel> button in either the Case File Search Criteria page (Figure 2.2a) or
the Case File Search Results page (Figure 2.2b).
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Chapter 3 - General Overview Using FE-WEB

The following figures show the overall menu structure of the EFS FE-Web application.

Login

v

EFS Menu

I

Commence a
New Action

In Tray

View Messages Out Tray
for All Cases

Super Tray (View | Work With
Submissions) Existing Case File

Sent Tray

Quick
File/Search/Serve

Reports

Document Search
& View

SmartCard
Management

Figure 3.1a: Overview of EFS FE-Web Application’s Menu Structure
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In Tray

This is a location where all replies and incoming messages to the law firm can be viewed. The incoming messages — Replies/
Correspondences from Courts and Served Documents from other law firms — are displayed here after they are unpacked (and PDF files

extracted).

In Tray

v

New Messages

l

Unpack Selected
URN(S)

A4
All Read Unread
Mark as Mark as Mark as Mark as
Read Unread Unread Read
| }
Filter Sort Print
Report

Figure 3.1b: Overview of In Tray
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Out Tray (Draft Messages)
This is where submissions ready to send are kept. Users can verify the details of the submission by opening it, and have an option to send it out to
Courts (if everything is in order), or to send it back to Draft Tray for further changes (if something is amiss).

Out Tray

Open Send Delete Go to Case
File

Figure 3.1c: Overview of Out Tray
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Sent Tray
This is where submissions that were already sent are kept. Users can view the details of the submission by opening it, and have an option to
duplicate a submission.

Sent Tray

Open Go to Case Sort Filter
File

Figure 3.1d: Overview of Sent Tray
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Super Tray (View Case File Submissions)

This is where submissions for the Case File are kept. Users can verify the details of the submission by opening it, and have an option to send it out
to Courts (if everything is in order), delete a submission, duplicate a submission, or to refresh the display to load the Case File submissions, if any
changes in the File Ref. No. or Case No.

Super Tray

Refresh Send Delete Duplicate Open

Figure 3.1e: Overview of Super Tray
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Chapter 4 - Case File Repository

4.1 Commence a New Action (Create New Case File)

To begin creating a case file, click on “Create a new case file and prepare a new
submission” in the main menu.

Creation of a new case file will require 3 steps, “Case Details”, “Party Details” and “Confirm&
Save”. Upon completing each step, you can click on the “Next” button to be directed to the
next step. You can also go back to previous steps by clicking on the previous steps in the
wizard interface or the back button or click on the “Cancel” button to discard any changes
and return to the main menu.

“Case Details” screen is used to capture the information related to the case file.

Create a New Case File
Step 1 — Step 2 —_— Step 3

Case Details Party Details Confirm & Save

Your Firm's File Ref. No.*:

Court*: High Court (Civil) s

EFS Case No.: L 7 7

File Name:

Created on: 15-Jan-z004 | B

Originating (or) Related Case Details {Enter if applicable)
[ This case has a Non-EFS originating case:
[Use commas, if multiple cases are entered)

This case is proceeded by following EFS originating cases:

MC 23456/2001 /M
v
e

This case is a leading case of following related cases, which was consolidated by Order of Court : D2004MNFAR

MC 23456/2007/M
“
e
Figure 4.1 - Step 1, Case Details
File Reference No. The File Reference No. can be used to uniquely identify a case

file. This is the firm’s internal reference assigned to a Case File and
user can enter this number in free text format.

Important: You must assign a unique File Reference No. for each
case file. You may create multiple case files (File Ref. No.) for a
given court case, but each case file can have only one EFS Case
No. Therefore you need to create a new case file when you
expect a different Case No.

Case No. This is the Case No. assigned by the Courts, upon accepting of a
fresh “originating document”. It consists of Case Type, Case Serial
No., Case Year, and Case Suffix data elements, e.g. S69/1999/C.
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For existing EFS cases, you may key in the Case No. if available.

If you are commencing a new Case, you may leave it blank.
When Court replies your filing (with the originating document) this
field will be automatically updated with the Case No. assigned
by Court.

Court Type Select the Court type, at which this case exists.

File Name (Optional) You may choose to enter the name of the Case File.
This is to help the users in identifying and searching the Case File
subsequently. Free text entry.

Created On (Optional) You can enter the date when the Case was first

started/created.

Related/Originating
Case Number

If the case has any related or originating cases, user may enter the
related or originating case numbers (up to 9 cases).

Non-EFS Case
Number.

If the case has any non-EFS originating case number, it can be
provided in this free-text box.

MA/CC Sub Number

[Phase 6 only — Criminal cases] If the case type is “MA” or “CC”
then a case extension box (2 digits) will be shown next to the case
suffix.

Originating /Related
Case

(Optional)This has 3 parts.
Non-EFS | EFS Originating and Related Cases

Non - EFS
(Optional)

If any Non-EFS case number exists, then user must select the Non-
EFS check box and enter the Non-EFS case number.

If either the check box or the non-EFS case number entered but
the other one not entered, then system will prompt to enter.

Originating Case
number (Optional)

If the case has any originating case number(s), user must select
the check box and enter the originating case numbers. If the org
case numbers exceeds 3, then user can click the Add More link
and enter another 3 org case numbers. And if still exceeds 6 then
again can click Add More link and enter them. So maximum 9 org
case numbers can be entered. Upon saving the case file, the org
case suffix will be validated and will be prompted to the user if
entered wrong.

Related Case
Numbers.(Optional)

If the case has any related case numbers, then user can enter
maximum of 9 same as Originating case numbers. Suffix will be
validated upon saving the case file. And also user must enter the
Court Order number and check the related box provided in the

page.
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“Party Details” screen is used to enter the parties involved in this particular case.

If] 7 2] | @] Breakthraughwith C... | -

= = -
EFS Home My Account Feedback Site Map FAQ User Administration (ORA) Logout Click an the appli:anon v

Fowemaby Crimsonlogic

Create a New Case File

Step 1 —_— Step 2 —_— Step 3

Case Details Party Details Confirm & Save
Represented ]
R R R R = - [
1. *DEFENDANT1 Does nat exist 15t Defendant Singapore Mo i}
2. *DEFEMDANTZ Not Known 2nd Defendant Def addr! Def addr2 Yes ﬂ
3 FRAMS Mot Known 12th Defendant #3, crimsarlogic india pvt. td Bangalore ‘Yes i
4 I ERAMS Mot Known 12th Defendant #3, crimsarlogic india pvt. ltd Bangalore Yes i

* Partyfparties retrieved from the Gourt's Centralised EFS database (GCDB) the party details were entered by the originating firm. Click on each Party to verify details and addfamend if necessary.
# Party/parties retrieved from one of your existing case files; the party details were entered by your firm. Click on each Party to verify details and addfamend if necessary,
! Indicates duplicate parties, having the same Party Type + Serial Mo (highlighted in red), possibly due to old data format. EFS allows only one party having the same "Party Type + Serial No." (2.g. "1 5t Plaintif") in 3 case file (encept in

Admiralty matters), Glick on each party to view the details and amend Party Type andfor Serial Mo, if necessary.
Add Party Load

Choose a source of party details to load:

© From Court's Centralised EFS Database [for Case No. § 1/2007/R] U
DCN of a document in the Case : l:l Note: To load party densils from CCDEB, a DCN in the case must be entered,

@& From EFS Case File your firm created previously {0

Case Na. | | |/] )

FRN ;| |

Figure 4.2 - Step 2, Party Details

To add a new party, click on the “Add Party” button and you will be directed to the
following screen. The party pages displayed will vary on the type of court selected by the
user. Upon completing all party details, click on “Save Party” to add the new party to the list.
Please see details of the data items in Chapter 5, Section 5.1.1.

Load Party details : (Optional) This is used to load Parties from:

e Court’s Centralised EFS Database
¢ Another Case File created previously.

These options can help you populate the party details from a
centralised or previous case file.

To load from ‘Centralised Court DB’:

1. This option is available only for ‘S’,”"MC’ or ‘DC’ cases types
only.

2. If the user tries to load parties from this option, application
will check whether this user (LF) involved in this case (in
terms of eService or eFiling ), if so it will populate parties
from centralised court DB.

3. If user does not involve in eService or eFiling but involved in
the case then the user has to enter a valid DCN for that
case.

4. see Figure4.3a
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2 List of Party/Parties from Court's Database - Microsoft Internet Explorer

[8 1/2007/R]: Case Parties in the Centralised EFS Database.

Important:
Party details shoun below were as provided by law firms in previous filings and stored in the EFS database,
It is provided here for infarmation purposes anly, with NO warranty whatsosver (2lso see Disclsimer below).
Ttis NOT compulsary ta load the party details; you may still enter them in the case file or submissian,

Select one or more party details to load inte your Case File and dick Confirm Selection.
If any details are missing/inaceurate, you may addfamend them after loading into your Case File.

To go back ta Case Filz and enter party details manually, dick Cancel.

Party Details
ﬁ o “ e o
iy [] DEFEMDANTL Does not exist 1st Defendant singapare P M LESNG
2. D DEFEMDANT1 Does not exist 1st Defendant Singapore P M LECNG
3, [] DEFEMDANTZ Mot Known 2nd Defendant  Def addrl Def addr2 ALLEN & GLEDHILL
4. D DEFEMDANTZ Mot Known 2nd Defendant Def addrl Def addrz ALLEM & GLEDHILL
& [] DEFEMDANTZ Mot Known 2nd Defendant  Def addrl Def addr2 ALLEN & GLEDHILL
& D PLAINTIFF1 Does not exist  1st Plaintiff %6 addrl 56 addrz ALLEM & GLEDHILL
7. [] FLAINTIFFL Does not exist 13t Plaintiff 5G addrl 5G addr2 ALLEN & GLEDHILL
8. D COADMIML Mot Known 1st Co- Singapore
Adrministrator
s, [] coapmIn Mot Knawn 1st Co- singapore
Administrator
10. [] WEW PETITIOHERL PS41646841  Lst Petitioner Paya Lebar Singapors ABLU BAKAR TAN
IBRAHIM & PARTNERS

Disclaimer: Party details shown above are for information purpose only. The use of this information is at your own risk, While care has
been taken in the provision of the information, Crimsenlogic does not give any warranty or make any representation, whether express or
impliad, a3 to the accurscy, sdequacy, relishility, timeliness or unintarruptad uze to the information, and shall not in any way be hald
liable for any loss, injury, damage, costs or expense arising out of any cause of action.

[ &y checking this box and clicking "Select” below, I confirm that 1 have read and understood the Disdlaimer stated sbove.

Cancel
~

Figure 4.4 a - Step 2, Party Details

Select required parties and check the confirmation check box to
confirm the selection and click < Select>, selected parties will be
added to party list in Step 2.

To load from ‘Previous Case File’:

1. Parties can be loaded for a given case number or FRN or
both.

2. If there are multiple FRN for a given case number or
multiple case number for a given FRN then application wiill
show all FRN/Case numbers in respective list and will be
defaulted recent case file.

3. If user wants to switch over to another FRN/Case number
just he/she has to select required FRN/Case number then
click on <Refresh> button. The party list will be refreshed.

4. see Fig

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 26

Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

/2 List Party Details - Microsoft Internet Explorer

Load Case Parties from Previous Cases

Select ans or mors party details to load inte your Cazs File/ Submizsion and click Confirm Selaction
If any details are missing/inaceurate, you may add/amend them after loading inta your Case File,

To go back to Case File and enter party details manually, dick cancel.

Case No.: |5 1/2004/N % | File Ref. No.: ‘DSSuhm\SSIDHDAD5D7V1 V‘
Party Details
[S/No]  Select Al [Party Name [Party Type Parly Address
L
1 @] RAMS Mot Knaun 12th Dafendant #3, erimsonlogic
india put. Itd
Bangslore
& O ASHOK Mot Known 12th Plaintiff 1, 1st cross,

Thippazandra

Disclaimer: Party datails shown abaue ara for infarmation purpase anly. The use of this infarmation iz st yaur aun risk. whils cars
has been taken in the provision of the infarmation, CrimsonLogic does not give any warranty or make any reprasentation, whether
exprass or implied, as ko the accuracy, adequacy, reliability, timeliness or uninterrupted use to the information, and shall nat in any
way be held liable for any lass, injury, damage, costs ar sxpense aHsing out of any cause of adtion.

[ &y checking this bex and dicking "Select” below, I confirm that I have read 2nd understood the Disdaimer stated 2bove.

Figure 4.5 b - Step 2, Party Details

Select required parties and check the ‘confirmation check box’ to
confirm the selection then click <Select>. The selected parties will
be added to party list in Step2.

Parties loaded from Centralised court’s database will be marked
with “** and parties loaded from the previous case file will be
marked with “#’.

Upon Selection of parties from Court’s Centralised
Database/previous CaseFile, the system will prompt all selected
parties. The alert is as follows:

Microsoft Internet Explorer fgl

€ | Please confirm loading following party/parties into your case file.,
\_‘_‘

/ 1. TT; Mot known; 1sk Applicank
Z, TTTT; Mot Known; 3rd Applicant
3. TTTT; Mot Known; 4th Applicant
4, TTTT; Mat Known; Sth Applicant
5. TTTT; Mat Known; 6th Applicant
&, TTTT; Mat Known; 7th Applicant
7. TTTT; Mat Known; &th Applicant
&, TTTT; Mat Known; 9th Applicank
9, TTTT; Mot Known; 10th Applicant
10, TTTT; Mot Known; 11th Applicant

‘ou have selected 523 parties. This alert shows up ko 10 parties.
[OK] To proceed ko add selected party/parties in Case File
[Cancel] To change the selection

Imporkant:
After loading parties into case file, open each party to verify and, iF necessary, addfamend parky details.

[ o |[ Cancel ]

Add It is used to add or delete parties involved in this case.
(Add DPP)
[Phase 6 only — Criminal cases] If the court type selected is “High

Court (Crime Section)” then an optional button <Add DPP> will be
shown. It is used to add Public Prosecutor information for this case.

Dup This allows the user to duplicate the selected party.

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 27
Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

The following is the party page for Civil Proceedings
Create a New Case File

Step 1 — Step 2 — Step 3
Case Details Party Details Confirm & Save

Party Name/jf | |
Dwner of”

Farnily | Criminal

(Note: lYesse] Name may be entered here, for Admiraily malters)

Party Type . | v
Party No.* I:I Party Genre | v|
Party Record Id l:l [ (Nobe: "Company” covers Ple, Ple Lid, Lid, and exempt companies,)

(en)

P —

Operational Address *

Postal Code l:l

{for all corr d es) | |
| | counrye
| I —
| | FaxNo. (I |
Party Filing Capacity | v‘ Capacity (Select from list or enter)
(@] v
Party Bill Type
ol |

Place of Registration | |

(Notes: Applicabis to Wit Of Surmons In Adrmirally Action docurnent
Thia Is mandatony only if the Pary Tvipe Js ‘Defendant' and the Tvpe of Admiratly Is in Rem')

Represented by your Firm* & ves (O No

List of Solicitors Representing Party

|[___AddSolicitorramList | [ Delete Salicitar |

Party Alias Names

o | 2. | |
Add More Alias

List of Litigation Representatives
e S A B S R 1S

| Addd Litigation Reprasantative | Dielate Litigation Repressntative |

Other Party Infarmation (Mandatory for Probate)

[ Sawve Party ][ Cancel

Figure 4.6 — Party Details (Civil)
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The following is the party page for Family Matters (Adoption, Divorce, OS (Family Matters))
Create a New Case File

Step 1 — Step 2 — Step 3
Case Details Party Details Confirm & Save

= x>>>3> 480

Party Name™ I
Party Type * I j
Party Filing Capacity I j

Party Bill Type |
Party No. (Eg. Far 15t Pefifioner, euter %) Party Genre hd

iNate: "Company” covers Fle, Pte Lid, Lid, and exemat companies,)

-
Party 1d. No. * .. -

(o)

eater @ ] e A S E— |
Type
Country of I
Issue

I Tel No. I

I Fax No. I I I
|
|

Party Address *

(Al correspondence relating to
family matters will be sent to this
address for "In-Person" party.)

Represented By Your Law Firm © @ yes T No
- If you are representing the party, select "Yes"
- If you are not representing the party, or if you are filing on behalf of the party, select "No"

List of Solicitors Representing Party

Add Solicitor fram List | Delete Salicitar |

Party Alias Names

TR z
Add More Alias

List of Litigation Representatives
2 T A= T S

Add Litigation Representative | Edit Litigation Representative | Delete Litigation Representative |

More Party Information

( for and

For filing of Adootion FetitionsDiverca Fatition; or for ifaia andror Famate Apolicant for fifing of Originating Summons (Adeption); or for Flaintiffs and Dafendents
for filing of Originating Summaons for Family Msttars/Weit of Divorce )

Adoption | Divorce | OSsF |

Save Party Details I Cancel |

Figure 4.7a - Party Details (Family Matters)
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The following is the party page for Criminal Proceeding (AGC).

Create a New Case File

Step 1 —_— Step 2 g Step 3
Case Details Party Details Confirm & Save

Add Party
Party Type * I -

Names of DPPs  1.*

Save Party Cancel |

Figure 4.8b — Party Details (Criminal Proceedings -AGC)

The following is the screen of the Party of Public Prosecutor Filing from Law Firm, Prison and
Service Bureau.

Create a New Case File

Step 1 — Step 2 S Step 3

Case Details Party Details Confirm & Save
Add Party
Party Type * j

Save Party | Cancell

Figure 4.3c - Party Details (Criminal Proceedings- Public Prosecutor Filing from Law Firm, Prison and Service Bureau)
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The following is the screen of the Party Information from AGC (Criminal Justice Division).

Create a New Case File

Step 1 —_— Step 2 — Step 3
Case Details Party Details Confirm & Save

Add Party
Party Type * >

Party Mame * (as periCiD) I

Party Alias I

1

2|
Party Id No.* Select -~ .I Party Id. Type I j

or
o Il Country of Issue I ﬂ
(Please ember 1D if available)

Save Party | Cancel |

Figure 4.9c - Party Details (Criminal Proceedings-AGC)

The following is the party page for Criminal Proceeding (by Law Firms)

Create a New Case File

Step 1 —_— Step 2 —_— Step 3
Case Details Party Details Confirm & Save

Add Party
Party Type * Accused hd

Represented By your Law Firm * % yes  No

Party Name * fis per 1C0) [rason Fons

Party Alias

Party Id No.* Party Id. Type I ﬂ

Country of Tssue | =l

Solicitors Representing
the Party

ﬂ AMNG CHENG HOCK

Solicitors in the law Firm

ANG CHENG HOCK
ANG HUI MING VIVIAN
ANG TSU EN EVELYN
ANG WEE TIONG Add »>

AL HUEY LING —
BALAKRISHNAN ASHOK KUMAR << Remave
BELMONTE MARIA THERESA AMA,

BENG LFSHER

BIN WERN SERN

BOEY SWEE SIANG |

Save Party I Cancel |

Figure 4.10e - Party Details (Criminal Proceedings —-Law Firm)

In “Confirm and Save” screen, you will see a summary of all the details entered for this case
file. To proceed to complete the creation of this case file, click on the “Finish” button.
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Create a New Case File

step1  —  step2  — QEETEND

Case Details Party Details Confirm & Save 4
3
]
Case File Details
Your Firm's File Ref. No.: FF32255123/LIT
Court: High Court
EFS Case No.: 5 1/2004/W

File Name: -

Created on: 15-Jar-2005

Represented by pour
S

CHaN CHEE KwONG SO01E2448 st Plaintif Singapore
ZhkAMN] BIM AbAN 57512216) st Defendant Singapore ez

Originating (or) Related Case Details

This case has a Non-EFS originating case: -

This case is preceded by following EFS originating cases:
1. MC 23456/2001/N 2. MC BE82/2001/N

This case is a leading case of following related cases, which was consolidated by Order of Court : 12345
1. MC 23456/2001 /N 2. MC 2362001 /P

L Finish ]
Figure 4.11 - Step 3, Confirm & Save

If there are no parties entered, an error message will be shown. User will have to Add Party or
Load Party Details based on the given case number and click on the “Save” button.

Microsoft Internet Explorer ! il

party details,
alkernatively, you may load the party details from anokher case by entering a related/originating Case Mo, and

clicking an [Load Party Details].

& Error encountered while saving Case File details, It must contain at least one party, Click [Add Party] to add new

Figure 4.12 - Check for Party Information

Any incorrect/ invalid information in the Party will be highlighted with an exclamation mark
(1. These Party records need to be edited by clicking on the corresponding hyperlink
provided as in (Figure 3.3.b). Party Information page will then be displayed for the user to
view/modify the relevant party details (Figure 3.3.b.1). An error window will be shown to the
user with the related error message.

Emor Saving the Case File:

{1JUnable to save Case File detals, due to a change in Court Type,
IF wou wish bo change o a dilferent Cout Type, you need to open the parly records matked with [ ) below,

and update the Party Type and Solicitor information.
DK'
Figure 4.13 — Error saving case file
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If there are no errors with the Case File details when clicking on the <Save> button in Case
File page, the following message will appear to ask you whether you wish to proceed to
prepare the submissions.

If you click <OK> the Case File will be saved and Create New Submission page will be
displayed. You may then select the Counter Type and Submission Type, and proceed to
prepare the draft submission as per normal.

If you click <Cancel> the Case File will be saved, but you will return to the Main Menu,
without proceeding to Create New Submission page.

I Microsoft Internet Explorer

{ F! Case File vl be saved, Chick [OK] to proceed and prepare a submission For the case,
Click [Cancel] bo save Case Fle and reburn bo Main Menw.

ik I Cancel

Figure 4.14 - Save case details message
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4.2 Creating a case file using an existing FRN

The system will prompt you with the case numbers or pending cases for this FRN only if you do
not enter in a case number (Figure 4.15). This is to allow you to double check that this case file
you are creating has not already been created before as a pending case.

However, if you enter in a case number which already exists for this FRN, you will be
prompted with an error message which will not allow you to proceed (Figure 4.16).

) Confirm Case File - Microsoft Internet Explorer =101 x|

| Caze File already exsts for: |
File Ref. No. [JAYA] and following EFS Case Hafs).

CWL 172005/ (HC-Civil) EI
CH 2/ 2004/E (HC-Crime)

DC 6/2005/Y ()

DC 1200474 ()

DC 5/2005/T (OC) =l

Corifitrn b stait nesw action with sbove FRN

Start New Action Cancel |

4] | Ix

Figure 4.15 — Message prompt when creating case file with same FRN

3 Error Message - Microsoft Internet Explorer

ERROR: Case File already exists for:

File Ref. Mo, [JAYA] and EFS Case Mo, [5 1/2004/M[High Court [Civil]]]
'ou have to enter a different EFS Casze No. and/or Cout Type.

=) |
| | Llj

TS

Figure 4.16 - Error creating case file with same FRN and case number
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4.3 Opening an existing Case File

Existing Case File can be retrieved for viewing or modifying the details by entering the Case
No. and/or the File Reference No. in the Main Menu.

¥ Work with Existing Case File

CaseMo.  DC  +|[5 \sleoos |, T | @ 4 Searh
File Ref. Mo, | JavA |

Open ” Yiew Submissions ” Documents ” Hearings I

Figure 4.17 - Opening a case file

To view all the case files for a specific FRN, you only need to enter in the FRN field and press
“Open”. This will show all the case files in the case no. drop down list but the File Ref. No. drop
down list will only contain the given FRN.

To view all the FRN for a specific case, you only need to enter in the case number fields and
press “Open”. This will show all the FRNs in the File Ref. No. drop down list but the Case no.
drop down list will only contain the given Case number entered.

To view only a specific case and specific FRN , you need to enter in both the case number
fields and FRN field and press “Open”. This will show only 1 entry(the case number and FRN
that was entered) for both the case no. and file ref. no. drop down list.

- e g

e
-~
Home My Account Feedback Site Map FAQ User Administration (ORA) Logout Click on the application ~

Powsredor CrMSONLOGIC

Submissions Documents Hearings Fees

Edit Case File . File . Serve . Search

File Ref. No.:

Start new action using above FRN
Case No.: S 1/2004/N (HC-Civil) v

File Name:

Created on:

DBlshow Parties for all cases

No

1 ASDFASFD Mat Known Tzt Applicart adiza

Originating (or) Related Case Details (Enter if applicable)

This case has a Non-EFS originating case:

This case is proceeded by following EFS originating cases:

5 1/2004/M

This case is a leading case of following related cases, which was consolidated by Order of Court : RRRRANAN

S 122/2006/M

[ Edit Case File ] [ Delete Case File ] [ Serve ] [ Search ] [ Cancel

= - J—

Figure 4.18 - Viewing the case file details

[E3

When opening a case file, if the FRN has more than one case files, they will all be listed in the
Case No drop down list. The drop down list will contain the existing case numbers on the top
of the list, followed by pending cases with the date/time created. The court type will also be
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shown next to each case file. Upon changing the Case No, the respective case file will then
be loaded.

From opened case file user can choose any one features like prepare a submission using
‘File’, serve a normal Service of Documents using ‘Serve’ and can do Index search using
‘Search’. These features are available as hyper links at top of the page or as buttons at
bottom of the page.

To edit a case file, you will need to press the “Edit Case File” button. If the case file doesn’t
have a case number (Pending cases), then upon editing it, the case number field will be
editable. To save the case file, click on the “Finish” button (Figure 4.19) in the last step of the
edit case file wizard. If there are no errors then the Case File details entered or updated by
the users are saved and you will be returned to the Main Menu. To discard changes, click on
the “Cancel” button at the bottom of each page.

JAYA - AAS 1/2004/Q

Step 1 — Step 2 — Step 2 Click to save the case file details
Case Details Party Details Confirm & Save

Case File Details

Your Firm's File Ref. No.: 1avs,
EFS Case Mo. & Court:  AAS/1/2004/Q(HC)
File Name:

Created on:

Party Name m Party Type Party Address Represented by your Law Firm

ASDFSDF.[&) SOMADAIGHTER'S OF ABCSLS 2ax™ 52719351H 13t Applicant fdsdf
ADFASF Mot Available 13t Accused 5 Mo

Originating {or) Related Case Details {Enter if applicable}

This case has a Non-EFS originating case:

This case is proceeded by following EFS originating cases:
[ —

Figure 4.19 — Saving the case file details

To prepare a submission for this case file, you will need to press the “Prepare Submission”
button.

To delete this case file, you will need to press the “Delete Case File” button. If there are
already submissions made for the case file, then this function will not work.

To duplicate a case file, you will have to click on “Start new action using above FRN” link. A
message will be prompted to inform that changes will be discarded, if any, in the opened
case file. Clicking <Ok> will proceed to create a new case file by duplicating all the
information of the existing opened Case File (Figure 4.20). By Clicking <Cancel> it will remain in
the current case file page
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Microsoft Inkernet F_xplurn:r

Do you weshs bo proceed?

Any unsaved changes ba the currently open Case File will be discarded,
(MOTE: To skark a mew Case File with & diferent FRM, use 'Commence a Maw aotion’ from Main Menu, )

x|

! @ A reawy Cass Fle will be creabed using the FRE[YR-TEST] and other detalls from the ourrenthy opsn Case Fils,

Chok [0k] to proceed ko create a new Cass Fle. Click [Cancel] bo remain in the owrent Case Flea.

Cancel

Figure 4.20 - Message prompt to duplicate the case file

To view all the party details for all the case files of this FRN, click on the “Show Parties for all
Cases” link. The popup window will then show all the parties grouped into the various case

numbers or pending cases.

H -2 0 TEAMS' LEGALY 004 -Productsh EFS', Technical AudithFE Prototype'\ EFS-TA-ENHZ -Prototype’ ShowC asef ark - Micr osoft Ink -10] =|
i Case Parties for all cases under (FF32255123/LIT) =
‘ g Close
l DCA/233/2003/H (District Court)
| Party Name Party [D Party Type
TAN &5H TECK S1Z34567H 15t Plaintdf
JOHN WHOO S1234SE8Y 1st Defendant
[ 5/1/2004/5 (High Court)
| Party Name Party ID Party Type
1
ANDREW SHI2IZTIO 13t Petrtioner
| TECK CHAW CHEN S4241567H 1st Respandsnt
PASCAL LOW S3421334EY 1st Co-Respondent
1
5/1234/2003/5 (High Court)
1
Party Mame Party ID Party Type
LILE CHUA SO9L3E34Y 1st Pettioning Creditor
JEA JASHMINE SHZ3A34664N 1st Pettioning Deblor
LIM SHEW CHAM S12451366T 1st Othar Party
1
|
| SIC/1/2003/D (High Court) b=
|
|| Party Name Party ID Party Type
o MARY TAN S0M BHD SHIETEIIGTR 15t 3rd Party [ssue
;| SITEL SINGAFORE FTE LTD S4431547H 1st Respondent
DAMIEL LIM Mot Available 1st Petrtioner
SIC/9/2004/D (Disctrict Court)
Party Mame Party ID Party Type
AT Mot Available 1st Appellant LI
Figure 4.21 - Showing parties’ information across all case files
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4.4 Case File Locking

Case File can be opened for modification by only one user at a time. If it is being opened by
a user, it is locked by this user and other users opening the same case file can only view it in
the Read-only Mode.

In Read-Only mode, Case File details cannot be edited/saved and new submissions cannot
be created for this Case File. You can only edit case file details or make submissions when it is
closed by the other user.

Note: If a user opens a case file, it is locked, and the lock will remain when the user’s browser
crashes or the Internet connection drops. The case file can only be opened in Read-Only
mode by other users. To clear this lock, the first user has to log in again, and open and close the
Case File (by clicking <Cancel> button) to clear the lock.

2} Case File Error - Microsoft Internet Explorer =10] |
! Error Saving the Case File:
(N Case File iz curenth opened by useefs_detestar) and being locked You ste now vievang it in Read-Only
e When [efs_dctester] closes the caze hle, pou may open it again n Editable mode.
|

Figure 4.22 - Case File opened in Read-Only mode

To unlock the Case File, the same user who locked the case file must open this case file and
subsequently, click the “Cancel” button at the bottom of the page. Doing this will unlock the
case file and return back to the main menu.
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4.5 Case File Conversion

When the Case File has been converted and you try to open a case file with the old Case
Number, the system will prompt you to create a new case file with the converted case
number and block you from further creating any submissions or editing the case file details
(Figure 4.23).

#3 Confirm Converted Case File - Microsoft Internet Explorer o =] S

Case Mo: [085 1/2005/F] has been converted by Court as: [S 25/2006/Q].

Mo further submissions are allowed under the previous Case Mo, You have to use the new
(comeerted) Case Mo, from now onwards

To create a new case file using the new (converted) Case Mo, [3 25/2005/01)

click on Start new action using above FRN in CazeFile page

o]

Figure 4.23 — Converted case file

System wiill further facilitate the redirection to the converted case number so that you can
continue to save the case file. This can be done by clicking “Start new action using above
FRN” link in the case file details main page. All the information from the old case with be
duplicated and the converted case number auto populated for you to save as a new
converted case file.
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4.6 View Submissions (also known as Super Tray)
This page (Figure 2.4.a) is displayed when [View Submissions] tab is clicked from View/Modify
Case File Details page, or [View Submissions] button is clicked from the Main Menu.

All submissions for the present open case - including the replies and correspondences (from
courts), and service of documents (to and from other firms) — will be displayed as a single
consolidated view (informally called “Super-Tray”).

Each row represents a trail of “submission” or “service” and is uniquely identified by the URN. If
the URN is a court filing, there will be a link called submission, and another one called reply
when it is replied by Court. Clicking on each link will open the submission or the court reply
accordingly. If the URN is a service of document, then a link service (out) or service (in) will be
displayed, indicating whether the service is an outgoing (to other firm) or incoming (from
other firm) message.

Case File mm Documents Hearings
Case No. & Court: [ALL =] File ref. Mo [JAYA =
Fefresh
List of Replies/ Corresp Served D
Fils RefNo . [JAYA]
12345678910 Next
Document Name Date/Time Date/Time Date/Time File Ref. No.
Created Sent Received
27/02/2007 firl 0071 2007022740005 =
™ 1. wiit Of Summons Draft T - - S e
23/02/2007 23/02/2007 23/02/2007 firl 0071 2007022340003 =
L TR Repled  h30m.a1 PM 034851 PM 035247 FM dua submission | realy
23/02/2007 23/02/2007 fir1 0071 2007022340002 =
1. Driginating Petition Sent 030033 PM 03 4935 PM - A7 e e i
30001 /2007 N fir1 007 2007013040007 =]
™ 1. Charge (PIC] Draft S JAYAREGEDILCRIMNAL 100070
o 05/01 /2007 05/01 /2007 fir1001 2007010540001 =
1. Afidavic Sent e O e TR JATAMistET est e e i
. 04,01 /2007 05/01/2007 03/01 /2007 fir1 007 2007010440002 =
- Miidasi Feglied  qn373.4M 10717-20 80 020322 FM il est submission | reply =
acknonledgement QfSeice 29/12/2008 29/12/2008 fi10012006122950008
2 Administration O0ath Served s
oy pntston Jat 105445 AM 105445 AM servicelout)
Ltz e 0l S 29/12/2008 29/12/2008 fi10012006122950007
2 Acknowledgement OF Service Served - s
oy doslcdaenen 104453 AM 104453 AM servicelout)
29/12/2008 29/12/2008 fir1 0071 2006122950008
1. Adriristation Diath Served 20 e JAvA fir o 2008
7 1441242008 15401 /2007 1001 2005121440001 =
1. Alfidvic Sent L 2re00e) 50120 JAYAdmhieout fi1 Q1 20051 ]
7 06/12/2008 06/12/2008 06/12/2008 i10012006120640043 =
LT Repled 045227 M 0501117 PM 0521145 P OIS subrnission | reply =
06/12/2008 06/12/2008 06/12/2008 fi10012006120640042 =
- Alidaeit Fepled  pgng2a Py 05:02.05 PM 05:23:26 PM Jartsavess]_3 submission Ireply =
05/12/2008 05/12/2008 fi10012006120550003
1. Originating Peition Served e Pt e Pt @ Java e ot
; 05/12/2008 05/12/2008 05/12/2008 fi10012006120540007 =
- [iF 5 Driginating Fetiion Fopled  pzadaz Py 0250:48 PM 025722 PM dar submission Ireply =
04/12/2008 08/12/2008 14412/2008 Fi10012006120440015 =
- Mgzt Fepled  pgodar Pu 10:80:32 AM 108653 AM e submission |reply =
2241142008 2241142008 2241142008 1001 2005112260005 =
- Alidauit Fepled 236,37 P 024426 PM 03.00.02 PM dara submission I reply =
Send | Delete Cancel
Figure 4.1 View Submissions
Step to View submissions/Replies/Correspondences/Served Documents:
Document Name | Descriptions of the documents for the respective submission
Status Status of the URN - Draft/Send/Replied/Received/Served/Retrieved
Date/time Date/time when URN was created
Created
Date/time Sent Date/time when URN was sent.
Date/time Date/time when submission, reply or service was received
received
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File Ref. No. File Ref. No. of the message
URN Unique Ref. No. of the Submission, Reply, Court correspondence,
Service of Documents
Dup Draft or Sent submission may be duplicated by clicking on this icon.

Following options are available in the View Submissions:

e Click on the Corresponding link under the URN to View details of a submission,
reply, correspondence and service.

e Select the URNs by checking the checkbox in the first column and click on the
<Send> button to send the submission(s).

e Select the URNs by checking the checkbox in the first column and click on the
<Delete> button to delete the submission(s).

e Click on the <Duplicate> icon in the last column to duplicate an existing
draft/sent/replied submission.

e Enter the different Case no. and/or File Ref. No. and click on <Refresh>
button to load the submissions from another case file.

e Click on the [View Case File Details] tab to view case file details of the
Case No.

e Click <Cancel> button to return to the Main Menu.

4.7 Document-Centric Display of Submissions

On click of “Documents” from the main menu, the case file and the related submissions that
belong to that case file are displayed currently in 4 tabs. This will brings you to “Documents”
tab which will give users the list of documents that have been filed for that particular case or
FRN.

This document - Centric display of the documents related to the submissions for a particular
File reference number or a case file will display all the URNS that are contained for a
particular File Reference Number or a case number along with the source and reply paths of
the PDF a shown below.

There will be a submission “type” filter for users to select 3 types of documents — Service of
documents, Filing/Reply & correspondence, and ALL. Based on the Type selected (default to
ALL), the documents will be displayed to the user for selection.

The document Page will also provide for pagination and single column sorting.
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Case File Submissions Hearings

Case No. & Court: 'ALL vj File Ref, No.: |JA\"A v:

Doeurent Type: |N| |

To Pack-n-G0 Case Docurnents {stored locally e
1. Salect ana or mere dacuments to be packad, in the list shavn balaw.
2. Click Browse and select a folder where the resulting 2ip file s to be saved.
3 Chede an option (Selected documants, or All dacumants), snd dick Pack-n-Ga
Treportaat: Plesre ensure that pow bave sooers bo local folders where incomsing/owtgoing EFE flar are stored, and filars to ba peclad exist in original foldars

12345676910 HNext

List of Documen

ﬂ =G0
Dutgoing PDF In:n-lg FDF
w0

Wik OF G om 070242005 06.45:27 FM PEX00T 2005020740005
[ kOfSummons Sent  (PM2/A05065513FM  Locsl Copy - = Fing - pEI00120050207A0007
[ it OF Summons Senl  EA/ANS0S3403FM  Local Cope - o Fing - 2001 2005021540002
[ Wit Of Summons Sent 110372005 10:54.57 AM ogal Copy - = Fing - PEN0012005031 140004
[] it O Summons Senl  03200511:3K16AM  Local Copy - - Fing - 10012005031 140005
O [WiktOf Summons Senl  {102005011F47FM  Local Copy - - Fing -  p201001200S0311A0017
[ Afdavk Senl  1032005011347FM  Logal Copy - o Fiing - 21001 20050381A0017
[ Wi OV Summons Senl  {1A0IA0S0I4I4FM  Logal Copy - - Fing -  p2l00120050311A0016
O Affdaa Senl  1103/2005011414FM  Local Copy - = Fing - p210012005031140016
[ Wit O Sumnors: Senl  11/03/200500:1440FM  Local Copy | - - Fing -  p2001200S0311AD01S
Lz3asg78 310 Hes
Falder to save Packed {2ip) File: [ Browse. . I
= Pack selected documents shown above 2 pack all documents in this case file

(Warning: It may result in 3 huge Packed File size.)

[ Pack-n-Go ] | Cancel i

Figure 4.18 — Document-Centric View
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4.8 Pack-n-Go functionality

The new Document-Centric page will allow the Law firm users to pack all the files belonging
to a particular case or a File reference number or type into one single zip file. There will be a
check box for selection of certain documents, if the users do not need to pack all the
documents. The estimated file size will also be displayed in the screen for selection of the
path to save the zip file.

A Browse Folders -- Web Page Dialog

Estimated file size : 100 kb
Pls ensure that you have sufficient diskspace in the target destination.

My Cormputer i

Ch-

Db - Mew Wolume

EM - Audio CD

H\ - Wogothome$Jon
L% - Wogowolumelds
0\ - Wogowolumed §
R - Yalume3d

'I'nttps:.l'.ftwlsrﬂ&nfs,l:un.s::l'cfséin-fsifmntcnd.l'pl‘nlEJ'Fﬁ'n; Trusted skes
Figure 0.19 - Folder chooser popup window

Once the user has selected the path for Pack-N-Go, the user needs to click on “Pack-n-Go”
button for either the selected documents or ALL documents for the case file/FRN by selecting
the correct radio button.

On click on the “Start” button of the Pop up window , the Pack-n-Go process will be started .

A https:/ftwlsn02.efs.com.sg - CrimsonLogic - Microsoft Internet Expl E'— El

EFS Pack-n-Go

Salected documents will be "packed” and saved in:

Con [daa

Change the file name if reguired, and click Start below:

Sharl | Cloze |

&’]Dma éﬁ]‘m

Figure 0.20 - Start Pack-n-Go process

Upon completion, the system will prompt the user on the statistics of the files that have been
packed and inform the user on the completion of the process.
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e | https:fftwisn02.efs.com.sg - CrimsonLogic - Microsoft Internet Expl E1

EFS Pack-n-Go

Pack-n-Go process has completed, and the following packed file has been saved:
C:AEFS\Documents\ INVAAS 1_2004_Q_HC_Civil_Tan_vs_Lee.zip

Total Mo, of selected files: 20
No. of files not found or no accass: 2
No. of files successfully packed: 18

You may copy the packed file to another location/drive, if nesded.

#_‘I Dane é @ s

Figure 0.21 — Pack-n-Go process completed

The PDF files (source and reply PDFs existing in the local PC) will then be packed together
along with an Index html which will contain the links to the appropriate PDF files. The user wiill
need to indicate a path in the local PC for the creation of this zip file. Besides the PDFs and
the index file, this zip file will also contain the style sheets necessary for the proper rendering
of the html index file.

File Ref. Mo.: FF32ZS5123/LIT

EFS Case Mo. & Court:  §/1/2004/N (High Court)
Fibe Mame: John W/E Tan Peng
Created on: 15-Jan-2005

List of Documents that have been filed /servedireplied (Documents with [FnS] are requested for File-n-Serve.)

N i e o s A
Date/Time [POF Flo _|Dote/Teme [POFFle

1 Adoption - Ietesim Adogtion Ondes Dival Fing WD p2x )0 200400740001
2 [FnS)asdsa Retioved - - S dMSEde kbnod  Seice vl TN ot O 0N OTS 000
i ) Drat : Nt Feurd Fig (IZFPED a1 00T 20040107A0003
thackd Regled 17002003 A0 | ooy wnpor
! e Bomwved 1214Hpy b0 lnod 121435 PM Fing AT Y0 Z0040107A0004
5 Divosce - Pesition ko Diviees Drsh - Letir hod - - Fing REED ) O 200401 0TADOS
& Judgmert Mads inChanben = - - ?:;'E:‘gﬁ'“ SNk phnod  CoutComespondence 2D povi i 24010780006
7 Memesandum of Agpesisrce Served g-';“;’;{.__“g"“ 123 tan 2008 oot Service fout] OEMD  pI0N 04010750007
B [FnS)Ouds O rpad St W lthot - : Fing 20O 100 0040008
Regled 220202008 (/2004
5 Dt buadgrrant Ruiel ST ae DA el pnpd  Fling WBNZIG  p 0N 2040T07AI0S

Figure 0.22 — Pack-n-Go documents index page

If the file cannot be found in the location that has been specified in the data base for a
particular document, the index page will simply have an entry “Not Found” for that PDF file.
The missing file can be due to the unpacking on a different PC or change of names of the
PDF files on the local PC by the users.
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Users can now unzip this file to any suitable location in another system taking care that all the
contents should be unzipped into only one folder. They can then browse the case file PDFs
off line.

4.9 Hearing List

There’re 2 ways to access the court hearing session details: at the post login page, and
Hearing tab.

Upon logging in, you would see Figure 4.23A. The “Upcoming Sessions” informs you about the
10 upcoming hearing sessions. The “Next 15 Days” informs you about court hearing sessions
that you may have in the next 15 days.

Court Hearing List ?

Upcoming Sessions

02/04/2006 09:30am S/1001/2008/D
02/04/2006 10:00am S/1001/2008/D
05/04/2006 05:00am S/1233/2008/0
08/04/2006 04:00pm S/M1234/2008/D
11/04/2006 02:30pm S/2001/2008/D
12/04/2006 05:30am S/1001/2008/D
15/04/2006 09:00am S/2001/2008/D
2040442006 10:008m 5/1001/2006/D
2210472006 05:00am S/1001/2008/D
28/04/2006 03:00pm S/1001/2008/D

Next 15 Days
Wiew Hearing List

Figure 4.23A - Court Hearing List after logging in
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To view the details of a particular session, click on the hyperlink. You would see Figure 4.23B.

Court hearing Details for §/1234/2006/D

Important : It is not an official Hearing List issued by the Courts, and may not always be up-
to-dzte or sccurste. Hearing sessions vacated subsequently are not reflected.

Disclaimer: The use of this information is at your own risk. While care has been taken in the
provision of the information, Crimsoenlogic does not give any warranty or make any
representation, whether express or implied, a5 to the accuracy, adeguacy, reliability, timeliness
or uninterruptad use to the information, and shall net in any way be held liable for any loss,
injury, damage, costs or expense arising out of any cause of action.

Date: 3 July 2007
Time: 10:30am
Type of Hearing:  Pre-Trial Conference

Subject Matter: For Delivery Of Possession By Mortgagor (0383)

Session No: 16

Room: AR CH 35

Court: High Court

Judge: Assistant Registrar David Ang
File Ref. No.: MYOB.2007.NYOB

Close

Figure 4.23B — Hearing session details

To view the hearing list for the next 15 days, click on the hyperlink. You would see Figure
4.23C.

Court hearing list for the next 15 days

Important ; It is pot an officizl Hearing List issued by the Courts, and reay not always be up-to-date or socurate. Hearing sessions vacated subsequently are not
reffacted.

Disclaimer: The use of this inforreation is at pour awn risk. While care has been taken in the provision of the inforrmation, Crisonlogic doas not give any warranty 5 Close
oF reake any representation, whether express or implied, a5 to the accuracy, adequacy, reliability, timeliness or unil J use to the inft jor, and shall ot in
any way be held Nable for any loss, injury, damage, costs or expense arising out of any cause of action.

Date |Time |Type of Hearing [Subject Matter _f_g:;t :zssion Room Judge Case No |Fi|e Ref No
06-MAR- |09:00am |Taxation Faor An Order To Show High Court 1 Chamber |Assistant BC MS/AWN/20042109
2006 Cause 48 Registrar David [38/2007/7
Senior
06-MAR- |09:00am |Setdown for Trial |Bankruptey Order High Court 2 Pending |Justice John BC TKK/ME/Z0060876
2006 to be Senior 39/2007/C
fixed
07-MAR- |09:00am |Pre-Trial For Delivery Of High Court 15 Room 12 |Assistant s AY/MC/THY/20030946
2006 Conference Possession By Mortgagor Registrar David |[763/2004/4
(083) Senior
07-MAR- [10:00am [Setdown for Trial |[For &n Order To Show Subordinate 23 AR CH 5 |Justice John = AT/MCANKS/20030946
2006 Cause Court Senior 652003/

Figure 4.23C - Hearing sessions for the next 15 days

Hearing tab allows access to upcoming hearing sessions for a particular case for the next 10
years. Provide a case number under “Work with Existing Case File” and click on the
“Hearings” button.

To view hearing sessions for a particular year, check the “Show hearing session for” radio
button and select the year and press “refresh”.

You also view hearing sessions for other cases related to this file ref. no. by clicking on the
“Case No & Court” dropdown list and press “refresh”
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doss ot give any warranty or make any representation, whether exprass or implied, &= to the
infury, damage, costs or expense srising out of any ceuse of scrian

Disclaimer: The use of this infarmation is 3t your own risk. While care hes been taken in the provision of the information, Crimsane;
accurscy, adequacy, relisbility, timeliness or uninterrupted use to the information, and shall not in any way be heid lizble for sny loss,

Hearing Schedule for SIC/1/2003/D

15/07 /2004 10:30 am Taxation For &n Order Ta Show Cause High Court Chamber 44 Agsistant Registrar D avid MS AN /20042109
Senior
1607 /2004 11:00 am Setdan far Trial Bankruptcy Order Subardinate Court 2 AACHS Justice John Senior TKE/MS /20060876

Hearing Schedule for S/1432/2004/K

No Records Found

Hearing Schedule for 5/1455/2006/C

21/07/2004 10:30 am Pre-Trial Conference For Delivery Of Possession By Mortgagor — High Court Room 12 Assistant Registrar John AT MCNKS 20030346
083 Bush

Figure 4.23D - Hearing list for a particular case number or file reference number
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4,10 Document Fees Tab

The Document Fees Tab provide users with a summarized of 4 major fees which are Filing
Fees, Index Search Fees, Service of Document Fees, and Alert Fees. The main purpose of this
feature is to provide user with a quick reference to fee details while working on a Case File,
therefore the fee details are based on the case no entered.

In order to view the fee details, user must click on the Refresh button after reaching the Fees
Tab. The fee details will be displayed according to Case No and FRN if applicable. User also
has the option to filter fee details with date range From and To by using the calendar button.
For convenience, this document fee page also provides user with a Printable Page for the
fee detail.

Please note that this page is designated to provide a sneak peek to the fee detall of the
current Case No/File Ref no. Hence for more detailed fees breakdown of several Case No or
FRN, please use the Fees Report provided from the main page.

Case File Submissions Documents Hearings “

Case No.: 5/66/2005,T (High Court) File Ref. No.: Java,

¥ Filing Fees

Fees

S/BEA2005/T  JANA fi100712005110840005  02/11/2005 05:11:53 pm 1. %HAit OF Summans S$0.00 S4$ 50280
S/BEA2005/T  JAYA fil0012006050240003  02/05/2006 12:05:21 pm 1. Order Made In Chambers S$0.00 S%14480
S/BEA2005/T  JAWA fitl 0012006120540007  05/12/2006 021248 pm 1. Driginating Petition 5$0.00 S5$0.00
S/EES2005/T  JAYA i0012007022340002  23/02/2007 03:0251 pm 1. Originating Petition S$0.00 S$£0.00

TOTAL S% 0.00 S¢% 653.60

¥ Index Search Fees

File Reference No. Date/Time Search

S/EES2005/T  JAYA 03/04/2007 05:04:21 pr S¢a00
TOTAL 5¢ 8.00

¥ Service of Documents Fees

Type

S/BBA2005/T  JANWA fit10012006120550003  05/12/2006 021248 pm 1. Originating Petition iFnS S$4.20
S/BBA2005/T  JANh fit10012008122950006  29/12/2006 10:12.37 am 1. Administration Oath Std Service S$390
1. Acknowledgement Of Service Std Service S$390
S/BBA2005/T  JANYA fit100120068122950007  29/12/2006 101259 am 2. Acknowledgement O Service Std Service S$8.00
3. Administration Oath Std Service 5$18.00
1. Acknowledgement OF Service Std Service S$18.00
S/BEA2005/T  JAA fit10012006122950008  29/12/2006 10:12:45 am 2. Administration Oath Std Service S$8.00
3. Administration Oath Std Service S$390

TOTAL 5% 67.90

¥ EFS Alert Fees

Type

S/BES2005/T  JAYA fit1001 2005110840005 1241142005 04:11:46 pm 358515453 Filling 5§05
TOTAL 5% 0.51

[ Printable Page ] [Cancel]

Figure 4.24 - Document Fees for a particular Case No. and File Ref. No.
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Chapter 5 - Filing

» Submission Selection Page

There are two ways to create a submission in the enhanced FE. It can be done
either from Quick File or from the Case File. Figure 5.1 shows the create submission

page.

Case Mo.

File Ref. No. JAYA

CWUIMIZ005Y

Create New Submission

Court High Court (Civil)

Standard Court Document >

Submission

Select a Counter to file to: (Tip: You can search for a counter using Lookup Counters?)
(Dacuments associated with the selected counter will be shown in subsequent screen.)

© Admiralty e Examination of Tudgment © District Court Appeal
© Court Of Appeal Debtor  FRecords Section
©  Drafts Order/Tudgment Garnishee  Registrat's Appeal
©  Motice OF Assessment o I?{nglnamng Petition (Judicial ©  Set Down
t,
0 Pre-Trial Conference o o anagemens)
af ummons

© Service/Subpoena .

€ Summens
Wit of Summens

€ Taxation

fInsolvency | IShentt |
©  Bankruptcy ~ Admssion Of Adwocates Bahff
© Companies Winding Up And Solictbors
Power of Attorney
©  Probate

Not sure which counter to file to. (Tip: Have you searched for a counter using Lookup

7
& Counters?)

(¥f this 35 selacied, documents associated with ALL counisrs will b shoven in subsequent

screen.)

L

Figure 5.1 — Create New Submission

Case No.

Case number taken from the case file, if any.

File Ref. No.

If it is a quick file submission and the Case File has
more than one (1) File Ref. No. then a combo list will
be shown for user to select. The default selected FRN
is the first one. If create submission request is from
Case File, it will be displayed as a label since a
specific FRN has been selected.

Court

Taken from the Case File and depends on the File
Ref. No. selected, if in case of multiple FRN’ displayed
in the combo list.

Counter

Shows the counter lists based on the court type. User
can click on “Lookup Counters” hyperlink to check the
appropriate Counters for a particular document
submission.

Submission

Basically, shows the available submission type. For HC
& DC family division, Bundle Of Documents submission
type won’t be shown.

Step to create a new submission:

CrimsonLogic Pte Ltd (Regn No: 198800784N

Private & Confidential

Page 49




User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

1. Select the File Ref. No. , if any, select a counter, submission type and click on
the <OK> button. It will take you to the Submission Information page.

Step to cancel creating a new submission:

| 1. Click on the <Cancel> button. It will take you back to the Main Menu.

» Lookup Counters

This page will be displayed upon clicking the “Lookup Counters” link in Create New
Submission (Figure 5.2).

LOOKUP COUNTER

Note: This screen will help the user to lookup the counter(s) for a document. By default, all docurnents for the court selected will be shown inthe document list but a search
function can be used to further shorten the lists of documents for easy navigation. Just enter the search string in the search space provided and click the 'Go’ button.

Court Type : High Court (Civil)

Search ] Go
(Enter full ar partial doecument name to fitter the document st below. To shaw afi the documents agaln, leave the abave textbax emply and click 'Ga’)
Document List
-
Acceptance Of Offer A

Acceptance Of Offer (Admiralty)
Acknowledgement Of Service
Adrministration Bond =

(Select @ dociment and click 'Show Counter{s) buttan below to show the corresponding counter!s) far the document selected)

Show Counter(s)

Cloge

Figure 5.2: Lookup Counter(s)

Steps to lookup counters:

1) Select a Document.

2) Click on the <Show Counter(s)> button and view the results (Figure 5.3).

3) Enter a search text for the document and click <Go>. The documents will be
filtered according to the search criteria entered.
OR
Click on the <Close> button to close the window and return to the Create New
Submission page (Figure 5.1).
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=
LOOKUP COUNTER

Note: This screen will help the user to lookup the counter(s) for a document. By default, all documents for the court selected will be shown in the document list but a search
function can be used to further shorten the lists of documents for easy navigation. Just enter the search string in the search space provided and click the 'Ga' button

Court Type : High Court {Civil)

Search Go
(Enter fwii or partial document name to filter the document ¥ist below. To show ail the documents again, leave the above textbox emply and click "Ga’)
Document List
Afficianit (Bankruptoy) —
Affidanit (Companies Winding Up)
Afficanit (IPTO)
Affickanit For Call Ta The Bar =

(Setect & document and click "Show Counter(s)’ bution below to show the corresponding counter(s) for the document selected)

Show Counter(s)

Adnialy
Drats OrderJudgment
Originating Mation

Originating Petition Kudicial Management]
Orighating Sumrons
Frobate

Summons

Close

Figure 5.3: Lookup Counter(s) search results

WMo W
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5.1 Submission Information

This page will be displayed by either the Create New Submission page (Figure 5.1)

I I S Home My Account Feedback Site Map FAGQ  User Administration [ORA) Logout Click on the ﬁpp"gﬁﬁgn -

rowernary Crimsonlogic

SUBMISSION INFORMATION

Header Details

Case No.: AAS 2/2005/W Court: High Court { Civil Proceedings )

File Ref.
No./Extension

Submission Remarks

| Encryption On
| Request for Urgent Handling
Modify Access Rights for this Subrnission

Alan test / IiFnS

|
E

Party Address Party Tel Represented
by your Law

¢ lst Applicant APPLIANT Mat Known asdigedgf

Add Party Delete |

Document List

Select Document Name ™ © Draft & Engrossed

ABC il

Acceptance Of Offer

Acceptance Of Offer (Admiralty)

Acknowledgement Of Service

Administration Bond

Administration Oath

Adrmission of facts, pursuant to notice

Admission Of Liakility And Consent To Reference To Registrar

Adbetisernent For Originating Surnmons =|

Add Document | Show Full List of Docs

N Document Hame [T PDF File Name Ducumenl Fee| Transmission Pmcessmg Fee| Priority Fee [$)| Compose Doc.
Pages Fee [$] Info_ [Cover)
Page

= Declaration For Admission Of Advocates dnd AShared\TemptLegal Do
Solicitors ot Delete\POF
Filestest_1.3.pdf

Edit Document | Delete Document | AddDCNl

Important : Always Preview the DIP for all applicable documents to ensure that correct DIP (Document Information Page) details ara sent to the Court and a proper DIP generated,
Do necessary formatting using Compose and save the DIP details, especially if changes are made inthe Party or Filing Party details,

Other Details
Document No. [ = | ;I Document Mo, List |
Reference Doc No. * o I j | ‘.’l ;I Docurnent Mo. List |

Mot Applicable
LT Alert on Reply Status ?
[T Law Firm sms (41188194 Email Iefs—fe@cnmsonloglc.com

[T ANG HUI MING YIVIAN gpmg Emaill

Note: Check the desived Alert (SMS, Emall, or both), and snsure that corract numbsr/email is entered. Selactad person(s) will ba slerted when the submission is replied.

Save Draft Save & File | Cancel | Back Ta Main Menu

== Electranic Filing System

Terms of Service | Privacy Policy

Copyright @ 2002-2007 Crimsonlagic Pte Ltd, This sits = operated on behalf of the Singapore Judiciary by CHimsonLogic, Data submitted through this website is submitted to the

Government of Singapare and protected as such,

|@ Daone

l_ ’_ ’—é_ (= Local intranet

Figure 5.4: Submission Information

URN

Shown only if opening an existing draft submission, else it will be
hidden.

Case No. A label to display the Case No., if any.

Court A label to display the count counter where the submission is to be
Counter filed.
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Encryption
Indicator

A checkbox where user can indicate whether to encrypt the
submission upon sending or not.

Request For
Urgent Handling

A checkbox where user can indicate whether to request for urgent
handling for the submission. Checking it will affect the fee calculation

Indicator of the documents in the submission.

Modify Access Allows the user to change access rights to the submission. By default,

Rights for the the submission will be accessible by all EFS users in the firm. Use this

Submission option if you wish to restrict access to the submission and its replies.
Note: Previously in Classic FE, the submission access right is given only
to the creator, and users that belong to Admin group. Now, in
Enhanced FE, the Everyone group will also have an access to the
submission.

File-n-Serve When the submission is first created, this File-n-Serve Request option

Request (FnS)

will not be displayed. (This option is set upon creation of a submission.)
After a draft submission is opened subsequently, the page will display
2 radio buttons indicating whether there is an FnS for the submission. If
“Yes”, user may click on “Modify File-n-Serve Request” link to view and
modify the FnS details (Figure 3.1b).

Documents A list showing the available documents that can be filed to the
counter and court type selected earlier.

Draft/Engross To indicate if it is a Draft or Engrossed document.

Indicator

Type of This is shown only for selected documents like ‘Originatins Summons’,

Originating ‘Originatins Summons (Ex parte - Injunction)’, ‘Originatins Summons (Ex

Summons parte - Summons Nature)’, ‘Originatins Summons (Ex parte)’,

‘Originatins Summons (Summons Nature)’ and ‘Originating Summons
(Court of Appeal). The types include ‘General’ which is appplicable to
all courts and ‘Queen’s Council’ & “Judicial Management’ which is
applicable only to High Court.

Document List

Shows the document already selected for the submission, if any.

File Ref.
No./Extension

File Ref. No. for the case is displayed as a label (non-editable) and the
File Ref. No. extension (if your firm uses the extension).

Originating Case
No. (EFS)

User may provide if applicable to the submission.

Originating Case
No. (Non-EFS)

User may provide if applicable to the submission.

Document No.

User may provide if applicable to the submission.

Reference Doc.
No.

User may provide if applicable to the submission.

Alert on Reply
Status

User can enter here the Hand phone No. and Email of the LF and
solicitors represented the Parties by which they want to receive an
SMS message and Email when the court replies the submission.

Submission A free text where user enters any remarks for the submission they are
Remarks filing.
Party List Shows the party selected, if any.

Note: All functions and details in the new Enhanced submission detail page are the same as
those in the existing Classic Front-End. Some differences can be found below.

Step to save the submission:

1. Click on the <Save> button. Upon saving, all details entered will be validated first.
If any error is detected, user will be prompted to correct. If all details are in order,
submission will be saved and user will be returned to the previous page.
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Step to Save & File the submission:

1. Click on the <Save & File> button. Upon saving, all details entered will be
validated first. If any error is detected, user will be prompted to correct. If all details
are in order, submission will be saved and an alert message will be displayed
informing the user that the submission has been saved successfully with a URN
displayed. Another message then will be displayed asking the user to proceed
sending the submission or not. If the user clicks <OK>, the submission will be sent.

Step to cancel the submission:

1. Click on the <Cancel> button. User will be returned to the Create New Submission
page (Figure 5.1)

Step to go back to Main Menu:

1. Click on the <Back To Main Menu> button. User will be prompted by an alert
message that all changes, if any, will be discarded if they click <OK> or they can
click <Cancel> to remain in the page. If the user has clicked <OK>, the user will be
back to the Main Menu page.
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5.1.1 Party and Solicitor Details

5.1.1.1 Party Details

Users can specify party information for the document that is to be submitted to the Courts
and or other law firms. In the Submission Information page (Figure 5.4), party details can be
added, edited, deleted and duplicated. As in Header Details, appropriate error messages
will be displayed when mandatory fields are not entered.

Filing for these parties

15/No.| Party Type Paity Hame Party Address Paity Tel Party Fax Represented
by your Law
Firm
]

{+ 1st Applicant APPLIANT Mot Known asdfgsdaf e

Add Party Delete |

Figure 5.5: Submission Information (Party Details segment)

Step to add new party information:

1. Click on the <Add Party> button in Submission Information page (Figure 5.4). The
Party Information page (Figure 5.6) will be displayed.

Steps to modify existing party information:

1. Select a record by choosing the appropriate radio button from Party List table in
Submission Information page (Figure 5.5).

2. Click on the <Edit Party> button. The Party Information page (Figure 4.1.1b) will be
displayed.

Steps to duplicate the party information:

1. Select arecord by choosing the appropriate radio button from Party List table in
Submission Information page (Figure 5.5).

2. Click on the <Duplicate Party> button. The Party Information page (Figure 5.6) will be
displayed.

Steps to delete the party information

1. Select arecord by choosing the appropriate radio button from Party List table in
Submission Information page (Figure 5.5).
Click on the <Delete Party> button. The selected record is deleted from Party List table.
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The Party Information page for Civil Cases is displayed as follows:

Party Information

Party Record Id.

cases)

(o)

Party Name / [TAN AH kA

(S LOICT: tNote: Yessel Name may be entered here, for Admiratty matters]

Party Type™ Plairtiff [~

Party No.” 1 Party Genre Individual |

(Note: Appiicable for Admiraty (Note. Company" covers Fle, Fe Lid, Lid, and exempt companies.,)
cases only; feave it Diank for nom-Acimiraty

Party Id. No.” select O j'

Enter ¥ 12345678 Party Id. Type [ Singapore IC [S) -
Country of Issue [Singapore =l
Operational Address *©  [Block 123 Jalan Tiga Tel No. [E88779000
(for all correspondences) [y gon Fax No. 3 I [pear7o0nt

[Singapore 123123

Party Bill Type =
¥ ¥p o

Party Filing Capacity - Capacity {Select from list or enter)

A —

Place of Registration [

Represented By your Law -~
Firm * fies

1 @ ANG CHENG HOCK

(Notes: Applicaibie to Writ Of Summons In Admirally Action document. This Is mandatory oply if the Pary Tyvpe s Defendant’ and the Tvpe of Admiralyy s 'n Rem')

No

List of Solicitors Representing Party

S==1100 ERB307188 EAE3273800

Add Solicitor from List | Delete Solicitor I

Party Alias Names

1. |LEEuERRY

add More Alias

(N Litigation Represantative provided)
Add Litigation Representative |

2 |LEEJoHN

List of Litigation Representatives
o N T R B B Ty

Edit Litigation Representative | Delete Litigation Representative |

Filing For: __Probate/lLA

Save Party Details | Cancel |

Other Party Information (Wandatory for Probate)

Figure 5.6: Party Information (Civil Cases)

Party Name / Owner
of

It represents the name of the party. For Admiralty matters Vessel
Name may be entered here.

Party Type It allows the users to specify the party type, e.g. Plaintiff,
Defendant, etc.
To specify the party type, click on the combo box and select
from the predefined list of party types available.

Party No. This is a numeric field and it indicates the party, e.g. 1st Plaintiff.

Party Genre

It represents the genre of the party.

Party Record ID

It denotes the party within the party, e.g. 1st person of 1st Plaintiff,
2nd person of 1st Plaintiff. This is applicable only to Admiralty
cases.

Party Id No. It represents the Identification Number of the party involved, the
NRIC / Passport / Company Registration Number of the parties.
To specify the party id no., users must select either one of the
radio buttons available. This is to allow the users to either select
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from a predefined list of values from the combo box or enter a
free text value if the selection is not made in the above field.

If the information is not available, users can select from the
combo box that contains values “Does Not Exist” or “Not
Available”.

Party Id. Type

It represents the type of Party Id. It is mandatory if the Party Id No.
has been entered.

Country of Issue

It represents the country which issued the Party Id.

Operational Address
(for all

This is the address of the party. Up to 4 lines of 30 characters text
can be entered as address.

correspondence)
Tel No. The telephone no. of the party.
Fax No. The fax no. is separated into the following:

e Country Code
e Area Code
e FaxNo

Party Filing Capacity

This represents the capacity in which a party sues or is being sued.
It indicates whether this party is a judgment creditor, appellant,
etc.

To specify the party filing capacity, click on the combo box and
select from the predefined list of values available.

Capacity

To specify the capacity, users must select either one of the radio
buttons available.

This is to allow the users to either select from a predefined list of
values from the combo box or enter a free text value if the
selection is not made in the above field.

Party Bill Type

Represents the bill type.

Place of Registration

Applicable to Writ Of Summons In Admiralty Action document.
This is mandatory only if the Party Type is 'Defendant' and the
Type of Admiralty is 'In Rem'.

Represented By Your
Law Firm

There are two options available. If Yes option is chosen, it denotes
that the party represented by the law firm and solicitor details
must be provided. Each Party can have a maximum of 3
solicitors.

Site No.

The site no. of a law firm. It is applicable to parties not
represented by the law firm. It allows the users to specify the law
firm representing these parties.

Law Firm Code

It is applicable to parties not represented by the law firm. It allows
the users to specify the law firm representing these parties.

List of Solicitors
Representing Party

This table will show the list of solicitors representing the party.

Party Alias Names

It represents the alias name of the party. Each party can have a
maximum of 10 alias names.

List of Litigation

This table will show the list of Litigation Representatives for the
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Representatives party.

Additional Party information:

The information shown below (see Figure 5.7) is only applicable for Filing a Probate Petition
submission for the user to enter additional information required pertaining to the party being
entered.

Other Party Information (Mandatory for Probate)
Filing For:  F1obatalLA |

Figure 5.7: More Party Information button for Probate

The Party Information page for Family Matters is displayed as follows:

Party Information

Edit Party

Party Name* [TAN AH Kaw

Party Type * Plaintiff hd

Party Filing Capacity -

Party Bill Type -

Party No. 1 (Eq. For 15t Pesiionsr, snfer 1 BartvlGenre Others -

(Note: "Cormpany” covers Ple, Ple Lid, Lid, and exempt companies )

Party Id. No. ™ o, -

(o)

Eater 571554456 Party Id. Type Singapore IC (S) hd
Country of Tssue [Singapore =
Bantvliddvesshy [Block 123 Jalan Tiga Tel No. FBE772000
(&1 correspondence relatingto  [01-890 Fax No. [es | [pag775001

family matters will be sent to this
address for "In-Person" party.)

[Singapore 123123
I

Represented By Your Law Firm = Yes ' No
- If you are representing the party, select "Yes"
- If you are not representing the party, or if you are filing on behalf of the party, select "No"

List of Solicitors Representing Party
i

@ BENG LI-SHER 50508 62251611 E562248210
2  CHAN WaN QI ANGELA fhr 4 68907188 E563273300
3 7 CH&N TUAN LI CLARA S0 E8307188 E5B3273800
Add Solicitor fram List | Delete Solicitar
] [TaM JERRY 3

Add More Alias

List of Litigation Representatives
e T e T T o T ]

(No Litigation Representative provided)

Add Litigation Representative | Edit Litigation Representative | Delete Litigation Representative |

More Party Information

(Mandstory for Patitionsrs and Respendents for filing of Adeption PatitionsDivorca Petitien, of for Male and/or Famale Applicant for fikng of Originating Svmmens (Adegtion); or for Flaintiffs and Defendants for filtng of Originating
Summons for Family Matters/Vrit of Divarce )

Adoption | Divorce | 0O5F |

Save Party Details | Cancel |

Figure 5.8: Party Information for Phase 4b (Adoption, Divorce and OSF)
Additional information:

The information shown below(see Figure 5.9 is only applicable for Filing an Adoption, Divorce
and OSF submissions for the user to enter additional information required pertaining to the
party being entered. The party information displayed/required for Phase 4b (see Figure 5.8)
document (like Adoption, Divorce, etc..) may contain less information as compared to other
documents.

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 58
Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

More Party Information

(Mandatory for Petitioners and Respondents for filing of Adoption Petition/Divorce Pebition; or for Male and/or Female Applicant for filing of Onginating Summons (Bdoption); or for Flaintiffs and Defendents for filing of Originating

Summons for Family Matters/Weit of Divorce )

Adaption | Divarce | 0SF |

Figure 5.9: More Party Information Section

The fccglloquvir‘lg is the party page for Criminal Proceeding filing for AGC. |
- I

Deputy Public Prosecutor Information

Add DPP
Party Type * ,—_[.

Names of DPPs

Save | Cancel

>> Electranic Filing Systarn

Terms of Service | Privacy Polic
Copyright @ 2002-2007 CrimsonLogic Pt Ltd, This site is operated on behalf of the Singapore Judiciary by CrimsenLogic, Dats submitted through this website is submitted to the Government of Singapore and protected =
such,

[&] pene [T [ & Sdieca neranet
Figure 5.9a - Party Information (Criminal -AGC)

Party Type User can select from the predefined list of values, which are
maintained by the Courts.

1st DPP Name Deputy Public Prosecutor Name 1 (Mandatory)

2nd DPP Name Deputy Public Prosecutor Name 2

3rd DPP Name Deputy Public Prosecutor Name 3

4th DPP Name Deputy Public Prosecutor Name 4

The following is the screen of the Party of Public Prosecutor Filing from Law Firm, Prison and
Service Bureau.

Add DPP
Party Type * I ,I

Save | Cancel

Figure 5.9b - Party Information (Criminal - Public Prosecutor Filing from Law Firm, Prison and Service Bureau)
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Party Type

User can select from the predefined list of values, which are
maintained by the Courts.

The following is the screen of the Party Information from AGC (Criminal Justice Division).

Party Information

Edit Party
Party Type * Accused d
Party Name * (4= per /D) |FGGHF
Party Alias
Party Id No.* et @ [Not Known ¥ Party Id. Type 5
e Country of Issue I j
(Plesse eafer ID if available)
Save Party Cancel

Figure 5.9c - Party Information (Criminal -AGC)

Party Type It allows the users to specify the party type, e.g. Plaintiff,
Defendant, etc.
To specify the party type, click on the combo box and select
from the predefined list of party types available.

Party Name It represents the name of the party.

Party Id No. It represents the Identification Number of the party involved, the

NRIC / Passport / Company Registration Number of the parties.
To specify the party id no., users must select either one of the
radio buttons available. This is to allow the users to either select
from a predefined list of values from the combo box or enter a
free text value if the selection is not made in the above field.

If the information is not available, users can select from the
combo box that contains values “Does Not Exist” or “Not
Available”.

Party Id. Type

It represents the type of Party Id. It is mandatory if the Party Id No.
has been entered.

Country of Issue

It represents the country which issued the Party Id.

Party Alias Names

It represents the alias name of the party. Each party can have a
maximum of 2 alias names.
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The following is the party page for Criminal Proceeding (by Law Firms)

Edit Party

Party Information

Party Type *

Accused =]

Represented By your Law Firm * & yes {7 No

Party Name * (as per 1600)

EELR

Party alias I
1

z|
Party Id No.*

Enter
~

Solicitors in the Law Firm

Select
e @ |Not Known ¥

Party Id. Type 5

Country of Issue I

(Riease eater 10 if available)

List of Solicitars Representing Party

Soficitors Representing the Party

ANG CHENG HOCK
ANG HUI MING VIVIAN
AU HUEY LING

BIN WERM SERN

BOON SIEW KAM

CHAM CHEE YIN ANDREWY
CHAN HIAN YOUNG

CHAN MENG YOOK CHRISTINE
CHAN WAN QI ANGELA

Save Party Cancel

BALAKRISHNAN ASHOK KUMAR

LN SEAU WEN

E

Add ==
== Remove

Figure 5.9d - Party Information (Criminal —Law Firm)

Party Type

It allows the users to specify the party type, e.g. Plaintiff,
Defendant, etc.

To specify the party type, click on the combo box and select
from the predefined list of party types available.

Represented By Your
Law Firm

There are two options available. If ‘Yes’ option is chosen, it
denotes that the party represented by the law firm and solicitor
details must be provided. Each Party can have a maximum of 3
solicitors. The List of Solicitors Represnting Party section will be
shown only if the option selected is ‘Yes’, otherwise, it won’t be
shown.

Party Name

It represents the name of the party.

Party Id No.

It represents the Identification Number of the party involved, the
NRIC / Passport / Company Registration Number of the parties.
To specify the party id no., users must select either one of the
radio buttons available. This is to allow the users to either select
from a predefined list of values from the combo box or enter a
free text value if the selection is not made in the above field.

If the information is not available, users can select from the
combo box that contains values “Does Not Exist” or “Not
Available”.

Party Id. Type

It represents the type of Party Id. It is mandatory if the Party Id No.
has been entered.

Country of Issue

It represents the country which issued the Party Id.

Party Alias Names

It represents the alias name of the party. Each party can have a
maximum of 2 alias names.

Solicitor List

List of solicitors representing the party. Only shown if “Yes’ is
selected in the Represented by Your Law Firm option.
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Users can specify the details of the solicitor(s) representing the current party in Party
Information page (Figure 5.6 & Figure 5.8). Each party can be represented by up to a
maximum of 3 solicitors. Users can add and delete solicitor information.

List of Solici Representing Party

(Mo saiicitors selected)
Add Solictor fom List | Deleta Solctor |

Figure 5.10: Party Information (Solicitor Details segment)

Steps to select solicitor information from a list:

1. Click on the <Add Solicitor from list> button in Party Information page (Figure 5.10).

The List of Solicitors in Law Firm page is displayed.

List of Solicitors in Law Firm

| [SolicitorName ____________________[Solicitorld. Solicitor Tel
O Andy (0000000

r CCwWONG 511234560 8877443

r Clueless 7ER4321E

r HARRISOM FORD H2321331D 23423445

O K KNG 513344360

r Lelele =B465132d

r Lelele 8465132

r Lin Ching Hua 123456RR

O M 3

r Melson Orleans HCHCS0029200) 7518931 0010017518933
r TD ANG S1B5E7REC 7787679

r TanTee Tee SE745648E

O Teri HCS 76189880 2826282 EBESEE

r Teri S7E189880 2826282 E5 GBEBESE

Canfirm Selection | Cancel |

Figure 5.11: List of Solicitors in Law Firm

2. Select the record(s) by using the check box(es) in List of Solicitors in Law Firm page
(Figure 5.11).

3. Click on the <Confirm Selection> button to save the solicitor information. The record
will be inserted in the List of Solicitors Representing Party table in Party Information
page (Figure 5.6 or Figure 5.8).

OR

Click on the <Cancel> button to discard the selection(s) in List of Solicitors in Law Firm
page (Figure 5.11).

The solicitor information will not be inserted in the List of Solicitors Representing Party
table in Party Information page (Figure 5.6 or Figure 5.8).

Steps to delete existing solicitor information:

1. Select arecord by choosing the appropriate radio button from List of Solicitors
Representing Party table in Party Information page (Figure 5.6 or Figure 5.8).

2. Click on the <Delete Solicitor> button. The selected record is deleted from List of
Solicitors Representing Party table.
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5.1.1.3 List of Litigation Representative

Users can enter the information of the related persons in Litigation Representative (Figure
5.12). Litigation Representative Information can be added, edited and deleted.

List of Litigation Representatives
e T« T [ e |

(o Litigation Representative provided)

Add Litigation Representative | Edit Litigation Representative | Delete Litigation Representative |

Figure 5.12: Party Information (Litigation Representative Detail segment)

Step to add new Litigation Representative Information:

1. Click on the <Add Litigation Representative > button in Party Information page
(Figure 5.12). The Litigation Representative page (Figure 5.13) will be displayed.

Steps to modify existing Litigation Representative Information:

1. Select a record by choosing the appropriate radio button from List of Litigation
Representatives table in Party Information page (Figure 5.12).

2. Click on the <Edit Litigation Representative > button. The Litigation Representative
page (Figure 5.13) will be displayed.

The Litigation Representative page is displayed.
Litigation Representative

Id.*

Id. Type™ LI
Country of Issue™ ;I

MName *

Capacity (Select from list or enter)™
' v[
=

Alias Name

[
o -

L = I L I

Save | Cancell

Figure 5.13: Litigation Representative

1. Specify the Id., Id Type, Country of Issued, Name, Capacity and Alias Name.
2. Click on the <Save > button to save the Litigation Representative information. The
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record will be inserted in the List of Litigation Representatives table in Party
Information page (Figure 5.6 or Figure 5.8).

OR

Click on the <Cancel> button to discard the changes in Litigation Representative
page (Figure 5.13).

The Litigation Representative information will not be inserted in List of Litigation
Representatives table in Party Information page (Figure 5.6 or Figure 5.8).

Steps to delete Litigation Representative Information:

1. Select a record by choosing the appropriate radio button from List of Litigation
Representatives table in Party Information page (Figure 5.6 or Figure 5.8).

2. Click on the <Delete Litigation Representative> button. The selected record is
deleted from List of Litigation Representatives table.

5.1.1.4 Save Party Information

Step to save the party details:

1. Click on the <Save Party Details> button in Party Information page (Figure 5.6 or
Figure 5.8). The party details entered by the user are saved temporarily and the
record will be inserted in the Party List table in Submission Information page (Figure
5.4). The details are saved permanently when <Save Draft> button in the Submission
Information page is selected (Figure 5.4).

Step to discard the party details:

1. Click on the <Cancel> button to discard changes in Party Information page (Figure
5.6 or Figure 5.8).
The party details will not be inserted in the Party List table in Submission Information
page (Figure 5.4).
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5.1.2 Document Details

The Document Details allows the users to specify the information for documents to be filed to
the Courts. The users will be able to file one or more documents in a single submission.

In the Submission Information page (Figure 5.4), document details can be added, edited and
deleted. As in Header Details, appropriate error messages will be displayed when mandatory
fields are not entered.

Document List

Select Document Name *  Draft & Engrossed

Acknowledgement Of Service (Divorce - By Plaintiff) :I
Acknowledgement of Service (Divorce)

Affid eevit (Divorce)

Afficlanvit Far Divorce Hearing

Afficanvitin Rephy

Afficlanitin Support of Application for Order for Examination of Judgment Debtor
Afficlavitin Support of Garmishee Order

Affidasit Of Service (Divorce)

Ancillary Matters Facts And Position Sheet =

Add Docurnsnt Show Full List of Dacs
. PDF File Name Document Fee (8] Processing Fee ($)| Priority Fee [$] [Compose Doc. Info
Pages 3 Cover) Page
1 700 e peit) 4.00 .o

& Answer To Dbjection [Divorce] 8 C:4602_User_Guide.pdf
Edit Document | Delete Document | Add DCM |

Important: Aluays Preview the DIP for all applicable documants to ensure that correct DIP (Document Infarmation Page) details are santto the Court and 2 proper DIP generated. Do necessary formatting using Compose and
save the DIP details, especially if changes are made in the Party or Filing Party details.

Figure 5.14: Submission Information (Document Details segment)

Steps to add new document information:

1. Click on the Document Name combo box in Submission Information page (Figure
5.4).

2. Select a document from the list of Court’s documents available.

3. Click on the <Add Document> button. The Document Information page (Figure 5.15)
will be displayed.

Steps to modify existing document information:

1. Select arecord to be modified by choosing the appropriate radio button from the
Document List table in Submission Information page (Figure 5.4).

2. Click on the <Edit Document> button. The Document Information page will be
displayed (Figure 5.15).

Steps to delete existing document information:

1. Select arecord to be deleted by choosing the appropriate radio button from the
Document List table in Submission Information page (Figure 5.4).

Click on the <Delete Document> button. The selected record will be removed from the

Document List table.

Steps to preview the auto-generated html (in PDF like format) for documents where it is
applicable:

1. Select arecord to be previewed by choosing the appropriate radio button from the
Document List table in Submission Information page (Figure 5.4).

Click on the <Preview> button. The selected record’s auto-generated html (in PDF like

format) will be shown to the user. This is only applicable to documents where this feature

is applicable and only shown when such document is in the list.

Steps to Compose/Preview the Cover Page for documents where it is applicable:

1. Select a record to be previewed by choosing the appropriate radio button from
the Document List table in Submission Information page (Figure 5.4).

Click on the Compose Cover Page image. If compose is applicable to the document,
the Compose Cover Page screen will be shown, otherwise, the Cover Page Preview
screen will be displayed. For the complete detail of the Cover Page feature, please see
the Compose Cover Page in Chapter 13.

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 65
Private & Confidential



User Guide for Web-based Front End Application

(Electronic Filing System)

Release 2.0 — June 2007

The Document Informati

on page is displayed as follow:

Add Document

Document Information

Document Name™
Document Nature ~
Translation Indicator

Document Version™

Document Remarks

Filing / Extracting Party
Party
TAN AH Kl

<< Remove

—

More Document Information

+ Writ Of Summaons
i @ Fully Filed Electronically € Partially Filed Electronically

t @ QOriginal
© amendment No. Mote: Enter Amendment Wo. (1 or zbove) for an smended document.

Filing Party
TAN AH Kaiy

This document requires additional data Rerms
More Document Information

PDF File

o be entered. Please click the button below to provids the Information.

The originating case involved:
 Mon-Monetary Claims Only
' one or More Monetary Claims OR

 up to 5§ 1 million
© more than 5§ 1 million

i) Court will use this infermation te comput the fi

AMOUNT AWARDED IN THE DRIGINATING CASE *

a comhbination of Manetary and Mon-Monetary Claims(s);

and the total amount awarded by the lower Court is:

i) Indieate the amourt awardsd for the Plsintiff's Claim(s) only.Estimate the ameunt in Singepere Dollarif ather currencies are imvolved

iling fee. Onlythe amount 3vrarded for the Plairtiff's Claim(z]is used in computing the filing fee.

Filename: |

Estimated Fees (5%)

Browse Wiew PDF

Processing Fee
Transmission Fee
Document Fee

Priority Fee

Estimated Total Filing Fees

» Backdating Information

» Exemption/Waiver Information

(Nofe:Fuli waiver is usushy soalicable orly for legally sided litigemis.)

0.00 No. of Pages .0
0.00 No. of Colour Pages : in_
0.00 Est. Transmission Time {at 64 Kbps) b 0 seconds
0.00 File Size (Bytes) £ o

0.00

Save Document Cancel

Copyright @ 2002-2007 CrimsanLagic Pes Ld, This site

> Electranic Filing System

Terms of Service | Privacy Policy
iz aparatad on bshalf of the Singspore Judiciary by CrimsonLagic, Data submittad through this website is submitted to the Government of Singapare and protacted as

[&] pene
Figure 5.15: Document Inform

[ [ [ [ |5 [S3Locd intranet
ation

Document Name

It refers to the document to be filed, e.g. Writ of Summons,
Affidavit, Summons in Chambers, etc.

Document Nature

Law firm users will indicate if the document template record is
fully filed electronically or partially filed electronically. Full
electronic submission allows the law firm users to file all the
documents through the FE Web application. A submission
partially filed by paper allows the law firm users to file the
scannable pages of the documents electronically. The rest of the
unscannable pages will have to be manually filed through the
Service Bureau.

Choose the Fully Filed Electronically radio button if the document
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is to be fully filed electronically. Otherwise, choose the Partially
Filed Electronically if the document is to be partially filed
electronically.

Translation Indicator | Indicates whether the document selected is translated from
another language, e.g. from Chinese to English.

If translation is involved for the document selected, this check
box must be checked. If no translation is involved, this check box
should not be checked.

Amendment Version | Indicates the version of the document. Enter ‘1’ for 1st
amendment, ‘2’ for 2nd amendment, etc.

No. of  Persons/ | Enter number of Persons/Defendants/Witnesses/Deponents that is

Defendants/ associated with the document. This will be shown for some
Witnesses/ documents only.

Deponents

Document Remarks This is the law firm’s remarks for the document to be filed.

Date Indicates the date for the document to be backdated.

Users can key in the date in the text box (in DD/MM/YYYY format).
Alternatively, users can select a date from the calendar icon.

Time Indicates the time for the document to be backdated.
The time entered must be in HH:MM (24 hours) format.

Reason Indicates the reason for the document to be backdated.

Note:

1) There’s another section in the document information page that needs to be shown, only if
the Tier Fee is applicable for the document filed. Calculation of fees will vary from the claim
type and amount range selected by the user (see Figure 5.16).

ESTIMATED CLAIM AMOUNT *
This casefapplication invalves:
@ Mon-Monetary Claims Only
One or More Manetary Claims OR a combination of Monetary and Non-Monetary Claims(s);
and the surn total of their estimated claims amount(s) is:
 upto S5 1 million
" more than 5§ 1 million
Hotes:
[i] Indizate the total of =l Monetary Claim(s), including bath liquidated and non-liquidsted olaim(s) Estimate the amourt in Singapore Dollar, if other currencies are invaolved.
[ii] In computing the total estimated claim amourt in cases where there sre both Non-konetary and Monetary Clai mis), the walue of the Non-kMonetary Claim(s]should be taken as zero.
[iii ) Court wdll use thiz information to cormpute the filing fee. Only the Monetary Claimiz)amount is used in computing the filing fee.

[iw])Infiling Bill of Cost, the walue of claim should be the total amount olai med inthe Bill of Costs.

Figure 5.16: Estimated Claim Amount section. Only applicable for documents where Tier Fee is applicable.
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Upon clicking the calendar icon, the popup calendar will be displayed.
a Calendar - Microsoft Internet ... [lj=] E3

January 2002
[=<]l[=][[Today] [[=][[==]|

|5un |Mun |Tue |W'El:| |Thu Im|5r:|t

L2 = Jlzle

B Iz Je Jo o Jf11]z2
13 [14 [15 16 [z [18]1e
2o Jl21 Jlz2 J23 24 J[2s]fes
27 Jl2 o Jjao Jz1 ]l 2

Figure 5.17: Popup Calendar

5.1.3 Filing Party Details

The Filing Party Details in Document Information page (Figure 5.15) allows the users to specify
the parties filing the current document. Multiple selections are allowed.

Filing / Extracting Party

Party Filing Party
TAN AH KAW TAN AH KAW

Add >>
<< Remaove

Figure 5.18: Document Information (Filing Party Details segment)

Steps to add a Filing Party:

1. Select the name of the party from the Party list box.
2. Click on the <Add> button.

3. The selected party is now moved to the Filing Party list box.

Steps to remove a Filing Party:

1. Select the name of a party from the Filing Party list.
2. Click on the <Remove> button.

3. The selected party is now removed from the Filing Party list box.
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Filing f Extracting Party

Party Filing Party
TAM AH KA ()

<< Remowve

(R) - indicatas that the Party is Reprasentad by the Law Firm )

Important Note:

If you are filing on behalf of one or more parties who are not represented, the party/parties {not represented)
should still be selected as the filing party/parties.

Far example: if vou are filing on behalf of a Defendant, select the Defendant as the filing party.

Figure 5.19: Document Information (Filing Party Details segment where File-On-Behalf is applicable)
Note:

Figure 5.18 has the same functionality as in Figure 5.19 only shown for Phase 4B (Family
matters) and only applicable to Divorce case. Party names having a suffix of ‘(R)’ indicates
that the party is represented by the filing LF while those without are not. If the selected filing
party is not represented by the Filing LF then it is an FOB (File-On-Behalf) case. The system
won’t allow the user to select mixed filing parties like one is represented by the filing LF, and
the other one is not. It must be the same in all documents in the submission.
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5.1.4 Attaching PDF Documents

All the documents filed to the Courts using FE-Web must be in PDF (Portable Document
Format). The PDF File section in Document Information page (Figure 5.15) the users to attach
a PDF document to be filed to the Courts. This is applicable to documents where the PDF is
not auto-generated by the system.

Name The name of the document to be filed to the Courts.

User may enter the full path and filename of the local PDF file in the text
box provided. Alternatively, user may select a PDF file by clicking the
<Browse...> button.

View PDF This is to view an existing PDF file.

To view, select or enter a PDF file in the Name field. Click on the <View
PDF> link and the selected PDF file will be displayed for viewing (Figure
5.20).

Upon clicking the <View PDF> link, the Acrobat Exchange application is launched and the
selected PDF file is displayed.

] C:\EFS_12'Prototype'Filing,WO05.PDF - Microsoft Internet Explorer _|=] =]

AEEE EE AR R s YA

WRIT OF SUMMONS

IN THE HIGH COURT OF THE REPUBLIC OF SINGAPORE

Melson Orleans
Solicitor for the Plaintiffis)

A | 1zas [ w4 4] 1o [ H]M] 2Ex1in | ]| 4 »

Figure 5.20: PDF File in Acrobat Exchange
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5.1.5 Calculate Fees and Pages

The system will automatically calculate the court document filing fees and the miscellaneous
data items for the selected document after the PDF has been selected. For auto-generated
documents like Probate, Divorce, and Adoption, the fees will be calculated after clicking the
‘Save Document’ button.

The court document filing fees and miscellaneous data items are calculated and displayed.

Estimated Fees (S%)

Processing Fee
Transmission Fee
Document Fee

Priority Fee

Estimated Total Filing Fees

4.00 No. of Pages :38
31.20 b
27,30 Est. Transmission Time {at 64 Kbps) T 33,99 seconds

0.00 File Size (Bytes) 278419
62.50

No. of Colour Pages

Figure 5.21: Document Information (Filing Fees and Misc. Data Items segment)

No. of Colour Pages

The number of colour pages in the document, if any.
This is an input field.

No. of Pages

It represents the total number of pages in a document.

The system will calculate the number of pages in the selected
PDF file when the Fully Filed Electronically option is specified. This
field is only editable when documents are Partially Filed
Electronically.

Estimated
Transmission Time (at
64 Kbps)

This is the estimated transmission time required to transmit the
document selected from the law firm to the Crimsonlogic
network.

File Size (Bytes)

This is the file size for the document selected.

Processing Fee

This is the processing fee for the document selected.

Transmission Fee

This is the transmission fee for the document selected.

Document Fee

This is the document fee for the document selected.

Priority Fee

This is the priority fee for the document selected.
Priority fee is charged only if the submission is requesting for
urgent handling.

Estimated Total Fees

This is the sum of the Processing, Transmission, Document and
Priority fees.
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5.1.6 Waiver Details

5.1.6.1 Full Waiver Details

The Full Waiver section allows the entry of waiver details when the Exemption/Waiver type in
the Document Information page (Figure 5.15) is indicated as “Full”.

¥ Exemption/Waiver Information
[Mote:Full waiver is usually applicable only for legally aided lifigants.)

Type: =
Full Waiver Amount Requested ($) : 0

Reason (Select from list or enter)
fo -
el

Figure 5.22-a: Document Information (Exemption/Waiver segment) — Full Waiver

1. Select the Exemption/Waiver Type as “Full” from the Type combo box in Document
Information page (Figure 5.22a).
Enter the requested amount in Full Waiver Amount Requested text box.
3. Specify the reason by choosing the appropriate radio button available.
Select from combo box a list of predefined exemption/waiver reasons if the first radio
button is chosen.
Otherwise, select the second radio button to key in the reason in free text.

n

5.1.6.2 Partial Waiver Details

¥ Exemption/Waiver Information
(MofeiFull waiver is usually apolicable only for legally sided iitigants.)

Type: - Pariial \Waiver for Filing Fees |

Figure 5.22-b: Document Information (Exemption/Waiver segment) — Partial Waiver

The <Partial Waiver for Filing Fees> button allows the entry of partial waiver details. It is
enabled only when the Exemption/Waiver Type is selected as “Partial” from the combo box
in Document Information page (Figure 5.22-b).

1. Select the Exemption/Waiver Type as “Partial” from the Type combo box in
Document Information page (Figure 5.15).

2. Click on the <Partial Waiver for Filing Fees> button in Document Information page
(Figure 5.15).
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The Partial Waiver Information page is displayed.

Partial Waiver Information

Fili Amount Requested to be Waived [$
S /Mo FI g Party Hame Waiver Reason D ocumen tyProcessing T ransmissiol
arty
Fee Fee Fee
i |@f o0 a 0

Tan Ah Kow

t
Flaintiff

Edit Partial Waiver Details | Return to Document Information |

== Electranic Filing System

Terms of Sarvice | Privacy Policy
Copytight @ 2001 Singapore Metwork Services Pte Ltd, All rights reserved. "CrimsonLogic” and the shell device are trade marks of Singapore Network Services Pte Ltd,

Figure 5.23: Partial Waiver Information

Step to add new partial waiver information:

1. Select a Filing party by selecting the appropriate radio button.
2. Click on the <Edit Partial Waiver Details> button in Partial Waiver Information page
(Figure 5.23). The Partial Waiver Details page (Figure 5.24) will be displayed.

Steps to modify existing partial waiver information:

1. Select a record by choosing the appropriate radio button in Partial Waiver
Information page (Figure 5.23).

2. Click on the <Edit Partial Waiver Details> button. The Partial Waiver Details page will
be displayed (Figure 5.24).

The Partial Waiver Details page is displayed as follows:

Partial Waiver Details

Filing Party . 1stPlaintif
Farty Marme © TanAh Kow

aiver Reason (Select from list or enter)
c o]
*

tsmount Requested to be Waived for Document Fee l“—

&3]

tsmount Requested to be YWaived for Priority Fee ID—

(%)

tarnount Regquested to be Waived for Processing l—
0

Fee (5)

thmount Requested to be Waived for Transmission
Fee (5)

o

Save Parial Waiver Information I Cancel |

gure 5.24: Partial Waiver Details

Filing Party This is a displayed field. It indicates the party type of the filing
party.

Party Name This is a displayed field. It displays the name of the filing party.

Waiver Reason This allows the users to indicate the waiver reason.

Users must choose the appropriate radio button to indicate the
reason. Select from combo box a Ilist of predefined
exemption/waiver reasons if the first radio button is chosen.
Otherwise, select the second radio button to key in the reason in
free text.

Amount requested

Fi
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to be Waived ($)

Document Fee This represents the request for the amount to be exempted for
document fees.

Document Priority This represents the request for the amount to be exempted for
Fee document priority fees. This field is used when the Request for
Urgent Handling check box is checked in the Header Details of the
Submission Information page (Figure 5.4).

Processing Fee This represents the request for the amount to be exempted for
processing the document.

Transmission Fee This represents the request for the amount to be exempted for
transmission of the document.

Steps to delete existing partial waiver information:

1. Select arecord by choosing the appropriate radio button in Partial Waiver
Information page (Figure 5.23).

2. Enter all zero(s) to the fees and save it. The record is still there but it won’t be saved to
the Partial Waiver Information table upon saving.
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For criminal proceeding, there are 2 different document information pages depending on
the type of users.

The following is the screen for the Document Information filing from AGC (Criminal Justice
Division).

Document Information

Add Document

Document Name

: Charge (PIC)
Document Nature * : @ Fully Filed Electronically ¢ Partially Filed Electronically
Document Yersion® . © Original

@ Amendment Mo, |1 Note: Enter Amendment Wa. (1 ar sbave) for sn amended docoment.
Document Remarks B

L]

This pdf document has been selected:
C:i&02_User_Guide.pdf

Gl | Browse Wiew PDE
Date 01032007 & _catendar Time {24-hr HH:MM format, e.g. 15:30) [e2:30
Reason [paspase =]

Sawve Document Cancel

Figure 5.15a: Document Information filing from AGC (Criminal Justice Division)
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The following is the screen for the Document Information filing from Non-Criminal Justice
Division).
Document Information

Add Document

Document Name : Charge (PIC)
Document Nature * + % Fully Filed Electranically € Partially Filed Electranically
Document Yersion” . © original
@ amendment Mo, |1 Note: Enter Amendment No. (1 or above) for an ameaded document.
Document Remarks B I =

PDF File

This pdf document has been selected:

L:SharedTemplLegal Do not DeletePDFL.3.pdf

File
[ Browse..|view pOF

Filing / Extracting Party
Party Filing Party
FGGHF FGGHF

Add >
<< Remove

-~

¥ Backdating Information

Date 01/03/2007 & talendar Time (24-hr HH:MM format, e.g. 15:30) |22:30
Reason [paspasp =

Sawve Document Cancel

=2 Electranic Filing System

Terms of Service | Privacy Policy
Copyright @ 2002-2007 CrimzonLogic Pte Ltd, This site iz oparsted an behalf of the Singapore Judiciary by CrimsenLagic. Dsts submitted thraugh this vebsite is submitted to the Govamment of Singapore and protected 3:
such,

[&pone [ [ & N3tocal nnanet
Figure 5.15b: Document Information filing from non-AGC (Criminal Justice Division)
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5.1.7 More Document Information

Different More Document Information page is activated depending on the type of
document chosen in the Document Name field in Submission Information page (Figure 5.4).
This option is used to specify additional document details to be sent to the Courts and or
other law firms.

More Document Information

This document requires additional data iiems o he entered. Flease click the button below o provide the Information.

| More Docurnent Information |

Figure 5.25A: More Document Information button

1. Select “Writ of Summons” from Document Name combo box in Submission
Information page (Figure 5.4).

2. Click on the <Add Document> button. The Document Information page (Figure 5.15)
will be displayed.

3. Click on the <More Document Information> button as shown in figure 5.25A.

The More Document Information page is displayed for Writ of Summons.

More Document Information
(writ Of Summons)

Nature Of Claim

Arbitration Act (Cap 10) Al Adrninistrative Law

Arbitration Act (Cap 11) J Agency Law

Banking Arbitration Act (Cap 10)

Breach Of Contract +ADD Arbitration Act (Cap 11)

Charter Party Claims —I Banking

Collision Between Yessels Claims Breach Of Contract

Carmpany Law =RELITYE Charter Party Claims
Constitutional Law Collision Between Yessels Claims
Cantract Fe Carnpany Law

Cantract Of Goods Sold = Canstitutional Law

Note: - Vou can now entar multiole Naturs of Claim
- The first (top) Nature of Clairm in the selected listwill be treated a3 the Main Nature of Clalm.
- Flease select most suliable Nature of Cialrm entries. Select WMiscelianeous" oniy when no sultable entries are found

Claim Details

Notes on Claim Details

{a) with effect from [Movember 2003], filing a wirit requires one or mare claim detail(s) to be pravided {whether claim is monetary, non-monetary or & combination of bath),
For any monetary or combination claim, if the claim amount is not known or determined as at the date of filing of the Writ, an estimated amount must be provided. As for non-
monetary claims, the nature of the remedy sought must be aptly described,

(b) If and when a separate Staternent of Claim is filed (in the same or subsequent submission), claim amount ar remedy details entered for filing of the Writ (in the same or
earlier submission) will be duplicated, and you may update such duplicated details (if necessary). Please note that all claim details {i.e. claim amount and remedy details)
provide d with the SOC will supersede those provided for the filing of the Writ {in the same or earlier submission).

(c) Please ensure that the total value of claims and/or estimated claims {in S$ terms) corresponds to the Court Type selected, as follows.
Magistrate Court: Up to 5§ 60,000
District Courts Above 5§ 60,000 and up to 54 250,000
High Court: Above 4 250,000

[¥ Monetary Claims {Provide estimates if not known)

SNo.  Claim Amount Claim Currency
1. 5000 ORE DOLLAR

3 [ e

|
|
|
|
s |
|
|
|
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Are there any Monetary Claims for which d are yet to be dar 2
© ves
® Mo
Total Monetary Claim Amount {in Singapore Dollars): [5000

Note: - It is the sum of all monetary claim amounts, converted into Stngapore dollars.
“You are now required to enter the equivalent Singapore Dollar(5§) vatue of the tatal claim amount, I the cisim amaunts
sre in different aurrencies, their total S§ value must be entsred in the fisid sbove.

I Non Monetary Claims { Provide if any )

SNo. Non Monetary Claim

wom owom o R oW oM e

Cancel

B) Mon Monetary Claim (if an
SNo. Mon Monetary Claim

e . s

Savel Cancel |

=> Elactranic Filing System

Termns of Service | Privacy Palicy
Caopyright @ Crimsonlogic Pte Ltd 2002, All rights reserved, Mo portion of this web site may be used or reproduced without the priar writken consent of
Crimsonblogic Pte Ltd, "Crimsanbogic" and the CrimszonLogic Shell Device are trade marks of Crimsonlogic Pte Lid,

Figure 5.25: More Document Information

1. Select the Nature of Claim from the combo box in More Document Information page
and enter the other required information (Figure 5.25).

2. Click on the <Save> button to confirm the changes and to return to Document
Information page (Figure 5.15).
OR
Click on the <Cancel> button to discard the selection and to return to Document
Information page (Figure 5.15).

Save Document Information

Step to save the document details:

1. Click on the <Save Document> button in Document Information page (Figure 5.15).
The document details entered by the user are saved temporarily and the record wiill
be inserted in the Document List table in Submission Information page (Figure 5.4).
The details are saved permanently when <Save Draft> or <Save& Filet> button in the
Submission Information page is selected (Figure 5.4).
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Step to discard the document details:

1. Click on the <Cancel> button to discard changes in Document Information page
(Figure 5.15).
The document details will not be inserted in the Document List table in Submission
Information page (Figure 5.4).

5.1.8 View Estimated Fees

The Estimated Biling Summary page (Figure 5.26) sums up the fees for all documents listed in
the Document List table in Submission Information page (Figure 5.4).

1. Click on the <View Summary of Estimated Fees> link in Submission Information page
(Figure 5.4).

The Estimated Biling Summary page is displayed.

The system will automatically calculate the fees taking into consideration the total number of
pages and the type of document selected.

Estimated Billing Summary

Fees Per Submission ($)

Total Mo. of Court Document(s) 1
Total Mo. of Pages of Court Document(s] 3
Total Ho. of ltems of Conespondencels) o
Total Ho. of Pages of Corespondence(s] 1]
Processing Fee 5.00]
Traresmission Fee 3.00
Document Fee 127.50
Priority Fee 0.00]
TOTAL FEES PAYABLE 135.80

Fieturn to Header Information

== Electronic Filing System

Terms of Service | Privacy Policy
Copytight @ 2001 Singapore Metwork Sarvices Pte Ltd. All rights reserved, "CrimsonLogic® and the shell device are trade marks of Singapore Network Servicas Pte Ltd.

Figure 5.26: Estimated Billing Summary

1. Click on the <Return to Header Information> button to return to the Submission
Information page (Figure 5.4).

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 79
Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

Save Submission Information

Step to save the submission information record:

1. Click on the <Save Draft> or <Save & File> button in Submission Information page
(Figure 5.4).
The submission details entered by the users are saved and the Unique Reference No.
(URN) will be generated by the system.

Step to discard the submission information record:

1. Click on the <Cancel> button to discard changes in Submission Information page
(Figure 5.4).
The submission details will not be saved.
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5.2 Bundle of Documents

The documents in the Ph3.0 bundle are arranged logically in two ways. They are Bundle with
volume break and Bundle without volume break

5.2.1 Structure of Bundle Submission
Bundle Submission

|

|- Bundle [B-1]

[ [

| |--------- Volume [V-1]

| I |

| | |---—------ Docl (PDF) “Bundle Index Doc”
| I |

I | |--------- Doc2 (PDF or DCN)
| I |

I | |- Doc3 (PDF or DCN)
| [

I | |- Doc4 (PDF or DCN)
| I |

| I |

| I |

| I |

I | |- Doc99 (PDF or DCN)
| [

I |- Volume [V-2]

[ [

[ [

I | -

| |--------- Volume [V-99]

|

|- Bundle [B-2]

| .

|

| .

|- Bundle [B-9]

Structure of Bundle with volume break:

Bundle

|- Volume [V-1]

| |

| |- Docl (PDF) “Bundle Index Doc”
| |

I |- Doc?2 (PDF or DCN)

| |

| |

| |

| | :

| |-—--—----- Doc99 (PDF or DCN)

|

|- Volume [V-2]

|

|
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 [E— Volume [V-99]

Structure of Bundle without volume break:

Bundle

|

|- Docl (PDF) “Bundle Index Doc”
|

|- Doc2 (PDF or DCN)

|

| .

|- Doc99 (PDF or DCN)

The user can confirm this volume option when the user starts to draft the main document of
the bundle. All the subsequent documents / DCN can be added to the bundle via the
compose bundle screen. The user can navigate to the compose bundle screen after drafting
the main document of the bundle. From the compose bundle screen the user can add
logically various other types of documents / DCN into the bundle.

5.2.2 Filing a Bundle

There are two ways to create a Bundle submission in the enhanced FE. It can be done
either from Quick File or from the Case File. Figure 5.27 shows the create submission

page.

The Create New Submission page is displayed.
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Create New Submission

Case No. Court High Court {Civil)

File Ref. Ho. BKY-HC Submission

. . [Standard Court D ¢
Select a Counter to file to:(Tip: You can search for a counter using Lookup Calmnan .a)r =

{Decumenis associated with the selecied counter will be shown in subsequent screen.)

[
© Admuralty o Exzamination of Judgment 0 District Court Appeal

~  Civil Appeals to Court of Debt?r ¢ Records Section

Appeal @ Garrishee © Registrar's Appeal

" Drafts OrdenTudgment 0 Ongnating Sumimons ¢ Set Down

© Motice Of Assessment © Bummons

o PTC © Tazation

© Bervice/Subpoena

© Writ of Summens
Sheritt |
 Bankruptcy o Admission Of Advocates And 0 Balff

© Companies Winding Up Solicitors

€ Limited Liability Partnership & Powsr of Attorney

0 Probate

ot sure which counter to file to. (Tip: Have you searched for a counter using Lookup Counters?)
& (If this is selected, documents associated with ALL counters will be shown in subsequent
seraen.,)

OK | Cancel |

Figure 5.27: Create New Submission

=

Select the Counter from the combo lists provided.
Select the ‘Bundle of Documents’ from the Submission Type lists.
3. Click <OK> button to confirm the type of filing. The Submission Information page
(Figure 5.28) will be displayed.
Or

Click on the <Cancel> button to discard the document selection

n

On clicking the <OK> button on the Document Selection page, the overview of Submission
Information page is displayed.
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SUBMISSION INFORMATION

HEADER DETAILS

Case No.: S 57/20070 Court:

High Court { Civil Proceedings )

Counter:

File Ref. No.fExtension

writ of Summons

EFSacs 4/

" Encryption On
" Request for Urgent Handling
Modify Access Rights for this Submission

Submission Remarks ’

|

Filing for these parties

57No] Paity Type Party Name Party Address Party Tel Represented
by your Law|
Fitm
1. @ LstPlaintif PALL SIMON T9B465459 Singapare Ves
¢ lstDefendsnt  KIMCHIU Y84654957 Singapare Singapore

Add Party Delete Party

Document List

Select Bundle Doc. Name *

=l Add Bundle Document
(Download the dn(umenttemplales here )

Bundle | [Bundie Doc Name / [Bundle Details Supp. | Supp-To Supp-To DCH T
No. IPDF File Mame T |l Doc.
Info.
(Coveq
Page

Mo Bundles Ava\lah\e
Edit Bundle Document Delete Bundle Document Compose Bundle

Important : Aluays Preview the Dwm all applicable documents to ensure thatcwvectD]D (Document Information PaqE] details are sent to the Court and a proper DIP generated, Do necessary formatting using Compase and
3ue the DIP datailz, szpacially if changas are made in tha Parcy or Filing Parey datails

Other Details

Document No.

j' i/ i Document No. List
- /]

¢ Not Applicable

I Alert on Reply Status #

T LAW FIRM REP 5M5|955373U1

Reference Doc No.

Email [els-le@crimsonlogic.com

[T ASSOMULLMADAND T s | Email |

Hota: Chack the parson to ba slarted (by SMS or both), and ensure that coract numbarfamail is anterad.
Selected persan(s) will be alerted when the submission is replie

Back To Main Menu

Save Draft | Save & File | Cancell

Figure 5.28: Submission Information (Bundles)

The Submission Information page (Figure 5.28) is categorized into 3 segments:
1. Header Details

2. Party Details(Filing for these parties)

3. Document List

The difference between the earlier and current version of bundle is only in the Document
Details. The earlier version of bundle is a flat structured one, where the user can add any
number of documents and make it either part of bundle or not part of bundle. In the present
case any document filed will be a part of the bundle and only after selecting the bundle
main document user will be allowed to select other non main documents.

Filing for these parties *
5 /Mo Party Type Party Hame Party Address Party Tel Party Fax  |[Represented
by your Law
Firm

¢ 1st Plaintiff SDASD Mot Known ASDaSD es
2 ¢ 1st ASDASD Mot Knovn ASDADS Mo
Defendant
AddParty |  DeleteParty |
Document List * View Summary of Estimated Fees
Selec't‘Bundle Doc. | | Add Bundle Document
Name

{Download the docurent templates here )

Bundle| [Bundle Doc Hame / Supp-To DCH
Mo. PDF File Name
Edit Bundle Document | Delete Bundle Document

Important: Always Preview the DIP for all applicable documents to ensure that corvect DIP (Document Information Page) details are sentto the Court and a proper DIP
generated, Do necessary formatting using Compose and save the DIP details, especially if changes are made in the Party or Filing Party details,

Bundle Details Supp. |Supp-To
Seq.
No. R

Mo Bundles &vailable

Compose Bundle

Figure 5.29: Party Details and New Bundle Document Details Information
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1. Select the Bundle Doc Name from the list box and the click the <Add Bundle
Document> button to add a bundle.
OR
2. Select the radio button associated with any bundle and click <Edit Bundle
Document> button to edit the main document of the bundle.
OR
3. Select the radio button associated with any bundle and click <Delete Bundle
Document> button to delete the main document of the bundle.

On clicking the <Add Bundle Document> button, a confirmation dialog box is displayed.

*

Filing for these parties

S5/Ho.| Party Type Party Hame m Party Address Party Tel Party Fax  |[Represented
x by your Lom
es

1. (v 1st Plaintiff SDASD

\ ? ) Do you want ko break the Bundle into Volumes 7

2 ¢ 1st ASDASD Mo
Defendant
Add Party | Delete Pary | o | caned |
Doc t List * Wiew Surnmary of Estimated Fees

Select Bundle Doc.
Name *
(Download the document templates here )

Bundle| [Bundle Doc Hame / Bundle Details 3 - Supp-To DCH
Mo. PDF File Name -
P

|Bund|e of Documents j Add Bundle Document

Mo Bundles &vailable
Edit Bundle Document Delete Bundle Document | Compose Bundle

Important : Always Preview the DIP for all applicable documents to ensure that correct DIP (Document Information Page) details are sent to the Court and a proper DIP
generated, Do necessary formatting using Compose and zave the DIP details, especially if changes are made in the Party or Filing Party details,

Figure 5.30: Confirmation for volume break up

1. Click <OK> for volume break up
OR
Click <Cancel> for no volume break up

2. Adding the document or DCN is done in the same way as in the previous version.  The
same rule is applied here also.

The Document Information drafting page is displayed. The only difference is that the More
Document Information is not required for the main document of the bundle.
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Bundle Information

Document Name* :Bundle of Documents
Bundle Number

Document Nature® & Fully Filed Electronically ¢ Partially Filed Electronically
Translation Indicator O
Document Yersion® & original

€ amendment Na. iote: Enter Amendment No. (1 or sbove) for an smended docvment.

Filed Under Order/Rule* Mot Applicable »

Please select "O43R6A” if the Bumdle is being fed waderthis Onler. Ciherwise, select "Not Apalicable™”

Document Remarks ﬂ
Filing { Extracting Party *
Party Filing Party
PLAINTIFF NAME PLAINTIFF NAME
Adel »>
<< Remaove
Hearing Fee Details | Partial \Waiver for Filing Fees |

Appottionment/ Deferment / Waiver for Hearing Fees |
¢ Apalioable ol for Letterfor AAYW for Hearing Fees )

Figure 5.31: Bundle Information

The Figure 5.31 shows the drafting of the main document of the bundle. The main document
of each bundle need not have More Document Information.

Following are the bundle main documents:

2.1
2.2
2.3
2.4
2.5
2.6
2.7
2.8
2.9
2.10
211
2.12
2.13
2.14
2.15
2.16

Amended Appellant's Case
Amended Joint Appellants' Case
Amended Joint Respondents' Case
Amended Respondent's Case
Appellant's Case

Bundle of Documents

Core Bundle

Joint Appellants' Case

Joint Core Bundle

Joint Record Of Appeal

Joint Respondents' Case

Record Of Appeal

Respondent's Case

Setting Down Bundle
Supplementary Core Bundle
Supplementary Record Of Appeal

2. Click on <Save Document> button to save information and return to Submission

Information page (Figure 5.28)

3. On the Submission Information page (Figure 5.28), click the radio button associated

with any bundle with volume break and click the <Compose Bundle> button.

The Composition of Bundle with Volume Break page is displayed.

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 86
Private & Confidential




User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 - June 2007

Bundle Composition

Eundle Ma. 1

Erter “olurme Mo. I

Document Mame I

AddDocument | AddDCN |
Document Hame PDF File NHame Mo. offi¥ol.| Doc. |DocumenifTransmissionProcessing Priority
Pages] No Seq. No. | Fee $ Fee [$ Fee 3 Fee 3
. Core Bundle C:AMpdochPDFs\est] . pdf 1] 1.0
2 fnswer CiA\MpdochPDFsMestl pdf 11 1 1 85 11.0 5.0 1]
32 ¢~ Certificate Of Solicitor That Relief C:AMypdochPDFs\test. pdf 5 2 1 85 50 5.0 0o
Under 0 83 Mot Claimed
Edit Document f DCM | Delete Document f DCM —

Feturn to Header |

1
Figure 5.32: Composition of Bundle with volume break

1. Enter the volume number to be assigned in the Enter Volume No text box.

2. Choose the Document Name from the list box and click <Add Document> button if a
document has to be added.

3. Else click the <Add DCN=> if a DCN has to added to the Bundle.

4. The main document cannot be edited or deleted from this composition page.

5. Click on the radio button against the Document / DCN and click <Edit Document /

DCN> to edit that particular Document / DCN.

6. Click on the radio button against the Document / DCN and click <Delete Document
/ DCN> to delete that particular Document / DCN.

7. Click on the <Return to Header> to return to the Submission Information page (Figure
4.2b).

8. On the Submission Information page (Figure 5.28), click the radio button associated
with any bundle without volume break and click the <Compose Bundle> button.

The Composition of Bundle without Volume Break page is displayed.

Bundle Composition

Eundle Ma. 2

Cocurnent Mame |

AddDocument | AddDCN |
aesSe. Mo. | Fee[$ Fee 3 Fee 3 Fee [$
. Appellant's Case C:\MpdochPDFs best pdf 0 25500
Edit Document f DCM | Delete Document f DCM |

Return to Header |

Figure 5.33: Composition of Bundle without volume break
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1. Choose the Document Name from the list box and click <Add Document> button if a

document has to be added.

Else click the <Add DCN> if a DCN has to be added to the Bundle.

The main document cannot be edited or deleted from this composition page.

4. Click on the radio button against the Document / DCN and click <Edit Document /
DCN> to edit that particular Document / DCN.

5. Click on the radio button against the Document / DCN and click <Delete Document
/ DCN> to delete that particular Document / DCN.

6. Click on the <Return To Header> to return to the Submission Information page (Figure
5.28).

wn
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Chapter 6 - Outgoing Messages (Out Tray) & Sent Messages (Sent Tray)
6.1 Outgoing Messages

It allows the law firm user to view draft messages (submissions not yet sent) and gives user an
option to send selected submission(s) to Court.

1.Click on “Outgoing Messages (Draft/Out Tray)” hyperlink in the Main Menu under
“View Messages for all Cases”.

The Out Tray page is displayed.

Out Tray (Draft Messages)

1 [ p2t10012006041 340001 m““’zmﬁ 070832 onooter Kazzawd 1. Wit OF Summons ()
2 I pzrionizonenaiisonny IHOVZI08 063808 poqoprer b ass/00s/ LINDA 1. Memorandum Of Appearance [Divorce] &

1. Statement O Claim For Divorce

2 Acknowledgement Of Servics (Divorce - By Pliniif)

03/04/2008 041229 3 Memorand.m O Appearance [Divorce - By Plaintil]

3 ™ p2t10012006040940001 PM p2r1001ct testdiv 4. Statement Of Particulers (Divorce) b

5 Wik For Divorcs

6. Malimeriel Propery Plan (Plainti's Propossl)

1. Originating Summens (Probate}Leters Of Adminisiration
4 I pzeoozoospanzaogos b 2008 BTHI0 onogie A4 2. Gtatement For ProbaterLetters Of Administration ()

3 Will Cetied True Copyl

1. Acknowledgement Of Servics [Divorce - By Plainkif)

2 Memorand.m Df Agpearance (Divorce - By Plaint)
5 I pzrooizoososnsaonos oy 208 SO0 pononie sty 3. Statement Of Paticulars (Divorce) (]

4. Wit For Reescission OF Judament Of Judicial Separation

5. Gtatement Of Claim For The Rescission O Judgment OF Judicisl Separation
6 ezaooizoososcensyes EHOVEE 0S4 Laoorcr c 172008 e { detment O Wi U Aaalaon Lined Lisily Paeh. g
7T szaooizaososceanyas EHOVEE 0BSITT Lanoorct o 172005 e 1 detiment O i U Agalaon LiniedLisil Paiehe. g
6 ezaooizoososcennyes BRIV 0SS Lanoorcy col 172008 e { detment O Wi U Aaalaon Liried Lisil Paeh. g
s [ pztionizonsnszsazre EOVEE 0SS ooty cugy 172008 v (et O Vg Up Sgplcstin Linies ity Ptk gy
10 ptionizonsnsasazren BVOVROB 0SS oy Cogy 1420080 Java e e
N ezuooizonsoszangres SOV 0SS Laonncy oy 122008 i 1 detiment O i U Agalaon LiniedLisil Paehe. g
1 oetonzansnzzancoes B0V OSH iy oy 1420050 i { detment O Wi U Aaalaon Liried Lisily Paeh g
18 oetonzansnzzases B0V 0HEE ey oy 1ez0ns i 1 detmant O i U Agalsion LiniedLisity Paene. g
T oetoneansnzzonzns B0V 0HSZ ey oy 12006 i { detimant O Wi Up Agplson Liried Lisity Paine g
15 oetonzansnzzanzoss B0V 0SZ  ncy cyu 12008 i ﬁg;‘glﬁ:;nenl Ot wining Up Applcsion (Lmited Lisslly Patnership e
16 petionizonsnsaonzss BYOVRIBOSTY  Lonomncy Gy 12006 s 1 ﬁg;’glﬁ:;nenl Ot Wincing Up Applcain (Lrited Lissily Patnerchip
1. [ petionizonsnsaonzoss BOVPB0SSTO  paronncy cygu 172006 1, et O Wi Up gplton Liies iy P g
18 petionizonsnsaonzss BOVRBOSSTO  Lonomncy Cugl 172005 v | B e i LT |
19 [ petionizonsnszaazsn EOVROE 0T paromncy cul 172005 v 1, bt O Wi Up gplton Liies iy Panakp gy
0 petionizonsnsoanze B0V 0BT onineq Gl 172008 Java [ B R i L |

Unique Ref. N Date/Time Created
Note: [FnS] indicates the submission is requested far File-n-Serve
Send | Delete | Cancel
>> Elactronic Filing System
Termns of Service | Privacy Policy LI

Figure 6.1: Out Tray (Draft Messages)

Steps to View Submission:

1.Click on the “Unique Ref. No.” link of the submission you want to view. Submission
Information page will then be displayed for the user to view the submission details.

Steps to Send Submission:

a) Click on the Check box (es) to select the submissions which you want to send
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to Court.

b) Click on the <Send> button.

c) A message is displayed as shown in Figure 6.2. Click on <OK> button to
proceed with the submission (Figure 6.3).

d) Insert your smartcard in card reader and enter password.

e) Click on the <OK> button.

Steps to Go to Case File:

1. Click onto the To Case File icon and you will be taken to the Case File details of the
submission. See chapter 4 for Case File details.

8 M sztomizonseszaszzer ﬁmfzuus BA35  snntel [ 1.Adve‘-|\_s‘-egnenlDFWinding Up tpplcalion (Limited Liablly Partnership ooy
—— e — i
3 [ p2ti0012006032942751 ﬁ/uwuus 084958 onmet cwll 1, = \s:menl[lfw’lndlng Up Applcaion [Limied Lisbilty Patnership g,
o ] '2:?;0312005 064353 onontel Cw 1, \./ Do you really wank te send the selected submission EETE"‘DFWi"di"g U Appbcatin (L Lk Paershin o
1. [ a2ti0012006032942759 ﬁmfzuus BAS45 ointel Cwl 1, cancel I\j':gnenlDFWinding Up tpplicalion (Limited Liabilly Partnership —— pey
12 | potiooizonsnazaazzas ﬁ/uwuus 08434 saimer cwlt - ﬁ:;nennurw.nd.ng Up Applicaion [Limited Liabiity Patnershp o,
12 [ p2ti0012006032942787 Ss::na/znns 064328 50mo1 Cwll 1/2005A JAYA :/v ﬁa;zlﬁsrenl Of Winding Lip Applicaton [Limied Lisbilty Patnershi e,
14 M azuonzonsezzazzas ﬁmfzuus DBASZ6 ottt Dl 1/2005A JEYA lv ﬁg‘\;\zlﬁggnenl Of Winding Up Applcation (Linfed Liabily Partnerstip. ey
15 [ sztioniznnsnszenzras EYUSOBOEASR  Coqncy cun 1200 dave L ﬁi;&gﬂﬁs;ﬂenl Of Winding Lip Applicaion [Limied Lisbilty Patnership g,
18 | p2tioniz00s032942784 ﬁ/uwuus 084311 50mat Cwll 1/2005A dAYA :/v ﬁa‘\«”egruus:]mem Of Winding Lip Applcalon [Liited Liabiity Patnershp e,
17 [ a2tlo0izons0329azzas ﬁmfzuus EAS0 il il 1/006A JEA lv ﬁg‘\;\zlﬁggnenl Of Winding Up Applcation (Linked Liabily Parinership. ey
18 s2uonizoesoszanzras BYUSOBOEATO  Connner cny 1/200m b L ﬁg‘\:’zlﬁ:?enl OF Winding UIp Application (Limited Lisbily Partnerstip. ey
19 [ p2ti0012006032942780 ﬁ/uwuus 084855 o0mo1 Cwll 1/2005A JAYA :/v ﬁa‘\«”egruus:]mem Of Winding Lip Applicaion [Limied Lisbilty Patnership g,
2 M aztonizonseszeazzal ﬁmfzuus DBABSE o1l Wil 1/006A JEYA lv ﬁg‘\;\zlﬁggnenl Of Winding Up Applcation (Linfed Liabily Partnerstip. ey

Unique Ref. No. Date/Time Created

Note: [FnS] indicates the submission is requested for File-n-Serve

Send | Delete | Cancel

Figure 6.2: Send Submission

2 Sending - Password Screen - Microsoft Internet Explorer |Z||E|E|

Please insert your smartcard in card reader properly and
enter your smartcard password.

Mote ! Reading smartcard and verfying password take aporox, 30
seconds,

| oK || CANCEL |

Figure 6.3: Smartcard
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2 Sending Submission - Microsoft Internet Explorer :||:,[X|

Submission Sending In Progress.....

Important:

DO NOT close this browser window, or DO NOT use the browser's
"Refresh” or "Back" function.

Daoing so may result in unpredictable or incorrect outcome.

{Contact CrimsonLogic Call Centre at 6887-7888, if the process
takes too long and appears to be "hang™)

Figure 6.3(a): Submission Sending in progress

2 Submission Sent Status - Microsoft Internet Explorer : E'E'

Submission Sent Status

1 p2H1 001 2007021440001 Success

Close

Figure 6.3(b): Submission Sent Status page.

Step to go back to Main Menu:

1.Click on the <Cancel> button.

6.2 Sent Messages

It allows the law firm user to view sent messages and gives user an option to view the
selected submission(s).

1. Click on “Sent Messages (Sent Tray)” hyperlink in the Main Menu under “View
Messages for all Cases”.
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The Sent Tray page is displayed.

2 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer -0l x|
J File Edt view Favorites Tools  Help | 'a' |
Pawsmaty CrMSONLOGIC Click on the application | = Click on the portal hd
Sent Tray
Records are filtered by : Date of Sending from { 2042006 t0 = 1 2042006
Filter Sort
Date/Time Date/Time . Served S Law Firm
S/No|  Unique Ref. No. Received by Received by C'fj“" Case No. F"ﬁfe" Documents |[Re: t'Web|  Remarks Document Name
CrimsonLogic Courts = = Indicator d. Submission]
12/04./‘2005 035523 12/04/2006 Fieceived By Court 1. wérit of Summons
1 ﬁtlﬂDlZDDﬁD‘ilZADDDS 02:35 PM purong MC_W05 Mo [rg2001] 2 Rejoinder
1. it For Divorce
2. Statement OF Claim For
Divorce
3 Acknowledgement OF
Service [Divorce - By
Plaintiff]
12/04/2006 03:26:18  12/04/2008 Received By Court 4. Statement OF Particulars
B B3Iz M RATZ RN He [hg2001] Divorce) £
5. Parenting Plan [Agreed)
B. Matrimonial Property Plan
[Agreed]
7. Memarandurn OF
Appearance [Divarce - By
Plaintiff]
1. 't For Divoree
2. Statement OF Claim For
Divorce
3. Acknowledgement Of
Service [Divorce - By
Plaintiff]
12/04/2006 025303 12/04/2006 Received By Court 4. Statement OF Particulars
3 HH00120060412A0001 5y D25EIZPM Mg ATz CHN hc [ng2001] [Diveree) &
5. Parenting Plan [Agreed)
E. Matrimanial Property Plan
[Agreed]
7. Memarandum Of
Appearance [Divorce - By
Plaintiff]
12/04./‘2005 0237.29 12/04/2006 Received By Court 1. it of Summons
4 fitl0012006041240002 024509 P purong MC_WOS Mo fa2001] % Feininder =
WZJDAUZDDE 02:37.00 TZ/D!UZDDE Feceived By Court 1. Affidavit OF Service
ﬁtlDDlZDDEDAtlZADDDS 0z lﬂ 13 wurohg B 142006/< HC_BEY_1 Mo [hg1001] (Bankiuptcy Application) ﬁ‘r
i Creator Status Law Fi To
S/No.| Unique Ref. Mo. by He 13 1d Case No. . [Recipient Web Re Document Name Case
LrimsonLogic Courts _ _ Indicator A/C Id. Submission File
Show All | Cancel |

Figure 6.4: Sent Tray (Sent Messages)

Information displayed in Sent Tray:

Unigue Ref. No Unigue Ref. No. of the Submission/Service of Documents
Date/Time Displays the Crimsonlogic Web server Date/Time when the first byte
Received by of the submission reaches the Crimsonlogic server
Crimsonlogic
Date/Time Displays the SNS Web server Date/Time when the submission is
Received by received by Court.
Court
Creator ID Displays the user ID used when the submissions was created.
Case No. Case No. of the filed document
File Ref. No File Reference no. of the submission
Served Indicates whether the submission sent is a document served to other
Document law firm(s).
Indicator
Status [Recipient | Status of Submission
Web A/C ID] e Uploaded To CrimsonLogic
e Forwarding to Court
e Received by Court
e System Error
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Law Firm Displays remarks for the submission entered by the law firm user.
Remarks

Document Indicates the document name

Name

To Case File To be taken to the Case File details of the submission

Steps to View Submission:

1. Click on the “Unique Ref. No.” link of the submission you want to view. Submission
Information page will then be displayed for the user to view the submission details.

Steps to Go to Case File:

1 Click on to the To Case File icon and you will be taken to the Case File details of
the submission. See Chapter 4 for Case File details.
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Chapter 7 - View Court Replies (In Tray)

This page is displayed when “Incoming Messages (In Tray)” link is clicked from
Main Menu page (Figure 1.1a). All replies and correspondences (from courts), and
service of documents (to and from other firms) will be displayed in “Super In-Tray”
(Figure 7.1). User has options (in tab) to view the message list by All (default),
Read, Unread, and New Messages.

Each row in the table represents a “submission” and is uniquely identified by the
URN. The Case No., File Reference No., Sender, Type, and document submission
status will also be displayed.

7.1 In-Tray

This will display all types of messages from courts, and service to and from other
firms.

All

Displaying: Court Replies and Correspondence + Senvice of Documents from other Law Firms
TAND] Date of Recelving from AL 2006 to 3042006

Unique Reference No.

1. [ efs20012006040700003 1DU./‘2EIEIEM EE#;spundencs 1. Memarandur OF &ppearance [Divorce) [Appraved for filing] =]
1. Administration Bond [Retieved]
g BLLEM & 2 Acceptance OF Offer [Retrieved]
2 [” fit10012006040750002 F7/2005/D GLEDHILL Service 3. Affidavit [Retrieved]
4. Advertisement Of Petition [Companies Winding Up]
[Retrieved]
1. Administration Bond [Approved for filing] ]
3 2. Acceptance OF Offer [Approved for filing]
3 [0 fitlo0120060407A0005 Z7/0005/m ASR-2411 High Court Court Reply 3. Affidavit [4pproved for fiing]
4. ddvertizement OF Petition [Companies Winding Up|
[Appraved for filing]
4. ™ fitl0012006040750001 3 ALLEN & Service 1. Affidavit In Dpposition [Companies Winding Up] [Retrieved]
. 77/2006/D GLEDHILL .
1. Administration Bond [Approved for filing] ]
g 2. Acceptance OF Offer [Approved for filing]
5 [ fitl00120060405A0002 27,/2005/D AS5R-2411 High Court Court Reply 3. Affidavit [Appraved for filing]
4. Advertizement OF Petition [Companies Winding Up|
[#pproved for filing]
1. Administration Bond [Approved for filing] S
3 2 Acceptance OF Offer [Approved for filing]
& [ fitlo0120060404A0016 Z7/0005/m ASR-2411 High Court Court Reply 3. Affidavit [4pproved for fiing]
4. Advertizement OF Petition [Campanies Winding Up|
[Appraved for filing]
1. Acceptance OF Offer [&pproved for filing] ]
3 2. Affidavit [Spproved for fling]
7. [0 fitlo0120060306A0004 Z7/0005/m ASR-2411 High Court Court Reply 3 Advertisement OF Petition [Companies Winding Up]
[&ppraved far filing]
4. Adminiztration Bond [Approved for filing]

. Unique Reference No. Filafef, Document [Submission Status]

Legend: [URM in BOLD]: Unread messages (Non-Acted on)

Mark as Read | Mark as Unread | Cancell

In Tray

Read Unread New Messages

Filter Sort

ile Ref. Fees

Figure 7.1: In-Tray

Information displayed in In Tray:

URN Unique Ref. No. of the Submission/Service of
Documents/Correspondence

Case No. Case No. of the URN

File Ref. No. File Ref. No. of the URN.

Sender Source of the message like District Court, High Court, Magistrate
Court, etc...
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Type Indicates the type of reply like Court Reply, Service, etc.

Document Shows the lists of document for the URN as well as the status. Example
[Submission of status includes: Approved for Filing, Retrieved

Status]

Fee Report Allows to print the Fees Report for the selected submission

Following options are available in the In Tray:

e Click on the Corresponding link under the URN to View details of a reply,
correspondence and service. User can view the replied PDF file from the local PC, or
view the server copy before archived (within 7 days).

¢ Select the URNs by checking the checkbox in the first column and click on the <Mark
as Read> button to mark an unread submission as read. The button is shown for both
[All] & [Unread] tab options only.

¢ Select the URNs by checking the checkbox in the first column and click on the <Mark
as Unread> button to mark an already read submission as unread. The button is
shown for both [All] & [Read] tab options only.

e Click on the “Filter” link to filter the display according to criteria selected. (See
Message Filtering section 7.2).

e Click on the “Sort” link to sort the display according to criteria selected. (See
Message Sorting section 7.3).

e Click <Cancel> button to return to the Main Menu.

e Click the print Fees Report icon to print the Fees Report of the selected URN.

7.2 Filter

The lists of messages displayed in All, Read, and Unread screen can be filtered according
to the criteria entered by the user.

3 Replies - Filter - Microsoft Internet Explorer i ]
Filter - In Tray
Display only | Repliez and Comespondences from Courts
M Service of Documents from Other Firm
With following Criteria:
Lnique Reference No | I
- ]
File Reference No. I
Mate:
1.0 no critera is given, message received dunng the past O days will be
displayed.
2. Toload a range of subrissions, enter the first 13 characters (or more) of the
LAN. All subrmissions which begin with this partial URN will be loaded in the
Tray.
Confirm Selection | Cancel |

Figure 7.2: Filter (In-Tray)

Information displayed at Filter (In Tray):

Display Only User is given an option to display 1) Replies and Correspondences
from Court and 2) Service of Documents from Other Firm.
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URN Unigue Reference No.

Case No. Case Number

File Ref. No. File Ref. No.

Date of User can enter a date received range, from and to.

Receiving

Note Please read the notes displayed for additional information

Following options are available in In-Tray Filter:

e Click on the <Confirm Selection> button to confirm the criteria entered and the

system wiill filter the display in the In Tray screen.
¢ Click <Cancel> button to return to In Tray (figure 7.1).

7.3 Sort

The lists of messages displayed in All, Read, and Unread screen can be sorted according

to the sorting criteria selected by the user.

<} Sort - Microsoft Internet Explorer

Sort

Available List

Unigue Reference Mo Add 3> Unigue Reference No.
Case Mumber —l
<<Remove

File Beference Mo.
Sender

L

Confirm Selection | Cancell

Figure 7.3: Sort (In-Tray)

Sorting criteria displayed in Sort (In Tray):

URN Unigue Reference No.
Case No. Case Number

File Reference File Reference No.

No.

Sender Sender Name

Following options are available in In-Tray Sort:

e Select the sort criteria from the available lists and click on the <Add> button to

add the criteria to the Sort Criteria Lists.
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e Select one of the sort criteria selected previously, if any and clicks on the
<Remove> button to remove the criteria from Sort criteria lists.
e Click on the <Confirm Selection> button to confirm the criteria entered and the
system will sort the display in the In Tray screen accordingly.

e Click <Cancel> button to return to In Tray (Figure 7.1).

7.4 New Messages

This will display all types of messages from courts, and service to and from other firms

before the user unpack and download to the PC.

s

Home

Pawarsd by CAMSONLOGIC

My Account Fesdback Site Map FAQ  User Administration (ORA)

Logout

All Read

Unread

[Incoming Service Alert]

Affidavit For Call To The Bar

[Ihcoming Service Alert]

Declaration For Admission OF

Advocates And Solicitars

[Incaming Service Alert]

Request For Deed OT Instrument

[Incoming Setvice Aler]
Registrar's Cetificate

hc200706120000000002

[] hc2007061 20000000001
hc200706070000000002
hc200706070000000002

[] hc200705300000000031

D hc200705300000000030
hc200705300000000029

D qw200705300000000028
aw200705230000000007
agw200705210000000004

[ fit100120061012A0082
[ fit100120070321A0005
[] fit100120061011A0013
D fit100120070208A0003

[] fitl00120070508A0004
[] fit100120070420A0009
[] fit100120070423A0004
[] fit100120070420A0003
[] fit100120070423A0003
[] fit100120070423A0010

[] fit100120070423A0009

AAS 1 32006/G
Saral

AAE13I2008/G
Saral

AAS 1 2006/G
Saral

AAS 1312006/G
Saral

5 10742006

5 1/2006/0
S 1/2006/0

S 1/2006/1)

5 B2/2006/C
rupafns2

(05 12/2006/R
ASR-2411

5 20/20075
20061011-5ERENE

05 12/2006/R
ASR-2411

5 18/2007/C
upatestioadparty
AAS 24200747
Alex tries A4S

Cwfll 342007 /F

asfdasdfasdaf

AAS 1420077
AAS TESTING ALEX

Ciwill 2/2007/8
05 Cwil

P 9/2007%
CIS probate testing 2

In Tray

File-n-Serve requested:
TSI03/2006 10:04:10 Ad
(Status: Pending Count's
aproval
File-n-Serve requested:;
1S03/2006 10:04:10 AWM
(Status: Pending Court's
SpprOval)
File-r-Serve requested:
TE03/2006 10:04:10 AW
(Status: Pending Coun's
approval)
File-n-Serve requested:
18/03/2006 10:04:10 A
(Status: Pending Court's
SOVl

12/06/2007 03:29.00 PM
12/06/2007 03:28.56 PM
07/06/2007 04:03.46 PM
07/06/2007 04:03 46 PM
06/06/2007 02:00:34 M
06/06/2007 02:00:15 PM
0BA06/2007 (11:563. 26 PM
0BA06/2007 11:26:17 AM
07 /06/2007 10:03:33 AM
01/06/2007 10:03:30 AM

15/05/2007 03:35: 46 PM

10/05/2007 07:30:20 PM

10/05/2007 04:46:37 PM

09/06/2007 02:34: 48 PM

09/05/2007 01:19:27 PM
07/05/2007 02:43:25 PM
07/05/2007 02:35:02 PM
03/05/2007 01:22:43 FM
02/05/2007 03:11:30 FM
24/04/2007 02:22:09 PM

23/04/2007 06:28:10 PM

ALLEN &
GLEDHILL
{fit1 001

ALLEM &
GLEDHILL
(froat)

ALLEM &
GLEDHILL
(fit1ooy

ALLEN &
GLEDHILL
(fit1 001}

[tg1007)
High Caurt
[tra? 007

[trg001)

g1 001}
High Court
[trg? OO )
High Court
[trg? 00T )

[trg1 0OT)
High Caurt
[trg1 0OT)

[trgl 0O1)

[trgl 0O1)
High Court
[trgl 0O1)
Subordinate
Courts
[trg20071)
High Court
[trg1 0O1)
Subordinate
Courts
[trg2001)
High Court
[trg? 0O1)
High Court
[trg? 0O1)
High Caurt
[trg1001)
High Court
[trg1001)
High Caurt
[trg?001)
High Court
[trg1 0O7)

[try1 O )

138

138

172

172

1348

:]

a8

573

283

172

25

55

151

a7

148

167

251

182

233

290

4

Error: [990033]

Please call CrimsonLogic Helpdesk
Error: [5]

Please call CrimsonLogic Helpdesk
Error: [990033]

Please call CrimsonLogic Helpdesk
Error: [990033]

Please call CrimsonLogic Helpdesk
Error: [5]

Please call CrimsonLogic Helpdesk
Error: [5]

Please call CrimsonLogic Helpdesk
Error: [990033]

Please call CrimsonLogic Helpdesk
Error: [5]

Please call CrimsonLogic Helpdesk
Error: [990099]

Please call CrimsonLogic Helpdesk
Error: [990033]

Please call CrimsonLogic Helpdesk
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R R R T e R

Legend: @: Encrypted message which requires a particular user's smartcard to decrypt and unpack.

| Unpack Selected URN(s)

] [ Unpack All ][ Cancel ]

@'] Done

é @ Trusted sites

Figure 7.4: New Messages

Information displayed in In Tray (New Messages):

URN

Uniqgue Reference No.

Incoming Service Alert will be displayed in red for those messages
requested for File and Serve by another firm and not yet. The alert will
be disappeared once the actual service has been processed. If the
court rejected the document from the sender, the colour of message
will be changed to black and the status will be changed to
‘Rejected by Court’, this alert will be removed after 7 days.

Case No.
File Reference
No.

Case Number
File Reference No.

Date/Time Date/Time Received

Received

Sender Sender’s name and Web Account Id.

Archive To indicate if the messages have been archived
Size (KB) The size of the received message

Status Error and description code of the message

Del Click to delete the message if it is archived

Following options are available in In-Tray (New Messages):

e Click on the <Unpack selected URN(s)> button to unpack the messages selected
from the check box. The user can check the incoming message from In-Tray (ALL
tab or Unread tab).

e Click on the <Unpack All> button to unpack all the messages newly received.

e Click <Cancel> button to return to the Main Menu.

7.5 Viewing the Reply

After unpacking a submission(s), the submission details can be viewed from either the ‘Al
(Figure 7.5.1) or ‘Unread’ (Figure 7.5.2) tab by clicking on the URN.
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In Tray

“ Read Unread New Messages

Displaying: Court Replies and Correspondence which have been received in the past 7 days
JAND} Date of Recelving frorm 0201/2007 to 150172007

Filter Sort

[S/o.| m | Uniaus Reforence No. Fic Rl Ho. cument [Submission Status]

[T fit100120070112A0015 S112/2006/G  EFSCIS83 High Coutt ~ Coutt Reply 1. Judgment Under 0 19 [Approved for fling]
{it10012007011240014 0S6/2005/C  yurong High Court  Cout Reply 1. Inteflocutory Judgment pursuant to 0.13 [Approved for fling]

£it10012007011240007 5 7/2007/5 yuiong High Cout  Count Fieply 1. Wit OF Summens [4pprawed for fiing]

-
o
[ fitl0012007011240004 5 B/2007/N CCOB_LCW_WOS  HighCout  ColntReply Wit DF Summens [pproved for fling]
[T fit100120070112A0003 5 5/20074) UpEWos High Coutt  Count Reply - Wit OF Summens [pprowed for fiing]

[~ fitl00120070104A0002 A4S 1/2004/0 JETANistaT est High Court Court Reply - Afidavit [Approved bor filing]

[T fit100120061228A0002 DCE/2006A  NOP/Testl Dishict Court  Court Reply Natice of Change af Pariculars [sppraved for fing)

[~ efs20012007010400001 DC 593/2003/F su Court Conespondence Request for Setting Down Action for Trial [4pproved for fiing]
[C fit100120070104A0003 DC593/2003F  SIT_122008 Dishict Court  Cout Reply 1. Request for Setting Diown Action for Trial [appraved for fiing]
[ |

Unique Reference No. File Ref. No. Document [Submission Status

Legend: [URM in BOLD]: Unread messages (Non-Acted on)

Mark as Read | Mark as Unread | Cam:e\l

Figure 7.5.1: All Messages

Fowerea sy CrMSONLOGIC
Ads by Goonle

In Tray

All Read New Messages

Displaying: Court Replies and Cornespondence which have been recelved in the past 7 days.
[AND] Date of Receiving from 020172007 to 150472007

Filter Sort

(SPto | W] Ui Petrence No Document Submission o]

[C fit1001200701124A0015 S112/2006/G  EFSCIS83 High Coutt  Court Reply 1. Judgment Under 0 19 [Approved for fiing]
fit10012007011240014 05 6/2005/C  yurong High Cout  Court Reply 1. Interlocutary Judgment pursuant to 0.13 [Approved for fling]
fit100120070112A0007 G 74200705 yurohg High Coutt  Count Reply 1. writ O Summans [4pproved for fiing]
fit100120070112A0004 S B/2007/N CCDB_LCW WOS  High Cowt  Court Reply Wit OF Summans [Approved for fiing]
it100120070112A0003 & 520074 ipawos High Cout  Court Reply Wit DF Summons [Approved for fiing]
fit1001200701 0440002 BAS /20048 JATANistaTest High Coutt  Count Reply - Affidavit [Appraved for filing]

efs20012007010400001 DC 533/2003/F su Cout Correspondence Request for Setting Down Action for Trial [3pproved for filng]

LI R A R T (R (Y

fit100120070104A0003 DC 593/2003/F  SIT_122008 District Court  Count Reply 1. Reguest far Setting Dovn Action for Trial [4pproved for filing]

Unigue Reference No. File Ref. No. Document [Submission Status|

E

-
-

-

-

-

[T fit100120061228A0002 DCE/2006A  NCP/Testl Distict Coutt  Cout Reply Notice of Change of Particulars [4pproved for fling]
ol

-

||

Legend: [URN in BOLD]: Unread messages (Mon-acted on)

Mark as Read Cancel

Figure 7.5.2: Unread Messages

By clicking a URN, the submission details will be displayed (see Figure 7.53)
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Submission Information

Header Details

Unique Ref. Ho. : fit10012007011240015
Submission Type : Other Court Document Filing
Court Type : High Court (Cinil)

Counter Id.

Court Remarks {Submission)
Law Firm Remarks (Submission)

Case No. + B 112/2006/G
Hew Case No.

Originating Case Ma.

Cocument No,

Reference Do No. :

File Ref. No : EFSCIS83

7 Encryption on ™ Request for Urgent Handling Creatoglon iR iiong

Workgroup Info

Law Firm Information

Law Firm Mame : ALLEN & GLEDHILL
Law Firrn Code : HCAMNG100155
Law Firm Address : 1 RAFFLES PLACE, SINGAPORE 654321, ,
Law Firrn Tel. Mo. © B12345678
Law Firm Fax No. © BB7T999
Law Firm Web Account Id. ¢ fitont
Pal
Represented by
T T T N R S L T e W
& 1stPlaintff MICKEY PLAINTIFF1 4123123 5G new address, SG new addr2. ES55EEEE Yes
2 1t Defendant WINI DEFENDANT1 555666 Singaporel, Singapore2 No
3 ' 2nd Defendant MELANI DEFENDANT2 B222333 Def new addrl. Def new addi2 No
4, C 2nd Plaintiif BELINDA PLAINTIFF2 B4555358 123 Bedok East Ave 7, Singapare. ‘ex
5, st Defendant in Counterclaim ROMMEL DEFENDANTCC B45458451 Malapsia, Malaysia No
E st Mon-Party WENG NONPARTY PP45EEGEE 123 Holland Awe, Singapore: E6558388 Tes
T st Plaintiff in Counterclaim LANA PLAINTIFFCCT B4555558 321 Telok Blangsh, #03-032, Singapore. Yes
8,  1stRespondent ANTI RESPONDENT1 Mat Known 123 Toa Payoh Central, #02-222, Singapore. ‘ex

Parly Details

iDocument List

[5/Mo] | Document Name _[No. of Pages] PDF File / DCN
1. @ JudgwentUnder 0 19 3 di\efs\in\pdf\P20070112161553002NTFIT1001 20070112 400150001 .000.POF 100.00 400 400 000 0.00)

Docurnent Details

Retum to In Tray - Replies/Court Initiated Correspandences |

~l
Figure 7.5.3: Submission Information details in In Tray

To view the document reply details, select a document in the document list and click on
‘Document Details’ button. The following screen will be displayed:
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Document Mame
Document Mo.
Document Status
DCH
Craft/Engrossed
Mew DCN

Ho. of Persons / Defendants / Witnesses / Deponents :

Document Information

Judgment Under 0 19
JUD 5/2007/B
Approved for filing
10089484/H
Engrossed

In Tray - Replies
nt Details £

Court Remarks (Docurnent)
Law Firm Remarks (Dacurnent)

Date / Time Filed

Date / Tirme Accepted / Rejected

Date / Time Replied

Date / Time Received By CrimsonLogic
Date / Time Retrieved

Exempti iver Information

1 Tstof 1st Plaintiff MICKEY PLAINTIFF1
2 st of 2nd Plainift BELIND& PLAINTIFF2

A

12001/2007 04:37:35 PM
12601/2007 08:15.49 P
12001/2007 08:15:59 Ph
12012007 06:23:38 PM
12012007 06:40:01 PM

0.oo 0o
0.00 000

3|
Processing Fee Transmission Fee

0.00 0o
0.00 000

Full Waiver Approved Amount
Waiver Approved
Waiver Reason

Fee Details

$0.00

| Fstimated(®) | ______Actual(§] ____ ]

Processing Fee 400 4.00
Priority Fee ooo oo
Transmission Fes 320 400
Document Fee 10000 100.00
FRejection Fee ooo oo
Total Filing Fee 108.00
Hearing Fee ooo oo
Refund of Court Fees ooo 0oo
PDF File
e el view Livshared\TempiLeqal Do not Delete\PDFL.3 pdf
Replied POF View di\efs\ir\pdf\P20070112181559002NTFIT100120070112A00150001.000 FDF
Wiew the Server Copy (The Server copy has been achieved, please contact CrimsonLogic if you want to download again)
Save Law Firm Remarks Cancel |

Figure 7.5.4: Document Reply Details

User can view the Source and Reply PDF details by clicking on the corresponding link as seen
above (Figure 7.5.4). If in case that there is a problem opening the Reply PDF, user can click
on the View Server Copy button which can be seen only within 7 days after unpacking. After

7 days, the button will be replaced with a message (as shown above).
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Chapter 8 - Index Search and Document Extract

This feature can be activated by clicking the <Index Search> button from the Main Menu’s
Quick File/Search/Serve tab.

¥ Quick File/Serve/Search

Case Mo v / / (7]

[ File ” Index Search H Sewice of Documents ]

Figure 8.1: Quick File/Serve/ Search
8.1 Concept

The Document Index Search module allows the user to search on the document index of
either the Supreme Court or the Subordinate Courts system by specifying the case number.
After a search is performed, the user will be able to view the list of data items for the
documents returned in the Index Search Results page (Figure 8.4).

From the Index Search Results page, the user can:

= Sort each column in ascending or descending order

= Get additional details on the documents returned

= Obtain a copy of the search results in a printable format
= Obtain a copy of the search results in a text file

= Request for Soft Copy for selected documents

= Request for Certified True Copy for a selected document
= File Inspection for the case searched.

The user may generate reports on the searches that he has performed within a specified
period.

At any point of time, to return to the EFS main menu, user could use the application launcher
at the top right corner of the browser.

Click on the application v

Click on the application
=>Electronic Filing System

g

8.2 Performing Searches

The user can perform searches on the index of documents submitted to the Supreme Court
or Subordinate Courts.

1. Enter the case number (case type, serial number and case year) at the Quick
File/Search/Serve section (Figure 8.1).
2. Click on the <Index Search> button.

The Index Search Criteria page is displayed.
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EI:S Home My Account Feedback Site Map FAQ  User Administration (ORA]  Logeut
Fowsma sy Crimsonlogic
INDEX SEARCH CRITERIA
Instruction:

e displayed. Clicking it more than once or refreshing your browser will result in multiple search transactions. In the event that

o are « e,
& This index Search covers EFS cases enly. To search for Non-EFS cases, please use LawNet Search.

Court: I~
Case No. : F v|s  Jif200
File Reference No.: © (

Fee charged for each search conducted : 53| |
Date/Time of last database update :

[ Search ] [ Return to Main Menu ]

> Electronic Filing System

Terms of Servica | Privacy Policy
Copyright © 2002-2007 CrimsonLogic Pte Ltd. This sits is oparatad on behalf of the Singapora Judiciary by CrimsenLogic. Data submittad through this vebsits is submitted to the Government of Singapore and protectad as
such

Figure 8.2: Index Search Criteria

=

Enter the case number (case type, serial number and case year).

Select from the Court Indicator combo box which court’s database to search in.

3. Enter a File Reference Number (FRN). The FRN does not participate in the search and

is used only for biling purposes.

To reset the values entered, click the <Clear> button.

5. Toreturn to the main menu without searching, click the <Return to Main Menu>
button.

6. Click on the <Search> button.

n

e

The Confirmation dialog box is displayed after clicking the <Search> button (Figure 8.3).

Windows Internet Explorer.

® | Search For Case P5/2004)CF
\-f/ (Fee charged for each search conducted = S48.00)

[ K ] [ Cancel ]

Figure 8.3: Confirmation Dialog Box

1. Click on the <OK> in the Confirmation dialog box (Figure 8.3).
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8.3 Search Results

8.3.1 Summary / Details

After a search is performed as described above, the standard result set of the search is
displayed in the Index Search Results page (Figure 8.4).

EI:S Home My Account Feedback Site Map FAQ User Administration (ORA) Logout
Powered sy CAIMSONLOGIC

INDEX SEARCH RESULTS

Instruction:

» Tolistall documents filed under a Case, enter the Case No. in your search criteria.
« The File Reference No. (mandatory) is used for billing purposes only.

Important Note:
* Piease click "Search” button only once and wait for the search results to be displayed. Clicking it more than once or refreshing your browser will result in muiltiple search transactions. in the event that

no results are displayed afier a few minutes, please contact CrimsonLogic for assistance.
« This Index Search covers EFS cases only. To search for Non-EFS cases, please use LawNet Search.

Index Search Criteria

Court: * 3
Case o ms M WL N[
File Reference No. : * (For billing purposes only)

[ Search ] [ Return to Main Menu

Index Search Results

Index Search Result for Case No.

File Reference No. :

Court Indicator :

Fee charged for this search : 35300

Date/Time Searched : 16-04-2007 04:06.05F

Date/Time of last database update : 13-04-2007 11:22:03 PM

Note. ‘'N_A."denates that the data item is nat applicable to the document
"-"denotes that the data item is not viewable by the Law Firms.

Printable Page | [ TextFile ][ More Details
File : RequestFmSnﬂ Copy RequeleorCemﬁed True Copy Fl\elnspemmn
IS /No | Selecl
ocument Document Document 1st Filing Party Name g Party DaleITlme Velslon Date/Time | Document | Mo. of | Dacument Document
Select | Contiol Number|  Description S Accepted | Status | Pages | Mature Number
all
O Affidavit 15/02/2006 0 16/02/2008 Aocepted [ Electronic
09:42:38 10:38:36
2 O Cettificate OFf Service 1 15/02/2005 0 15/02/2005 Accepted 2 Electronic
094238 10:3841

Figure 8.4: Index Search Results

Users can view more details for the documents returned in the Index Search Results page
(Figure 8.5).

1. Click on the <More Details> button in Index Search Results page (Figure 8.4).

The More Details page is displayed (Figure 8.5).
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EI:S Home My Account Feedback Site Map FAQ User Administrstion (ORA) Logout Click on the application v

Powarea by CrImMsONLOGIC

INDEX SEARCH RESULTS - MORE DETAILS

Note: "N A "denotes that the data item is not applicable to the document
"“"denotes that the data item is not viewable by the Law Firms.

Index Search Results - More Details

Index Search Result for Case No.

File Reference No. :

Court Indicator :

Fee charged for this search :358.00

Date/Time Searched :16-04-2007 0417 54 F

Date/Time of last database update :13-04-2007 11:22:03 PI

Printable Page ] [ TextFile ] [ Less Details
s/No. 1
Document Control Number H
Document Description : Affidavit
ist Party Name : 1
1st Filing Party Law Fi H
Date/Time Filed 1 19i020200509:42:38
Version No : 0
Date/Time Accepted s 15i02/2005 10:38:36
Document Status : Accepted
No. of Pages : 6
Document Nature +  Electronic
Document Number H
Deponent Name B

S/No. iz
Document Control Number H

Certificate Of Senvice
;

15/02/2005 09:42:38
0

Version No H

Date/Time Accepted : 15022005 10:38:41
Document Status : Accepted

No. of Pages o2

Electronic

Document Number

Figure 8.5: Index Search Results — More Details
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8.3.2 Printable Page

The user can get a hardcopy of the Index Search Results page (Figure 8.6) in printable
format.

1. Click on the <Printable Page> button in Index Search Results page (Figure 8.5).

Users can preview the content before printing the page from the browser’s Print function.

INDEX SEARCH RESULTS - MORE DETAILS

" denoles that the data item is not viewabile by the Law Firms.

Index Search Results - More Details

Index Search Result for Case No.

File Reference No. :

Court Indicator :

Fee charged for this search :358.00

Date/Time Searched :16-04-2007 041754 P

Date/Time of last database update :13-04-2007 11:22:03 FM

S/No. 1
Document Control

Number

Document Description @ Affidavit
1st Filing Party Name |

1st Filing Party Law Firm:

Date/Time Filed 15/02/2005 09:42:33
Version Mo HEY]

Date/Time Accepted + 1502720058 10:38:36
Document Status + Accepted

No. of Pages H

Document Nature : Electronic
Document Number

Deponent Name H

S/No. 2

Document Control . 10050250E
Number

Document Description @ Cerificate Of Sernvice
1st Filing Party Name |

1st Filing Party Law Firm:

Date/Time Filed 15/02/2005 09:42:33
Version No : 0

Date/Time Accepted + 150272005 10:38:41
Document Status 1 Accepted

Figure 8.6: Index Search Results
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8.3.3 Text File

The user can save the search result as a text file from the Index Search Results page (Figure
8.5).

1. Click on the <Text File> button in the Index Search Results page (Figure 8.5).

The text file content of the search result is displayed.

Index Search Results — More Details
HMote: "HN.A.' denotes that the data items not applicable to the doocument.
'—' denote=s that the data item i=s not wiewable by the Law irm=.

Index Search Result for Case No:

File Reference Ho.

Court Indicator
Fee Charged for this Search: 558.00
Date/Time Searched: 16-04-2007 04:17:54 F

Datce//Time of last Databas=se Update:!: 13-04-2007 11:22:03 PH
5/HMo 1

Document Control Number

Document Description : Affidawitc

1=t Filing Party Name 1

1=t Filing Party Law Firm

Date,/Time Filed : 15/02/2005 09:42:38
Version HNo 0

Dace/Time Lccepted 1 155022005 10:38:36
Document Status Bocepted

Mo. of Pages HE =1
Figure 8.7: Index Search Results — Text Format
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8.4 Types of Requests for Document Extraction/File Inspection

After performing the Document Index Search, the user can request for extracting softcopy
and/or certified true copies of the relevant documents or request for inspecting the case file
from the Index Search Result page (Figure 8.4).

To Request for Soft Copy or Request for Certified True Copy:

1. AtIndex Search Result page (Figure 8.4), select the documents in the result table for
the request.

2. Click on the <Request For Soft Copy> button or the <Request For Certified True Copy>
button (Figure 8.4) to proceed.

To Request for File Inspection:

1. AtIndex Search Result page (Figure 8.4), click on the <File Inspection> button.

The user will be directed to the Filing module - Submission Information page (Figure 5.4) to file
the required documents.
8.5 Search Reports

The user can generate a report for the searches performed within a specified period by
selecting the Document Index Search option from the Reports tab.

1. Click on the <Document Index Search > option from the Reports tab (Figure 8.9).

» Submissions Sent » Case Mo_and File Bef Mo List

» Court Replies & Comrespondences » Service of Documents

> EFS Fees » Document Index Search

Figure 8.9: Document Index Search Report option

The Document Index Search Report Criteria page is displayed.
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EI:S Home My Account Feedback Site Map FAQ User Administration (ORA) Logout Click on the application %
rowanaoy CrimsonLogic

DOCUMENT INDEX SEARCH REPORT CRITERIA

An asterisk ( * ) denctes a compulsory field
Generate Document Index Search Report for date ranging

from (DD-MH-YYYY)*
2007

Court ID: [Fsupreme court [#] Magistrate Court [¥] District Court
. Type SerialNo. Year  Suffix
SN ]

Generate Report ] [ Return to Main Menu ]

> Electronic Filing System

Terms of Servica | Privacy Policy
Copyright @ 2002-2007 CrimsonLogic Pta Ltd. This site is operated on behalf of the Singapors Judiciary by C Logic. Data submitted through this website is submitted to the Govarnmant of Singapore and protacted as

Figure 8.10: Document Index Search Report Criteria

Enter the date range in from and to fields.

Select the Court ID by checking the appropriate check box(es).

To return to the main menu, click on the <Return to Main Menu> button.
Click on the <Generate Report> button.

PR

The following confirmation dialog box is displayed.

Windows Internet Explorer.

\__?\/ Generake Document Index Search Report from 12-02-2007 to 12-02-20077

Ok ] ’ Cancel

Figure 8.11: Confirmation Dialog Box

1. Click on the <OK> button in confirmation dialog box (Figure 8.11).

The Document Index Search Report Result page is displayed.
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I IS Home My Account Feedback Site Map FAQ User Administration (ORA) Logout Click on the application v
rowsred br CrMSONLOGIC

DOCUMENT INDEX SEARCH REPORT

User ID:
Law Firm :

Document Index Search Report from 16-APR-2007 to 16-APR-2007

Court ID : Supreme Court, Magistrate Court, District Cout
User ID : All Users

Case No. :

File Reference No. :

Date/Time Searched | Case Number | Court ID | User ID | _File Reference No. Dm:umenllmie)c Search Feo 5§ DncumenlManualHandlm Fee (53] Tnlal 5§

1 16-04-2007 04:03:46 P District Court

2 16-04-2007 04:06:05 P District Court E EIU EI EIU B UU
Total : 16.00 0.00 16.00

[ Printable Page ] [ TextFile ] [ Return to Main Menu ]

> Elactronic Filing Systam

Terms of Service | Privacy Policy
Copyright @ 2002-2007 CrimsenLogic Pte Ltd. This site is operated on behalf of the Singapere Judiciary by CrimsonLogic. Data submitted through this website is submitted to the Government of Singapore and protected as
such.

Figure 8.12: Document Index Search Report

1. Click on the <Printable Page> button to generate the report in a printable format.
2. Click on the <Return to Main Menu> button to return to the main menu.

Users can preview the content before printing the report from the browser’s Print function.

DOCUMENT INDEX SEARCH REPORT

User ID :
Law Firm :

Document Index Search Report from 16-AFPR-2007 to 16-APR-2007

Court ID : Supreme Court, Magistrate Counrt, District Cout
User ID : All Users
Case No. :

File Reference No. :

S/Ho Date/Tupe Caze Court 1D| File Document Index Document Manual Total
Sealcheu Humber Heference Search Fee [5%) Handling Fee [5%] [5%])

16-04-2007 District
04:03:46 PM Cout -
16-04-2007 District
2 040605 PM Cout . i .
Total - 16.00 0.00 16.00
Figure 8.13: Document Index Search Report
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A copy of the report can also be saved as a text file.

1. From Document Index Search Report Result (Figure 8.12) page, click on the <Text
File> to view the Index Search Report Result in a text format.

Document Index Search Report

User ID
Law Firm

Document Index Search Report from 16-APR-2007 to 16-APR-2007
Court ID: Supreme Court. Magistrate Court. District Cout

User ID: All Users

Case No

File Reference No

$No Date/Time Searched Case Number Court ID UserID File Reference No.
1 16-04-2007 04:03:46 PM District Court
2 16-04-2007 04:06:035 PM District Court

Total

Document Index Search Fee  Document Manual Handling Fee

§.00
8.00
16.00

0.00
0.00
0.00

Total
§.00
8.00
16.00

Figure 8.14: Index Search Report — Text Format
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8.6 Fee Structure

A flat fee is charged for each search performed in the Document Index Search module. If
requests are filed from the Search Results page in the Document Index Search module,
additional fees will be charged as prescribed in the Filing module.

The Court Document Filing Fees for Request for Soft Copy (RQTSC) are as follows:

Flat Document Fee for RQTSC

Document Fee on a per document basis for the extracts

Document Fee on a per page baisis for the extracts

Processing Fee on a per document basis for the extracts and RQTSC
Transmission Fee on a per page baisis for the extracts and RQTSC
Priority Fee is imposed on RQTSC only

oukrwNPE

A Manual Handling fee on a per document basis is chargeable if the service is done from the
Service Bureau.

The Court Document Filing Fees for Request for True Copy (RQTCTC) are as follows:

Flat Document fee for RQTCTC

Document fee on a per document basis for the extracts

Document fee on a per page and per requested copy basis for the extracts
Processing fee on a per document basis for the extracts and RQTCTC
Transmission fee on a per page basis for the extracts and RQTCTC

Priority Fee is imposed on RQTCTC only

o~ wNE

A Manual Handling fee on a per document basis is chargeable if the service is done from the
Service Bureau.
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Chapter 9 - Making a File-n-Serve Request

One-click File-n-Serve (FnS)
This is a new major feature in “Medium Term” EFS enhancements. It allows EFS users to
request automatic service of document(s) on the opponent firm(s) in two different ways;
one is Serve upon Court Reply, at the time of filing the document(s) to Court. And, the
other option ‘Serve at a later Date/Time’, it will serve on user given date and time with in 7
days on court reply (the available hours from 6 — 23 hrs).

User simply indicates File-n-Serve request while preparing a draft submission and the
requested document(s) will be automatically served on the requested firm(s) when the
submission is accepted and replied by Court. It saves the law firm additional steps of
preparing the document to be served (merging of cover page into the original
document), preparing and sending a service of document.

9.1 Making File-n-Serve Request
When user selects <Save Draft> or <Save & File> button in the Submission Information
page, the following One-Click File-n-Serve request screen (Figure 9.1.a) will be shown.

To request for File-n-Serve, click OK>. To just file the documents to Court (without File-
n-Serve), click <Cancel>.

Clicking on the <OK> button brings up the Request to File-n-Serve form (Figure 9.2.a).

& s
'EI:S Home My Account Feedback AboutUs Site Map FAQ User Administration [(ORA) Logout Click on the application v
Powarsa 5y CrimsonLogic

One click File-n-Serve fnsj

URN: fit100120070207A0008 is ready for submission to Court,

40% - gervice of
OFF  hImEnS
® 1 wish to make a File-n-Serve request, 51 ar 2007

) 1 do not wish ta serve; T only intend to file.

Terms of Use
By using the Ale-n-Serve (FE) service, T understand and agree that:
1. When a Fn§ request is made, selected documnent(s) will be automatically deposited in the EFS inbox of recipient firm(s).
2. For "Standard Fn3" the service will be done when the Court has accepted the decument(s) and repli=d. For "Deferred Fng" the Servics will be done when decumsntlz) ars accepted and repli=d by the Court, or st the
deferred dateftime specified, nhichever is later,
3. standard or defarred service will not be done if document(s) filed are not accepted by the Caurt,
4. The exact time of the service may be affacted by the transmission and processing time needed far the Court Replies to reach CrimsanLogic
5. Standard EFS Filing and Service faes are applicabls for Fns docurnents. An sdditional adrministrative fae™ is chargeabla for a daferred sarvica. No faas will be charged for unsuccassful Fns raquasts.
* Waived until 31 March 2007,

= Elactranic Filing Systam

Terms of Service | Privacy Policy
Copyright © CrimsenLogic Pte Ltd 2002, All rights reserved, No portien of this web site may be used or reproduced without the pricr written consent of CrimsonLogic Pte Ltd, CrimsonLegic and the SrimsenLogic Shell Device are
ade marks of CrimsonLagic Pte Ltd

Figure 9.1.a — Making a File-n-Serve Request
9.2 Request to File-n-Serve

This page is displayed when <OK> button was clicked from (Figure 9.1.a).

All documents in the draft submission being prepared will be displayed under the
Document(s) Selection section.
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I:I's Homs My Account Fesdback Site Map FAQ User Administration (ORA) Lagout Cl
Fawsany CMSONLOGIC

ONE CLICK FILE-N-SERVE

Case No. ¢ 5 80/2006/E
Court Type: High Court
Sender's File Reference Mo. :

Recipient(s) Selection: *
aw Firms Recipient(s)” :
CENTRAL CHAMBERS LAW CORPORATION =

Select R it
Khaftar Waong and Partners slagReciniente)
Pereira & Tan
Peter Chua and Co
Sadari Musari & Partners

awfirms involved in this case are marked with *

Recipient Details

Choose a type of service required, if any:

FnS: When a Fns request is made, a notice is entered in the recipient firm's Inbox once the request is received by us and a copy of the docurnent will be autornatically deposited in the recipient firm's Inbox after it had
been accepted by the Courts, This is recommended for documents that require a Court seal or hearing dates to be issued by the Court,

iFnS: ithen an immediate FnS request is made, a copy of the dacument is deposited in the recipient firm's Inbax immediately. Please be aware that the recipient firm will have a copy of the document even if the Court
subsequently rejects it. This is recommended for most documents.

dFnS: When a deferred FnS request is made, a copy of the document is deposited in the recipient firm's Inbox at the specified date and time after it has been accepted; or when the Court has accepted and sent it
back; whichever is later

Note: The FnS /ifnS / dfnS will not be served, in the event the requested documentls) encounter Gateway Rejection (for example, due to unsupported PDF format, ete.).

Ik 4 0.00 0.00

Fns v/ it Of Summens LiA\Shared\Temp'Legal Do not DeletetPDF1.3,pdf 0.00

Calcula)

Terms of Use
By using the Fle-n-serve (FnS) service, 1 understand and agree thaty
1. when 2 Fng request is made, selected document(s) will be automatically deposited in the EFS inbox of recipient firm(s),
2, For“Standard FnS,” the service uill be done when the Gourt has accepted the document(s) and replied, For "Defared FnS," the Service will be dane when dacument(s) are accepted and replied by the Court, or ot the
deferred date/time spedfied, whichaver is later,
3 gtandard or deferred service will not be dene if document(s) filed are not accepted by the Court.
4, The exact time of the servics may be affected by the transmission and processing time needed for the Court Replizs to reach CrimsanLegic
5. Standard EFS Filing and Service fees are applicable for Fng docurnents. An additional administrative fae® is chargeable for a deferred service, Mo fees will be charged for unsuccessful Frs requests,

* aived until 31 Decamber 2008,

> Electranic Filing Systerm

Terms of Service | Privacy Policy
Copyright @ CrimsanLogic Pta Ltd 2002, All rights rasarwed, No partion of this web sita may be used or reproduced uithaut the prior ritten consent of CrirsanLogic Pte Led, CrimsanLogic and the CrimsonLogic Shell Davica sre
trade marks of CrimsonLegic Pte Ltd,

=

&] pone & % Localintranet:

Figure 9.2.a: File-n-Serve

Information to provide when making File-n-Serve Request:

Law Firms List of all EFS Law Firms
(Law firms involved in this case will be shown on top of the list)

Type of Service By defaultitis ‘up on court reply’.

Recipient(s) List of all recipient law firms to be served with the document(s)

Default empty. Select and add law firm one-by-one from the
available list on the left.

Recipient Details | Upon clicking <Recipient Details> button, more details required for
the recipients will become visible. Enter the information as required,
such as, Law Firm Name, Solicitor Name, File Reference No.

Recipient Law Name of Recipient’s law firm

Firm Names

Recipient’s Name of Recipient’s solicitor, to be shown in the service
Solicitor Name Solicitor can be selected from the drop-down list.
Recipient’s File File Ref. No. of the recipient, if any

Reference No
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Select Type Select the appropriate FnS type to be served for a document(s) are
to be automatically served by File-n-Serve.

Document Name of the document

Name

PDF File Name Name of document’s PDF file

No. of Pages

No. of pages in the PDF file (used for Fee calculation)

Processing Fees

Processing Fee for document to be served (in SGD)

(S$)

Transmission Fees | Transmission Fee for the document to be served (in SGD)

(S$)

Additional Additional Recipient fee (in SGD), if there are more than one
Recipient Fee recipient law firms.

(C)

Calculate Click this link to recalculate and refresh the various fees for the

Estimated Fees

documents to be served.

Following options are available in the Request to File-n-Serve:

Select a law firm from the available Law Firms list and click on the <Add>

button to add into the Recipient list.

Select a law firm from the Recipient and click the <Remove> button to

remove from the Recipient.

Click on <Recipient Details> button to view and enter more details for the

recipient law firms.

boxes.

for the File-n

Select which document(s) to File-n-Serve, by selecting one or more check

Click on the “Calculate Estimated Fees” link to refresh all the fees payable

-Serve request.

Save File-n-Serve details.

Click <Cancel> button to discard the request and return to the View

Submission (Figure 8.2.a).

Steps to make File-n-Serve Request:

1.

Select one or more recipient law firm(s) to be served from Law Firms list and <Add> to

the recipient list.

Click on <Recipient Details> button to view/enter more details of the recipients. If

there was no recipients added yet, an alert will be displayed (Figure 9.2.b).

Confirm the document(s) to be served using File-n-Serve. All the documents are

default selected. At least one document must be selected to save FnS.

Click on “Calculate Estimated Fees” link to calculate or refresh the fees payable.

Click on <Save> button to save the FnS request together with draft submission. FnS

request will be sent together with your submission. When the submission is approved
and replied by Court, document(s) marked for FnS will be automatically served.
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6. Upon saving of FnS request, data validation will be

no recipient was added (Figure 9.2.b, or if no document was selected (Figure 9.2.c). If
the fees was not calculated, an alert will ask user to perform fee calculation by
clicking on the “Calculate Estimated Fees” link (Figure 9.2.d).

done. An alert will be prompted if

Following images showing the alerts in FnS:

At least one recipient law firm must be selected for the File-n-Serve request. If no recipient

law firm selected then the above alert will be shown.

Figure 9.2.b: Recipient Alert

B =
L Recipient(s)* :
CENTRAL CHAMBERS LAW CORPORATION Select Recipient(s)
Khatftar Wwong and Partners
Pereira & Tan
Peter Chua and Co
Sadari Musari & Pariners
awfirme involved in this case are marked with *
Riecipient Details
Choose a type of service required, if any:
FnS: When a FnS request is made, a notice is entered in the recipient firm's Inbox once the ra o the docurnent will be sutornatically deposited in the recipient firm's Inbox after it had
been accepted by the Courts, This is recormmended for documents that require & Court seal o UECER MO 82N LITS ourt,
IFnS: when an immediate FnS request is made, a copy of the document is depasited in the lease be aware that the recipient firm will have & copy of the document even if the Court
subsequently rejects it, This is recommended for most docurnents. M E Please select the recipients.
[dFns: When a deferred Fns request is made, a copy of the document is deposited in the re te and time after it has been accepted; or when the Court has accepted and sent it
lback; whichever is later,
oK
Note: The FnS / iFnS / dFnS will not be served, in the event the requested document(s) enco TTET-CaTEmTST FETETTITIT=Xamle, due to unsupported PDF format, etc.).
S/N Service Type PDF File Name Mo. of Pages  [Pracessing Fee(S$) [Transmission Fee(5$) Additional Recipient Fee(S$)
1 Frs - Wit Of Summons L:\Shared\TempiLegal Do not Delete"PDF1.3 pdf 4 0.00 0.00 000
Calculate Estimated Fees
Terms of Use
By using the Fle-n-Serve (FnS) service, 1 understand and agree thats
1. When 2 Fn$ requast is made, selected document(s) will be automatically depasited in the EFS inbox of recpient firm(s),
2, For“Standard Fns,” the service will be done when the Gourt has accepted the document(s) and replied. For "Deferred Fng,” the Service will be done when document(s) are accepted and replied by the Court, or at the
deferred date/time spedfisd, whichever is later,
3. standard or deferrad sarvice will not be done if dacurnant(s) filed ars not accepted by the Court.
4. The sxact time of the saruice may be sffected by the transmission and processing time needed for the Court Replies to reach CrmsonLogic
S. Standard EFS Filing and Service fees are applicable for Fng dacuments. An additional administrative fae* is chargeabls for 2 deferred service, Ma fees will be charged for unsuccessful Fs reguests,
# walved until 31 Decamber 2006,
v
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After selecting the recipient law firm and the document to be served, then Estimated fee
must be calculated. Else the above alert will be shown.

rr & TR s U R A e g L MmN mgioULGn C EERGANSS C Cg rUNL g emwoia g rSiuian g

| Recipiant Details

Re ient Law Firm Names Recipient’s Solicitor Name Re: nt’s File Reference N

Choose a type of service required, if any:

FnS: Uhen a FnS request is made, & notice is entered in the recipient firm's Inbox once the request is received by us and s copy of the document will be autornatically deposited in the recipient firm's Inbox after it had
been accepted by the Courts. This is recommended for documents that require a Court seal or hearing dates to be issued by the Court

iFnS: hen an immediate FnS request is made, a copy of the document is deposited in the recipient firm's Inbox immediately. Please be aware that the recipient firm will have a copy of the document even if the Court
lsubsequently rejects it. This is recommended for most documents.

dFnS: When a deferred Fns request is made, a copy of the document is deposited in the recipient firm's Inbox at the specified date and time after it has been accepted; or when the Court has accepted and sent it
back; whichever is later

Note: The FnS /iFnS / dFnS will not be served, in the event the requested document(s) encounter Gateway Rejection (for example, dus to unsupported PDF format, ete.).

Microsoft Internet Explorer.

[Transmission Fee(5$) Additional Recipient Fee(5$)

0.00 0.00

Wit Of Summens

Li\SharedhTempiLegal Do not D

calculate Estimated Fees

Terms of Use
By using the File-n-Serve (FNE) service, T understand and agree that:
1, when a Fns requast is made, selected document(s) will be automatically depasited in the EFS inbax of recipient firm(s),

2, For *Standard Fng,” the service will be done when the Court has accepted the decument(=) and replizd. For "Deferrad Fng,” the Service will be done when docurnent(s) are accapted and replisd by the Court, or atthe
deferrad date/time specifiad, whichauer is |star.

w

Standard or deferred service will not be done if docurnent(s) filed are not accepted by the Court.
The exact tima of the service may be affacted by the transmission and procassing time needed for the Court Raplies to reach CrimsonLogic

aon

Standard EFS Filing and Service fees are applicable for Fn$ documents, An additional administrative fee® is chargeable for 2 deferred service, Ho fees will be charged for unsuccessful Fng requasts,
* Waived until 31 Decamber 2006

>3 Elactranic Filing Systarn

Terms of Service | Privacy Polic
Copyright @ CrimsenLogic Pte Ltd 2002, All rights reserved, No portien of this web site may be used or reproduced without the pricr written consent of CrimsonLogic Pte Ltd, CrimsonLegic and the CrimsenLogic Shell Device are

trade rmarks of CrimsonLoaic Pte Ltd,
Figure 9.2.d: Calculate Total Fees
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Steps to generate Certificate of Service:

1. Click on “Modify File-n-Serve Request” link in the View Submission page (Figure

9.3.a).

2. Click on <Generate Certificate of Service> button (Figure 9.3.b) to view the

certificate (Figure 9.3.c).

Normal Service Certificate

SUPREME COURT
EFS Certificate of Service
Sender : yurong

UserID :fit1001
Law Firm: ATLEN & GLEDHILL

Date/Time Served (First Byte)

Sender Details
Unique Reference No. + ft10012005121530003
Case No. L 3F2005T
Sender's File Reference Number T ABR-2411

: 15-12-2005 021115 P

Number of Recipient(s) Bl
Numbher of Document(s) Served h2

Recipient(s) Details

SMNo. Bl
Law Firm : Khattar Wong and Partners
File Reference :
Solicitor Name :
Document(s) Served
SMNo. Bl

Document Name : Administration Bond
Document No.

DCN No. : 10085445E

No. of Page(s) :4

SiNo. 12

Document Name : Advertisement Of Petition (Companies Winding Tp)
Document No.

DCN No. : 10085448H

No. of Page(s) :4

Registrar's Certificate

)
W

N\
\ \J
PEOPLE HE\\\\\\\HUI'H\‘

This 13 to cernfyy that ATTEN & GLEDHILL 15 deetned to have served, delivered or otherwise conveyed
the document(s) described abowe on Ehattar Wong and Partners on the date and at the time as stated

REGISTRAR
Supreme Court

()

Ll

Deferred Service Certificate:
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Sender : vurong
UserID :fit1001
Law Firm: ALLEN & GLEDHILL

SUFREME COURT

EFS Certificate of Service

Unique Reference MNo.

Case No.

Sender's File Reference Ifumber
Date/Time Served (First Byte)

Sender Details

: fit10012006020130001

D BIH2009D

: ASR-2411

: 01-02-2006 06:04:35 PM

Date/Time Served (Deferred) : 01-02-2006 06:04:35 PIL

(Deferred Service was requested)

Document(s) Served

SMo. Bl

Document Name : Administration Bond
Document No.

DCN No. : 100855588

No. of Page(s) :4

8iNo. H

Document Name : Advertisement Of Petiion (Companies Winding TUp)
Document No.

DCN No. : 1008556 1H

No. of Page(s) :4

Registrar's Certificate

This is to certify that ALLEN & GLEDHILL is deemed to have served. delivered or otherwise conveyed
the document(s) described abowe on Khattar Wong and Partners on the date and at the time as stated.

EEGISTRAR
Supreme Clourt

)

N
W
\ \
PEOPLE \!E\x\\\Hf.JI'H\‘ o

Numbher of Recipient(s) Bl
Number of Document(s) Served 12
Recipient(s) Details =l
8o, i1
Law Firm : Ehattar Wong and Partners
File Reference :
Solicitor Name :
Document(s) Served
SiNo. 01
Document Name : Administration Bond
Document No.
DCN No. : 100855588
No. of Page(s) :4
SiNo. 12
Document Name : Advertizement Of Petition (Companies Winding Tp)
Document No.
DCN No. : 10085561H
No. of Page(s) :4
Registrar's Certificate
This is to cettifyy that ATTEN & GLEDHILL is deetned to have served, delivered or otherwise conveyed 1
the document(s) described abowve on Ehattar Wong and Partners on the date and at the time as stated
REGISTEAR
Supreme Court =l
T 1= ]

Figure 9.3.c: Certificate of Service
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9.4 Editing File-n-Serve details (In Draft submission)
Whenever changes are made to a draft submission, which has a File-n-Serve request,
Upon saving the submission the FnS pages will be to confirm the submission changes
effected in FnS like 1) new document(s) has been added, (2) document(s) has been
deleted, (3) document details, in particular PDF file, have been modified.
Also it allows to modify the FnS details which have been saved eatrlier.

9.5 View File-n-Served details when Submission has been replied
When a submission is accepted and replied by Court, the corresponding File-n-Serve
request will be processed by the system and the requested document(s) will be
served on the requested recipient(s) automatically. The requestor can view the status
of the File-n-Serve request, as well as details of the served documents in the
Submission Reply page. A link File-n-Serve request “View Details” will be shown in the
Submission Reply page as follows (Figure 9.5.a).

File-n-Serve Request: E Yes C No View Details

Figure 9.5.a

Upon clicking “View details” link, details of the File-n-Serve request, together with the
status will be displayed (Figure 9.5.b). If the File-n-Serve request has been successfully
done, user can also generate Certificate of Service.

The Document(s) details will be shown in two different sections. The ‘Document(s)
Requested’ section shows all requested documents to be served as FnS. Another
section ‘Document(s) Served’ shows document(s) which have/has been served
successfully. The ‘Document(s) Served’ section will be hide when no document(s)
replied.

Both sections will show each document’s fees as Estimated Fees in ‘Document(s)
Requested’ section and Actual Fees in ‘Document(s) Served’.
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ONE CLICK FILE-N-SERVE DETAILS - Microsoft Internet Explorer

File-n-Serve Details

Submission URN : fir1 0071200671 01 240007
Case MNo.: S 7720068/

Court Type: High Caurt
Sender's File Reference No. : ASR-2411

Attention To Recipient’z File Reference Mo.

1. CENTRAL CHAMEERS Law CORPORATION

Document(s) Requested

S/NFnS TypeDocument Mame Source PDF File Hame Mo. ofProceszing Transmizgiol ddiliona
PagesfFee(5%] |Feel5%) ecipi
Fee 54
0o

IFnS Acceptance OF Offer Mot Served Yet [D:APDF wer2. pdf
IFnS Acknowledgement OF Mot Served Yet [:4PDF wer2, pdf
Service
3. FnS Adrministration O ath Mot Served et [:4POF wer3 pdf 3 30 09 0o
4 FnS Admizzion of facts, Mot Served et L:APDF wer2. pdf 2 30 06 0o
purzLiant to notice
8. FnS Admizzion OF Liability And - Mat Served et D:WPOF wer2. pdf 2 30 06 0o
Congert To Reference To
Registrar
E. iFnS Advertisement O Petition  Mat Served et D:4POFYT779-06.5keletal IE 30 a0 0o
[Campanies Winding Up) Submizzions. pdf
7. FnS Advertizement Of Winding Mat Served et [:WPOFYWw oz pdf 2 30 06 0o

Up Application [Limited
Liability Partnerzhip

“wiinding Up]
8. FnS Matice OF Change Of Served [:4POFwerl. pdf 3 30 09 0o

Mame
9. FnS Pay In Farm Served D:4POFwerl . pdf 3 30 09 0o |
10. FnS Affidavit Served [:4POFYwer3 pdf 3 a0 09 0o

Estimated Fees for this service: 5% 39.6

S/N ocuments ocument Hame ocument [DCH Served [Ho. of |Processing (Transmission |Additional
Served Mo. PDF Pagez|Fee [S$] [Fee(5%] Recipient
Fee[S$
‘ 0o

1. FrS fit10012007011950002  Motice Of Change OF 10087710L

MName
2 FrS fit1007 2007011950002 Pay In Farm 100877114 3 2.0 1.5 0.0
3 FrS fit10012007011950002  Affidavit 100877128 3 5.0 15 0o

Fees for this service: 5% 19.5

[ Generate Cerificate of Service ]

[ Frintable Page ] [Close]

£

Figure 9.5.b

Following options are available in the Document(s) Served section:

e Click <Generate Certificate of Service> button generate the Certificate of the
Service for the requested File-n-Serve.
e Click on <Printable Page> button to print the

e Click <Closes> button will close the window.
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9.6 Immediate FnS [iFnS]:

This type of service will be available only if there is a Case No. in the submission/document to
be served, otherwise like for fresh filing(s), it won’t be shown.

When an immediate FnS request is made, a copy of the document is deposited in the
recipient firm's Inbox immediately. For each document, you can now individually specify the
type of service (dFnS — Deferred FnS, iFnS —immediate FnS, FnS — normal FnS)

In the File-n-Serve screen, in the “Service Type” column, select the option “iFnS” to specify
using iFnS for the selected document

Please be aware that the recipient firm will have a copy of the document even if the Court
subsequently rejects it. This is recommended for most documents

Choose a type of service required, if any:

FnS: When a FnS request is made, a notice is entered in the recipient firm's Inbox once the request is received by us and a copy of the docurmnent will be
automatically deposited in the recipient firm's Inbox after it had been accepted by the Courts, This is recommended for documents that require a Court seal
or hearing dates to be issued by the Court,

iFnS: Wwhen an immediate Fns request is made, a copy of the docurment is deposited in the recipient firm's Inbox immediately. Please be aware that the
recipient firm will have a copy of the docurnent even if the Court subsequently rejects it. This is recommended for most documents.

dFns: When a deferred Fns reguest is made, a copy of the document is deposited in the recipient firm's Inbox at the specified date and time after it has
been accepted; ar when the Court has accepted and sent it back; whichever is later,

Following document(s) will be served

S5/Mo. Service Type Document Name PDF File Name No. of Pmcessmg Fee Transmlssmn Fee | Additional
Pages |[5%]) Recipient
Fee[5%]

Natice Of Appeal F:\docs\NOA. pdf 0.00

2. Eertl\flcate For Security For D:hpdCSC. pdf 5 oo 000 0.00
o3t

3 Acceptance Of Offer D:pdfaccept pdf 25 0.0a 0.00 0.00

Defer Service on:

pae |
(DD MR T\me:l:I:DD Hrs

Figure 9.6.a - selecting iFnS option

After serving a document, you can generate a certificate of service by clicking the
Click on “Modify File-n-Serve Request” link in the View Submission page (Figure )
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This can be done only when the submission has been sent and FnS request has been
successfully done.

Eiﬂr-.'-.':l-: thrnisgh wikb CrinnsanLogic - it rakes better sense - Ficrosalt Infernet Explorer el _IEIE]
iz Edt Vew Fmores Took  Help E
el g o | ; b
=k - 4 - QA A Doewch Girwores B P - S -EH B S
ONE CLICK FILE-N-SERVE DETAILS Bl
Submiz=ion URK 100 00an (F&00ns
pul Served Documenls URN:  p1i001 200e01 OFACO04
Yef Casa Mo. - 5 142004
ici Courl Trme: Suprere Coul
: Sanders File Refrance Mo, : fadeno
F; Diata/Tima zaned WAL 16 00
L Fecipieni(s)
1F
= Hecipmnl™s Sabicilo Mame —
;'e 1 FHATTAR WOHG HPEHAZ0045 Servad
ng 2  LEEKLEE SHAHEAR ALAH 5/ & KULEARN HP/2004/5 Retrigwed
nt
" Documenl(s) :
NI SN oD ocumeet Hame Document Ha, PIF Filiz M h () |!|'|IIII'I'|II$I|1HI|‘M|1IDF||'|
= wel5%] Raciphink I
1 | Fanl5%
1 Moiics Ofippesl MMAS5/M545/0 10021 65555 FAdocs M po 2 500 1.00 100
2 Aecmphancs O D D:\pdfescosplpdf &5 i 1500 300
"r
Total Fees charged lor this service: 5§ 32
b}
| Geanerate Cafficate of Sarvica | Close | |
El
m
Figure 9.6.b — Generating certificate of service
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9.7 Screens FnS Fee Report:

User can print the File-n-Serve Fee Report from the submission In-tray. When user
opens the unpacked submission reply message from the court, a link View Details will
be displayed if any of the documents in the submission requested for FnS as shown in

Figure 9.7.

i

Fowarect s CHMSONLOGIC

Header Details

Unigue Ref. Mo,

Submission Type

Court Type

Counter Id.

Court Rernarks (Subrmission)
Law Firm Remarks (Submission)

Click on the application 57

Submission Information

p2t100120050428A0008
Other Court Docurnent Filing
District Court

Wirit of Summons Gounter

In Tray - Replies

Case No.

Mewe Case Mo
Originating Caze Mo
Docurment Mo
Reference Doc Ma
File Ref. Mo

DC 4/2008iP

JAYAL

[T Encryption On

™ Request for Urgent Handling

Creator Login |d. :p2t1001¢1

File-n-Serve Reguest & es O No

WWiorkgroup Info

Law Firm Information
L Firrn Marme

Law Fitrn Code

L Firrm Address

Law Firm Tel. Mo,

Law Firm Fax Mo

Law Firm Veb Account Id

Figure 9.7

Wiew Details

Khattar Wong and Partners

SUANP106316

1D Robinson Building, Singapore 456783, |
0172707

62389763

p2t1001

Upon clicking the View Details link in the File-n-Serve section of the reply, User will get the

screen 9.7.2 as shown below which displays the details of the FnS request and the actual fees

of the service.
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NE CLICK FILE-N-SERVE DETAILS - Microsoft Internet Explorer

File-n-Serve Details

Submission URN : fir1007 20087 01 240007
Case MNo.: S 7720068/

Court Type: High Caourt
Sender's File Reference No. : ASR-241

t(s)

Attention To Recipient’s File Reference Mo.

1. CENTRAL CHAMBERS LA CORPORATION

Document(s) Requested

S5/NFnS TypeDocument Mame Source PDF File Hame Mo. ofProceszzingTransmigsionAdditional
PagesFee[5%] |Fee(5%] Hemplenl
1

IFnS Acceptance OF Offer Mot Served vet D:APDF wer. pdf
IFnS Acknowledgement OF Mot Served Yet [D:WPDFSwer2. pdf
Service
3. FnS Adrministration Oath Mot Served vet D:WPOF wer3. pdf 3 30 09 0o
4 FnS Admizzion of facts, Mot Served et D:APDF wer2 pdf 2 a0 06 0o
purzLiant to notice
8. FnS Admizzion OF Liability And - Mat Served et D:WPDF wer2. pdf 2 30 06 0o
Congert To Reference To
Registrar
E. iFnS Advertisement Of Petition  Mat Served et D:APOFYT 779-06. S keletal 12 a0 a0 0o
[Campanies Winding Up) Submizzions. pdf
7. FnS Advertizement Of Winding Mat Served et D:WPOF oz pdf 2 30 06 0o

Up Application [Limited
Liability Partnerzhip

“wiinding Up]
8. FnS Matice OF Change Of Served [D:APDF werl. pdf 3 a0 09 0o

Mame
9. FnS Pay In Farm Served D:WPDF werl. pdf 3 30 09 0o -
10. FnS Affidavit Served D:WPDF wer3 pdf 3 a0 09 0o

Estimated Fees for this service: 5% 39.6

cument Hame tDCH Served |No. of |Processzing (Transmission nal
PDF Pagesz |Fee [5%] [Fee[S5%)
Fee 5%
‘ 0.0

1. FnS fif10012007011950002  Matice OF Change Of 10087F10L

Mame
2. Frn5 fit10012007011950002  Pay In Form 100877114 E 5.0 1.5 0.0
3 FnS fit1001 2007011950002 Affidavit 1008771 28 3 5.0 B5 0o
Fees for this service: 5§ 19.5
[ Generate Cerificate of Service ]

[ Frintable Page ] [Close]

£

Figure 9.7.2

Clicking the button <<Printable Page>> in the above screen, user will be shown the
Figure 9.7.3 which shows the Fee Details of the service in the printable format.
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L Tt T o — T o T o A S L

et |
EFS Homa My Account Fesdback Sits Wap FAQ User Administration (ORA) Logout Click on the application

Pawsrea oy CrimsonLogic

SERVICE OF DOCUMENTS STATUS REPORT

User 1D : yurongy
Law Firm @ ALLEM & GLEDHILL

Service of Documents Report for URN : it10012006061350004

Case No. 5 77/20050D
Sender's File Reference Mo, ASR-2411
Grand Tatal : 55
5/Ma, 1
Date/Time Served 13/06/2006 04:00:00 PM
URN fit10012006061350004
Case No. SITTI2005D0
Court Indicator i Suprerme Court
Sender User 1D ¢ fitiom
Sender's File Reference Mo, ASR-2411
Recipient(s)
ls/Mol _—__ Recipient Law Firm _______[Recipient File Reference NoJRecipient Solicitor NamelStatus [D ate/Time Reliieved
1 CENTRAL CHAMBERS Lav CORPORATION Served
2 FKhattar Wong and Partners Served
Document Fee 550.00
Document Processing Fee S$16.00
Document Transmission Fee S$10.00
Documnent Manual Handling Fee S§0.00
Total Fee : 5$26.00
| [5/Ho] Document Name IDocument No _DCN__INo_of Page(s] ] Served
1 ‘it OF Summars 10087057 22 d:hefshintpdf4 2006061 31 24305000nte: 1001 2008061300001 0001.000.FDF
2 Acceptance Of Offer 100870596 22 o \efshintpdfid 2008061 3124305000ntets 1001 20060613000010002.000 FDF

== Elactrenic Filing Systerm

Terms of Service | Privacy Policy
Copyright ® Crimsonlogic Pte Ltd 2002, All rights reserved, No pertion of this web site may be used or reproduced without the prioe written consent of CrimsonLegic Pte Ltd, CrimsonLeaic and the CrimsenLogic Shell
Device are trade marks of CrimsanLagic Pte Ltd,

= A e

Figure 9.7.3
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Chapter 10 - Service of Documents

10.1 Concept

This service allows the requesting party to serve court documents on law firms /
defendants / Baliliffs (up to 99 recipients in a single service) electronically. This service
is provided for Law Firms who are registered FE-Web users. Users will be able to send
up to 99 documents with a total of 9999 pages or with a maximum total file(s) size of
500 MB in a single service.

1. Click on the <Service of Documents> link in EFS Menu page (Figure 1.3).

The Service of Documents page is displayed.

1 = | oAk |

-
= &l n
Home My Account Feedback Site Map FAQ User Administration {(DRA) Logout Click on the apphcal\un v

Poweres by CHIMSONLOGIC

SERVICE OF DOCUMENTS

Court Type *: Supreme Court ¥
Case No.: B v1z [EC T
Sender's File Reference No.* : HC_Filing1

Law Firm{s) to be served upon ?

Lawe Firms: (Firms involved i this case are marked with *)
HAMBERS LAVY CORPORATION

g and Partners

Peter Chua and Co
Sadari Musari & Pariners

Add as Recipient
1l CENTRAL CHAMBERS L&w CORPORATION v ﬂ
2 KeatrWargandPares ] a
pen L] o o [ v 1]
Document Name' : | v
File to be Served” : | |(Browse.. ) view poe L
No. of Document Processing | Iransmission Manual Total
Total File Size : Estimated Transmission Time (@64 kbps): Total Estimate Fees: 0.00

Figure 10.1: Service of Documents

10.2 Preparing Service of Document Submission
To serve the documents, the user specifies the case number, the recipients and the
documents to be served.

10.2.1 Recipient Law Firms List

Service of Documents can be made to selected Law Firms are commonly served documents.
The Law Firm(s) list will also contains the law firms involved in the provided case number and will
be marked with “*” and placed at top of the list.
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10.2.2 PDF Documents to be Served

To serve documents, the user is required to provide the case number as well as the list of
recipient(s). After the recipient(s) are chosen, the user is required to select the documents to
be served to the recipients.

In Service of Documents page (Figure 10.1)

1. Case Details
Enter the case number, Court Type and File Reference Number.

2. Add Recipient(s)
Select the recipient(s) from the Law Firms list box with the <Add as Recipient > and
Can Remove using trash icon buttons. Enter the Recipient’s File Reference number
and Solicitor name if available

3. Attach Document.
i. If user entered DCN, the system will be defaulted the DCN’s document in
document list.
ii. Selectthe PDF document using the <Browse> button and enter the information
for the document to be served.
ii. If no DCN entered, user has to select desired document to be served from the
document list.
iv. Click on <Attach Document> button to attach document.
v. Click on trash icon to delete the document.
vi. Upon attach the document, the document’s fees will be calculated
automatically. The document fees will be recalculate upon delete
document(s) or change in recipient list.

4. Serve Document(s).

i. Click on <Serve> button to start serving of document(s). upon click on <Serve>
button system will prompt the SOD details user entered and upon confirmation
the service will be continue.

5. Change of court type.
i. If user changes the court type, the entire information entered in Service of

Document page will be discarded, and the document list will be re-populated
to specified court.

10.3 Service of Documents Report

This allows the user to generate reports for Service of Documents for a specified
period.

1 Click on the <Service of Documents> link in EFS Menu page (Figure 1.3).
2 Click on the <Service of Documents Report> in the popup menu.

The Service of Documents Report Criteria page is displayed.
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'EI:S Home My Account Feedback AboutUs Site Map FAQ User Administration (ORA) Logout

Fowsrear CrMSONLOGIC

SERVICE OF DOCUMENTS REPORT CRITERIA

Report Criteria(s)

An asterisk () denates & compuisory fieid.

Generate Service of Documents Report for date ranging

from (DD-MM-YYYY) : 08 Hos  lzoo7
to (DD-MM-YYYY) : 05 los 2007

Type Serial Mo, ear Suffix
Case No. : 3 If If

Sender’s File Reference No. :

Generate Report

== Electronic Filing System

Tarms of Sa
Capyright © 2002-2007 Crimsonlogic Pte Ltd. This site is operated on behalf of the Singapore Judiciary by

acy Policy
aic. Data submittad through this website is submitted to the Govemment of Singapore snd protacted 5

Figure 10.7: Service of Documents Report Criteria

1. Enter the period (from date and to date) to generate the report. User may also
specify the Case No. and Sender’s File Reference No. to return only results for the
additional conditions.

2. Click on the <Generate Report> button.

The following confirmation dialog box is displayed.

Figure10.8: Confirmation Dialog Box

1. Click on the <OK> button to proceed.

Microsoft Internet Explorer

o
'\.‘) Generate Service of Documents Search Report from 24-01-2002 to 24-01-20027
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The Service of Documents Status Report is displayed.

M e w e oreanuTUUG WL G|

Click on the application v

Home My Account Feedback AboutUs Site Map FAQ User Administration (ORA} Logout

rFowarad oy CrImsonLogic
SERVICE OF DOCUMENTS STATUS REPORT
User ID : p2H001ct
Law Firm : ASSOMULL & PARTHERS

Service of Documents Report from 01-05-2007 to 08-05-2007

Reference No

URN DocumentDCHN| No.
No. of
Page
o. Fee 5]
07/05/2007 01:57:48 P p21001 2007050750005 S/122/2006/4 Supreme Court p2t1007 Kris 530,00 5$8.00 S$3.00 54000 5$11.00 Acceptance Of Offer 37 CAD20070223162631000N
[ Generate Certificate of Service for selected record ] [ Printable Page ][ Text File ]

> Electronic Filing Systern

Terms of Service | Privacy Policy
Copyright @ 2002-2007 GrimsanLogic Pte Ltd, This site is operated on behalf of the Singapare Judidiary by CrimsonLagic, Data submitted through this website is submitted to the Govermment of Singapere and pratected as
such,

Figure 10.9: Service of Documents Status Report
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10.3.1 Printable Page

The user can generate the report in a printable format and preview the report before activating the
Print function from the browser.

1. Click on the <Printable Page > button in the Service of Documents Status Report page (Figure 10.9) to
generate the report in a printable format.

a Electronic Filing System - Hicrosoft Internet Explorer

JBIe Edit  View Favortes Tools  Help ‘

SERVICE OF DOCUMENTS STATUS REPORT =

User D : fz1001_ 1
Law Firrn FET1 & PARTHERS

Service of Documents Report from 03-01-2002 to 03-01-2002

Case No

Sender's File Reference Mo :

Grand Total : 8§ 18.00

Mo 1

DaterTime Served 0270172002 031 0:47 PM

URN fzz10012002010350001

Case No SM36i2001/E

Court Indicatar Supreme Court

Sender User ID 1zl

Sender's File Reference Mo

Recipient(s)

[S/No.Recipient Law FimRecipient File Reference No.R e &Statuz Date/Time Retiieved

1 FET1 & PARTNERS Served

2 FET2 & PARTNERST Served

Document Fee S§0.00

Docurment Processing Fee S§8.00

Docurnent Transmission Fes S§1.00

Document Manual Handling Fee S§0.00

Total Fee S§9.00

5/N o Document HameDocument Ho.DCNMo. of Pagels)Filels] Served

1 it OF Summang 2 C:hagas.pdf

Mo 2

DaterTime Served 0270172002 031805 PM

URN fzz10012002010350002

Case No SM36i2001/E

Court Indicatar Supreme Court =
Sender User ID 1zl

Sender's File Reference Mo

Recipient(s)

IS /N o Recipient Law FimRecipient File Reference No.Recipient Solicitor Hamel Status | Date/Time Retricved |
1 FET1 & PARTNERS Retrieved 03/01/2002 03:41:20 PM
2 FETZ & PARTMERS1 Served

i o canon i |

Figure 10.10: Service of Documents Status Report

10.3.2 Text File
This allows the user to generate a text file of Service of Documents report.

1. Click on the <Text File> button in the Service of Documents Status Report page (Figure 10.9)
to generate a text file for the report.
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“ File Edit ‘“iew Favortes

Tools  Help

=l
Sernce of Documents Eeport From 03-01-2002 Ta 03-01-2002
Sender's File Beference Mo,

SERVICE OF DOCUMENTS STATUS REPCRT

5Mo. Date/Time Served TR Case Mo Court Indicator Sender User ID Sender's File Reference Mo, Document Fee Documern
1 03/01/2002 031047 PM £210012002010330001 3/136/2001/E Supreme Court 221001 350,00 3$8.00
2 03/0 172002 03 1805 P 22 |00 120020 LO350002 501 36/200 LB Supreme Court fzz 1001 SH0.00 SEE.00
| ] _'_l_l
Figure 10.3.3: Certificate of Service

This allows the user to generate a Certificate of Service for a service selected from the
report.

1. Select a document from the Service of Documents Status Report page (Figure 10.9).
2. Click on the <Generate Certificate of Service > button in the Service of Documents

Status Report page (Figure 10.9) to generate a Certificate of Service for the selected
document.
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“JEFS Cumtificale of Swrvice - Micioenoll kntesnct Explonm

| Fin Edt M Femim Toch  Hee

SUFREME COURT
EFR Certificate of Service
Seader  E=1001_+1
User I} : 21001
Law Firw: FET1 & FARTIERS
Sender Dietals
Unibiquee Relorenee M = G 100 1200201 (350001
Coase Na. = SM3&ZMLE
Sesider's File Ralorence Musiber -
DrateTinse Served = 03-01-2002 031047 FIL
Nunsher of Hecipiastis) =2
Numwher of Diocumestis) Served - 1
Hecipiest{sh Details 5
8, il
Lo Firma : FET| & PARTHERS
File Raference
SolEritor Mame :
STo. =
Lo Firms + FET2 & PARTHERS
File Beference
Snlritar Nasn
Darummentis) Served
8MNn, £l
Drocumpet Mame @ % OF Summons
[rorusest Mo
DCTH Mo
To. el Pageis) :2
Regsrar's Certificate
Thus 1= to pectify that FET1 & FPAKTHERS 12 deemad to bave served, deliverad ar ctherwse conveyed
the docoenbs] desenbed shese on FET1 & PARTHEERS, FET2 & PARTHEES] on the date and a the
wme an stabed
REGLETRAR
Supreme Court
2 3 /
" PEOPLE [ \Q\-‘ll' FH L
g b = 5
4%
L -
3

Figure 10.12: EFS Certificate of Service

Note: The Date/Time Served is derived from the Date & Time that the service reaches
CrimsonLogic server based on the 1st byte that the server received.
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10.4 Fee Structure

The fees chargeable for Service of Documents are as follows:

Document fee on a per document basis
Processing fee on a per document basis
Document Fee on a per page basis
Transmission fee on a per page basis
Fee for each additional recipient

A Manual Handling fee on a per document basis, regardless of the number of
Recipient(s) is chargeable, if the service is done from the Service Bureau.
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Chapter 11 - Reports

Generation of reports can be activated by selecting ‘Reports’ from the Main Menu. See
figure 11.1.

11.1 Concept

This module allows the users to generate reports based on the data that is stored in the Front-
End application. The report can be previewed on screen and there is an option to print the
report to the printer. There are two formats to view the Reports.

1. HTML Format - Best used for viewing.
2. PDFFormat - Best used for printing.

There are four types of reports available:

0] Submission Sent Report

(i) Court Replies / Correspondence Report
(iii) EFS Fees

(iv) Case No. and File Ref. No. List

(v) Service of Documents

(vi) Document Index Search

(vii) Transmission Log

» Submissions Sent » Case Mo, and File Ref. Mo, List

» Court Replies & Correspondences » Service of Documents

» EFS Fees » Document Index Search

» Transmission Log

Figure 11.1: Main Menu (Reports)
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11.2 Submission Sent Report

This report allows the user to print the list of submissions, which have been sent to the
Courts/Other law firms. It allows the user to filter and sort the records for printing based on
Unique Ref. No., Case No. and File Ref. No and Date Received by SNS Server on uploading
the files. This report does not include the documents served to other law firms.

From the Submission Sent Report page a user can get the following lookup information.
1. Case Number lookup by entering case type and clicking Case No button.

2. File Reference Number lookup by clicking the File Reference Number button.

3. A Calendar to populate the date range for the search criteria.

User Entry Check List:

1. The user must enter at least one among the URN, Case Number or File reference number
to proceed.

If you do not provide that information a message is prompted asking you to enter a
search criteria.

1. From-Date must be earlier than To-Date. To-Date must not be later than Today’s Date.
Otherwise it will prompt you to enter valid date.

2. The user cannot add the same field more than once from the Available Fields box to
Fields to Sort By box. If you add, it will prompt you with the message saying “Sorry, you
have already selected”.

3. The user cannot press the Print to Screen button more than once. If you do, it will prompt
with the message saying “You can only submit this request once”. So the user has to go
back to the previous screen by clicking cancel and again come back to the same
screen to submit the request.

4. Click on the <Submission Sent Report> link in the Filing Menu page (Figure 11.1).

The Submission Sent Report page is displayed.
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j Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer

Edit  Wiew Favarites Tools  Help

Singapore Judiciary
Electronic Filing System
Fowsraty CrimsonLogic

‘Submission Sent
Click on the application A Report
B 7

Submission Sent Report

ilable Fields

Unigue Reference Murmber I

Case Mo I hd I ;I ;I Case Mo. List
File Reference Mao. I File Reference List |

Date Received by SNS Report Qutput

From I (‘“)_cm Print to Screen @ HTML Format € POF Format
To I & Calender

Sort By :
Awailable Fields Fields to Sort By:
Unigue Reference MNo. Add -> Asc
File Reference No. add > Des
Case Mo,
Diate/Time Sent

< Remove |

Frintto Screen | Clearl Cancell

>3 Electronic Filing Systern

Terms of Service | Privacy Policy
Copyright @ 2001 Singapare Network Services Pte Ltd, All rights reserved. "CrimsonLogic’ and the shell device are trade marks of Singapore Network Services Phe Ltd,

Figure 11.2: Submission Sent Report

Select Case Type and click on the <Case No. List> button in the Submission Sent Report page
(Figure 11.2).

The Case No. List page is displayed.

) Break through with CrimsonLogic nakes better sense - Microsoft Internet Explorer =10/

J Fle Edt ‘iew Favorites Tools Help

Singapore Judiciary
Electronic Filing System
Fawarsasy CrMSONLOGIC Click on the application =

Case No. List

| SMo_ [ [ CaseMNo. |

1 i BC/2200244
2 @] BC/A/2002/E
Canfirm Selaction | Cancel |

== Electronic Filing System

Terms of Service | Privacy Policy
Copyright @ 2001 Singapore Netwark Services Pte Ltd, All rights reserved, "CrimsanLlogic” and the shell device are trade marks of Singapare Network Services Pte Ltd, —

Figure 11.3: Case No. List
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Case Numbers will be displayed in the Case No. List page pertaining to the particular case
type. The user has to select one and click <Confirm Selection> to populate the case no field
in Submission Sent report page.

+ Click on the <File Reference List>button in Submission Sent Report page.

The File Ref. No. List page is displayed.

7} Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer =]

J File Edit VWiew Faworites Tools Help

Electronic Filing System
File Ref. No. List
[ S/Mo [ | FileReferenceNo. |
1 o 123 —
2 o 2 PETIONERS
3 ' 20020504
4 o 3
5 o B1
3 o 9
7 ' 92
g o) 93
9 o 94
10. o AD-diff foap
1" i ADM1.1.1
12. o) ADM1AT
13. o ADWI1.1.7->0
14. O ADM_2002
15 i Admiralty
15 o CA
17. » CaseTransferTesting
18. o Cluster Test by “eena
18. - FRM Demmo SAL
20 o FRMN Demal
21. i FRM Demo2
22, o FRM Dermod
23. i FRM Dermod
24 o FRN Demo5
25, i FRN1
26, o E_.V.\u’afver Bl

Figure 11.4: File Ref. No. List

File Reference Numbers will be displayed in the File Ref. No List page. The user has to select
one and click confirm selection to populate the File Ref. No field in Submission Sent Report

page.

1) Click on the <Calendar> icon in the Submission Sent report page.

The calendar is displayed.
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3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer =|F |5|

|J File Edit vwiew Faworites Tools  Help ﬁ

Singapore Judiciary
Electronic Filing System
Fowamaer CrIMSONLOGIC

ubmission Sent
Click on the application A

Submission Sent Report

Unigue Reference Murmber N [ 4]

Case No May 2002 I_ Case Mao. List

File Reference No. [[=<]l=][[Today] [[=][[==]| File Fefarance List |

sun Mon [Tue Wed [Thu [Fri [sat

Date Received by SNS ’l_lg_lﬁ_’i_ Report Qutput

From I ’5_ g 'I_ g IE_IEIE Prirt to Screen @ HTML Format ¢ POF Format
" | s s e

’ 3 20 fo1 2z [23 [eaes
Sort By : ’2_5_2 ’2_T£ 5’3__1’1_
Awailable Fields Fields to Sort By:

Unigue Reference MNo. Add -> Asc

File Reference No.

Case Mo, Add->Des

Diate/Time Sent

< Remove |
Frintto Screen | Clear | Cancel |

>3 Electronic Filing Systern

Terms of Service | Privacy Policy
Copyright @ 2001 Singapare Network Services Pte Ltd, All rights reserved. "CrimsonLogic’ and the shell device are trade marks of Singapore Network Services Phe Ltd,

=
Figure 11.5: Calendar

This function opens a calendar through which, user will be able to select the date. The date
will be populated to the date field and the calendar window will be closed.

Select field in the Available Fields list and click Add->Asc button to sort the records in
ascending order.

(On)

Select field in the Available Fields list and click Add->Des button to sort the records in
descending order

(On)

Select fields in the Fields to Sort By list and click <-Remove button to remove the field in
that list.

Click <Clear> button to clear all data entry fields.

Click <Cancel> button to return to the Filing Menu screen.

Click the <Print to Screen> button in Submission Sent Report page.

The user will be able to see the following information in the report.

Law Firm File reference No

Case No

Date/Time Received by SNS
Unique Reference No.

CC Party

Status

Recipient Court/Web Acct ID
Date/Time received by courts.
No of Docs not replied by Courts.

©CoOoNOTRA~LODNE
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The report can be viewed in two formats. This should be specified in Submission Sent Report
page.

1. HTML Format

2. PDF Format

HTML Format

3 http:/Mlocalhost: 7001 fefsweb3/els/FeesRepoitServlet - Microsoft Internet Explorer

J Ele Edit “iew Favoites Tools Help |
3 = »
S fa} =] G < = i P
Back Forand Stop Refresh Haome Search Favorites History Print Edit Discuss Real com
| Address [£1 hiip:/ocalhost 7001 fefsweh3/efs FeesR epoitS ervlet =] @t

J Links @ Free Hotmail @Java 2 Platform SE v1.3.1 @ weblogic server-local-URL @ trial-cluster-URL @ dbeazn0l @ trial-cluster-tnassn3-i_wls.log @ trigl-cluster-tappsn05-r_wlz.log s

Submission Sent Report

SMo. Law Firm File Case Ho. Date/Time Unigue Reference Ho. CC Party Status Recipient Date/Time Ho. of Doc.
Reference Ho. Received Court/ Received not replied
by SHS Web Acct ID by Courts by Courts
1 CT.J.5388 00 ke MCi28441 /20007 12/29/00 05:28 agh400320001 22900007 Approved fit1001 12/29/00 05:28

K| | _>l_I
|&] Done [ [ [T Local intranet
Figure 11.6: HTML Format of Submission Sent Report
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PDF Format

Acrobat Reader - [Embedded File] HEE

ﬂﬁle Edit Document Wiew Window Help

=131 x|

Bes|mEa w0 vl | 0oEal

ﬁ
Submission Sent Report
SMNo.  Law Firm File Case No, DateTime Unique Reference No, CC Party Status Recipient Date/Time No. of Doe.
Reference No. Recelved Court! Received not replied
hy SN§ Web Acet 1D by Courts by Courts
1 CTILRRRA.00.ke MC/2044 12000/P 12/20/00 03:28 Agh4D32000 1 22000007 Approved fitloal 12:20/00 05:28
hd
R4 IR .4 ) NI 0 1 | R N = -
Figure 11.7: PDF Format of Submission Sent Report
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11.3 Received Replies/Correspondence Report

This report allows the user to print the list of replies/correspondences/served documents,
which have been received by the law firm from the Courts/other law firms. It allows the user
to filter and sort the records for printing based on Unique Ref.No, case No, File Ref.No, Date
Downloaded and Date Replied.

Documents will be selected based on one of the following items the user has clicked. The
default selection will be as show only Court Replies/Correspondence

1. Show only Court Replies/Correspondence
2. Show only Served Documents
3. Show all received Documents.

From the Received Replies/Correspondence Report a user can get the following lookup
information.

1. Case Number lookup by entering case type and clicking Case No button.
2. File Reference Number lookup by clicking the File Reference Number button.
3. A Calendar to populate the date range for the search criteria.

User Entry Check List:

1. The user must enter at least one among the URN, Case Number or File reference number
to proceed. If you do not provide that information a message is prompted asking you to
enter a search criteria.

2. From-Date must be earlier than To-Date. To-Date must not be later than Today’s date.
Otherwise it will prompt you to enter valid date.

3. The user cannot add the same field more than once from the Available Fields box to
Fields to Sort By box. If you add, it will prompt you with the message saying “Sorry, you
have already selected”.

4. The user cannot press the Print to Screen button more than once. If you do, it will prompt
with the message saying “You can only submit this request once”. So the user has to go
back to the previous screen by clicking cancel and again come back to the same
screen to submit the request.
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3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer

J File Edit vwiew Faworites Tools Help

Singapore Judiciary
Electronic Filing System
Fowamaer CrIMSONLOGIC

Received
Click on the application i Replies Report

etails £

Received Replies/Correspondence Ref _

Unigue Reference Murmber I

Case Mo I hd I ;I ;I Case Mo. List
File Reference Mao. I File Reference List |

Date Downloaded Report Qutput

Frarn I @ _camar Frint 10 Screen & HTML Format € PDF Format
To I & Calender

Date Received by SNS Sort Documents

@ Show anly Coort Replies / Correspondence

Fram I (‘“?_cum " Show only Served Documents
To I & _Clentar " Show all Recieved Documents

Sort By :
wailable Fields Fields to Sort By:

Unigue Reference Mo, Add -> Asc

E‘E'IESEE'E’E”CE i Add > Des

Diate/Tirme Downloaded

Date/Time Received by SNS - Remove | e

Frinto Screen | Clearl Cancel |
=
Figure 11.8: Received Replies / Correspondence Report.
Select Case Type and click on the <Case No. List> button in Received
Replies/Correspondence Report page.
The Case No. List page is displayed.
akes better sense - Microsoft Internet Explorer =al x|

File:

EEQ srmencan voma | s lrestiec oo ora e oot =
Electronic Filing System
Fowarndbr CrIMSONLOGIC Click on the application -

Case No. List

Edit  Wiew Favarites Tools Help

[ _S/No I | CaseMNo _____________________________|

1 ) BC/2/2002/A
2 O BC/3/2002/E
Confirm Selection | Cancel |

== Electronic Filing Systermn

Terms of Sarvice | Privacy Policy
Copyright @ 2001 Singapare Metwork Services Pre Ltd, All rights reserved, "CrimsonLogic’ and the shell device are trade marks of Singapore Metwork Services Pre Ltd, —

Figure 11.9: Case No. List

Case Numbers will be displayed in the Case No. List page pertaining to the particular case
type. The user has to select one and click <Confirm Selection> to populate the case no field
in Received Replies/Correspondence Report page.
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= Click on the <File Reference List> button in Received Replies/Correspondence Report
page.

The File Ref. No. List page is displayed.

3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer =& |5|

J File Edit VWiew Favorites Tools Help

Electronic Filing System
File Ref. No. List
[ S/Mo. | | FileReferenceNo. |
1 i 123 —
2 O 2 PETIONERS
3 - 20020504
4 o 3
5 i B1
B o 9
7 - 92
8 o 93
9 i 94
10. o ADM-diff foap
11. - ADM1.1.1
12 o ADWIAT
13. i ADM11.7-%=10
14. O ADM1_2002
15. i Adriralty
16 o ChA
17. » CaseTransferTesting
18. o Cluster Test by “eena
19. - FRM Demo SAL
20 o FRN Demal
21. i FRM Demo2
22, o FRM Dermod
23. i FRM Dermod
24 o FRN Demo5
25, i FRN1
2B. (: E_.V.\u’afver El

Figure 11.10: File Ref. No. List

File Reference Numbers will be displayed in the File Ref. No List page. The user has to select
one and click <Confirm Selection> to populate the File Ref. No field in Received
Replies/Correspondence Report page.

1. Click on the <Calendar> icon in the Received Replies/Correspondence Report page.

The Calendar is displayed.
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3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer =|F |5|

|J File Edit vwiew Faworites Tools  Help ﬁ

Singapore Judiciary
Electronic Filing System Received
Powsrnaer CrimsonLoaic Click on the application - Replies Report
it Details /
Received Replies/Correspondence Ref
Unigue Reference Murmber N [ 4]
Case No May 2002 I Case Mao. List
File Reference No. [[=<]l=][[Today] [[=][[==]| File Fefarance List |
Sun [Mon [Tue |Wed Thu’ﬁ Sat
Date Downloaded 1 o ,3_ 4 Report Qutput
s 6 [ B [ [0z
From I Prirt to Screen @ HTML Format ¢ POF Format
s ] | B2 it Js Jae [17][28
0
[2 20 [z 2 [23 [a4fes
lee 27 [z o [eo [
Date Received by SNS Sort Documents
@ Show anly Coort Replies / Correspondence
From I - ' Show only Served Documents
To I & _Clentar " Show all Recieved Documents
Sort By :
wailable Fields Fields to Sort By:
Unigue Reference Mo, Add -> Asc
File Reference No
Case Mo, Add->Des
Diate/Tirme Downloaded
Date/Time Received by SNS <« Remove | e
Frinto Screen | Clear | Cancel |
=

Figure 11.11: Calendar

This function opens a calendar through which, user will be able to select the date. The date
will be populated to the date field and the calendar window will be closed.

1. Select field in the Available Fields list and click Add->Asc button to sort the records in
ascending order
(©n)
Select field in the Available Fields list and click Add->Des button to sort the records in
Descending order
(On)
Select fields in the Fields to Sort By list and click <-Remove button to remove the fields in
that list

2. Click <Clear> button to clear all data entry fields.

3. Click <Cancel> button to return to the Filing Menu screen

4. Click on the <Print to Screen> button in Receive Replies/Correspondence Report page.

The user can be able to see the following information in the report.
Recipient File Reference No.

Case No

Unique Reference No

Served Document

Document Type

Date/Time Replied

Date/Time Received by SNS.

Date/Time Retrieved.

©ONoOORWDE
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The report can be viewed in two formats. This should be specified in Receive
Replies/Correspondence Report page.

1. HTML Format

2. PDF Format

HTML Format

/J http: #Alocalhost: 7001 Jefsweb3/efs/FeesReportServiet - Microsoft Internet Explorer

J File Edit Miew Favaites Tools Help |

j@,»-@ﬁ‘@@@‘ =# . =2 @ =

Back Forand Stap Refresh Home Search Favorites History Print Edit Discuss Real com

JA_ddress I@ hittp:##localhost 7001 fefsweb 3 efs FeesRepartS ervlet j @ ho
J Links @ Free Hotmail @Java 2 Platfoim SE +1.3.1 a weblogic server-local-URL @ trial-cluster-URL @ dbeasn01 a trial-cluster-tnassn03-ji_wls.log @ trialcluster-tappsn08-i_wls.log >

-

Received Replies/Correspondence
SMHo Recipient File

i - 5 Date/Time
Reference Ho. Case HO. Sl GCIETL L Servedocument DocumentType Dateime Replie by SHS Date/TimeRetrieved
1 MCI29441/20000F  aghd400320001 22900007 =) MOS 12/29/00 05:25 010201 05:58 010201 05:59

Ell | _>l_I
|&] Done [ [ [T Local intranet
Figure 11.12: HTML Format of Received Replies / Correspondence Report
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PDF Format

Acrobat Reader - [Embedded File] |- (=] x|
ﬂ File Edt Document Wiew Window Help & x]
Bes|mEa w0 vl | 0oEal
ﬁ
-
Received Replies/Corvespandence
/N0 Recipient File Case NI Unigue Relerence No. Served Document DateTime Replied DateTime DateTime
Reference No. Dacument Type Received by SN§ Retrieved
1 MC2944120000F  agha0032000122900007 su MOS 12029700 05:28 01702101 03:59 0102101 05:55
hd
R IREEE I ¥ 1i=85in 12

Figure 11.13: PDF Format of Received Replies / Correspondence Report
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11.4 Fees Report

This report allows the user to print the fee details of the list of replies/correspondence, which
have been received by the law firm from the Courts/other law firms. It allows the user to filter
and sort the records for printing based on Unique Ref. No., Case No. and File Ref. No and
Date of Filing or Attempted Filing. This report does not include documents served by other
law firms.

From the Fees Report a user can get the following lookup information.
1. Case Number lookup by entering case type and clicking Case No button.

2. File Reference Number lookup by clicking the File Reference Number button.
3. A Calendar to populate the date range for the search criteria.
User Entry Check List:

5. The user must enter at least one among the URN, Case Number or File reference number
to proceed. If you do not provide that information a message is prompted asking you to
enter a search criteria.

6. From-Date must be earlier than To-Date. To-Date must not be later than Today’s date.
Otherwise it will prompt you to enter valid date.

7. The user cannot add the same field more than once from the Available Fields box to
Fields to Sort By box. If you add, it will prompt you with the message saying “Sorry, you
have already selected”.

8. The user cannot press the Print to Screen button more than once. If you do, it will prompt
with the message saying “You can only submit this request once”. So the user has to go
back to the previous screen by clicking cancel and again come back to the same
screen to submit the request.
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3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer

J File Edit vwiew Faworites Tools Help

Singapore Judiciary
Electronic Filing System
Fowamaer CrIMSONLOGIC

Unigue Reference Murmber

Case Mo,

File Reference MNo.

Date of Filing / Atempted Filing

From I
o I

&

Sort By :

Available Fields

Unigue Reference MNo
File Reference No.

Click on the application A

Fees Report
Setails /

Fees Report Available Fields

——

(S | B
—

_Calendar

&
& calendar

Add -> Asc
Add->Des

Case Mo. List
File Reference List |

Report Output

Print to Screen  © HTML Format ¢ PDF Format

Save as File © Text € Excel

Fields to Sort By:

Case Mo
Date of FilingfAternpted Filing

<« Remove |

FrintReport | C\Barl Cancell

== Electronic Filing Systerm

[
Figure 11.14: Fees Report
1. Select Case Type and click on the <Case No. List> button in Fees Report page.
2 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer =1a] x|

J Eile Edit wiew Faworites Tools Help
Singapore Judiciary -
Electronic Filing System
Fowares vy CrMSONLOGIC Click on the application i

Case No. List

[ S/Mo | | CaseMNo ____________________________|
1 » BC272002/A

2 o BC/A2002/E

Caonfirm Selection | Cancel |

> Electronic Filing System

Terms of Sarvice | Privacy Policy
Copyright @ 2001 Singapare Network Services Pre Ltd, All rights reserved, "CrimzonLlogic’ and the shell device are trade rarks of Singapore Network Services Pre Ltd, -

=l

Figure 11.15: Case No. List

Case Numbers will be displayed in the Case No. List page pertaining to the particular case
type. The user has to select one and click <Confirm Selection> to populate the case no field
in Fees Report page.

1. Click on the <File Reference List> button in Fees Report page
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3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer =7 |5|

J File Edit vwiew Favorites Tools Help

Singapore Judiciary =
Electronic Filing System
Fowarnter CrIMSONLOGIC Click on the application -

File Ref. No. List

1 ' 123 —
2 o 2 PETIONERS

3 o 20020504

4 o )

5 ' B1

B o 9

7 o 92

8 o 93

9 L 94

10. o) ADM-diff fap

1. 8 AD1.1.1

12. o ADM1.1.7

13 i ADWI1.7-V=0

14 O ADK1_2002

15. » Admiralty

16. o CA

17. i CaseTransferTesting
18 o Cluster Test by Veena
19. i FRN Demo SAL

20. o FRM Dernal

21 i FRM Demo2

22 o FRMN Demo3

2. i FRM Demod

24. o FRM Dermod

25, i FRN1

26 o F_\Vaiver El

Figure 11.16: File Ref. No. List

File Reference Numbers will be displayed in the File Ref. No List page. The user has to select
one and click <Confirm Selection> to populate the File Ref. No field in Fees Report page.

1. Click on the <Calendar>icon in the Fees Report page.
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3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer =|F |5|
|J File Edit vwiew Faworites Tools  Help i
Singapore Judiciary
Electronic Filing System Fees Report
Fowamaty CrmsonLogic Click on the application = 1t Details 4
Fees Report sl
Unigue Reference Murmber o =[S
May 2002
Caze Mo. [[=<][=][[Toda H[z]|[>>]| I Case Mo. List
File Reference MNo. File Reference List |
Sun [Mon [Tue |Wed Thu’ﬁ Sat
1 2 3
Date of Filing / Atempted Fili S |8 B 2 '1—_0 11 Report Output
[2 1z [z 15 [16 [1zfas
From I 19 |20 |21 |22 |23 ’2__45 Print to Screen @ HTML Format ¢ PDF Format
Ta I 26 |27 28 22 |30 '3—_1 1 Save as File i Text  Excel
Sort By :
Awvailable Fields Fields to Sort By:
Unigue Reference MNo Add -> Asc
File Reference No.
-
Case No _ AddwDes |
Date of FilingfAternpted Filing
<« Remove |

FrintReport | C\Barl Cancell

== Electronic Filing Systerm

Figure 11.17: Calendar

This function opens a calendar through which, user will be able to select the date. The date
will be populated to the date field and the calendar window will be closed.

1. Select field in the Available Fields list and click Add->Asc button to sort the records in
ascending order.
(©n)
Select field in the Available Fields list and click Add->Des button to sort the records in
descending order.
(On)
Select fields in the Fields to Sort By list and click <-Remove button to remove the fields in
that list.

2. Click <Clear> button to clear all data entry fields.

3. Click <Cancel> button to return to the Filing Menu page.

4. Click on the <Print to Screen> button in Fees Report page.

The user can be able to see the following information in the report.
1. Document Code

2. Document Control No
3. Processing Fee

4. Transmission Fee

5. Doc Colour Pages

6. Manual Handling Fee
7. Doc/Admin Fee

8. Priority Fee

9. Commissioning Fee
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10. Hearing Fee
11. Swear Fee
12. Exhibit Fee

Partial Waiver Detail

Party Type

Processing Fee Waived
Transmission Fee Waived
Doc Fee Waived
Manual Handling Fee
Priority Fee Waived

Doc. Colour Page Fee
Party Name

©ONoOORA~WDE

The report can be viewed in two formats. This should be specified in Fees Report page.

1. HTML Format
2. PDF Format

The file can be saved in two types.
1. Text
2. Excel

gL LR R | g P S| T G R T

Address | @ O\ TEAMS\LEGAL|0D4-Products\EFS\EFS-Frontend|User Guides\outputs|FeesReport_t . html

vIB e ks

Google |G+ vicooi) & & B v o Bookmarksw B zodtblocked TP check v 4 - [ Sendtow () Settingsw
Yt - - v || Searchwet - 7 B @~ @ [=IMal - @Myvahoo! - @ Personals - ¥ Entertanment - o Games * JF Music - B3 Answers - [SionIn -
1of1 ~
Fees Report
Unique Reference Ho. fit1 001 2006021 440026
Case Ho. DCP/AR00EM
Law Firm File Ref. Ho. roc2_probate_su
Date Time Filed. A4/02/2006 0710 FPW
Document Fee Details
SHo Document Document Ho. of Processing Trans- Doc. Color Manual Doc./ Priority Commis- Hearing
Code Control Pages Fee mission Pages Hanling Rejection Fee sioning Fee
Humber Fee Fee Fee ee Fee
1 PROS 10052343F 2 400 1.80 ooo ooo 8000 ooo 000 000
2 STMTPE 10052344G 2 4.00 1.60 ooo ooo ooo 0.0o 0.00 0.00
3 CLOSPB 10052345H 3 4.00 240 aoo aoo ooo 000 0.00 0.00
4 Ll 10052346 3 4.00 240 ooo ooo ooo 0.0o 0.00 0.00
Partial Waiver Details
Sllo  PartyType Processing  Transmission Doc Fee Manual Priority Doc.Color _ Party Hame
Fee Waived Fee Waived Waived Handling Fee FeeWaived  Page Fee
1 SUaL ooo ooo 000 ooo ooo 000 JASOM
Total Transmission & Processing Fees 24.00
Total Court Filing Fees 30,00
Total of all Fees 104.00
Document Code Document Hame
PEOS Originating Summans (Probate)/Letters Of Administration
STMTPE Statement For Probate/Letters Of Administration
CLOSPB Checklist For Originating Summans (Probate)
WILL Wil (Certified True Copy)
Figure 11.18: HTML Format of Fees Report
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Adobe Acrobat - [FeesReport. pdf] E
T File Edt Document Tooks Plug-Ins View ‘Window Help
LR @@ES|E 1 e DO B2 HaB
T
" Fees Report
Unique Reference No. fitl 001 2006021440026
' Case No. DCP/5/2006/M
b roc2_probate_su
a’ Date/Time Filed. 140212006 07:10 PM
=] Document Fee Details
SMNo Document Document No. of Processing Trans- Doc. Color Manual Doc./ Priority Commis- Hearing
] ade Control Pages Fee mission Pages. Handling Rejection ee ee
U’l Number Fee Fee Fee Fee
1 PBOS 10052343F 3 400 160 000 0.00 8000 0.00 0.00
TMTPB 1005, 2 400 160 000 0.00 000 0.00 0.00
= 3 CLOSPB 10052345H 3 400 240 000 0.00 000 0.00 0.00
T, 4 WL 10052346 3 400 240 000 0.00 0.00 0.00 0.00
Purtial Waiver Details
S/No Party Type Processing Trans 0 Doc Fee Manual Prio Doc.Color Party Name
Fee Waived Fee Waived Waived Handling Fee FeeWsived Page Fee
1 SuUAL 000 0.00 0.00 0.00 0.00 0.00 JASON
24.00
Total Court Filing Fees 8000
Total of all Fees 104.00
Docament Code Document Name
PBOS Originating Summons (Probate)/Letters Of Administration
STMTPB Statement For Probate/Letters OFf Administration
CLOSPB Checklist For Originating Summons (Probate)
WILL Will {Certified True Copy)
Lo 1| |

PDF Format
Figure 10.19: PDF Format of Fees Report

WordPad

H| FeesReport.txt - WordPad
Fie Edb View Insert Format Help
Dd S @A | By
Fees Report Lo
Unigue Reference No. £i£1001200602 1440026
Case No. DCP/5/2006/H
Lav Firm File Ref. No. roc2_probate_su
Date/Time Filed. 14/02/2006 07:10 PN
Document Fee Details
54N Document Document No. of Frovessing Trans- Doe. Color Hanual
Code Control Pages Fee mission Pages Handling
Humber Fee Fee Fee
1 PEOS 10052343F z 4.00 1.60 0.00 0.00
z STHTPE 100523446 z 4.00 1.60 0.00 0.00
23 CLOSPE 10052345H 3 4.00 2.40 0.00 0.00
4 WILL 100523467 3 4.00 z.40 0.00 0.00
Partial Waiver Details
5/No PartyType Frocessing Transmission Doc Fee Manual Priority Doc.Color 3
Fee Waived Fee Waived Uaived Handling Fee Feellaived Page Fee
1 suAL 0.00 0.00 0.00 0.00 0.00 0.00 a
Total Transmission § Processing Fees 24.00
Total Court Filing Fees 80.00
Total of all Fees 104.00
Document Code Document Name
PBOS Originating Swmmons (Probate)/Letters Of Administration
STHTFE Statement For Probate/Letters Of Administration
CLOSFB Checklist For Originating Swmnons (Probate)
VILL Will (Certified True Copy)
e
U >
For Help, press FL UM

Figure 11.20: Downloadable Text Format of Fees Report
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MS-Excel

FeesReport.xls g@@

B3 Microsoft Exce

(9] Fle Edt view Insert Format Iook Data  Window  Help Type a question for help = = & X
NEH R3S SR KB S 8-S e z % o Gl &8 ;'&'A'!
N [lya? Byt P R BT N | [ Fy G| 9 Reply with Changes Revien. !
Al e % Fees Report
A | B =S S s e ol I
| 1 [Fees Report 1
| 2 |unique Reference lo. it 001 2006021 440026
| 3 |caseMo. DCPIS2006M
| 4 |Law Firm File Ref. llo. roc2_probate_su
| & |DateTime 1410212006 15108
| B |Document Fee Detaits
7 | Silo Ho. of i Trans-| Doc.Color  Manual Doc./|  Priority Commis-  Hearing
ER Code Control Pages Fee| mission  Pages  Handling Rejection Fee  sioning Fee
9| Humber Fee Fee Fee Fee Fee
|10 1 PEOS| 10052343F 2 400 150 0.00 0.00 80.00 000 00 0.00
[11] 2 STMTPB| 100523440 2 400 150 000 000 00 000 o0 000
[12] 3 CLOSFE| 10052345H 3 400 240 0.00 0.00 000 0.00 00 0.00
[13] 4 WL 10052346 3 400 240 000 000 00 000 00 000
| 14 |Partial Waiver Details
15 [sho PartyType Processing Transmission DocFee  Manual  Priority  Doc.Color Party Name
| 16 |Fee waived Fee Waived Waived  HandlingFee FeeWaived Page Fee
117 | 1 SuAL 000 000 ‘.00 000 000 000 JAZON
| 18 |Total Transn jon & Processing Fees 24.00
| 19 |Total Court Filing Fees 80.00
| 20 |Total of all Fees 10400
| 21 |pocument Code Document Hame
| 22 |peos Originating SUmmons (Frobats)iLetters Of Administration
| 23 |sTMTPE Statement For Probatedetiers Of Admiistration
| 24 [cLosra Checklist For Originating Summans (Prokate)
| 25 fwaL Wil (erlified True Capy)
|28 |
127 |
|28
129 |
Figure 11.21: Downloadable Excel Format of Fees Report
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11.5 Case No/File reference No Report

This report allows the user to print the list of case no and the corresponding file ref. no
available in the database for the law firm. The user can select to print either a range of case
nos. or file ref. nos.

From the Case No/File Reference No Report a user can get the following lookup information.
1. Case Number lookup by entering case type and clicking Case No button.
2. File Reference Number lookup by clicking the File Reference Number button.

User Entry Check List:

1. Either one of Case Number range or File Reference Number range has to be given.
Otherwise it will prompt you to enter valid range.

2. If user clicks Case Number radio button, only the records pertaining to the particular
Case Number range will be displayed.

3. If user clicks File Reference No radio button, only the records pertaining to the particular
File Reference no range will be displayed.

3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer

=lolx|
|J File Edit vwiew Faworites Tools Help ﬁ
-

Singapore Judiciary
Electronic Filing System

Fowarndbr CrIMSONLOGIC Click on the application -

Case No. and File Ref. No. Report

g Case Mo,
From jl ,| "'I— Case Mo. List
To ﬂl /I ."I_ Case Mao. List
O File Reference Mo
From File Peference st
To File Beference List

Report Output

Print to Screen @ HTWL Format ¢ POF Format ‘

Printto Screen | Clearl Canl:ell

== Electronic Filing System

Terms of Service | Privacy Policy
Copyright @ 2001 Singspore Network Services Pte Ltd, All rights reserved. "CrimsonLogic’ and the shell device are trade marks of Singapore Network Services Pre Ltd.

Figure 11.22: Case No/File Reference No Report

e Select Case Type and click on the <Case No. List>button in Case No/File Reference No
Report page.

The Case No. List page is displayed.
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3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer - EI|5|

J Eile Edit wiew Faworites Tools Help

Singapore Judiciary d
Electronic Filing System
Fowares vy CrMSONLOGIC Click on the application i

Case No. List

[ S/Mo | | CaseMNo ____________________________|

1 » BC/2/20027A
2 o BC/3/20027E
Caonfirm Selection | Cancel |

> Electronic Filing System

Terms of Sarvice | Privacy Policy
Copyright @ 2001 Singapare Network Services Pre Ltd, All rights reserved, "CrimzonLlogic’ and the shell device are trade rarks of Singapore Network Services Pre Ltd,

N

Figure 11.23: Case No List

Case Numbers will be displayed in the Case No. List page pertaining to the particular case
type. The user has to select one and click <Confirm Selection> to populate the case no field
in Case No/File Reference No Report page.

e Click on the <File Reference List> button in Case No/File Reference No Report page

The File Ref. No. List is displayed.

3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer =7 |5|

J File Edit vwiew Favorites Tools Help

Electronic Filing System
File Ref. No. List
[ S/Mo ([ FieReferenceNo. |
1 ' 123 —
2 o 2 PETIONERS
3 - 20020504
4 o 3
5] ' B1
B o 9
7 o 92
3 o 93
9 ' 94
10. o ADM-diff feap
1. o AD1.1.1
12 o ADM1.1.7
13 ' ADWHA7-V=0
14. o ADM1_2002
15, o Admiralty
16. o CA
17 » CaseTransferTesting
18. o Cluster Test by Weena
19. o FRMN Demo SAL
20. o FRM Dernal
21 » FRN Demo2
2. o FRM Demo3
23. 8 FRM Demod
24. o FRM Dermo5
25 ' FRN1
%ﬁ (: f_Wawer il
Figure 11.24: File Reference No List
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File Reference Numbers will be displayed in the File Ref. No List page. The user has to select
one and click <Confirm Selection> to populate the File Ref. No field in Case No/File
Reference No. Report page.

The report can be viewed in two formats. This should be specified in Case No/File Reference
No Report page.

1. HTML Format
2. PDF Format
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2 DHTML --CaseNoFileNoReport - Microsoft Internet Explorer,

Fle Edt YView Favorites Tools Help )
Al @ e 3 T
Qe O W B G| L drren= @ 35 w-0r Y3
Address ‘@ 11172,24,50. 73 Reportioutputsibiew FolderiCaseNoFleNoReport_1html V‘ Go  Links
Google [Gl+ v o S & B - Y oookmarksy 7946 blocked  F Check v - [ 5end tow () Settings
¥ - o v || searchweb &2 [ @ @ | IMal v+ My vahoo! + @ Personals - g Entertainment v gy Games & Music + EJ Answers - [ Signin -
1efl

Case No. and File Ref. No. List

Case Humber File Reference llumber Page |
EJS Demol4

Ll EJS Demold

APA 20020 EJS Demol4

AP 20030 EJS Demol4

DCAER200 F EJS Demold4

HTML Format
Figure 11.25: HTML Format of Case No/File Reference No Report

Adobe Acrobat - [CaseNoFileNoReport. pdf]

T Fie Edt Document Tools Plug-Ins View ‘indow Help -8 x
AR &R 3| E « | 00O[ 5 ARE

< :
A,

Ty

i Case No. and File Ref. No. List

El Case Number Filc Reference Number Page |

2 EJS Demol4

=] 1010/ EJS Demol4

% AP/1/2002/3 EJS Demol4

Lil AP/1/2003/K EJS Demol4

;g DC/3/2001/F EJS Demol4

T,

o b

2 e SR e B S e

‘Jstat € &

PDF Format
Figure 11.26: PDF Format of Case No/File Reference No Report

11.6 Transmission Log Report
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This report allows the user to print the list of Uniqueref Numbers of the submissions and
Services sent, Unpacked. And also gives the log for the View Server Copy function usage to
retrieve the PDF.

User Entry Check List:

1. Need to select the Date from which he wish to see the Transmission Log.
2. Need to select the Mode for which the report need to be generated.

Modes:
Sent
Unpacked
View Server Copy

2 Break through with Crimsonlogic - it makes better sense - Microsoft Internet Fxplorer E

File Edit ‘iew Favorites Tools Help

eﬁatk - J @ @ \-7;} /":j Search ‘S}(Favnrites @ E:f:{v :; lﬂ - -mv % ﬁ

Address ‘@ https:{/tmhub, asianconnect, comfefsappjefs/S0D5erviet?pS0ODACtion=TransmissionLogCriteria V‘ Go o Links & Snaglt @ &

EFS Horne My Account Feedback AboutUs Site Map FAQ  User Adriinistration (ORA) Logout Click on the applicatinn v

Fawarezzr CrimsonLogic

TRANSMISSION LOG

pate’: 09052007 | caiengar
Type':

Generate Report ] [ Back To Main Menu

== Electronic Filing Systermn

Terms of Service | Privacy Policy
Copyright @ 2002-2007 CrimsonLagic Phe Ltd, This site is operated on behalf of the Singapore Judiciary by CrimsonLogic, Dats submitted through this website is submitted to the
Government of Singapore and protected as such,

@ =] ‘j Local intranst

i4 start B .. . Tere.. | urh.. | GpoF = R E: 5. @ EEO v 4

Report:

The report displays Submissions and Services in two different sections with the following
detalils:

Unigue Reference No, Date time, Status, Userid and Remarks.

Print button enables the user to print this report to the printer and get the hard copy.
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< Break through with Crimsonlogic - it makes better, sense - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools Help ”
Qo - © - (8 @ G| Lo Frrore @2 % - 20 B 8
Adcress ] 0:\TEAMSILEGALIO0-Products|EFS\EFS-Frontend|PrototypelPratatype For Phase 8.0iCommunicationLogResul, tml v B ks ” @meor B &

IIS Horme My Account Feedback About Us Site Map FAQ  User Administration (ORA) Logout
rowsreaer CrimsonLogic

Click an the application

TRANSMISSION LOG REPORT

Date ;: 08-02-2007

Type : Sent

[ S/N 1 Unique ReferenceNo ] __ Date ] _Status [ _____Remarks ] UserlD ] E
1 fit1001 2007020740009 08-02-2007 10:30 am  Succes yurong

2 fit1001 2007020840005 08-02-2007 11:30 am  Success yurong

3 fit1 001 2007020840003 08-02-2007 10:30 pm  Failed Locked By purang rupal

4 fit1001 2007020840002 08-02-2007 09:30 am  Failed Locked By purang rupal

[ S/N 1 Unique ReferenceNo ] Date ] _Status [ _____FRemarks ] __ UserlD ]
1 fit1 001 2007020740009 08/02/2007 10:30 am  Success yurong

2 fit1001 2007020840005 08-02-2007 10:39 am  Success yurong

3 fit1 001 2007020840003 08-02-2007 10:30 am  Failed Locked By purang rupal

4 fit1001 2007020840002 08-02-2007 10:30 am  Failed Locked By purang rupal

[%

< il |

|

J Local intranet
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Chapter 12 - Document Search and View

This Document Search and View Module allows the users to perform searches on the
documents submitted to the Courts with corresponding replies and any correspondence
exchanged with the Courts or other law firms. The document based on Search criteria like
partial string of URN, Case Number, File Reference Number, documents based on court type
and Date range.

From the document search and view search criteria page a user can get the following
lookup information

1. Case Number lookup by entering case type and case year in the lookup screen.

2. File Reference Number by entering first few letters of the file reference number.

3. A Calendar to populate the date range for the search criteria.

e Click on the <Document Search and View: Search the Document(s) filed
previously> link in the Main Menu.

¥ Document Search and view

» Search the Document(s) filed previousl

¥ SmartCard Management

» Generate Keys (KGEG
» Maintain Smartcard (CCS

Figure 12.1: Document Search and View link from the Main Menu

Document Search and View page is displayed.
This page accepts the following information

Partial string of urn,

Case number,

File Reference Number

Name of document,

Date sent (date range)

Date retrieved by SNS. (Date range)

oukrwnNPE

The user must enter/select minimum of one search criteria to proceed. If you do not provide
that information a message is prompted asking you to enter a search criteria.
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; Break through with CrimsonLogic - it makes better sense - Microsoft Intemnet Explorer

J File Edit Wiew Favoites Tools  Help

Bi:k ) - - 9 fa} ‘ @ E | ‘ Zh- = = . »

Forward Stop Refresh Home Search Favoites History Hail Frint Edit Discuss

j @ Go |JL\nks bl

Addiess I@ http://twlsn02.efs. com. sg/efsweb3/efs/D ocS earchS erviet ?pload=""

Singapore Judiciary
Electronic Filing System

Fawarad b CRMSONLOGIC

Document Search
and Wiew
Filing Menu

Click on the application -

Document Search and View

Unigque Ref. Mo
. lﬁl—rl—ll_ TR T
File Ref Mo, |

File Ref Mo List |

Document Mame

Selecta Court Type = 'I

Date Sent From I
Date Received by SNS Frnml

&
o

&
& Calendar

¢
o

&
& Calendar

Search | Clear |

== Electronic Filing Systern

Terms of Service | Privacy Policy
Copyright @ 2001 Singapore Network Services Pte Ltd, All rights reserved, "CrimsonLogic” and the shell device are trade marks of Singapore Metwork Services Phe Litd

=
& [ [ [T Local intraret
Figure 12 .2: Document Search & View

e Click on the <Case No. List> button in Document Search and View page

A pop-up window is displayed from which you can enter search string to display the list of
case numbers for the search criteria.
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3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer

J File Edit Wiew Favortes Toolz Help |
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Figure 12.3: Search string entry by Case No.

The user can see the search result for the given search string of Case number as follows.

e Click on the <Case No. > hyperlink in the result page

On click of the case number from the case number list page, the selected case number will

be populated in the Document Search and View criteria page and the child window will be
closed.
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3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer
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Figure 12.4: Case No./File Ref. No. Lists

e Click on the <File Ref. No > button in the Doc Search and View page

A pop-up window is opened with a text field to enter first few letters of the File reference

number . On click of Look-up button it retrieves all the file reference number starting with the
search string.
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3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer
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Figure 12.5: Search string entry by File Ref No.

e Click on the <Calendar > icon in the Doc Search and View page

This function opens a calendar through which user will be able to select the date. The date
will be populated to the date field and the calendar window will be closed.
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3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer
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Figure 12.6: Calendar

e Click on the <Court Type > drop-down in the Doc Search and View page

On selection of the court type, the list of documents for the selection is displayed in the drop-
down menu. Please select a document you want to search for.
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3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer
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Figure 12.7: Document selection

¢ Click on the <Search > button in the Doc Search and View page

This performs the search for the information provided in the Document search and view
screen. The results are displayed in the Document Search Results page. The details for the first
20 urns are displayed in the first page. There are hyper-links provided in the same page to go
to the next page.
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3 Break through with CrimsonLo - it makes better sense - Microsoft Internet Explorer
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Figure 12.8: Search Results

There are links provided in the floating pop-up menu bars to go to Document Search and
View and Filing menu page
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Figure 12.9: Error prompt

The user can be able to see the following information in the result page.

Unique reference number

Case Number,

Sender’s File Reference Number
Recipient File Reference Number
DCN

Document Number

Source PDF

Reply PDF

. Date/Time Fetched

10. Date/Time Filed

11. Date/Time Retrieved

©COoNOOAWNE

The PDF files can be viewed by way of clicking the hyperlink provided in the result page. If
the selected PDF file is not found in the path specified in the hyper-link, a message will be
prompted to the user accordingly.

There are links provided in the floating pop-up menu bars to go to Document Search and
View and Filing menu page
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Chapter 13 - Miscellaneous
13.1 Composing a Cover Page

Users no need to attach a cover page document upon filing. The system will check
for required cover page for the document filed and will be generated by the system.
But user needs to compose a cover page upon fiing a document.

Following are the steps involved for composing a cover page:

Step 1:

If a submission is a fresh i.e. cover page not yet composed then after adding a
document to the submission, “Compose Cover Page” link will be shown for each
document if cover page required and upon clicking the link, system will alert if a
cover page is not composed yet.

If a submission is already created with the cover page and when opening or
duplicating the submission, the cover page information for all the documents will also
be loaded in to the compose cover page.

"3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer =18l x|

| Fle Edt view Favorkss Took kel ‘a-—‘
Fowsmanr Cmsonlogic Click on the application = Click on the portal ha
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File Ref. No./Extension WOS-HC /
Submission Remarks

[T Encryption On ™ Request far Urgent Handling Modify Access Rights for this Submission

Filing for these parties *

S/Ho. Party Type Party Address Party Tel Party Fax Represented by
our Law Firm
o

@ Lst Plaintiff Soasr) Z} EFS - FrontEnd - Microsoft Internet Explorer: I [ 53| B
2 £ LstDefendsnt  ASDASD = No
Add Party Delete
D List * iew Summary of Estimated Fees

The Documert Info.Page{DIP) is ether not composed or some informations required
1 like Lawfiim Information. File Rieference No. and Court Title has not been provided
Please check the DI irfomalion.

Select Document Name = © Draft & Engrossed

Acceptance Of Offer
Accaptance Of Offer (Admiralt) OK
Acknowledgement Of Service
Administration Bond

Administration Oath

Admission of facts, pursuant to nofice
Admigsion Of Liahility And Consent To Reference To Regist =
Advertisement For Originating Summons

Advertisement Of Winding Up Application (Companies Winding Up) =l

Add Document Show Full List of Does
. PDF File Name Document Fee [$) Processing Fee ($)[ Priority Fee ($) [Compose Doc. Info
Pages 3] Cover) Page
0 400 i

1 @& Wit Of Summons 4 CAPDFW_P&GES pdf 100000 4

Edit Document | Delete Document | AddDCNl

Important : Alvays Previewr the DIP for all applicable documents to =nsure that correct DIP (Document Information Page) details are sent to the Court and & proper DIP genersted. Do necessary formatting using Compose and
save the DIP detals, especially if changes are made in the Party or Filing Party details,

Other Details

Document No. [ | / Document No. List
Reference Doc No. * o [ = [ /| DocumentNo. List

@ Not Applicable

Get Reply Status via SMS Provide 2 valid HiP o, o receive Aeply Status of this sebaission via SIS, Mare Details

SaveDrat | SevedFile || Cancel | Biack To Main Menu

Figure 13.1: Document Info. Page prompt

Step 2:
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Click <OK> will proceed to compose the Document Info. Page (Fig 13.2).
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BETWEEN

Party Type

AND

Party Type

Add more party

Filing Law Firm Details (?

Solicitar MNarne(s)™ Law Firrn Address and Contact Mos ™

M/s indrew Law & Partners
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Tel: (65) 66667777
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Figure 13.2: Compose Document Info. Page
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Following Sections are available in the Compose Cover Page:

e Partiesin the Case.

e Partiesin the Originating Case.

e Filing Law firm Details.
Parties in the Case Section:
All the parties added in the submission will be taken over to this page as in the same
order of Submission i.e. parties will be grouped by party type (like plaintiff, defendant).
If each group contains more than one party, then the parties in the group will be order
in the party number. (Like 1st Plaintiff, 2nd Plaintiff etc ...)

Depending on the type of document, the party group will be placed for
BETWEEN, AND section in the party. Next to the each party group, a list with the
sequence number of total party group will be shown. User can re-sequence the party
groups so that the BETWEEN, AND sections will be re-arranged.

User can also re-arrange the parties inside the each party group for the cover page
only. The change in the party order will not be updated for submission. User can select
the radio button in the party group and click the <Up> or <Down> button so that the
selected party in the party group will be moved up or down in the same party group.

Parties in the Origination Case Section:

a) If user creating a submission from the case file, then the originating case numbers
added in the case file will taken over to this submission and for each originating case
number, the party section and “IN THE MATTER OF” section will be shown. User not
allowed adding more Originating case numbers in this page.

b) If user creating a submission in the classic EFS, then the originating case number
can be added in the submission header page. For each originating case number, the
party section and “IN THE MATTER OF” section will be shown. User can add more
Originating case numbers in this page.

Filing Law Firm Details:

Users are allowed to change the Law Firm details like solicitor(s) names, Law Firm
address and contact number, File Ref. Number to be shown in the cover page. They
can enter those information in the compose cover page Filing Law Firm Details
section.

Parties

ITMO

(IN THE MATTER OF) | sections by clicking Add More Paragraph link. Maximum of 20 “IN

User can enter max 500 char in the text area and can add more

THE MATTER OF” paragraphs can be added for the party section.

Sequence List To re-arrange the “BETWEEN, AND “sections i.e., the grouped

parties can be re-sequence by selecting the sequence number in
this list.

<Up> & <DOWN> Parties inside each party group can be re-sequenced by selecting

button the radio button and click either <UP> or <Down> button.
Originating Case

Parties :

Show this User can check this box to show the selected originating case
Originating Case number to be shown in the cover page

section on the
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cover page

IN THE MATTER OF

This text area is available for each originating case numbers. Each
text area can have maximum of 500 char length and user can click
Add More Paragraph link to add more paragraph. Maximum of 20
sections can be added.

BETWEEN Party

Text area will be shown to enter the party information for the
selected originating case number. User can group the originating
case party information by party type and can enter by party order
number like <SR Num> <PARTY NAME> <PARTY ID>. User can add
more party groups by clicking Add More Party link and also can
remove the party group by clicking Remove above Party link.

Filing Law Firm
Details :

Solicitor Name(s):

Text area to enter the solicitor details to be shown in the cover
page. This is mandatory field.

Law Firm Address
and Contact Nos

Text area to enter the law firm address and contact number that to
be shown in the cover page.

File Ref. No.

File Reference number to be shown in the cover page.

<Save Cover
Page> Button

Upon clicking this button, the information provided in the compose
cover page will be saved. But if the submission cancelled, then the
composed cover details changes also will be cancelled.

<Undo Changes>
button.

Clicking this button will reset the changes done in the page without
saving.

<Close> button

Clicking this button will close the page.

13.1.1 Preview a Cover Page

After the cover page is composed, user can preview the cover page before saving.

By clicking the Preview tab in the compose cover page, preview will be shown.

The previewed cover page can be printed by clicking the print image in the preview.
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4 Compose Cover Page - Microsoft Internet Explorer =& =]

IN THE SUBORDINATE COURTS OF THE
REPUBLIC OF SINGAPORE
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[
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2. Lin OhZin

Id Ho.: (1ot Available) Defendant(s)

SUMMONS IN CHAMBERS

Andrew Law

Iulfs Andrew Law & Pariners
No. 1 Litigation Rd.

#01-01 ALP Tower
Singapore 123456

Tel: (65) 66667777

Fax: (65) 66668588

Ref AT/2004/9%99G0(YZ

Filed Cn: 14 October, 2004
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Figure 13.3: Preview Document Info. Page

13.2 PDF Viewer
Overview

The PDF Viewer is an Adobe Acrobat plug-in/add-on product. It provides the functionality for
creating, editing, reviewing and rendering of annotations on Portable Document Format
(PDF) files being viewed by the Acrobat Exchange viewer. Apart from providing some of the
standard annotation features, the PDF Viewer also allows the users to set security options for
the annotations.

Before using the PDF Viewer, it is important to understand the relationship between the
annotations created by PDF Viewer and the PDF document. Annotations are the comments
and additions added to the PDF document. Annotations may be drawings, text highlights,
whiteouts etc. These annotations are saved as part of the PDF document. They, however, do
not change the contents of the original PDF document in any way.
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When a PDF document is annotated, a separate layer is created on top of the document,
similar to a clear sheet of paper. Annotations are part of this separate layer. Therefore, when
an annotation is edited or deleted, the original PDF document remains unchanged.
Annotations will also not appear when a PDF document is printed unless they are rendered
into the document.

The PDF Viewer comes with the following tools for annotating on a PDF document:

Text For textual information

Highlight For highlighting a bounded area

Stamp For affixing stamps

Strikeout For striking out text

Underline For underlining text

Ellipse For drawing ellipses/circles

Rectangle For drawing rectangles

Ink For free-form drawing

Colour To facilitate setting of colours

Line style To facilitate setting of line styles

Deselect To deselect any annotations

Delete-all To removing all annotations from a document
Line For drawing lines

Arrow For drawing arrows

Whiteout For hiding a bounded region

User’s Guide For the PDF Viewer on-line help

Configuration Manager For configuring certain behaviour of the PDF Viewer. For

example, to prompt user for confirmation before deleting
any annotation

Annotation Manager For easy management of annotations in a document. For
e.g. to list all the annotations by date or by type

EFS Tools Bar

The behavioural characteristics of the tools present in the PDF Viewer are described here. The
user can modify and control the properties of the EFS tool bar.

EFS Tools Bar
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Figure 13.4: Invoking EFS Tools Bar

PDF Viewer plug-in appears as “EFS Tools” under the “Tools” Menu of Acrobat Exchange.
Clicking on EFS Tools option opens the EFS Tools bar on the left as shown in Figure 12.4.

A

An EFS Tools button is also provided in the PDF Viewer’s toolbar. Selecting this button will also
enable the EFS Tools bar. Deselecting this button will close the bar. (Note: The user has the
option to show or hide this button).

The EFS Tools bar can be moved anywhere on the screen. Simply grab the rectangle on the
top of the palette with the left mouse button. Hold the button down and drag the palette to
a new location.
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Figure 13.5: EFS Tools Bar

Each tool can be selected by clicking on the appropriate button. The tool bar contains the
following tools, as shown in Figure 12.5.

Text Annotation
Highlight Region
Strikeout Text
Underline Text
Ellipse
Rectangle

Ink

Stamp

Colour Palette

EEERORoOREKEERIE

Line Style

Deselect

Delete All

Line

Arrow

Whiteout

User’s Guide
Configuration Manager

Annotation Manager

LB

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 177
Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

crobat Exchange - [Exchange.p: | (O] x|
ile Edit Document “iew Tools Window Help
o Text & :
[ & B0 . = o Slel)s

Strikeout
Undetline

Ink

: 7= Stamp

-

+ Adobe® Acro| G

Line Style

Deselect

*Tools,:| Delet=al

*Using | Lie

Arow

‘whiteaut

* Modif  jsers quide

* Openil
files te

* New fi

* Viewir

Conliguration Manager

Annotation banager
* Using roromrorevwer——

* Troubleshooting
* Index

Online Guide

4| [ByPage10f200 Q_ 100% 453x518m 4 »

Figure 13.6: Invoking Tools from within menu

Alternatively, each annotation tool can also be selected by checking its menu item under
the “Plug-In” menu of “EFS Tools” (see Figure 13.6).
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Common Features

This section describes the common functionality for all annotations. The common features
include the following:

Selection
Properties
Colour
Security

Ly

All annotation tools when selected can be used only once. However, the Ink tool can be
used as long as the user does not deselect it.

Press the _L}I icon whenever you need to deselect any selected annotation.

Whenever a tool is selected, the cursor changes to a plus shape. Whenever the mouse cursor
crosses an annotation, it changes to a ‘pointing hand’ cursor shape. When selecting text, the
cursor changes to an ‘I’ shape.

The PDF Viewer follows a consistent mechanism to select annotations and perform various
operations.

Selection

79 ©

ssociating an index with a PDF
pcument

soCiate a PDFintument with an index creatpd
th Acrobat Catplog to make that index autogati-
Iy searchable when that PODF document |s apgned
an Acrobat vigwer.

b associate thg document with an index:

Choo (7] Index.
Select Choose Ihdex click Browse.

Select the ind be associated with the docement,

opened, the selected

Figure 13.7: Selecting the line with arrow annotation

A single click of the left button on the mouse selects an annotation. This is displayed by a
black bounding box enclosing the annotation, as shown in Figure 12.7. The Four Corners of
this bounding box is thickened. These tiny boxes can be used for resizing an annotation when
appropriate.

To move an annotation, hold down the left button and reposition it on a new location. The
bounding box will be drawn to the new location. Releasing the button will reposition the
annotation in this new location.
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Figure 13.8: Example of a non-editable comment box

A non-editable comment box will appear if the left button is pressed and the mouse not
moved within a few seconds, as shown in Figure 13.8.

DATE:

Inr

Edit  Exit

FrRoOM: [This is a comment box. -

RE:

The nzwr Eraftad
the ot linata I
indnstry. iz ooar]
atzrials

Figure 13.9: Example of Editable comment box

A double click on the left button of the mouse will display an editable comment box (see
Figure 13.9). You can add comments to the annotation in this comment box. Clicking outside
the comment box (anywhere on the document) will close this comment box.
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Figure 13.10: Annotation POP UP menu box

Properties

All annotations support a pop up menu (see Figure 13.10) to enable the user to set properties
for that annotation or to delete the annotation. The menu appears when the right mouse
button is clicked. Most of the menu items are greyed meaning that they are not accessible. If
a user does not have delete access (see explanations on Security in later sections) for that
annotation, this option will also appear greyed.

Properties

Selecting the Properties item will open up the properties dialogue box (see Figure 13.10). The
Properties dialogue box will have the following:

Annotation type Type of the selected annotation.
Owner Name of the person who created the selected annotation.

Date Date and time when the selected annotation was created.
Colour Colour of the selected annotation. For text annotation, this can
be text colour or background colour.

Line Style Style of line, in case of line or arrow annotation.

Arrow Style Style of arrow, in case of arrow annotation.

Security Security level of the selected annotation.
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Properties E |

Annotation Tepe :  Arrow

Qwner: EFS
Date:  Tuefug 03 16:53:51 1933

Colar... | LineStyle I Security... |

ArrowStyle | LCancel |

Figure 13.11: Properties dialogue box of Arrow Annotation

The Colour and Security options are standard.
Colour

The Colour option allows the setting of the colour for the annotation in question. By clicking

Color__
on the i button, a colour palette (see Figure 13.12) will appear for you to select

the colour you want the annotation to assume.

Color EHE3

Basic colors:

—r—r r/.=r mr
HET TE e
A ah B B B |
I N B .
HEEAREENT .
Custom colors:

[ 0 5 5 5 ¥ Ny
I BN B B e . .

Dehne Custom Colors »>>» |
0Ok I Cancel |

Figure 13.12: Properties - Colour Palette
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Security

The Security option implements the security features within the PDF Viewer plug-in. By clicking

5 ity. .. . . .
on the 22541 button, the Annotation Security box will appear.
nnotation Secury |
Qwrier EFS
Public W Read [ Modity [T Delste B Priné

(]S Cancel |

Figure 13.13: Annotation Security dialogue box

Users can secure annotations created by him against unauthorised access. Users can also
grant access to an annotation to groups of users.

Annotations have access privileges associated with them. The creator of the annotation is
known as the owner. Only the owner can modify the access privileges of the annotation and
privileges to the public user.

= Owner
= Public

Owner can assign privileges to the public user for the following options.

Read
Modify
Delete
Print

Luuy

If a public user logs in and if the owner has not given him the privilege for read permission for
a particular annotation, then the annotation will not be visible to him. If a user does not have
modified, delete or render permission then he cannot modify, delete or print that annotation
respectively. (Note: Render permission is required for printing an annotation)

Comment Box

This is useful in describing an annotation. Double clicking an annotation opens a comment
box associated with it. This is a simple editor. User can modify the text in it if he has the modify
permission for the annotation.

If user holds the left mouse button for a while on a selected annotation, the comment
associated with it will be displayed in a non-editable box. This box will disappear if the mouse

is moved or mouse button released.

If settings have been made in the Configuration Manager, the comment box will be
displayed automatically whenever a new annotation is created.

Text Annotation Tool
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The text annotation tool enables users to add descriptive text to their document. Users can
create a text annotation the same way they create a Highlight, i.e., by stretching a box over
the document. Text annotations can be resized and moved.

To create a text annotation

Select the Text Annotation tool on the EFS Tools palette.

Stretch out a rectangular area on the document in which you wish to type text. This box will
act like a bounding box for the text you type.

Release the mouse button. A box with a cursor will be created for you to type any text. You
can edit the text inside the box like you do in an edit field control. The text will be word
wrapped and left aligned.

On closing the box, the annotation will appear as a transparent note.

1= i1=s an exansle of a |'u
text amnotation 1n =
PLDF docunment. Note that
the text ooy overlags

eyt B tRE s S0

docurent |

T2 Tice Pregident of MMatlketing

FROIi: Ergo2000 Produet Telana ger

RE: Ergo2000 harkating Plan draft

Figure 13.14: example of Transparent Text Annotation
The Properties box (see Figure 13.15) for a Text annotation has the following options

Mode

Text Colour

Border

Font Style
Background colour
Security

R

Clicking on each of the button will display another dialogue box, except for border, which
will invoke a list.

Properties E

Annotation Tpe : Text

Owner: EFS
LCancel |

Date: “wed Aug 04 15:03:53 1933

Border
Mode... | Text Colar... | I - I
Font... | Blackaraund). | Securty... |

Figure 13.15: Text Annotation Properties box
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Figure 13.16: Text Mode options

The mode option provides a facility to let the text annotation appear as transparent, opaque
or as a thumbnail. Figure 13.14 shows an example of a transparent Text annotation (notice
that the text on the base document is visible). Figure 13.17 shows an example of an Opaque
Text annotation with the text on the base document being obscured. Figure 13.18 shows an
example of a Thumbnail.

Note: If user creates a text object without any text, and with a transparent background, the
resulting object will exist but will not be visible.

iz 1z an exanple of a ME
text annobaticn in a
IDF document. Note that
the text ey overlap
text on the hase
docurment .

ting

FROM: Ergo2000 Product hana ger

RE: Ergo2000 Tarketing Plan draft

Figure 13.17: example of Opaque Text Annotation

MEMO B

Figure 12.18: example of a Thumbnail

The appearance of the Thumbnail is the same for all other annotations. Double clicking on
the thumbnail will select the annotation and convert it into actual size. The thumbnail image
can be repositioned but not resized. The user can change the annotation into a thumbnail
image by setting the appropriate property.

Note: No comment box is provided for this annotation.

The Font option allows the setting of the required font style for the text annotation. The text
colour option allows the setting of colour for the text entered. The background colour allows
the setting of the background colour for the bounded region of the text annotation. The
border list allows the setting of the border size of the bounded text annotation.

Highlight Tool
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The Highlight tool accents a selected area of the PDF document with a transparent colour. It
is similar to the highlight marker in functionality, i.e. to focus the reader’s attention on an
important portion of the document.

To highlight a region

Select the Highlight tool on the EFS Tools bar.
Drag a rectangular area over the region of the document to be highlighted.
Release the mouse button. The selected rectangular area is highlighted.

The default colour for the Highlight is yellow. However, the default colour can be changed
by editing the EFS Tools.ini file. Once highlighted, the colour can be changed through the
colour palette or through the properties-colour option.

Properties k4|

Annotation Type : Highlight

DOwner : EFS
TE| August, 1994 Date - Fri Mar 07 13:38:03 1997
Mice President of Pefarksting

PIvl T ST i Prce et Tl atia gt

Froecy 2000 I aricating FPlan cdraft

oK I Cancel I

Figure 13.19: Highlight region overlapping a rectangle
A user can set the following properties for a Highlight (see Figure 7.18):

=  Colour
= Security

This annotation cannot be moved or resized. If the PDF document is zoomed (in or out), the
annotation will be resized accordingly.

Underline Text Tool

Text underlining is used to underline a portion of text with a default colour line. The purpose of
using the underline annotation is similar to that of highlighting a region. The only difference is
that only textual regions can be underlined.

To Underline Text region

Select the Underline tool on the EFS Tools palette.

Drag out the Horizontal rectangular area over the region of text to be underlined.
Release the mouse button. The selected text area is under-lined.

Ihe proecam alchiont is vsed o add PostSenipt Type 1 fonts to
the fimtmmap wied by Image Alchemy P,

Figure 13.20: example of underline annotation
A user can set the following Underline annotation properties:

= Colour
= Security

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 186
Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

Poperies |

Annotation Tepe :  Underline

Owrer: EFS
Date: ‘wWedAug 04 15:02:09 1399
Caolar.... | Securty... |

LCancel |

Figure 13.21: Underline annotation Properties box

This annotation cannot be moved. If the PDF document is zoomed in or out, the annotation
will be resized accordingly. The default colour for the underlining text is blue.

Strikeout Text Tool

Text strikeout is used to strikeout a portion of text with a default colour line. The purpose of the
strikeout annotation is opposed to that of the underline/highlight tool. This tool works only with
textual region.

To Strikeout Text region

Select the Strikeout tool on the EFS Tools palette.

Drag out the Horizontal rectangular area over the region of text to be strike out.
Release the mouse button. The selected text area is strike out.

Select Acrobat 3.0 eommprttiritite—H-rerobmt2t-eompatiitity is selected

Figure 13.22: example of Strikeout Annotation

A user can set the following Strikeout Annotation properties

=  Colour
= Security

Properties E I

Annotation Tepe ©  Strikeout

Owrer: EFS
Date: ‘WedAug 04 14:65:08 1399
Color... | Securty... |

Cancel |

Figure 13.23: Strikeout Annotation Properties box
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A user cannot move this annotation however if the PDF document is zoomed in or out the
annotation is resized appropriately.

Drawing Tools (Ellipse / Rectangle / Line / Arrow)

Annotation tool bar has four related drawing tools that allow a user to emphasise a portion of
the PDF document. These drawing tools are namely:

Ellipse
Rectangle
Line

Arrow

Luuvu

These tools allow a user to place and drag out the respective geometric shapes as in figure.

EF3 has gewe g 0ols that allowfvon to emphasize a portion of the FDF document
and post cofnrme nts abont it Circle, Box and Lie tools allow sou to place and drag ot thess
] e fer offuser selected colorg dtareen to points fo showa
correc Hon t0 ideas or screen elements. phics with the circle orbox to

highlight an idea’

Figure 13.24: Example of Drawing Annotations
To create a Drawing annotation

Click on the required Drawing Tool icon from the EFS Tools palette.

Click on the PDF document and hold down the left mouse button.

Drag out the shape to the desired size while holding down the left mouse button.

Release the left mouse button when the desired size is reached. The Annotation is created.

To resize

Select the Annotation on the PDF document by clicking on it once with the left mouse
button. This will cause the annotation to be enclosed with Small Square stretching rectangles
along the edges.

Grab a stretching Rectangle by clicking on it and holding down the left mouse button.

Drag the object to its desired shape and size.

Release the mouse button.

A user can set the following properties for these tools:
=  Colour

=  Security
= Line Style
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|
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Owner . EFS
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Figure 13.25: Drawing Annotations Properties box

The LineStyle Property option allows you to change the line style of a selected annotation.
For the Arrow Annotation, the user can also choose the arrowhead style.
Ink drawing tool

The Ink tool enables users to use freehand drawing as an annotation. With this tool, users will
be able to create drawings the same way they can with a pen and paper.

To create an Ink Drawing

Click on the Ink Tool icon from the EFS Tools palette.

Position mouse at the start of the Ink drawing.

Click the left mouse button to initiate, and release left mouse button after the desired
drawing is finished.

(Note: The tool is selected until the mouse is double clicked in the document or the Deselect
tool in the EFS Tools Palette is clicked.)

The Ink tool gives ywou the ability to draw freeforrm, using either a mouse or a pen ingnt deswice, right on
the PDF docurme e | wings great visual irmpact and are justas faston a PDF document
asa pencilison

ppao vy g

You might circle or drawr anatrow showing abetter position for . Or you might cross
ot a whole section of text.

Figure 13.26: Example of Ink Drawing

A user can set the following properties for this tool:

= Security
=  Colour
= Line Style
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Properties E |
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Owner: EFS
Date:  ‘WedAug 04 14:53:04 1933

Color... | LineStyle | Security. .

LCancel |

Figure 13.27: Ink Annotation Properties box

The LineStyle property option allows the users to change the line style of a selected
annotation.

Stamper Tool

The Stamper Tool allows users to annotate documents with bitmaps from a list of predefined
stampers.

COMFIDEMTIAL

You can put rubber stamp at any part of the
document.

Figure 13.28: example of Stamp Annotation

To create a Stamp Annotation

Select the Stamp tool from the EFS Tools Palette. A dialog box (see Figure 12.29) appears.
Choose the desired bitmap by clicking on it.
Close the dialog box by clicking OK.

Move the mouse to the desired location where the Stamp is to be placed and click the left
mouse button.

Stamper Properties E |

AFFROVED =
BT IS oK.
CONFIDEMTIAL
LCancel |

DRAFT
DEFPARTHEMTAL
EXFERINENTAL [

-

Owrer: EFS
bodification Date:  'wed Aug 04 14:58:46 1939

Figure 13.29: Stamper Properties Box
The Stamper Annotation cannot be zoomed.
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User can set the following properties for the Stamper tool:

Security

Whiteout Tool

The Whiteout Tool allows a user to whiteout a rectangular area on a particular page. It hides

the underlying document contents. The tool allows a user to drag a rectangular area for
whiteout of any area on the page.

TO: Wiea Pregident of Marketing

FRO: Frem 300 Dertret Tl ans rag

RE: draft

The ney parted, finely o
the Cor o date o dodmnir
industn tafriag a lifatirng

TOAETIALE, v i LLEes L 1411 a1t Tnarkets

+ Bacutivez whe dasire the highest quality

Figure 13.30: Example of Whiteout Annotation
A user can set the following properties for this tool:

= Security
Deselect
User can deselect any active EFS annotation using this option. Any active EFS annotations
such as Ink, Highlight, Stamper etc. can be deselected from the EFS Tools palette or from EFS
tools menu.
User’s Guide
This option provides the on-line help for the PDF Viewer. It describes the various functions
provided by this product. Every one should read this guide before using this product.

Colour

User can change the colour of the selected annotation using this option. Selecting this option
opens a colour palette (see Figure 13.31). To change the colour of an annotation:

Select the annotation.
Select a colour from the Colour Tool Palette.
The colour of the annotation will change to the selected colour.
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|
.

Figure 13.31: Colour Tool Palette

This is an easy and fast method to change the colour of annotations. User can also change
colours via the Annotations Properties Box option.

This tool has no effect on the following annotation types:
= Stamper
=  Whiteout

Line Style

User can change the Line style of the selected annotation using this option. Selecting this
option opens a Line Style palette. To change the Line style of an annotation:

Select the annotation.
Select a Line Style from the palette.
The Line Style of the annotation will change to the selected one.

Figure 13.32: Line Style options

This is an easy and fast method to change the Line Style of annotations. Users can
alternatively change Line Style via the annotation’s properties box option.

This tool has no effect on the following annotation types:

Free hand text
Highlight
Underline
Strikeout
Stamper
Whiteout

Lo sy il

The next section describes the two additional non-drawing tools, namely:
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Configuration Manager
Annotation Manager

They are not annotation tools but tools that modify annotation properties. These tools can
only be invoked via the Plug-ins - EFS Tools menu selection.

Configuration Manager

The Configuration Manager allows users to configure the PDF Viewer plug-in with the
following options:

Placing EFS icon on the PDF Viewer toolbar
Displaying popup comment box automatically
Confirming deletion of all annotations

CONFIGURE EFS |

¥ Put EFS icon on Acrobat tool bar

W Automatically display popup comment box

¥ Confirm before deleting all annotations

LCancel |

Figure 13.33: Configuration Manager

The first option puts the EFS Tools button on the toolbar of PDF Viewer. If this option is not
enabled, then you have to invoke the EFS Tools Palette from the Tools menu of the PDF
Viewer.

The second option opens a comment box automatically whenever an annotation is created
except for free text annotation, which does not have a comment box. If this option is not
enabled, the pop up comment box will not appear automatically but will appear if the
annotation is double clicked or when mouse is held down for a while.

The third option brings a confirmation box whenever Delete-All tool is selected from EFS Tools
Palette or EFS Tools menu. If this option is not enabled, all annotations will be deleted without
asking for confirmation.

These parameters take effect immediately after the user exits from the Configuration
Manager by pressing the “OK” button.
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Annotation Manager

This is a helpful tool for getting a consolidated view of all the annotations present in the
document. It displays a list containing the comments on the annotations. This list can be
viewed in one of the following formats:

Page number
Annotation type
Owner

Date

Lty

Annotation Manager

Yiew ] Delete i LCloze l

Text
kidbhivkjlfdkj¥nkfidkvndkmvnfskdjv

Hiihliﬁht
Underline

Read thiz text carefully
Ellipze

This should be changed
Stamper

Stamper is very easy to create
Ink

You make your signaturez using this
Arrow

Arrow annotation

l Page Mo: 1. Owner: X172, Type: Highlight

Figure 13.34: Annotation Manager View by Type

The first option displays all the annotations by page numbers. The second option displays
them by the annotation type. The third option displays by the Owner of the annotation and
the fourth option displays by the date of modification of the annotation. View by page
number is the default.

The highlight in the list (see Figure 12.34) shows the current selection. This can be changed by
the arrow keys or by pressing the left mouse button on another item. The status line at the
bottom of the Annotation Manager box displays the Page number, Owner and Annotation
type. The annotation corresponding to the current selection can be deleted by clicking on
the delete button in the Annotation Manager box. No confirmation message is asked before
deletion. If the current user does not have the delete permission, a message will be display.
The annotation corresponding to an item can be selected in the document by double
clicking the item in the list. This selection brings the page containing the annotation to the
display window. Group deletion is not permitted in the Annotation Manager.

How to crop a page in a PDF file?

Pages in a PDF file selected for printing or the presentation screens may have unnecessary
areas of white space. The margins of all pages in the PDF file document can be adjusted.
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Cropping the pages does not reduce the size of the file and user can reverse the crop if
necessary.

1.

If the margin selected is Single Page layout, click on <View->Single Page> or select Single
Page from the page dimension box in the status bar. (You can crop pages only in Single
Page layout.).

Choose <Document-> Crop>. Margin sizes are displayed in the page units set in General
Preferences.

Enter values for the top, bottom, left, and right margins. When the new margin values are
selected by the user, notice that the lines are displayed in the viewing window to
indicate the new margins.

When new margin is set, enter the range of pages for which the new margins should
apply.

Click on <OK> button. The Crop Pages dialog box closes, and document pages are
displayed with the new margins.

How to rotate pages in a PDF file?

User has the option to rotate selected pages or all of the pages in a document. For example,
rotate a page from an application that is printed in portrait mode so that it displays as a
landscape page on the screen.

1.
2.

3.
4.

Select the <Document>Rotate Pages> option.

Select clockwise or counter clockwise (the default) to rotate the page 90 degrees in that
direction.

Specify the range of pages to rotate.

Click on <OK> button.

How to insert pages?

User has the option to insert any range of pages from one PDF document into another. The
thumbnails option can also be used to insert pages.

1.
2.
3.

4,
5.

Choose <Document > Insert Pages>.

Select the document to insert, and click on OK button.

Highlight <Before> to insert the document before the specified page or choose <After>
to insert the document after the specified page.

Type the range of pages to insert.

Click on <OK> button. The document is inserted at the location you specified.

How to delete pages?

User can use thumbnails or the Delete Pages command to delete pages from a PDF file.
Undo of deleted pages is not allowed.

To delete pages by using thumbnails command:

1.

2.

Select the thumbnail for the page to be deleted by clicking its page number box. Shift-
click to select multiple thumbnails. A range of pages can be selected by dragging a
marquee around several thumbnails.

Choose <Edit><Clear>, or press <Delete>.

To delete pages by using the Delete Pages command:

1.

Select <Document>Delete Pages>.
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2. Enter the page range to be deleted; then click on <OK> button. (User is not allowed to
delete all pages, at least one page must remain in the document).

How to extract pages?

User can create a new PDF document that consists of pages extracted from an existing
(source) PDF document. When the pages are extracted, page contents, notes, and links
(except those to non extracted pages) are also extracted. Note: Bookmarks and articles are
not extracted. User cannot extract pages from a secure file.

To extract pages:

1. Choose <Document>Extract Pages>, and enter the pages from the PDF source
document that are to be extracted. If you want to delete the extracted pages from the
source document, click Delete Pages after Extraction.

2. Click on <OK> button. A new document is displayed with the name Pages from <source-
document>.

How to replace pages?

When pages are replaced, the existing links and bookmarks in the target document are
maintained and notes from both documents are combined. Links and bookmarks from the
replacement pages, however, are not transferred. Notes and links are maintained in their
exact physical positions in PDF documents.

To replace pages by using thumbnails:

1. Open two PDF documents. Display thumbnails by choosing <View>Thumbnails> and
Page.

2. Select one or more thumbnails to copy, and drag them to the thumbnail area in the
target document. When the pointer is directly over the page number box of a thumbnail,
the pages to be replaced are inverted.

3. Release the mouse to replace the inverted pages.

Note: The exact number of pages that you select in Document A is replaced in Document B.
The pages selected in Document A do not have to be contiguous, but the pages replaced
in Document B will be.

To replace the contents of a page by using the Replace command:

1. Open the PDF document you want to modify.

2. Choose <File>Pages>Replace>.

3. Select the document containing the replacement pages, and click on <Select> button.

The Replace Pages dialog box appeatrs.

Under Original, enter the pages to be replaced in the original document.

5. Under Replacement, enter the first page of the replacement page range, and then click
on the <OK> button. The last page is calculated by the number of pages to be replaced
in the original document. There must be a one-to-one correspondence of pages.

e

Understanding Bookmarks

Bookmarks, represented by text in the overview area, allow you to link to specific areas in a
PDF document, to other documents, and to Web pages, and they perform actions such as
play a movie or sound, execute a menu item, or reset or submit a form.

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 196
Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

Bookmarks can mark parts of a document for quick access, link to page views in other
documents, link to the Web, play a movie or sound, enter an article, and reset or submit a
form.

Creating bookmarks
To create a bookmark that links to a specific area in the open file:

1. Click the Bookmarks and Page button, or select <View>Bookmarks and Page>. The
overview area displays bookmarks if they exist. If the document already contains
bookmarks, click on the bookmark beneath which you want to place a new bookmark. If
you don’t select a bookmark, the new bookmark is placed at the end of the bookmark
list.

2. Navigate to the bookmark destination, select <Document>New Bookmark>, and type in
the text to represent the bookmark.

3. Navigate to the bookmark destination, use the select text tool to select text, and select
<Document>New Bookmark>. The selected text becomes the bookmark text.

4. Choose <Document>New Bookmark>, type in the text to represent the new bookmark,
navigate to the bookmark destination, choose a magnification setting, and select
<Document>Reset Bookmark Destination>.

5. To ensure that the correct location and magnification has been set, change to a page
other than the book-mark's destination and test the bookmark.

Scanning from the Acrobat Exchange menu

Using Acrobat Scan

Use the Scan command in Acrobat Exchange together with a desktop scanner to convert
paper documents to PDF Image Only files. You can view these files, as is, in Exchange. The
same image file scanned as black and white, greyscale or colour will produce different size
files when converted to PDF. In Exchange, you can use the Capture Pages command to
convert PDF Image Only files to more compact documents you can correct, index, and
search. Capture Pages performs this conversion with optical character recognition (OCR),
which is actually page, font, character, and word recognition.

Creating a PDF file from a word document

1. Start the MS Word application, and open the document that needs to be printed to a
PDF file.

Choose <File>Print>.

Select Acrobat PDF Writer from the printer list, and click on <OK> button.

Enter a pathname and filename for the PDF file.

Launch Acrobat Exchange and view the document created.

akrwd

Printing functions added in the menu by the plug-in

= EFS Print
This option allows the user to print the base text along with all the whiteout annotations only
from PDF document.

1. Start the Acrobat Exchange application, and open the document to be printed
2. Choose <File>EFS Print>.

=  EFS Print Bookmarks
The above option allows the user to print all the bookmarks present in the PDF document. No
base text or annotations are printed out.
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1. Start the Acrobat Exchange application, and open the document to be printed
2. Choose <File>EFS Print Bookmarks>.

= EFS Print with annotations

A PDF document without any annotations is a base PDF document. The user selects some
annotation tools provided and makes some changes in the document. If the user needs to
print these annotations along with the original document then he needs to select this option.
All the annotations and the base document will be printed.

1. Start the Acrobat Exchange application, and open the document to be printed
2. Choose <File>EFS Print with annotations>.

=  EFS print annotations

This option allows the user to print only the annotations from the entire document. The base
document will not be printed. The position of the annotations will be the same as they were
in the document.

1. Start the Acrobat Exchange application, and open the document to be printed
2. Choose <File>EFS Print annotations>.
Only the annotations will be printed out.

Scanning image files and converting to PDF format

Generally scanned files are stored with a tiff extension. These files can be imported into
Acrobat Exchange. When user imports BMP, Compuserve GIF, PCX, or TIFF image files into
Exchange for viewing, they are converted to the PDF Image Only format.

1. Start the Acrobat Exchange application, and open the document to be printed

2. Choose <File>import>image..>.

3. Select an image file, and click on <Open> button. If a PDF document is already open,
user will be asked either to Append Images to Current Document or to Create New
Document. If Create New Document, the extension (.pdf) is added to the original
filename. If the file already has a file extension, Acrobat replaces it with the extension
(-pdf).

This new imported image needs to be converted to PDF file so that all the other plug-ins

recoghnises it. To do this user will have to capture the image.

To capture the image into the document:
1. Choose <Document > Capture Pages>.
2. Determine the pages to be captured by selecting All Pages, Current Page, or Specified

Range and entering the page numbers in the text box.

After doing this, the captured page becomes a part of the document. It can now use
optical character recognition (OCR) and other facilities the other plug-ins provide.
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13.3 Bitmap Signature

W Microsoft Word - Document2

@Eﬂe Edit Wiew Insert Format Tools Table Window Help
DEES%%BRY | EBI v -0

Marrnal v TrmesMewRoman ~ 46 = | B J O |§

X A=

BB g 0w = @|

[-2-4
NN

WRIT OF SUMDMONS

IN THE HIGH COURT OF THE REPUBLIC OF SINGAPORE

ME TAN TEETIM
Solicitor for the Plaintiff(s)

Steps to insert bitmap signature in the PDF file:

Open the PDF file.
Place the cursor in the position where the bitmap signature is to be inserted.

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 199
Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

W Microsoft Word - Document2

“@ File Edit ‘et | Imsert Format Tools Table Window Help
“ Ol | &Y Break..

Page Mumbers. ..

B I

“ Marmal =T
| s Date and Time. ..

AuboText 3
Eield...
Swmbal. ..

ﬁ Zomrnent

Footnote. ..

Caption. .. WRIT OF SUMMONS

Cross-reference. ..

Index and Tables... IN THE HIGH COURT OF THE REPUBLIC OF 5]

Text Box E Erom File. ..

@ AukoShapes
4 Wwordart, .,

Eookmark...
i ﬂ Chart
% Hyperlink... Ckrl+k

%
Click here

Obiject. ..

o insert Signature
B hers

T~

ME TAN TEE JIMI
HBolicitor for the Plaintiff(s)

Click on <Insert> tool bar.
Choose the <Picture> menu from the drop down list.
Select the <From File> option to insert the bitmap signature.
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4" Microzoft Word - Document2
”@ File Edit Yiew Insert Format Tools Table Window Help

| =

DEEEwERY| B =28 -

Mormal - Times Mew Roman = 48 =

B 7 U|

Insert Picture

R L

Find files that match these search criteria:

Lok in: ID Efs_fe j ‘al || :
[ Feui d Insert I
(23 Hel
& Kne1§cd Cancel |
[ nicfa Advanced. ..
- Ar |
g EZ: o » [ Link ta file
(21 Scanner ¥ Save with
(21 Spool . y
22 rom Select B here | nttention | :
0 ator L uncheck here

File name:

j Texk or properky: I 'l Find Mow |

Files of tvpe: IAII Pictures

j Last modified: Ianytime vl Mew Search |

3 file(s) found.

MR TAN TEE JIM
Solicitor for the Plaintiffis)

Select the signature.bmp file from the list.
Click on <Insert> button to insert the signature.bmp into the PDF file.
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W Microzoft Word - Document2

@Eile Edit View Insert Format Tools Table Window Help
D EEnRy| i Ead o -

Marrnal - Times Mew Roman = 10 = | B I I

WRIT OF SUMMONS

IN THE HIGH COURT OF THE REPUELIC OF SINGAPORE

5 Ideal size of the BHP
/ espected is equal to /
i amaller than 315 x 78
. e in pixels,

ME TAN TEE T
Solicitor for the Plaintiffi(s)

The signature.bmp file is inserted in the position where the cursor was positioned.

The size of the file should be equal to or less than 315 x 70 in pixels. This can be set at the time

of creation of the bitmap file. (Signature.bmp)

13.4 Details on the Usage of SMS Notification Service

1. SMS message will be sent to the Mobile Tel. No. provided, when the Court replies to this
submission. The SMS message will display the status of this submission
(Accepted/Rejected) as well as other relevant details (such as URN, Case No., etc.). You
may then login to FE-Web to process the reply as usual.

2. Provide a valid Mobile Tel. No. belonging to your firm; the SMS message will be sent to this

No. when the Court replies. If you do not wish to receive any status notification for this
submission, please clear the H/P No. (if any) in the text box and leave it blank.

3. Per-message fee is applicable for each SMS message successfully sent out by
CrimsonLogic.

4. While every reasonable effort has been made to ensure that the SMS alert is successful, it
is subject to the constraints of the SMS service, as provided by the Telecom Service
Providers. Usage of this service is bound by the Terms and Conditions stated in the
Registration Form (which can be downloaded from
http://info.efs.com.sg/Download/smstrialreq.pdf ).
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13.5 Using FE-Web from Different Locations

With Web-based FE application, LF users are no longer restricted to a single location to
prepare and/or access their EFS submissions. However, due to the FE configuration design,
the following important points should be noted when submissions (especially the local PDF
documents) are to be accessed from different locations via FE-Web.

1. In FE-Web, the LF office is considered as the primary location, and this is where the PDF
files (source and reply) are stored (on an individual PC or a shared LAN Server). The
pathname configurations for a LF, such as default pathnames for source and reply PDF
files, are tied to its primary location, and PDF files are saved in these paths by default. A
user accessing FE-Web from the LF office will always be able to view the local PDF files,
provided that the path names on the PC or LAN server are correctly configured by the LF
Sys Admin.

2. All other places outside of LF office are considered secondary locations. When
submissions are opened in FE-Web from a secondary location, the local PDF documents
may not be accessible, if they are stored at the primary location. Conversely, if a
submission is created and filed from a secondary location, its PDF documents may not be
accessible from the primary location (i.e. LF office).

3. The above concept applies to Court Replies as well. PDF documents in Court Replies,
which were previously unpacked and downloaded to a primary location, cannot be
viewed from a secondary location, and vice versa. However, the submission details (data
items) can be accessed from any location through FE-Web, because these data are
stored in the central database at SNS.

13.6 Some Usage Guidelines and Tips

1. Always use your own login ID; do not share it. Keep your password private to yourself.

2. Remember to log out from FE-Web application after finishing your work. Do not leave it
idle for a long period after login.

3. Avoid using the browser’s Back and Forward functions. To navigate through FE-Web
application, use the Pop-up Menu, URL links, and command buttons provided throughout
the application screens.

4. Prepare the PDF documents (to be sent to Courts or other law firms) offline, and later
attach to the submissions when they are prepared online.

5. If an unusually large submission is to be sent/received, schedule the job at non-peak
hours (in late evening or on weekend) to achieve a faster transmission speed.

13.7 Frequently Asked Questions (and Answers) for EFS FE-Web

Refer to the online up-to-date FAQ at http://info.efs.com.sg/.

13.8 Filing an Amended Document

There are two ways to file an amended document. You can either duplicate the previous
submission submitted from Super Tray or by creating a new submission from Case File. Please
refer to Chapter 4 details.
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Some colour scheme needs to used when doing amendment(s) to the attach PDF. Please
note that the colour black is to be used to indicate the first round of amendments. The
subsequent colours to be used are red, green, blue and brown. The previous convention of
using the colours red, green, violet and yellow is no longer applicable. Please refer to para
36(5)(a) of the Practice Directions.
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Chapter 14 — SMS Alert Service
This feature is only available for System Administrator.

Introduction to SMS Alert service

This service allows you to get instantly alerted with an SMS message (to a designated
telephonel), as soon as the Court replies to your EFS filings or when another law firm has
served on your firm through EFS.

The Court Reply alert will display the status (Accepted/Rejected) of your submission, as well
as relevant details (such as URN, Case No, and Document Name). The SOD alert will display
the sender law firm name, date and time of service, and Case No.

How to configure the telephone number for SMS-alerts
(@ First, your law firm’s EFS system administrator has to configure the SMS telephone
number using the Sys Admin module of EFS Front-End application.

(b) Login as the Sys Admin at www.efs.com.sg and invoke Law Firm Information function.
If you have subscribed to the SMS-alert service, SMS telephone number field will be displayed
along with other details of your firm. (See Fig below)

(c) Enter a designhated telephone number belonging to your firm, where you wish the
SMS alerts to be sent to. This is the default number to be used for SMS alerts, when the court
replies to your filings or other firms serve on your firm. (This field is not displayed for non-
subscribers, who will not be able to configure it.)

..aﬂ?_t_:alc: through with Crimseonlogic - it makes better sense - Microsoft Internet Explorer =8| x|

| Fle Edt ¥ew Favarkes Tods  Help _-

EFS Hama | My Account | Product Infa | Help Desk | Uzar Guids | Fasdback | Abourus | FAg | Logaut

rememair Grmsontogyc [RNESHISISSIN Ciick an he eppiication =]

LAW FIRM INFORMATION

Law Firm Vol Accounl ID efsd004

Laww Finm Code FPTAAL

Law Firm Sitz No 1

Law Firm Domain Ma 1

Lawe Firm Mame = Tan and Parners

Lanw Firm Address |31 Soence park road
[Tne crimson
|Eingupnle
[117811

Laww Firrm Tel Mo, = GEE77E08
Courtry Araa Fax Mo, *

Law Fitrn Fax M |sea778as

Law Firm ShlS Handphone Mo

Sawve LawFimm Info [ Cancal

== Eledronic Filing Sysbam

| =l
,é] Dene | |g -'ﬂ Trugted shes

It must be a valid working number of GSM mobile phone, or any other compatible phone
where local SMS messages can be received. Users must be able to receive SMS messages
from any of the providers (SingTel, MobileOne, StarHub). Other terms and conditions also
apply (see http://info.efs.com.sgfor more details).

[CrimsonLogic Pte Ltd, Last Updated 17/09/2002] Page 1
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How to request SMS-alert for a submission filed to court
(@) Both subscribers and non-subscribers may request for SMS alerts to be sent, when the
Court replies to a particular submission2. To request for the alert, FE user needs to provide the
telephone number, as an additional submission detail.

(b) [For subscribers] SMS telephone number configured by Law Firm FE Sys Admin will be
displayed in each of the submission your firm is filing. You can overwrite this default number
with another valid SMS telephone number, if you wish the alerts be sent to a different phone.
You can clear this field and leave it blank, if you wish not to get any alert for this particular
submission. (See Fig below)

() [For non-subscribers] The SMS phone number field will be blank initially. You may
request for SMS alert for this submission by entering a valid SMS telephone number3.

SUBMISSION INFORMATION “H

Case No.: Court: High Court ( Civil Proceedings ) Counter :

File Ref. No./Extension PROBATE fli
Submission Remarks l—

" Encryption On ™ Request for Urgent Handling Modify Access Rights for this Submission

*

Filing for these parties

our Law Firm

1 @ # 1st Petitioner LEE H&N PECK 517209520 Singapore Yes
2 ¢ # 1st Petitioner JOHM LEE Mot Known 123 Jalan Membina Barat Yes

AddParty | Delete

Waming | Some parties (marked with # ) in the submission may be duplicated (having the same Party Type and Serial Mo.), You may be using parties created prior o the ROC changes (Jan 08), where Party Record 1D was
available, Please open these party records and update the Party Type and/or Serial Mo, to make them unique, (For Admiralty cazes, you may alse update the Party Record ID.)

Document List *  wiew Summary of Estimated Fees
Select Document Name * © Draft & Engrossed

Acceptance Of Offer

Acceptance Of Offer (Admiralty)

Acknowledgement Of Senice

Adrministration Bond

Administration Oath

Admizsion of facts, pursuant to notice

Admission Of Liability And Consent To Reference To Registrar
Advertisement Of Petition (Companies Winding Up)
Advertigement Of Petition (Criginating Pefition) M|

Add Document Show Full List of Does

Document Name No. of PDF File Name Document Fee ($) |Transmission Fee [$)| Processing Fee [$) Priority Fee ($) Eompnse
Pages Doc.
Info.

[Cover)
Page

Delete Document | AddDCNl

Important : Always Preview the DIF for 3l applicable documents to ensure that correct DIP (Document Inform ation Page) details are sent to the Court and a proper DIP generated. Do necessary formatting using Compose and
sawe the DIP details, especially if changes are made in the Party or Filing Party details,

Edit Document

Other Details

Document No. I_;, l— fl—/l_ DocumentNa. List
\ Reference Doc No. ™ ® - i fl_ Docurnent No. List

Mot Applicable

Get Reply Status via SMS Proide 3 valid HIP M. to rceive Azply States of this submission w2 SMS., More Detalls

Save Draft | Save & Fils | Cancal | Back To Main Menu |

How to request SMS-alert for a service of documents

(a) [For subscribers] You need not do anything, provided your firm’s SMS telephone no.
has been configured (see Section 2). SMS-alerts will be sent automatically to this number,
whenever other law firms serve on your firm.
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(b) [For non-subscribers] This is not applicable. SMS-alerts will not be sent to non-
subscribers, when there is a service of document on them.

2 Subscribers will enjoy a lower transaction fee, for each SMS-alert requested. Subscription
and transaction fees for SMS-alert service can be found at
(http://info.efs.com.sg/file/sms_register.htm)3 Non-subscribers will incur a higher transaction
fee, for each SMS-alert requested.
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Chapter 15 — Criminal Proceedings

The following are the more document information of documents pertaining to Criminal
Proceedings.

15.1  Screens for Petition Of Appeal (Crime)(CCA)
The following is the “More Document Information” section for the CCA work area.
15.1.1. Screen ID: FECCA.S02

Documents using these screens:
. Notice of Appeal (Crime)

Screen ID: FECCA.S02

1L [ S I L LD RS e e T ]

Fowarnasr CrIMSONLOGIC Click on the application -

More Document Information
(Motice of Appeal (Criminal))

More Details *

Date of Judgerment™ @_calendar

Date of Sentence(if any) @_calgndar
Appealing Against” |A|:qumal j
Criminal Motion Mo (if there was an extension of tirme) CMI 7 !

Sawve | Cancel |

> Electronic Filing Systern

Terrns of Service | Privacy Policy
Copyright @ 2001 Crimsonlogic Pte Ltd, All rights reserved. "CrimsonLogic” and the shell device are trade marks of CrimsonLogic Pte Ltd,

-]
& Done [ = T P
Input/Display Fields:

Field Label Data | Input/ Field Validation | Mand | Remarks

Item | Display -atory

Ref.
Criminal Motion Input Nil No
No
Appealing Against Input Must be Yes User can only select from

checked. a list of predefined

values, which are
maintained by the

Courts.
Date of Sentence Input Must be avalid | No Date format:
date. DD/MM/YYYY.

User may manually enter
it or select from the
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Field Label Data | Input/ Field Validation | Mand | Remarks
Item | Display -atory
Ref.
calendar box.
Date of Input Must be a valid | Yes Date format:
Judgement date. DD/MM/YYYY.

User may manually enter
it or select from the
calendar box.

Screen Validation:
1. Allmandatory fields are entered.

Functions Supported:
1. Upon clicking of the Save Document button, the details entered by the user
will be saved temporarily until the submission is saved to the database, by
selecting the Save Draft function.

2. Upon clicking of the Cancel button, the details entered will not be saved, and
the previous screen (the Submission Information screen) will be returned to the
user.

Note: Refer to Section 3.5.2 of the External Design Specification for Web-
based Front-End Application (EFS Phase 1.2) for description of the Save Draft
function and Submission Information screen, respectively.

15.1.2. Screen ID: FECCA.S04

Documents using these screens:
o Petition Of Appeal (Crime)
Screen ID: FECCA.S04 . -

More Document Information
(Petition Of Appeal (Criminal))

More Details *

Criminal Motion No (if there was an extension of tirme) CH II ,-’I
Save | Cancel |

== Electranic Filing System

Termz of Service | Privacy Policy
Copyright @ 2001 CrimsonLogic Pte Ltd. All rights reserved. "CrimsonLogic” and the shell device are trade marks of CrimsonLoaic Pte Ltd,
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Input/Display Fields:

Field Label Data | Input/ Field Validation | Mand | Remarks
Item | Display -atory
Ref.

Time extended by Input Nil No

Criminal Motion

No

Screen Validation:
All mandatory fields are entered.

Functions Supported:
Upon clicking of the Save Document button, the details entered by the
user will be saved temporarily until the submission is saved to the
database, by selecting the Save Draft function.

Upon clicking of the Cancel button, the details entered will not be
saved, and the previous screen (the Submission Information screen)
will be returned to the user.

Note: Refer to Section 3.5.2 and 3.5.4 of the External Design
Specification for Web-based Front-End Application (EFS Phase 1.2)
for description of the Save Draft function and Submission
Information screen, respectively.

15.2 Screens for Criminal Motion (CM)

The following is the “More document Information” section for the CM work area.
15.2.1. Screen ID: FECM.S02

Documents using these screens:

. Notice Of Motion (Crime - High Court)

. Notice Of Motion (Crime - Court Of Appeal)

Screen ID: FECM.S02
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EfS

More Details *

Sawve | Cancel |

Click on the application hd

More Document Information
(Motice Of Mation (Criminal))
(Motice Of Motion (Court Of Appeal, Criminal) )

Add >>
Criginating Charge Mumbers I j I ! Rermove
Cthers Originating Caze Numbers El
=
Far Bail Fending Trial
Add >>
Mature of Application = j Remove

Copyright @ 2001 Crimsanlogic Pte Ltd. All rights reservad. "Crimsanlogic” and the shall device are trade marks of CrimsonLogic Pte Ltd,

== Electronic Filing Systern

Terms of Service | Privacy Policy

&1ome I ! W = T —
Input/Display Fields:
Field Label Dat | Input/ Field Validation | Mand | Remarks
a Display -atory
Item
Ref.
Originating Input Maximum 10 No Originating Charge
Charge Numbers entries. Number, Case Type is
Magistrate Arrest Charge
“MAC?” or District Arrest
Charge “DAC” or “PIC”
It is a composite data
element. It comprises the
Case Type (an..5), Case
Serial Number (an..6),
Case Year (an004)
Other Originating Input Nil No Itis a free text field.
Case Numbers
Nature of Input Maximum 2 Yes User can only select from
Application entries. a list of predefined
values, which are
maintained by the
Courts.
Screen Validation:
1. Al mandatory fields are entered.
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2. Must enter at least one of the following: Originating Case Numbers,
Originating Charge Numbers, Other Originating Case Numbers.

Functions Supported:

Upon clicking of the Save Document button, the details entered by the
user will be saved temporarily until the submission is saved to the
database, by selecting the Save Draft function.

Upon clicking of the Cancel button, the details entered will not be
saved, and the previous screen (the submission Information screen)
will be returned to the user.

Note: Refer to Section 3.5.2 of the External Design Specification for
Web-based Front-End Application (EFS Phase 1.2) for description of
the Save Draft function and Submission Information screen,
respectively.

15.2.2. Screen ID: FECM.S03

Documents using these screens:
. Order of Court (Crime))

Screen ID: FECM.S03

Fowarnst by CrIMSONLOGIC Click on the application -

More Document Information
{order of Court (Criminaly)

More Details *

Decision Made * @ Granted © Dismissed © Withdrawn
Date %)_Calendar
Save | Cancel |

>= Electronic Filing Systern

Termz of Service | Privacy Policy
Copyright @ 2001 Crimsanlagic Pte Ltd, All rights reserved, "CrimsanLogic” and the shell device are trade marks of CrimsonLogic Pte Ltd,

L]
&7 Done T I mv comouter

Input/Display Fields:

Field Label Data | Input/ Field Validation | Mand | Remarks
Item | Display -atory
Ref.
Decision made Input Selection of 3 Yes
CrimsonLogic Pte Ltd (Regn No: 198800784N Page 212

Private & Confidential



User Guide for Web-based Front End Application

(Electronic Filing System)

Release 2.0 - June 2007

Field Label Data | Input/ Field Validation | Mand | Remarks
Item | Display -atory
Ref.
values :
“Granted”,
“Dismissed” and
“Withdrawn”
Date Input Must be a valid | Yes Date format:
date. DD/MM/YYYY.
User may manually enter
it or select from the
calendar box.

Screen Validation:

1. Al mandatory fields are entered.

Functions Supported:

Upon clicking of the Calendar icon or button, the calendar box will be
displayed, from which the user can make a selection for date.

Upon clicking of the Save button, the details entered by the user will be
saved temporarily until the submission is saved to the database, by
selecting the Save Draft function.

Upon clicking of the Cancel button, the details entered will not be
saved, and the previous screen (the Submission Information screen)
will be returned to the user.

Note: Refer to Section 3.5.2 of the External Design Specification for
Web-based Front-End Application (EFS Phase 1.2) for description of
the Save Draft function and Submission
respectively.

15.3 Screens Criminal Revision (CR)

The following are the “More Details” section for the CR work area.

15.3.1. Screen ID: FECR.S01

Documents using these screens:

e Petition for Revision

Screen ID: FECR.S01

Information screen,
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Powarma sy CrHMSONLOGIC Click on the application hd

More Document Information

{Petition for Revision)

More Details *

Add >
Charge Numbers I j I II ! Remove
- =

Other Originating Case Numbers |
iiote: Flesse enter 2/ the Related Case Mo ag MA XXXXX/YYYY, or Police Summons no where applicable
Trial Judge * -
Trial Judge Designation District Judge -
Subordinate Courts Nurnber ©
Date of Judgernent™ Q‘P_CElendar
Date of Sentencelf any) {“P_cmnda, i
Grounds for Petition |Inmrrec1ness of Judgmment/Sentence/Order (ie findings are against weight of evidence) j
Prayer(s) | ﬁl

Save | Cancel | LI

== Electranic Filing System

Terms of Service | Privacy Policy
Copyright @ 2001 Crimsonlogic Pte Ltd. All rights reserved. "Crimsonlogic” and the shell device are trade marks of CrimsonLogic Pte Ltd,

[&1Dore [ = ry Computer
Input/Display Fields:
Field Label Data | Input/ Field Validation | Mand | Remarks

Item | Display -atory

Ref.
Originating Input Maximum 10 No Originating Charge
Charge Numbers entries. Number, Case Type is

Magistrate Arrest Charge
“MAC?” or District Arrest
Charge “DAC”.

Itis a composite data
element. It comprises the
Case Type (an..5), Case
Serial Number (an..6),
Case Year (an004)

Other Case / Input Nil No Itis a free text field.
Charge Numbers
Trial Judge Input Nil Yes User can only select from

a list of predefined
values, which are
maintained by the

Courts.
Trial Judge Input Nil Yes User can select from a list
Designation of 4 values: ”District

Judge”, “Magistrate
Judge”, ”Senior district
judge” and “Others”

Subordinate Input Nil Yes
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Field Label Data | Input/ Field Validation | Mand | Remarks
Item | Display -atory
Ref.
Courts Number
Date of Judgment Input Nil Yes Date format:
DD/MM/YYYY.
User may manually enter
it or select from the
calendar box.
Date of Sentence Input Nil No Date format:

(if any)

DD/MM/YYYY.

User may manually enter
it or select from the
calendar box.

Grounds for

Input Nil No User can only select from

Petition a list of predefined
values, which are
maintained by the
Courts.

Prayer(s) Input Nil Yes Itis a free text area field.

Screen Validation:

All mandatory fields are entered.

Must enter at least one of the following: Originating Case Numbers,
Originating Charge Numbers, Other Originating Case Numbers.

Functions Supported:

Upon clicking of the Save Document button, the details entered by the
user will be saved temporarily until the submission is saved to the
database, by selecting the Save Draft function.

Upon clicking of the Cancel button, the details entered will not be
saved, and the previous screen (the submission Information screen)
will be returned to the user.

Note: Refer to Section 3.5.2 of the External Design Specification for
Web-based Front-End Application (EFS Phase 1.2) for description of
the Save Draft function and Submission Information screen,
respectively.

15.4 Screens Record of Proceedings (Special Case)

The following are the “More Details” section for the SPC work area.

15.4.1. Screen ID: FESPC.S01
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Fowarnt ey CrIMSONLOGIC Click on the application -

More Document Information
(Record Of Proceedings (Crime - Special Case))

More Details *

Add >»

i ]

o

Charge Murmbers Betnove

-
Cther Originating Case Mumbers ZII
Wote: Please enter alf the Relsted Case o &g MA XOOOUYYYY, or Pofice Summons ro where applicable
Courts @ High Court € Subordinate Couts
High Court/ Subordinate Courts Mo
Date Referred to HC (*?_cmndar
Date of Sentence(if any) (‘?J:alendar
: | =
Grounds for Special Cases LI
Prayer(s) | Bl
rayer(s E
Save | Cancel |
>3 Electronic Filing Systern
Terms of Service | Privacy Policy
Copyright @ 2001 Crimsanlogic Pte Ltd. All rights reservad. "Crimsanlogic’ and the shell device are trade marks of CrimsonLogic Pte Ltd,
-~
[€1Done &3y Computer

Input/Display Fields:

Field Label Data | Input/ Field Validation | Mand | Remarks
Item | Display -atory
Ref.
Charge Numbers Input Maximum 10 No Originating Charge
entries. Number, Case Type is

Magistrate Arrest Charge
“MAC” or District Arrest
Charge “DAC”.

It is a composite data
element. It comprises the
Case Type (an..b), Case
Serial Number (an..6),
Case Year (an004)

Other Case / Input Nil No Itis a free text field.
Charge Numbers
Courts Input Nil No User can select either

“subordinate court” or
“High Court”

High Court/ Input Nil No Free Text field
Subordinate
Courts No

Date Referred to Input Nil Yes
HC

Date of Sentence Input Nil No Date format:

(if any) DD/MM/YYYY.

User may manually enter
it or select from the
calendar box.
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Field Label Data | Input/ Field Validation | Mand | Remarks
Iltem | Display -atory
Ref.
Grounds for Input Nil No Free Text field.
Special Cases
Prayer(s) Input Nil Yes It is a free text area field.
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Chapter 16 — Phase 7.2 (Rules of Court Changes Phase 1 (ROC 1))
ROC 1 change(s) includes the following:

» Changes to Modes of Commencement by way of Originating Summons (OS) for
below areas:

a) Admission Of Advocates And Solicitors (AAS)
b) Adoption (AP)
c) Probate (P/DCP)
d) Petition Of Course (POC)
e) Originating Motion (OM)
f) Originating Petition (OP - Judicial Management)
g) Originating Summons (OS)
h) Originating Summons — Family (OSF)
i) Originating Summons (Bankruptcy) (OSB)
» Changes to Latin and Archaic Terms

= Document Filing Process Validation
* New Case Type/ Doc Type Assignment

= Auto Generation of PDF for OS and Statement Document

16.1  Screens for Originating Summons (Type of OS: General, Queen’s Counsel and Judicial
Management)

The following is the *“More Document Information” section for the Originating
Summons documents, to allow user to enter “More Document” details for the OS.

a) Screen ID: FEOS.S01 (OS - General)

Documents using these screens:

Originating Summons

Originating Summons (Summons Nature). Applicable to SU only.
Originating Summons (Exparte)

Originating Summons (Exparte - Summons Nature). Applicable to SU only.
Originating Summons (Exparte - Injunction)

Originating Summons (Court of Appeal)

“Type of Originating Summons” is “general”

Screen ID: FEOS.S01
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Nature Of Application =

(Originating Surnmons)

A Decres Of Judicial Separation Be Granted
Access To A Child Of The Marriage

All Necessary And Consequential Directions
All Necesesany Inquines And Directions

All Necessary Inquities And Directions

+A0D -REMOVE

@  Applicable Order/Rule
Order No
Rule Mo,

Mo Applicable Order/Rule

@ Appli

hle Statute/R. Iati
]

Select a Statute/Regulation
(@)
Enter a Statute/Regulation

Section/Rule of the Statute/Regulation
 No Appli

Sawve Cancel |

hle Statuie/R Iati
Ll ]

Following Rule of Court is being referred to =

4

—

Powara ey CrMSONLOGIC Click onthe application = Click on the portal 52

More Document Information

Following Act of Parliament, or Subsidiary Legislation is being referred to *

|
—

> Electronic Filing System

Terms of Service | Privacy Policy

Copyright @ CrimsonLagic Phe Ltd 2002, Al rights reservad. Mo portion of this web site may be used or reproduced without the prior written consent of CrimsonLogic Pte Ltd,
"CrimsonLogic’ and the CrimsonLogic Shell Device are trade marks of CrimsonLogic Pte Ltd,

4l

Input/Display Fields:
Field Label Data | Input/ | Field Validation Mand- | Remarks
ltem Displa atory
Ref. y
Nature of Application Input Yes User can only select from a
list of predefined values,
which are maintained by
the Courts.
Rule of Court referred Input No
to: Order No.
Rule of Court referred Input No
to: Rule No.
Act of Parliament/ Input No User can only select from a
Subsidiary Legislation list of predefined values,
referred to: Statute/ which are maintained by
Regulation the Courts.
Act of Parliament/ Input No
Subsidiary Legislation
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Field Label Data | Input/ | Field Validation Mand- | Remarks
Item Displa atory
Ref. y

referred to: Other

Statute/ Regulation

Section/Rule of the Input No

Statute/ Regulation

Screen Validation:
2. All mandatory fields are entered.

Functions Supported:

3. Upon clicking of the Save Document button, the details entered by the user

will be saved temporarily until the submission is saved to the database, by

selecting the Save Draft function.

4. Upon clicking of the Cancel button, the details entered will not be saved, and
the previous screen (the Submission Information screen) will be returned to the

user.

Mapping of Documents:

S/ Existing Document Description

New Document Description

1. Originating Summons Form 7 (OS
Nature)

Originating Summons

2. Originating Summons Form 7 (SIC
Nature)

Originating Summons (Summons Nature)

Applicable to SU only

3. Originating Summons Form 8 (OS
Nature)

Originating Summons (Exparte)

4, Originating Summons Form 8 (SIC
Nature)

Originating Summons (Exparte -
Summons Nature)

Applicable to SU only

5. Originating Summons Form 8 Exparte
Injunction

Originating Summons (Exparte -
Injunction)

6. Originating Motion (Court Of Appeal)

Originating Summons (Court Of Appeal)

After ROC rollout (1 January 2006), the existing documents can be filed for the Old
cases; The New documents can be filed in fresh submission (without case number) and

for the New Cases.

b) Screen ID: FEOS.S02 (OS - Queens Counsel)

Documents using these screens:
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Originating Summons
Originating Summons (Exparte)

Originating Summons (Exparte - Injunction)
Originating Summons (Court of Appeal)

Originating Summons (Summons Nature). Applicable to SU only.

Originating Summons (Exparte - Summons Nature). Applicable to SU only.

type of Originating Summons is “Queens Counsel”)

Screen ID: FEOS.S02

(Originating Summaons)

SelectOne »

Legislation for Originating Motion *

Fowsmay Crmsonlogic Click onthe application = Click on the portal =

More Document Information

Legislation Remarks

Nature Of Application =

Access To A Child Of The Marriage
All Necesesany And Congeguential Directions
All Necessary Inquities And Directions

+ADD - REMOVE

Queen's Counsel Details

A Decree Of Judicial Separation Be Granted i’

All Necessary Inquiries And Directions =l

Queen's Counsel Narme I
Gueen's Counsel Id
Id. Mo,

Id. Type I j
Country of lssue I j
Queen's Counsel Qualification | ﬂ

.

Queen's Counsel Case No

L = /|

Add More

Cancel |

== Electronic Filing Systemn

Termns of Service | Privacy Policy

Copyright @ CrimsonLagic Pre Ltd 2002, All rights reserved, Mo portion of this web site may be used or reproduced without the prior witten consent of CrimsonLogic Pte Ltd,
"CrimsonLogic® and the CrimsonLogic Shell Device are trade marks of CrimsonLogic Pte Ltd,

= :

=
,_ ,_ ,_ E Local intranet

|&] pone
Input/Display Fields:
Field Label Data | Input/ Field Validation Mand- | Remarks
ltem Display atory
Ref.
Legislation for Input Nil Yes User can only select from a
Originating Motion list of predefined values,
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Field Label Data | Input/ Field Validation Mand- | Remarks
Iltem Display atory
Ref.

which are maintained by
the Courts.

Legislation Remarks Input Nil No

Nature of Input Nil Yes User can only select from a

Application list of predefined values,
which are maintained by
the Courts. Up to 9 entries
can be made.

Queen’s Counsel Input Nil No

Name

Queen’s Counsel Id. Input Nil No

:1d. No.

Queen’s Counsel Id. Input Nil No User can only select from a

: list of predefined values,

Id. Type which are maintained by
the Courts.

Queen’s Counsel Id. Input Nil No User can only select from a

: list of predefined values,

Country of Issue which are maintained by
the Courts.

Queen’s Counsel Input Nil No User can only select from a

Qualification list of predefined values,
which are maintained by
the Courts.

Queen’s Counsel Input Nil No Case No. for up to 10 cases

Case No. can be entered.

e Case Type

e Case No. Year User may enter non-efs case

e Case No. Serial No. no.

e Case No. suffix /

check character

Screen Validation:

All mandatory fields are entered.

Functions Supported:

Upon clicking of the Save Document button, the details entered by the user

will be saved temporarily until the submission is saved to the database, by

selecting the Save Draft function.

Upon clicking of the Cancel button, the details entered will not be saved, and
the previous screen (the Submission Information screen) will be returned to

the user.

Mapping of Documents:

S/ Existing Document Description

New Document Description

1. Originating Summons Form 7 (OS
Nature)

Originating Motion

Originating Summons

CrimsonLogic Pte Ltd (Regn No: 198800784N
Private & Confidential

Page 222




User Guide for Web-based Front End Application
(Electronic Filing System)

Release 2.0 - June 2007

S/

Existing Document Description

New Document Description

Originating Summons Form 8 (OS
Nature)

Originating Motion

Originating Summons (Exparte)

Originating Summons Form 8 Exparte
Injunction

Originating Motion

Originating Summons (Exparte -
Injunction)

Originating Motion (Court Of Appeal)

Originating Summons (Court Of Appeal)

Order Made in Trial Or Hearing In
Open Court

Order Made for Admission of QC under
LPA

Praecipe For Practicing Certificate
For Queen’s Counsel

Request For Practicing Certificate For
Queen’s Counsel

After ROC rollout (1 January 2006), the Existinging documents can be filed for the Old
cases; The New documents can be filed in fresh submission (without case number)
and for the New Cases.

16.2

Adoption

After the implementation of the changes to the Rules of Court (Jan 1, 2006 onwards), the
current main case level document namely “Adoption Petition” can be filed only as
amended versions. There will still be a need to attach the marked up PDF while filing
amended version of “Adoption petition” document. The case type “AP” should be
quoted while creating such submissions.

The new case level document which replaces “Adoption Petition” is called “Originating
Summons (Adoption)” and will have to be filed together with another document namely
“Statement (Adoption)”. On acceptance by court, this document will now generate a
new case type “OSA” which will be used for subsequent filings. There is no need now to
attach a PDF while filing the amended versions of Originating Summons (Adoption) as
well as the Statement (adoption) as these will always be auto generated by the system.
The case type “OSA” should be quoted while filing subsequent documents to the new

case.

The system will display the document list depending on the type of case selected to be

filed.

Mapping of Documents

S/N

Existing Document Description

New Document Description

1.| Adoption Petition

Originating Summons (Adoption)

2.| Adoption - Notice of Hearing of
Petition

Adoption — Notice of further
hearing of Originating Summons
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S/N Existing Document Description New Document Description
3.| Adoption Petition Statement (Adoption)
4.| Adoption - Affidavit in Support of Adoption - Affidavit in Support
Adoption Petition of Originating Summons

5.| Adoption - Consent of Guardian Ad | Adoption — Consent of Guardian

Litem In Adoption
6.| Praecipe for Service By Court Request for Service By Court
Process Server Process Server

The following are the more details section of the Originating Summons (Adoption)
Screen ID: FEOSA.S01

Documents using this screen are:
Originating Summons (Adoption)

WO v iy |t el @

rowaany CrimsonLogic Click on the application =

More Document Information
(Originating Surmons (Adoption))

Type of Application™ Married Applicant (Joint Application) »|
Date of OrderiJudgment/Decision Q‘“?_c:a\endar
udgedJudicial Officer's Mame j
Person(s) Yhom Originating Summons is o be served
B/No.___________ Select __________ [Name __________JdNo. __________ [Relationship ____________________Addess _____________|
Add Other Person Details | Edit Other Person Details | Delete Cther Person Details | e

Nature of Applications / Prayers *

(] To Appaint Director of Social Welfare at Ministry of Community Development and Sports As Guardian &d Litem

|
[
(] To Appoint Director of Social Welfare at Ministry of Community Development, Youth and Sparts As Guardian In Adoption
=
[
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(] Adoption Order

[~ ForCosts

| Dispensation of Conzent

(| Dispensation of Service

L

(] To Provide Cost For Guardian In Adoption

Save | Cancel

> Electronic Filing System

Terms of Service | Privacy Policy
Copyright @ CrimsonLagic Pre Ltd 2002, All rights reservad. Mo portion of this web site may be used or reproduced without the prior witten consent of CrimsonLogic Pte Ltd,
"CHmsonLogic' and the CrimsonLogic Shell Device are trade marks of CHimsonLogic Pte Ltd,

Input/Display fields:
Field Label Data | Input/ Field Validation | Mand | Remarks
Iltem | Display -atory
Ref.

Date of Input Date format Mand

Order/Judgment/D atory

ecision for
amen
ded
versio
n

Judge/Judicial Input Mand | User can only select from

Officer's Name atory | alist of predefined
for values, which are
amen | maintained by the Courts
ded
versio
n

Type of Input Nil Yes

Application

Nature of Input Nil Yes User can only select from

Application/Prayer
s

a list of predefined
values, which are
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Field Label Data | Input/ Field Validation | Mand | Remarks
Iltem | Display -atory
Ref.

maintained by the
Courts. Up to 9 entries
can be made. If a nature
is selected, it is
mandatory to enter the
prayer remarks.

Prayer Remarks Input Yes Text area for user to enter
information of up to 600
chars.

Screen Validation
Validate that at least one Nature of Application is specified.

Functions Supported
Upon clicking of the Save button, the details entered by the user will be saved

temporavily until the submission is saved to the database, by selecting the Save
Draft function.

Upon clicking of the Cancel button, the details entered will not be saved, and the
previous screen (the Document Information screen) will be returned to the user.

Note: Refer to Section 3.5.2 and 3.5.4 of the External Design Specification for Web-

based Front-End Application (EFS Phase 1.2) for description of the Save Draft
function and Document Information screen, respectively

Screen ID: FEOSA.S02
Documents using this screen:

Statement (Adoption)

Powama sy CrMsonLogIc Click on the application =

More Document Information
[Statement (Adoption))

Date of Marriage MAZZ005 % caandsr Flace of Marriage IArab -
Marriage Certificate Mo 12334 Date of Petitioner Start Supporting Ch\\dl & Calendar
Applicant Damiciled in Singapore & yag © Mg Flace of Domicile of Applicant I
Date of Orderdludgment/Decision & calendar

udgedludicial Officer's Name j

The Applicant Agrees to Provide Costs far the Application and Guardian in adoption * F
Undertaking Description [Para 111" [yaintenance and Education

Rewards Description [Para 13](\fany)|

Persons Residing With Applicant Details

[5/Ho_______[Select _____[Name ____[DHNo. ____ [DateofBith __________ [Relationship _____________[RelatedTo |
Add Person Details | Edit Person Details | Delete Person Details |
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Infant Details [Para 8] 2l
Marme In Birth Certificate w IiUhn
Mame In Passport ¥ I]ohnson
Ff Wiffermat fom 2hove)
Hame In Previous Adoption Order & Ijones
{ Witfermnt fom 2hove)
Other Original MNames 1 I
in Other Documents

2]

3

al
Mew Mame by which |jﬁmes
Infant is to be Called”
Date of Birth B Calendar
Birth Certificate No. I Date of Issue of Birth Certificate & Calend

ffor Singapom-bom chiltd omly) S E
Mationality™ IErmsh Citizen j Infant Mationality Remarks |
Race ™ Bengali vl Infant Race Remarks |
Place of Birth * Erunei -I
Sex T @ Male Female Marital Status ™ Unmarried vl
Current Country of Residence * Austria -I
. I — [

Current Address in Singapore * IJurDmgWest Sireat 47 Dependent Pass Expiry Date o) |gm 22006 B Catendar

I Mot Applicable

I Frevious Adoption Case Mo

Previous Adoption Order No.
Current Custodian's Mame * |MR CHEM
Mote:For Joint Application, if the child is under the custody of both petitioners, please enter the name as: "<Male Applicant> & <Female Applicant="
@ has no relationship with the Applicant. @ Male
The Child ¢ g 4 of the © Female Applicant(s).
(State Relationskip) " Both
Document Details
Request For Dispensation of Consent * © Yes & Mo
Spouse Consent Obtained @ es O Mo © Mot Applicable
Natural Parent(s) f Previous Adoptive Parent(s) [Para § & 12]
Are Matural Parents/Previous Adoptive Parents Infarmation Available? *
/Mo lSelect _____Name _____[DNo. _____ [Relationship ______________Nationality ____________[Religion _________JAddiess ______|
Add Parent Details | Edit Parent Details | Delete Parent Details
Other Person(s) Whose Consent May Be Required. [Para 12 ]
5/No. Select _____[Name ___[ldNo._____[Relationship __[Consent Obtained Address ]
Add Other Person Details | Edit Other Person Details Delete Other Person Details

| _

CrimsonLogic Pte Ltd (Regn No: 198800784N

Private & Confidential

Page 227



User Guide for Web-based Front End Application

(Electronic Filing System)

Release 2.0 - June 2007

Exhibits Provided* (in the supporling affidavit to be filed separately within 7 days of filing of Originating Summons{Adoption)

1 74
2 F
3 "
4 O
5 O
8 O
7 O
i O
3 O
10 m|
1 -
12 -
13 [l
14 m|
15 -
16 -

A& Copy Of The Infant's Original Birth Certificate
A Letter ‘With Reason (If A Copy OF The Infant's Original Birth Cerlificate Can Mot Be Produced On The Filing Date]
A Copy Of Infant Dependant Pass

A Copy Of The Marage Certificate Of The Petitioner/4pplicant

A& Copy Of Motarial Certificate

A Copy OFf Translation OF Motarial Certificate

CTC Of Birth Certificate

Others

Congent Of NF And GD

A Copy Of The Translation OF Infant's Original Bith Certificate

Exhibit Description

A& Copy Of The Petitioner's/pplicant's Work. Permits/Employment Passes/Dependant's Pazses (I Ang)

A Copy Of The Tianslation OF Maniage Certificate Of The Petitioner/spplicant
A& Copy Of The Death Certificate OF The Matural Parents

A Copy Of The Translation OF Death Certificate OF The Matural Parents
A Copy Of Deed Poll

A Copy Of Adoption Certific.ate

(Mote: The original of the Infant's Birth Certificate may be submitted to the Adoption Counter, at least 3 clear days prior to the hearing)

> Electronic Filing System

Terms of Service | Privacy Policy

Famivinkb @ Crirneanl anie Dba Lkd 2007 811 vinkbs vazemad Me nedion of thiz uehosiba ran

ke tead mv rareadiead wibhaok dha neine

writhan cnmrank of O

Data Item Ma | Description Remark
n/
Op
t
Date of Marriage O | Applicant’s date of Conditional.
marriage. Mandatory, if Applicant is
married.
Place of Marriage O | Applicant’s place of Conditional.
marriage. Mandatory, if Applicant is
married.
Marriage O | Applicant’s marriage | Conditional.
Certificate No. certificate no. Mandatory, if Applicant is
married.
Date Applicant O | Date on which
Started Supporting Applicant Started
Child Supporting Child.
The Applicant M | To indicate whether Must be set to "Y" at FE
Agrees To Provide the Applicant Agrees | otherwise do not allow filing.
Costs for the To Provide Costs for
Petition and the Petition and
Guardian Ad-Litem Guardian Ad-Litem.
Y -Yes
N - No
Default = "Y"
Applicant domicile | M | Applicants place of
in Singapore Domicile
Place of domicile O | Applicants place of
domicile if it is other
than Singapore.
Date of O | Applicants date of
Order/Judgment/D order
ecision
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Data Item Ma | Description Remark
n/
Op
t
Judge/Judicial O | User can only select
Officer's Name from a list of
predefined values,
which are maintained
by the Courts
Undertaking O | Applicant’s
Description [Para undertaking
11] description for child.
Rewards O | Receive rewards
Description [Para description.
13]
Name O | Name of person Conditional.
(10 | residing with Mandatory, if other details is
) | Applicant. entered for "Persons Residing
with Applicant"
Maximum 10 entries.
Person ID O | ID of person residing Conditional.
(10 | with Applicant. Mandatory, if other details is
) entered for "Persons Residing
with Applicant".
Provide “Not Available/Does
not Exist/Unknown” option.
Maximum 10 entries.
Date of Birth O | Date of birth of Conditional.
(10 | person residing with Mandatory, if other details is
) | Applicant. entered for "Persons Residing
with Applicant"
Maximum 10 entries.
Relationship O | Relationship of person | Maximum 10 entries.
(10 | residing with
) | Applicant.
Related to M | To describe person Only Applicant and Joint
Applicant (10 | residing is related to Applicant Party Type are
) | 'Applicant’ or 'Joint applicable.
Applicant'
Joint Applicant party type will
be applicable only if Type of
Application = J is selected.
Name in Birth O | Infant Original Name Out of the 3 names, At least
Certificate appear in Birth one name must be entered.
Cetrtificate
Name in Passport O | Infant Original Name
appear in Passport
Name in Previous O | Infant Original Name
Adoption Order appear in previous
adoption order
Other Original O | Other Original Names | Maximum 10 entries.
Names in other (4) | in other documents
documents
New Name M | Infant’s new name to

be used after
adoption petition is
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Data Item Ma | Description Remark
n/
Op
t
granted. If thereis no
new name, enter the
Original Name here.
Date of Birth M | Infant’s date of birth.
Birth Certificate O | Infant’s birth
No. certificate no.
Date of Issue of O | Infant's birth Conditional.
Birth Certificate certificate registration | Mandatory, if Born in
date. Singapore ="Y".
Nationality M | Infant's nationality at
birth.
Nationality remarks | O | Infants Nationality if
‘others’ is selected in
nationality
Place of Birth M | Infant's country of
birth.
Sex M | Infant’s sex.
F - Female
M - Male
Marital Status M | Infant's marital status.
M - Married
U - Un-Married
Default ="U"
Race M | Infant's race.
Race remarks O | Infants race if ‘others’
is selected in race
field.
Current Country of M | Infant's current
Residence country of residence.
Current Address in M | Infant’s current Default to Applicant Address
Singapore address in Singapore.
Expressed in 4 lines of
30 characters each.
Dependant Pass O | Infant's dependant
Expiry Date pass expiry date.
Previous Adoption O | Previous Adoption
Petition No. Petition No.
Previous Adoption O | Previous Adoption
Order No. Order No.
Current M | Current custodian's Default to Applicant Name
Custodian's Name name of the infant.
Relationship with O | Infant’s relationship to | User needs to specify if there is
Applicant Applicant. any relationship.
If its there, should state the
relationship and with whom
(Male/Female/both Applicant)
Request for M | Indicator for the

Dispensation of
Consent

request for
dispensation of
consent.

Y -Yes

N - No
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Data Item Ma | Description Remark

n/

Op

t

Default to "N"
Request for M | Indicator for the
Dispensation of request for
Service dispensation of
service.
Y -Yes
N - No
Default to "N"
Spouse Consent O | Spouse Consent Mandatory if Type of
Obtained Indicator Obtained Indicator Application ‘Married (Spouse
Y -Yes Consent To Adoption)’ is
N - No selected.
Are Natural M | Y ="Yes,
Parents/ Previous N ='No’,
Adoptive Parents Defaulted to 'Y’
information
available?
Name O | Person Name if 'Are Natural parents/

2) previous adoptive parents
information available'is Yes, it
is mandatory

ID. M | Person ID if 'Are Natural parents/

2) previous adoptive parents
information available'is Yes, it
is mandatory.

Provide “Not Available/Does
not Exist/Unknown” option.
Relationship © | Person Relationship if '"Are Natural parents/

M | with Infant. previous adoptive parents

2) information available'is Yes, it
is mandatory and must be
Natural Father and/or Natural
Mother. If 'No', will be disabled.

Religion M Mandatory if 'Are Natural

2) parents/ previous adoptive
parents information available’
is Yes. If 'No', will be disabled.

Religion remarks O
Nationality M | Nationality. Mandatory if 'Are Natural

2) parents/ previous adoptive
parents information available’
is Yes. If 'No', will be disabled.

Nationality o
Remarks
Deceased M | Deceased indicator.
Indicator (2) | Y="Yes,
N ='No’',
Defaulted to 'Y’
Consent Obtained | M | Indicator for consent | Y =Yes,

(2) | obtained N = No,

Default to 'Y".
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Data Item Ma | Description Remark

n/

Op

t

Service of M | Y ="Yes,
Document (2) | N='No/,
Indicator Defaulted to 'Y’
Address O | Address Mandatory if 'Are Natural
(2) | Expressed in 4 lines of | parents/ previous adoptive
30 characters each. parents information available’
is Yes and Service of
Document Indicator is ‘“Yes’. If
'No', will be disabled.
Name O | Person Name
(5)
ID. M | Person ID if 'Are Natural parents/

(5) previous adoptive parents
information available'is Yes, it
is mandatory

Relationship M | Person Relationship

(5) | with Infant.

Remarks O | Remarks Only Application if Relationship

(5) = “Others”

Consent Obtained | M | Indicator for consent | Y =Yes,
(5) | obtained N = No,
Y = Yes, Default to 'Y'.
N = No,
Default to 'Y".
Service of M | Y ="Yes,
Document (5) | N='No/,
Indicator Defaulted to 'Y’
Address to be O | Address to be Served | Mandatory if “Service of
Served (5) | Expressed in 4 lines of | Document Indicator” is ‘Yes’.
30 characters each.
Exhibit M | Exhibit required for
(20 | filing of adoption
) | petition

Screen Validation

Validate that All Mandatory fields are specified.

Functions Supported

Upon clicking of the Save button, the details entered by the user will be saved
temporarily until the submission is saved to the database, by selecting the Save

Draft function.

Upon clicking of the Cancel button, the details entered will not be saved, and the
previous screen (the Document Information screen) will be returned to the user.
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16.3 Probate

ROC changes have a major impact in filing submissions for Probate. ‘Probate Petition’
will now become “Originating Summons (Probate)’ and it must be filed together with the
newly introduced document named ‘Statement for Probate’. Previously, all required
data items will be entered in the petition itself. With the new changes, the data items will
be split into and to be shown and entered in the OS and Statement respectively.

As a general rule and validation, the following will be applied when fiing the OS
(Probate) and/or Statement for Probate.

For Fresh filing

OS and Statement must be filed together

As per rule, other docs are required depending on the Nature of Probate selected
Newly introduced Checklist for Probate will be required for filing to Sub court only.
For High Court, it’s optional.

For Amendment(s)

If there’s a change in Nature of Probate in the OS, both the OS & Statement must
be filed together

When there are changes to the Deceased Information like Name, ID (id No.,
Type & Country of issue), and Alias name(s), both the Statement and OS must be
filed together.

Other changes in the MDI that may not affect the common data items, OS or
Statement can be filed alone.

Whether fiing both OS and Statement or separately, the amended version for
the document must be non-zero.

In connection to the above rules, proper validation has been implemented and user
will be prompted accordingly when the validation fails.

Mapping of Documents

S/N Existing Document Description New Document Description
1.| Petition for Probate/Letters of Originating Summons
Administration (Probate)/Letters of

Administration

2. Petition for Probate/Letters of Statement for Probate/Letters of
Administration Administration
3.| Checklist for Petition Checklist for Originating

Summons (Probate)

16.3.1 Originating Summons (Probate)/Letters of Administration

The following is the “More Document Information” section for the Originating
Summons documents, to allow user to enter “More Document” details for the OS.

a) Screen ID: FEPB.S01 (Originating Summons (Probate/LA))
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Documents using these screens:

¢ Originating Summons (Probate/Letters of Administration)

Fle Edit ‘iew Favorites Tools

Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer

Mature of Probate *

Date of Order Granted to
Arrend

Prayers *

More Document Information
[Criginating Surrmaons (Probate)/Letters Of Administration)

|Let‘ters Of Adrinistration j

"
| 8 calendar

iote: Only Foplicahle to amerded Criginating Summons)

MNote: Please check the selectedientered prayer and enter the required information{norreally in between braces and the words are all in UPPER. CASE letters). Enter the required
information, if any, by replacing the entire string in hetween the braces {including the pair of braces). For exarnple, "{(NAMES OF CO-ADMINISTRATOR(S) SEPARATED
BY COMMAI}" to "Tan Ah Kaw, Tan Ah Beng". Any additional prayer can'be entered right after the selected prayer (at the saree prayer textbox)

SEPLRATED EY COMMA)} as Co-Adminiscrator(s).

 |Letters of Adwinistration to he granted to the Applicant(s). j
/|
 |Letters of Administration to he granted to the Applicant (s) and { (MAMES OF CO-ADMINISTRATOR(S) d

© |Letters of Adwinistration to be granted to the Applicant(s)
limited until the Donor(s)

a5 the duly constituted Attornevi(s), d
shall apply for Grant of Letters of Adwinistration.

[

Save | Cancel

 |Letters of Administration to he granted to the Applicant(s) as the duly constituted LAttorney(s) and d
{ (NAMEZ OF CO-ADMINISTRATOR(Z) SEPARATED BY COMML)} as Co-Administrator(s),
[8) shall apply for Grant of Letters of Administration.

limited until the Donor

|@ Done

[ [ [ NdLlocalintranet

KN

Screen after selecting a new Nature of Probate
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/3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer

File Edit Wew Favorites Tools Help | L |
More Document Information
(Originating Summons (Probate)/Letters Of Administration)
Mature of Probate * ILetters Of Administration j
Diate of Order Granted to Im,ﬂ 2/2008 (‘“)_Calandar
Armend Y — i A p——
Prayers *
Note: Additional pragrer, if any, can be entered right after the prayer below.
1. Letters of Administration to be granted to the Applicant (3). ;I
Clear and reload predefined prayeris) ||
Sawve Cancel |
[&1 [ [ | N3 ocalintranet 4

Screen when opening a previously saved more document information.

Input/Display Fields:

Field Label Data | Input/ Field Validation | Mand | Remarks
Item | Display atory
Ref.

Nature of Probate Input Nil Yes User can only select from
a list of predefined
values, which are
maintained by the
Courts.

Date of Order Input Nil No

Granted to

Amend

Prayers Input Nil Yes User can only select from
a list of predefined
values, which are
maintained by the
Courts. Additional prayer
can be entered at the
same textbox entry.

Screen Validation:

1. Allmandatory fields are entered.

Functions Supported:

1. Upon clicking of the View Prayer details button, the selected predefined prayer
and/or any additional/other prayer will be taken, and proper formatting will be
applied and to be displayed at the space provided for the entire prayer details.

2. Upon clicking of the Reset button, any prayer selected, additional/other prayer
entered, and the entire prayer, if any, will be cleared or removed.
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3. Upon clicking of the Save button, the details entered by the user will be saved
temporavily until the submission is saved to the database, by selecting the Save
Draft function.

4. Upon clicking of the Cancel button, the details entered will not be saved, and the
previous screen (the Document Information screen) will be returned to the user.

16.3.2 Statement for Probate/Letters of Administration

The following is the *“More Document Information” section for the Originating
Summons documents, to allow user to enter “More Document” details for the OS.

a) Screen ID: FEPB.S02

Documents using these screens:

e Statement for Probate/Letters of Administration

a Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer ;IEIZI
|J File Edt Wiew Favortes Tools  Help | :,' |
=

More Document Information
(Staternent For Probate/Letters Of Administration)

Mature of Probate = |Letler5 Of Administratian j

Date of Order Granted to Armend Q*)_Ca‘gnda,

(ote: Orly applicable to amerded Odgiaatioy Summons)

Deceased Details

Deceased Narme * JTAN AH KA

Deceaszed Alias

1 [TaNSHAUN 2
3 4]
51 6]
7] 8
| 101
Deceased Gender” m
Deceased 1d.*
& Unknawn
© 1d. details as follows
Id Mo. |
Id Type I j
Country of lssue I j
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Deceased Address
' Not Available
& Address details as follows

Line 1 |1 23 Jalan Memhina Barat
Line 2 {401-01

Line 3 [singapore 123123
Line 4 |

Place of Death” [SGH. sINGAPORE
(Coumtry must also be stated, enter Unknows*i# not inowa )

Date of Death™

& Euart Date |n1f11f2005 G Calendar
I b I3 I ¥ obirer value, please emter hoth Momth ard Yearor Year omly)

) )
' Estimated Date Range

I @
Frarm ¥ catendar To W _Calendar
=y I = { ther ualve, enterthe Month md Vearor vearonly)

i) ) ) (rwryd

Country of Domicile® IS\NGAPORE

Deceased True Mame I

( Enterif and only if Deceased Nawe differs fmu that in Death Certificate or Will)
Deceased Property in Alias Mame ;l
s)

(Leave it blank if there is rore)

Deceased Marital Status™ Married 'I

Deceased Mationality™ Singapare Citizen j

(¥ Cthers is selected, alease speciy)

Deceased Religion™ Buddhist vl

(# Cthers is selected, pleass apecify)

Deceased School of Religion |
(Nade: For Mustin Aeligion only)

General Details
Estate Value Exceed 3 Millions? & Yes & o

Applicant(s) Relationship To |the lawful wife of the deceased |
Deceased ©

(AN Apalicant(s) capanities must Ae stated. f rone of the lsted capaocities deseribes their
rlationskin aoeumtely, then select Tthers and fo enterin the soace pmuided)

Reazon for Delay =]

=

Particulars of the Beneficians(s) *

1 0 MARY TAN Female 45 Lawful \wife

Add Beneficiary | Edit Beneficiany | Delete Benefician: |
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Particulars of the Spouse and Next-of-Kin Who Are Deceased

AddNextOtkin | EditNextOfin | Delete NextOtkin |

Renunciation of Personis) ¥ith Prior/fEqual Rights

Add Renounced Person | Edit Renounced Ferson | Delete Renounced Person

Particulars of Minor

swe ] Nawe ] Shere Entitement |

Add Minor | Edit Minor | Delete Minor |

Particulars of Power of Attorney(s)

Add Donor/Grantee | Edit Donor/Grantee | Delete Donor/Grantee |

Any Other Relevant Information(if any) in support of the Originating Summons

Save | Cancell

=> Electranic Filing Systemn

Terms of Service | Privacy Palicy
Copyright @ Crimsonlagic Pte Ltd 2002, All rights reserved. Mo portion of this web site may be used or reproduced without the prior written consant of Crimsanlogic Pte Ltd.
"CrimsonLogic’ and the CrimsonLogic Shell Device are trade marks of CrimsonLoaic Pre Ltd. j
-

Field Label Data | Input/Di | Field Validation | Mand | Remark
ltem | splay atory
Ref.
Nature of Probate Input Yes
Date of Order No Display a note on the
Granted to Amend web “Only applicable to
amended petition”.

Estate Value Input | Estate Value Yes Applicable and
Exceed 3 Millions? Exceed 3 mandatory for Form

Millions 168(a), 168(b), 168(c),

indicator 168(d), 168(e).

Y-Yes

N-No

For High Court :

No default

value

For Sub Courts:

Default to “No”

and do not

allow user to

edit.
Will with Codicil? Input | Will with No Applicable and

Codicil? mandatory for Nature of
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Field Label

Data
Item
Ref.

Input/Di
splay

Field Validation

Mand
atory

Remark

Y-Yes

N - No

No default
value

Probate = “PB”, “DPB”,
“TPB” “LAW”,
“LAWDMR”, “LADWR?”,
“PBTC”, “LAWTC”.

Reason for Delay

Input

Reason for
Delay

No

Applicable and optional
for Form 168(a), 168(b),
168(c), 168(d) & 168(e)
Optional for “DPB”, “TPB”,
“LADR”, “LADWR”

For the rest of Nature of
Probate;

It is mandatory only if the
application is taken out
after 6 months from the
Date of Death.

However, system should
not allow user to enter
anything here if the
application is taken out
within 6 months from the
Date of Death.

For partial Date of Death,
the assumed date will be
as follows:

YYYYMM - last day of the
month

YYYY - last day of the
year

Applicant(s)
Relationship To
Deceased

Input

Applicant(s)
Relationship
With Deceased

No

Applicable and
mandatory for Form
168(a), 168(b), 168(c),
168(d) and Nature of
Probate = “PBTC”.

Applicable and optional
for Nature of Probate =
“LATC”, “LAWTC”.

To display the caption as
“Applicant(s) Capacity”
for “PB, DPB, TPB, LAW,
LADWR”, “PBTC” and to
display as “Applicant(s)
Relationship To
Deceased” for the rest.

Display a note on the
web “All Applicants’
capacities must be
stated. If none of the
listed capacities
describes their
relationship accurately,
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Field Label

Data
Item
Ref.

Input/Di
splay

Field Validation

Mand
atory

Remark

then select ‘Others” and
to enter in the space
provided.

Applicant(s)
Relationship To

Deceased Remark

Input

Applicant(s)
Relationship
With Deceased
Remark.

No

Applicable and optional
for Form 168(a), 168(b),
168(c), 168(d)and Nature
of Probate = “PBTC”.

To display the caption as
“Applicant(s) Capacity
Remark” for “PB, DPB,
TPB, LAW, LADWR” and to
display as “Applicant(s)
Relationship To
Deceased Remark” for
the rest.

Display a note on the
web “If Others is
selected, please specify”

Upon saving at FE:

If Applicant(s)
Relationship To
Deceased = “OTH”
Store what is keyed-in
(free-text info) by user
into this field

Else
Translate the code
into actual
description and store
into this field

End-if

Applicant’s Status

in the Will

Input

Applicant’s
Status Stated in
the Will

No

Applicable and
mandatory for Form
168(c).

Applicant’s Status
in the Will Remarks

Input

Applicant’s
Role Stated in
the Will
Possible values:
the residuary
legatee(s)

one of the
beneficiaries
the
beneficiaries

No

Applicable and optional
for Form 168(c).

Display a note on the
web “If Others is
selected, please specify”

Upon saving at FE:

If Applicant’s Status in
the Will = “OTH”
Store what is keyed-in
(free-text info) by user
into this field

Else
Translate the code
into actual
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Death

Field Label Data | Input/Di | Field Validation | Mand | Remark
Iltem | splay atory
Ref.
description and store
into this field
End-if
Did Deceased Input | Did Deceased No Applicable and
name any name any Mandatory for Form
Executor in the Executor in the 168(c).
will? will?
Y -Yes
N - No
No Default
Deceased Name Input | Name of the Yes
Deceased.
Deceased ID Input Deceased's ID. Yes User may enter valid ID
information or select
“Unknown” option.
Deceased ID Type Input | The type of No
identity
document of
the Deceased.
Deceased ID Input | The country No
Country Of Issue issued the
Deceased's
identity
document.
Deceased Alias Alias of the No Maximum 10 entries.
Deceased.
Exact Date of Input | Input No Conditional.

Either the Exact Date of
Death or the Estimated
Date of Death (From /
Date) must be specified.

Should be allowed to key
in any of the following
formats.

dd/mm/yyyy (full date)
mm/yyyy (month & year)

yyyy (year)

Validation:
Full date — must be earlier
than (to-date)

Month & Year — must be
a valid month & year
and must be earlier than
(to-date)

Display a note on the
web "If only month &
year is known"

Year — must be a valid
year and must be earlier
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Field Label

Data
Item
Ref.

Input/Di
splay

Field Validation

Mand
atory

Remark

than to-date

Estimated Date of
Death (From-
Date)

Input

No

Conditional.

Either the Exact Date of
Death or the Estimated
Date of Death (From /
Date) must be specified.

(From-Date) must be
earlier than (To-Date).

Should be allowed to key
in any of the following
formats.

dd/mm/yyyy (full date)
mm/yyyy (month & year)

yyyy (year)

Validation:
Full date — must be earlier
than (to-date)

Month & Year — must be
a valid month & year
and must be earlier than
(to-date)

Display a note on the
web "If only month &
year is known"

Year - must be a valid
year and must be earlier
than to-date

Estimated Date of
Death (To-Date)

Input

No

(From-Date) must be
earlier than (To-Date).

Should be allowed to key
in any of the following
formats.

dd/mm/yyyy (full date)
mm/yyyy (month & year)

yyyy (year)

Validation:

Full date — must be earlier
than (to-date)

Month & Year - must be
a valid month & year
and must be earlier than
)to-date

Year - must be a valid
year and must be earlier
than to-date
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Field Label Data | Input/Di | Field Validation | Mand | Remark
Iltem | splay atory
Ref.

Deceased Address Input | Address of the No User may enter address
Deceased or select “Not Available”
expressed in 4 option.
lines of 30
characters
each.

Place of Death Input | Place of Death | No Display a note on the
of the web “Country must also
Deceased. be stated, enter
(Country must “Unknown” if not known”.
also be stated)

Applicable and
mandatory for Form
168(a), 168(b), 168(c),
168(d), 168(e).

Deceased Gender Input | Gender Type: Yes
M - Male
F-Female

Country of Input | Deceased Yes

Domicile Domicile

Deceased Input | Deceased No Applicable and

Nationality Nationality mandatory for Form

168(b), 168(c), 168(d),
168(e).

Deceased Input | Deceased No Applicable and optional

Nationality Nationality for Form 168(b), 168(c),

Remarks Remarks 168(d), 168(e).

Upon saving at FE:

If Deceased Nationality =
“OTH”
Store what is keyed-in
(free-text info) by user
into this field

Else
Translate the code
into actual
description and store
into this field

End-if

Deceased Religion Input | Deceased No Applicable and
Religion mandatory for Form

168(b), 168(c), 168(d),
168(e).

Deceased Religion Input | Deceased No Applicable and

Remarks Religion mandatory for Form
Remarks 168(b), 168(c), 168(d),

168(e).

Upon saving at FE:
If Deceased Religion =
“«OTH”
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Name

Name

Field Label Data | Input/Di | Field Validation | Mand | Remark
Iltem | splay atory
Ref.
Store what is keyed-in
(free-text info) by user
into this field
Else
Translate the code
into actual
description and store
into this field
End-if
Deceased School Input | Deceased No Mandatory if Deceased
of Religion School of Religion = “M” (Muslim).
Religion
Deceased Matrital Input | Deceased No Applicable and
Status Marital Status mandatory for Form
S -Single 168(b), 168(c), 168(d),
M - Married 168(e), 168(f).
D - Divorced
W - Widowed
U - Unknown
No default
value
Deceased Had Input Deceased had | No Applicable and
Resided or Carried resided or mandatory for Form
on Business in carried on 168(f).
Singapore Within business in
12 Months Before Singapore
Death? within 12
months before
death indicator
Y -Yes
N - No
No default
value
Is There Debts Due Input | Debts due from | No Applicable and
From the the deceased mandatory for Form
Deceased Estate estate to 168(f).
to Creditors creditors
Residing in residing in
Singapore? Singapore
indicator
Y -Yes
N -No
No default
value
Deceased True Input | Deceased True | No Applicable and optional

for Form 168(a), 168(b),
168(c), 168(d), 168(e),
168(f).

Display a note on the
web “Enter if and only if
Deceased Name differs
from that in Death
Certificate or Will”.
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Field Label Data | Input/Di | Field Validation | Mand | Remark
Iltem | splay atory
Ref.
Property in Alias Input | Property in Alias | No Applicable and optional
Name Name for Form 168(a), 168(b),
168(c), 168(d), 168(e),
168(f).
Can only be entered if
Deceased True Name is
not NULL.
Display a note on the
web “Leave blank if
there is none”.
Particular of Previous Probate.
Applicable and mandatory for Nature of probate code = “DPB”, “TPB”.
Probate No Input Previous Yes
Probate No
Grant Date Input | Previous Yes Format: DD/MM/YYYY
Probate Grant
Date
Executor Name Input | Executor Yes At least 1 must be
named in supplied.
previous
probate
Executor’s Gender Input | Executor’s Yes Mandatory, if Executor
Gender Name is supplied.
F-Female
M-Male
No default
value
Other Executor Input | Other Executor | No
Name with leave
being reserved
in the previous
probate
Other Executor’s Input | Other No Mandatory, if Other
Gender Executor’s Executor Name is
Gender supplied.
F-Female
M-Male
No default
value

Particular of Beneficiary, maximum 99 entries
Applicable and mandatory for Form 168(b), 168(c), 168(d), “LATC” and "LAWTC” only.

Display a note on the web “If name entered is a company, Gender and Age or Date of
Birth are not required otherwise please provide information”

Name Input | Beneficiary Yes Display a note on the

Name web “Include alias
names, if any)

Gender Input | Beneficiary No Optional for “LATC” and
Gender “LAWTC” but mandatory
F-Female for the rest of nature of
M-Male probate code (if
No default applicable).
value

Age or Date of Input | Beneficiary Age | Yes Display a note on the
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Field Label Data | Input/Di | Field Validation | Mand | Remark
Iltem | splay atory
Ref.

Birth or Date of Birth web “Enter “Unknown” if
Age or Date of Birth is not
known”.

Optional for “LATC” and
“LAWTC” but mandatory
for the rest of nature of
probate code (if
applicable).

Relationship To Input | Beneficiary Yes

Deceased Relationship to

Deceased

Relationship To Input | Beneficiary Yes Upon saving at FE:

Deceased Relationship To If Beneficiary Relationship

Remarks Deceased To Deceased = “OTH”

Remarks Store what is keyed-in

(free-text info) by user
into this field

Else
Translate the code
into actual
description and store
into this field

End-if

Particulars of Spouse and Next-of-kin Who Are Deceased
Applicable and optional for

Form 168

, maximum 99 entries

b), 168(c), 168(d), “LATC” and "LAWTC” only.

Name

Input

Spouse and
Next-of-kin
Name

Yes

Gender

Input

Spouse and
Next-of-kin
Gender
F-Female
M-Male

No default
value

Yes

Date of Death

Input

Spouse and
Next-of-kin Date
of Death

Yes

Relationship To
Deceased

Input

Spouse and
Next-of-kin
Relationship to
Deceased

Yes

Relationship To
Deceased
Remarks

Input

Spouse and
Next-of-kin
Relationship To
Deceased
Remarks

Yes Upon saving at FE:

If Spouse and Next-of-kin
Relationship To
Deceased = “OTH”
Store what is keyed-in
(free-text info) by user
into this field

Else
Translate the code
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Field Label Data | Input/Di | Field Validation | Mand | Remark
Iltem | splay atory
Ref.
into actual
description and store
into this field
End-if

“PBTC”.

FE is to display as the following 3 sections:
1. Particular of Executor(s) who are deceased - Applicable and optional for Form 168(a),
168(c) and “PBTC”.

2. Renunciation of Executor(s) - Applicable and optional for Form 168(a), 168(c) and

3. Renunciation of Person(s) with prior/equal rights - Applicable and optional for Form
168(b), 168(c), 168(d), “LATC” and "LAWTC”.
maximum 99 entries

Executor/Person
with Prior/Equal
Rights

Input

Executor/Person
with Prior/Equal
Rights Indicator
Possible values:
E — Executor

R - Person With
Prior/Equal
Rights

No default
value

Yes

Name

Input

Executor/Person
with Prior/Equal
Rights Name

Yes

Date of Death

Input

Executor/Person
with Prior/Equal
Rights Date of
Death

No

Display a note on the
web “Enter 'Unknown' if
Date of Death is not
known”

Either Date of Death or
Date of Renunciation
must be supplied.

Date of
Renunciation

Input

Executor/Person
with Prior/Equal
Rights Date of
Renunciation

No

Either Date of Death or
Date of Renunciation
must be supplied.

Name

Input

Minor Name

Yes

Share Entitlement

Input

Minor’s Share
Entitlement

Yes

Particulars of Admini
Applicable and optional for Form 168

d) only.

strator(s) in Previous Probate. Maximum 4 entries

Probate No

Input

Previous
Probate No

Yes

Granted Date

Input

Previous
Administrator
Granted Date

Yes

Grant Issued By

Input

Grant Issued By
Which Court
E.g.: High Court

Yes

Free Text.
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Field Label Data | Input/Di | Field Validation | Mand | Remark
Iltem | splay atory
Ref.
Subordinate
Courts
Name Input | Previous Yes
Administrator
Name
Relationship To Input | Previous Yes
Deceased Administrator
Relationship To
Deceased
Relationship To Input | Previous Yes Upon saving at FE:
Deceased Administrator If Previous Administrator
Remarks Relationship To Relationship To
Deceased Deceased = “OTH”
Remarks Store what is keyed-in
(free-text info) by user
into this field
Else
Translate the code
into actual
description and store
into this field
End-if
Death Date Input | Previous No
Administrator
Death Date
Appointment of Legal Guardian Details, Optional.
Applicable and optional for Nature of Probate = “LAMR”, “LAWDMR”.
Order Date Input | Order Date No Display a note on the

web “Enter only if
required”

Applicable and optional for Nature of

Appointment of Testamentary Guardian Details, Optional.

Probate = “LAWDMR”.

Testamentary Input | Testamentary No Display a note on the
Guardian Guardian web “Select only if
Indicator required”
Y-Yes
N - No
No default
value
By Nomination of Infant Details, Optional.
Applicable and optional for Nature of Probate = “LAMR” & “LAWDMR”.
Nominate by Input | Nominate by No Display a note on the
Infant(s) Infant(s) web “Select only if
indicator. required”
Y -Yes
N - No
No default
value
Other Information. Applicable For all forms
Any Other Input | Any Other No Free text field.
Relevant Relevant
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Field Label Data | Input/Di | Field Validation | Mand | Remark
Iltem | splay atory
Ref.

Information (if any) Information (if

in Support of the any) in Support

Petition of the Petition

Property in Resealing Probate.

Applicable and mandatory for Form 168(f) only.

Deceased Input | Deceased Yes

Property in property in

Singapore Singapore

of Attorney(s)”.

Grantee(s)”.

Particulars of Donor(s) / Original Foreign Grantee(s).
Applicable and optional For Form 168(b), 168(c), 168(d), 168(e) & 168(f) only.
For Form 168(b), 168(c), 168(d), 168(e) display the section heading as “Particulars of Power

For Form 168(f) display the section heading as “Particulars of Donor(s) / Original Foreign

Full Name Of The
Foreign Court In
Which Probate Is
Granted?

Court which
Foreign Probate
is granted.

Input

Yes

Display note on the web
“Country must also be
stated”.

Applicable and
mandatory For Form
168(f) only.

Donor or Grantee

D - Donor
G - Grantee

Input

Yes

Applicable to Form
168(b), 168(c) & 168(f)
but DO NOT display this
data item.

Default to “D” for Form
168(b) & 168(c).
Default to “G” for Form
168(f).

Name

Input | Foreign

Grantee

Yes

To display the caption as
“Donor Name” in Form
168(b) & 168(c).

To display the caption as
“Grantee Name” in Form
168(f).

Display a note on the
web “Enter multiple
names, separate hames
by comma”

Gender

Input | Gender Type:
F-Female
M-Male

No default

value

Yes

Applicable and
mandatory For Form
168(f) only.

Power of Attorney
No

Power of
Attorney No

Input

No

Applicable and
mandatory For Form
168(b) & 168(c).

For Form 168(f), it is
mandatory, if Power of
Attorney Date is supplied.

Power of Attorney
Date

Power of
Attorney Date

Input

No

Applicable and
mandatory For Form
168(b) & 168(c).

For Form 168(f), it is
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Description

description.

Field Label Data | Input/Di | Field Validation | Mand | Remark
Iltem | splay atory
Ref.
mandatory, if Power of
Attorney No is supplied.
Foreign Probate in Resealing Probate.
Applicable and mandatory for Form 168(f) only.
Foreign Probate Input | Foreign Probate | Yes Applicable and

mandatory For Form
168(f) only.

Screen Validation:
1. All mandatory fields are entered.

Functions Supported:

1. Upon clicking of the Save button, the details entered by the user will be saved
temporavily until the submission is saved to the database, by selecting the Save
Draft function.

2. Upon clicking of the Cancel button, the details entered will not be saved, and the
previous screen (the Document Information screen) will be returned to the user.

3. Other buttons function will be as per existing.

16.3.3 Checklist for Originating Summons (Probate)

a) Screen ID: FEPB.S03

Documents using these screens:

e Checklist for Originating Summons(Probate)
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reak through with CrimsonLo: makes better sense - Microsoft Internet Explorer 1ol x|
| & |
ol

|J File | Edit View Favorites Tools Help

More Document Information |
(Checklist For Originating Summons (Probate))

Deceased Mame ™ o TAM AH Kb
(Dacessad Name taken from 05/ Statamant)

|5/No. |Select [Checklist Items
] [Contents of Originating Summons

m (| Correct Originating Summons Template used

[2) (| Particulars of Deceased [i.e.. Mame, Place of Residence, Death and Domicile Citizenship, Marital Status and Religion) corectly stated
3] (| Relationship of Applicant to Deceased ar Applicant''s status conectly stated

[4] O ‘alue of estale does not exceed $3 million

1) O Affidavit of due execution of %Will [Affidavit of person(s) who interpreted contents of Will to Testator)

[E] O Appointment of Co-Administratar

7 O Clearing of parties with prior rights

&) (| Minarity Interests Clause

@ (| Delay Clause

[ m} Grant in additional name (Description on Dieceased's alias name(s] - to state which is the tiue name and what pait of the property iz in the aliaz name|
nn (| Interpretation clause (Language / Dialect of Interpretation)

| | |Documents to be filed in support of Driginating Summons

m (| Original Certificate of Extract Deaths or Death Certificate issued by the authnr_\t_l!l from the country of death [including official translation if the document is nnl_in the English language) or Certified
Tiue Copy of the Order of Court for prezumption of death of the deceased [original hardcopy to be submitted to Probate Counter by 4:30pm of the nest working day.)

2) O Original \will (including official translation if the document iz not in the English language) [original hardcopy to be submitted to Probate Counter by 4:30pm of the next working day)

3] (| Administration Dath

4] (| Original Inheritance Certificate [for Muslim estates) [original hardcopy ta be submitted to Probate Counter by 4:30pm of the next warking day) —

3] (| Consent of Co-Administratar

[E] O Renunciation of person(s] with prior rights

7 O Renunciation of Executar

8] O Certified true copy of Death Certificate of persan(z] with prior rights / Beneficiary / Executor / Administrator

]} O Affidavit of Foreign Law under Ord 71 1 16 and r 25 [Affidavit to state that Applicant haz the right to file Originating Summons Probate or that the “will iz valid under the law of the country of
domicile of the Deceased)

1o O Certified true copy of Power of Attomey

1 O Certified true copy of Order of Court appointing Guardian under Ord 71 1 27(1](a]

M2 O Mamination by infant under Order 71 Rule 27(1](b] _I

131 O Certified true copy of Order of High Court / Affidavit in respect of Grants in cases of mental or physical incapacity under Oid 71 1 29

4 | Certified true copy of resolution under Ord 71 1 30 to be exhibited in supporting affidavit under Ord 7115

15 | Certified true copy of Order of Court admitting the il under Ord 71 1 48

[1E) | Certified true copy of previous Grants of Probate / Letters of Administration (in applications for Letters of Administration For Unadministered Estate)

M7 | Certified true copy of Will [scanned upright]

18 (] Supporting affidavit under Ord 71 1 5 [to be submitted within 7 davs after the acceptance of the 05 Probate and the Statement)

139 (] Certified true copy of Order of Court far Presumption of Death

| cetify that | have checked the Diiginating Summons and accompanying documents and that they are in order.

Save | Cancel |

== Electronic Filing System

Terms of Service | Privacy Policy
Copyright @ CrimsonLogic Pte Ltd 2002, All rights reserved. Mo portion of this web sits may be used or reproduced withaut the prior written consent of CrimsonLagic Pre Ltd,
"CrimzonLogic’ and the CrimsonLogic Shell Device are trade marks of CrimsonLogic Pte Ltd,

=

Input/Display Fields:

Field Label Data | Input/ Field Validation | Mand | Remarks
Item | Display atory
Ref.
Deceased Name Input/Di | Nil Yes If OS and Statement is in
splay the submission, this info
will be retrieved from the
Statement, otherwise,
user will enter it.

Checklist items Input Nil Yes At least one must be
selected.
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Screen Validation:

1. Al mandatory fields are entered.

Functions Supported:

1. Upon clicking of the Save button, the details entered by the user will be saved
temporarily until the submission is saved to the database, by selecting the Save
Draft function.

2. Upon clicking of the Cancel button, the details entered will not be saved, and the
previous screen (the Document Information screen) will be returned to the user.

16.4 AAS

Documents using these screens:

pomwrate Crmsonloge  [BEUDEDERN C1ic: on e apphceion

Originating Summons (Admission of Advocates and Solicitors
Affidavit for Call to the Bar [Form E]

EI:S Homa | Ky Acccunt | Fasdbed | Sks Map | Lrer Adminisiratian (OR8] | Lagout

~ | pehar partals-

Click an e pomal

More Document Information
[vignaling Surmimoes (Sdmissan OF Adwcaies Snd Soliciors])

Kk T IO Aedes paced with ) v anpdicaibie oty b Fom A ar Fue ¢
Fafitonar's Datoala :
Gatidar & hale ) Female
Ragingality Singapane Cilizen o5
Race " Pakistan L Typee of Mentification Do, Limiled Ligbiity Paringrehbip =
Date of Hirth * D005 | % pgme :f:;'v:;;'f'" Sl Ll 16 3
Place of Binh * Ealre * Declaration Mode * Aflrming ¥
Masital Stadus © DOrearce *
Fig4.4.a
Field Label Data | Input/ Field Validation Mand- | Remarks
ltem Display atory
Ref.
Case Number Input Nil No AAS No.
Generated by the
Court and
returned to LF.
Party Nationality Input Nil Yes
Party Gender Input Nil Yes
Party Identification Input Yes
Type
Party Race Input Yes
Party Date of Birth Input Yes
Party Place of Birth Input Yes
Party Marital Status Input Yes
Reference LPA or Input Yes
LPR Section
Declaration Mode Input Yes
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.. 00000000000 3
romwaty Cimsonlogic B8 an the spplicaion er partals Click on the partal -

More Document Information
(Affidavit For Call To The Bar)

Slease enter the data in chronologicsl arder.

Fupillage Duration

SHo. Hame of Pupil Master Law Firm Name Ho. of

Months From-Date To-Date

@_calendm @_c.ﬂenda;
D catendar Y _caiandar
e_calendar ]— ®_Ci‘e|"¢ﬂ‘
B catandar [ % caunen
@_cmndar @_:a\enm
B catendar @ caendar
®_Calenda| @_Ca\!nda;
B caenaar ]— % canoar
5_(_,....@,; ]— ®_Ca\and=l
10. | Q_cmndar ]— Q‘P_:a\ena:;

Qualification (as stated in Originating Summons) * | ﬂ
Date of becoming a Qualified Person * § cosas

[ Save | Cnncell

@M e m B W R =

> Eledronic Filing Systern =

Terrns of Sarvice | Brivacy Polic
Copyright @ CrimsonLogic Pte Ltd 2002, All rights reserved. No partion of this veb site may be used or reproduced without the prior witten consent of CrimsonLogic Pte Ltd, "CrimsonLogic” and the =

Fig 4.4.b
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Field Label

Data
Item
Ref.

Input/
Display

Field Validation

Mand-
atory

Remarks

Case Number

Input

Nil

Yes

Name of Pupil
Master

Input

Yes

For each
Certificate of
Diligence, the
name of at least
one pupil master
must be provided.
Up to 10 entries
may be provided.

Law Firm Name

Input

Yes

For each
Certificate of
Diligence, at least
one pupillage LF
Name must be
provided.

Up to 10 entries
may be provided.

Pupillage Duration

Input

Yes

For each
Certificate of
Diligence, at least
one duration entry
must be provided.
Up to 10 entries
may be provided.

Pupillage From-Date

Input

Yes

For each
Certificate of
Diligence, at least
one From-Date
must be provided.
Up to 10 entries
may be provided.

Pupillage To-Date

Input

Yes

For each
Certificate of
Diligence, at least
one To-Date must
be provided.

Up to 10 entries
may be provided.

Party Qualification
(as stated in
Originating
Summons)

Input

Yes

Date of becoming a

Qualified Person

Input

Yes

Screen Validation

Validate that All Mandatory fields are specified.

Functions Supported
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Upon clicking of the Save button, the details entered by the user will be saved
temporavily until the submission is saved to the database, by selecting the Save
Draft function.

Upon clicking of the Cancel button, the details entered will not be saved, and the
previous screen (the Document Information screen) will be returned to the user.

Mapping of Documents:

Existing Document Description New Document Description

Petition for Admission of Advocates Originating Summons (Admission
and Solicitors [Form B] of Advocates and Solicitors)

Petition for Admission of Advocates
and Solicitors [Form C]

Petition for Admission of Advocates
and Solicitors[Other than in Form B or
Form C]

Affidavit for Call to the Bar [Form E] Affidavit for Call to the Bar

After ROC rollout (1 January 2006), the existing documents can be filed for the Old
cases; The New documents can be filed in fresh submission (without case number)
and for the New Cases.
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16.5 Taxation

Documents using these screens:
e Originating Summons (Taxation) [HC/SC]
e Summons (Taxation) [HC/SC]

Originating Summons Taxation |HC|

Chckon #2 apglicalon ] Click on the pomal =

More Document Information

[Deiginaling Summrens (Taxation) - [HE])

Plsture OF Applcation * |Foe & Bill 8 Corsts To Be Prasected And Teased =]

imig Act of Parli or Subsidiary Legislation is being refened 1o *
Select 3 SratulaFiegulation | Lesged Frodassion fct =

SachanFule of the StanaRagulation |Sextion 120
Sve I Carcal

== Blactranic Filng Syakarm

Tarng of Biesice | Pivacy Palicy
Copyright @ Crmeonlagie B Led 2002, All Aghte seesruesd Ho parban of thic uab ok may b+ uesd ar ssproduces stk the prior svien coneant of Crmeanlagie P Led.
“CrimzanLegic® and the Crimasnlopic Shall Davies ara trads marker of Crimacnlogc Pes Lid,

Fig4.5.a

Originating Summons Taxation [DC]

Pawass o CrIMISONLOGIC Click on the application

More Document Information
(Originating Sumrmons (Taxation) - [DC])

Mature Of Application * IB\HTD Be Taxed j
Estimated Al tin Bill CI d (i l—

gég;a ee Amount n B aimed (in 50000 (Note: Enter highest bill amount IF there are multiple bill amounts)
Remarks |

Following Act of Parliament, or Subsidiary Legislation is being referred to *

Select a Statute/Regulation |Lega\ Profession Act j

Section/Rule of the Statute/Regulation ISECTION 120/

Save I Cancel

== Electronic Filing Systern

Terms of Service | Privacy Palicy
Copyright @ CrimsonLagic Pte Ltd 2002, All rights reserved, No portion of this web site may be used or reproduced without the prior written consent of CrimsenLogic Pre Ltd, "CrimsanLegic” and the
CrimsonLogic Shell Device are trade marks of CrimsonLogic Pte Ltd.

Fig 4.5.b
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Field Label Data | Input/ Field Validation Mand- | Remarks
Iltem Display atory
Ref.
Estimated Amount in Input Nil Yes An editable and
Bill Claimed (in SGD) empty textbox.
Applicable to MC
and DC only.
Act of Parliament or Input Nil Yes A combo box that
Subsidiary lists all of the Acts
Legislation or Legislations.
Default the

selection to “Legal
Profession Act”.

Section/Rule Input Nil Yes A textbox
populated with the
value “Section
120”. Editing on this
textbox is allowed.

Nature of Input Nil Yes Single occurrence.

Application Provide the LF user

with the combo
box populated
with the Nature of
Applications and
default the
selection to ‘For a
bill of costs to be
presented and
taxed’. Law Firm is
allowed to change
the selection.

Remarks Input | Nil Input No An editable and
empty textbox.
Applicable to MC
and DC only.

Screen Validation
Validate that All Mandatory fields are specified.

Functions Supported
Upon clicking of the Save button, the details entered by the user will be saved
temporarily until the submission is saved to the database, by selecting the Save
Draft function.

Upon clicking of the Cancel button, the details entered will not be saved, and the
previous screen (the Document Information screen) will be returned to the user.

Mapping of Documents:
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Existing Document Description New Document Description

Petition Of Course Originating Summons (Taxation)

After ROC rollout (1 January 2006), the existing documents can be filed for the Old
cases; The New documents can be filed in fresh submission (without case number)
and for the New Cases.

16.6 Bankruptcy
Documents using these screens:
e Originating Summons (Bankruptcy — To Get Interim Order/Voluntary
Arrangement)
e Originating Summons (Bankruptcy - To Set Aside Statutory Demand)

EFS Horna | My Account | Fasdbads | Sike Map | Lirar Adrainictratian (ORAY ||.uguut
pomierane Cnmsonlooe | LAURNER=E | Click on the appicaion | HCther geetals== | Clck on the poral |

More Documant Information
(dnginating Summans Banknuptey (To Get Inteam Ondecclunlary Amangemant))

Mradng A |F'l.',wu

Hature Of Application

A Decres O Judiciel Seperstion Se Grenled 3 Al Macessan nquires And Dirscions
Aocass Ta A CHID Cf The Mamage Aninglnta The Mental SteteHaelth O A Persc

All Necesseny Ard Consequectiel Dirscions

All Mecessary Ingquines And Diredions &
All Hecesserv Inguines fnd Directions

Alternatieaky, The Mamisge Hes Broken Dioen Imetievabhy ¢ Bnmove

A ng Imo The kentsl SisieHealf 014 Ferson
An Order To Consolidete Adicn
An Order To Delets Bankupicy Meragsr =l

e | e

= Elactranic Fling Syekam

Tarent af Bewice | Pricscy Policg
Copuright @ Crimeonlagic Pta Led 2002, Al ighes racansed Ho partian of thic sab ke may b4 utad ar reproduced without tha priar e
"Grimaanbzgic® and tha Simasnlegs Shall Davice ara trade marks of Srimazrlogs Pt Lbd, . A

#twn coneant of Crmronlagic Pte Led

Fig 16.6

Screen Validation
Validate that All Mandatory fields are specified.

Functions Supported
Upon clicking of the Save button, the details entered by the user will be saved
temporavily until the submission is saved to the database, by selecting the Save
Draft function.
Upon clicking of the Cancel button, the details entered will not be saved, and the
previous screen (the Document Information screen) will be returned to the user.

Mapping of Documents:

Existing Document Description New Document Description

Originating Summons Bankruptcy (To | Originating Summons

Get Interim Order/Voluntary (Bankruptcy - To Get Interim
Arrangement) Order/Voluntary Arrangement)
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Existing Document Description New Document Description

Originating Summons Bankruptcy (To | Originating Summons
Set Aside Statutory Demand) (Bankruptcy - To Set Aside
Statutory Demand)

After ROC rollout (1 January 2006), the existing documents can be filed for the Old
cases; The New documents can be filed in fresh submission (without case number)
and for the New Cases.

16.7 OS (Family Matters)
Documents using these screens:
e Originating Summons MPR Form 1(Family Matters)
e Originating Summons Form 4 (Family Matters)
e Originating Summons Form 5 (Family Matters)
e Originating Summons Form 5 (Registration of Syariah Court Order)

Maore Document Information
[Dniginabing Surmmons [Family Matters])

1 (n To Shike Dud Plaadeg
2 [ Wi 01 Dt k:
2 & To Shake Dul Fleadeg
[ 2dd vaise of Appicoion | Edil Mehire of Applicatan Diglete Fenire of Spplication |
At of Padiament / Subsidiany Lagielation
SlalulsReguistion Refersd T & |Muslim LEW AL ﬂ
Ta Ever o |
Salact © |Salectdne =
SactionRue bl
Ertar o |

Proceedings Under The Administration Of Muslim Low Act
Age aiiher of ke parties Musbm or marsd undsr kusbm Lbw? & Yz O Ho
Mg hers grocesdngs for Deorce, Custody or Divsion of Matrenoedal Propsity o the Syanah Court? © Yes & Ho

Guardionship ol Infasts Act Datails

[t ol Mamage [ —

ofa Fheais WMWG"B“ cmrsn Gf-"l'lﬁl'l'mﬁ il ] D"mﬁm oo

dd Infan Doteils EdF Infar Dioteils Dielota Infent Dotails

L ) el

*= Flactanic Aling Syetam

Fig 16.7

Screen Validation
Validate that All Mandatory fields are specified.
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Functions Supported
Upon clicking of the Save button, the details entered by the user will be saved
temporarily until the submission is saved to the database, by selecting the Save
Draft function.
Upon clicking of the Cancel button, the details entered will not be saved, and the
previous screen (the Document Information screen) will be returned to the user.

Mapping of Documents:

Existing Document Description New Document Description
OSF - Originating Summons Form 1 Originating Summons MPR Form
(Family Matters) 1(Family Matters)

Originating Summons Form 7 (Family Originating Summons Form 4

Matters) (Family Matters)

Originating Summons Form 8 (Family Origir_lating summons Form 5

Matters) (Family Matters)

OSF - Originating Summons Form 8 for | Originating Summons Form 5

Registration of Syariah Court Order (Rzg|s)trat|on of Syariah Court
Order

After ROC rollout (1 January 2006), the existing documents can be filed for the Old
cases; The New documents can be filed in fresh submission (without case number) and
for the New Cases.
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16.8 Document Information Page

Generally, DIP preview of auto-generated documents like Adoption and Probate is
affected due to the ROC changes. From one DIP preview for the petition, it will become
two as OS and Statement requires separate DIP respectively. No changes for the DIP
compose/preview for the non-autogen documents.

16.8.1 Originating Summons (Adoption)

PREVIEW DOCUMENT INFORMATION PAGE 4
(aka Cover Page)

' Frintable Page

IN THE SUBORDINATE COURTS OF THE REFUBLIC OF
SIOVGAFORE
In the Iatter of Adoption of Children &ct [Chapter 4, 1985 Revised Edition]
And

In the Iiatter of { Ferale) to be called of | an infant.

05435200507

DENHNIS CHEE BOON KENG
HRIC Ho. 51115165E

. hlale Applicarngs)

MARIA PURIFICACION ADORDIONISIO
HRIC Ho. 51115165E

... Fazale Applicatis)

AMENDED ORIGINATING SUMMONS (ADOPTION)

&N CHENG HOCK

ALLEN & GLEDHILL

1 RAFFLES PLACE

SINGAPORE 765422

TLP

TEL: 61224567

FAX: 0655577933

(Hot For Service of Court Document)

Fef: 034117

Filed this 25t day of Hovemnber 2005

IN THE SUBORDINATE COURTS OF THE REPUBLIC OF SINGAPORE

In the Matter of Adoption of Children Act
[ Chapier 4, 1985 Revised Edition]
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In the Matter of rer alias rer alias re
Male ) io be called exw of C SWETTENHAM ROAD, , an infant.

DENNIS CHEE BOON KENG
NRIC No:51115165E
..Male Applicanics)
MARIA PURIFICACION ADORDIONISIO
NRIC No:51115165E

.Femle Applicamni(s)
EXPARTE ORIGINATING SUMMONS

Let all parties concerned atiend hefore the Judge/Regisirar on
on the hearing of an application by the Applicant(s) that:
(1) Adoption Order.

(2) For Cosis.

Dated 25th Day of November 2005 . DeputyRegisirar.

This summons is taken out by ANG CHENG HOCK of ALLEN & GLEDHILL solicitor for the said Applicant whose address is 1 RAFFLES PLACE
SINGAPORE 765432 TLP .

It is intended io serve this Originating 5 on the following parties :

(1) Director of Social Welfare.

Dipte: Thigss ctherwise provided in @y written law, Hhe gplicat must file a sugpovting gffidavit ov qifidavits

at the time qf filing qf the oiginating summans

Load Submission Parties Feturn to Submission

=> Electranic Filing System

Tetrns of Service | Privacy Palicy
Copyright @ Crirmsonlogic Pte Ltd 2002, All rights reserved, Mo portion of this web site rmay be used or reproduced without the prior written consent of
Crimsonbogic Pre Ltd, "Crimsonlaogic" and the Crimsonlaogic Shell Device are trade marks of Crimmsonlogic Pte Ltd,

4] |
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16.8.2 Statement for Adoption

PREVIEW DOCUMENT INFORMATION PAGE
(aka Cover Page)
' Printable Page

IN THE SUBORDINATE COURTS OF THE REPUBLIC OF
SINGAPORE
In the Iatter of Adoption of Children &ct [Chapter 4, 1985 Revised Edition]
And

In the matter of [infant nare to be printed here] alias [infant alias to be printed
here] [infant sex to be printed here] [Birth certificate no to be printed here] to be
called [new name if any to be printed here] of [address of infant to be printed
here], an infant.

OBAZ2005/Q

DENHNIS CHEE BOON KENG
HEIC No. 31115165E

L Mlale Applicant(s)

MARIA PURIFICACION ADORDIONISIO
HEIC No. 31115165E

. Female Applicant(s)

AMENDED STATEMENT (ADOPTION)

ANG CHENG HOCE

ALLEWN & GLEDHILL

1 RAFFLE3 FLACE

SINGAPCORE 765432

TLF

TEL: 61234567

FAX:0658577999

[(Not For Service of Court Document)

Ref: OBA117

Filed this 25th day of Hovember 2005

IN THE SUBORDINATE COURTS OF THE REPUBLIC OF SINGAPORE

The Application of DENNIS CHEE BOOIN EENG (ID' S1115165E) of C SWETTENHAN ROAD,
SIIGAPCORE 248079 and MARTA PURIFICACION ADORDIONISIO (ID S1115165E) |, his wife, of C
SWETTENHAM ROAD, SINGAPORE 243079 .

Eheweth:
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1. The Applcants are desirous of adopting the above named rer alias re alias rer to be called erw under
the provisions of the Adoption of Children Act [Chapter 4, 1985 Eewised Edition].

2. The Applcants are resident i Singapore, namely, at C SWETTENHAW EOAD, SINGAPORE
248079 and domiciled i Singapore .

3. The Applicant DENINIZ CHEE BOON EENG was married to youwr Applicant WARTA
PURIFICACION ADOEDICNIEIO at Afshamistan on the 22nd Day of Movember 2005 . Tour Applicant
DEMMIZ CHEE BOON EENG was marned at Afghanistan on the 22nd Day of Movember 2005 . Spouse

consent 15 not obtained and dispensation of consent is not required.

4. The Applicants DENMIZ CHEE BOOMN EENG and MARTA PURIFICACION ADOEDIONISIO

are OCCA and OCCA by occupation respectively .

5 The Applicants DENIIS CHEE BOOIN KEENG and MARTA PURITFICACION ADOEDIONISIO

are of 1 and 1 years of age respectively .

&, The Applicants have nobody else resident with them

T The Applicants are not related to the said rer alias re alias rer to be called erw

3. The said rer alias re alias rer to be called erw 13-

(a) of the Male sex;

)] Tnmarried |

(5] an abandon child ;

(dy A Cambodia Citizen subject and an Arab by race;

)] Date of Birth 15 not Wentioned ;

63 resident at C SWETTENHAM ROAD,

[#=3] Now i the actual custody (under the guardianship) of MMARTA PUERIFICACION
ADORDIONISIO of C SWETTENHAWM ROAT, in Singapore |

(h) not entitled to any property.

9. The Applicants have not been supporting the said rer alias re alias rer to be called erw.

-l
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10 The said rer alias re alias rer to be called erw has not been the subject of an Adoption Order or of any

application or Application for an Adoption Order

11 The Applicants undertake if an order iz made on this Application, to make for the said rer alias re alias
rer to be called erw the following provision, namely, Mamntenance and Education Your Applicants will

recuired, secure the above provision by bond or otherwize as the Court may require.

12. Mo consent has been obtaned from the relevant partiesfauthorities.

1= The Applicants have not nor has eitther of them recetved or agreed to recerve, and no person has made
or given or agreed to make or give to the Applicants {or ether of them) any payment or reward mn

consideration of the adoption of the said rer alias re alias rer  to be called erw

14. It is proposed that the costs of this Application mcluding the costs of the Director of Social Welfare of
he iz appointed guardian ad ltem of the said rer alias re alias rer to be called erw or such person as may be

appointed by this Court shall be provided for by your Applicants.

Diated this 25th Day of Movember 2005

Applicants

Load Submission Parties Feturn to Submission

=> Electranic Filing System

Tetrns of Service | Privacy Palicy
Copyright @ Crimzonlogic Pte Ltd 2002, All rights reserved, Mo portion of this web site rmay be used or reproduced without the prior written consent of
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16.8.3 Originating Summons (Probate)/Letters of Administration

/3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer =101 x|
J File Edit Wiew Favorites Tools Help | f' |
=l

PREVIEW DOCUMENT INFORMATION PAGE
(aka Cover Page)

' Printable Page

IN THE SUBORDINATE COURTS OF THE REPUBLIC OF
SINGAPORE

DCP10/20054

IN THEESTATE OF TAN AH KAW TAN alias TAN SHATHN alias TAN
SHAUM (ID Mo.: Unknown) , deceased.

FELICE
{Antarctica) PP Mo. 53343434

. Applicantis)

RE-AMENDED EX PARTE ORIGINATING SUNMMONS FOR TRIPLE
PROBATE

ANG CHENG HOCKE

ALLEN & GLEDHILL

1 RAFFLES PLACE

SINGAPORE 765432

TLFP

TEL: 61234567

FAx: 0658577999

(Mot For Serwvice of Court Document)

Ref: OLDFROBATE

Filed this 24th day of Noveraber 2005
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EX PARTE ORIGINATING SUMMONS FOR TRIPFLE PROBATE

IN THE SUBORDINATE COURTS OF THE REFUELIC OF SINGAPORE

QS PROBATE NO. DCP10/2005

IN THEESTATE OF TAN AH KAW TAMN alias TAN SHATUN alias TAN SHATN (1D Mo.: Unknown) , deceased.

FELICE
{Lntarctica) PP Mo, 53343434

. Applicantis)

Let all parties concerned attend before the Judge (or Registrar) on the {DatefTime}, on the hearing of an application by FELICE that:

1. Triple Probate to be granted to the & pplicant(s).

Dated this  24th day of Noveraber 2005
Registrar.

Thiz summons 15 takeen out by ANG CHENG HOCE of ATTEN & GLEDHILL, solicitor for the Applicant
whose address 1z 1 RAFFLES PLACE SINGAPORE 765432 TLP.

Note: Unless otherwise provided in any written law the applicant must file a supporting affidavit or affidawvits at
the time of filing of the Originating Summons.

Load Submission Faries Return to Submission
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16.8.4 Statement for Probate/Letters of Administration

/3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer (=] |
J File Edit Wew Favorites Tools Help | s !r |
=

PREVIEW DOCUMENT INFORMATION PAGE
(aka Cover Page)

' Printable Page

IN THE SUBORDINATE COURTS OF THE REPUBLIC OF
SINGAPORE

DCPL0M2005W

IN THE ESTATE OF ALICE WONG aliss TAN SHATUN {ID No.:
Unknown) , deceased.
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STATEMENT FOR FROBATE/LETTERS OF ADMINISTRATIOIN

(&) PARTICULARS OF DECEASED :-

(1) Name c ALICE WONG alias TAN SHATUN
2y ID : Unknown
(3)  Address : Not Available
4 Date of - 01/11/2005
DeathPresumption of
Death
(o) Place of Death CEINGAPORE
(61 Country of Dormicile CEINGAPORE
7 Gender - Ifale

(B) PARTICULARS OF APPLICANT(S):-

{C)  The value of the estate of the deceased does not exceed in the value § 3 milion.

(I7 The Applicant is the sole executns named in the satd Will of ATICE WOMNG alias TAN SHATIH,
deceased.

(E) The Applicant states that the paper writing filed herewith is a certified true copy of the oniginal last Wil
and the Testament of the said deceaszed.

On the 1st day of November 2005, Probate of the estate and effects of the said deceased was granted
to WMAT WONG as one of the executrices named in the said Will in Probate o, 234234 A certified
true copy of the Grant 15 filed herem.

4] PARTICULARS OF EXECUTOR(S) WHO ARE DECEASED :-

il
E
(G) RENUNCIATION(S) OF EXECUTOR(S):-
il
(H) Eeasons for delay
Not Applicable
The address for service of the Applicant iz
Law Firtn File Reference: OLDPROBATE
Load Submission Parties Fetumn to Submissian
== Electronic Filing System
Terrns of Service | Privacy Policy
Copyright @ Crimsonlogic Pte Ltd 2002, All rights reserved. Mo portion of thiz web site may be used or reproduced without the prior written consent of
Crimsonlagic Pte Ltd, "Crimzonlagic" and the CrimszonLagic Shell Device are trade marks of Srimsonlogic Pre Ltd, _I
-
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16.8.5 CheckKlist for Originating Summons (Probate)

<3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer

JFiIa Edit Yiew Faworites Tools Help

PREVIEW DOCUMENT INFORMATION PAGE
(aka Cover Page)

CHECKLIST FOR ORIGINATING SUMMONS (PROBATE)

IN THE SUBORDINATE COURTS OF THE REFUBLIC OF SINGAPORE

m
(@

)]
“
&)

)]
0]
)]
&
(10

(1mn

O
O

O
O
O

O
O
&
O
@

0

IN THE ESTATE OF : TAMN AHEAW TAN, deceased

Date of Filing: 24th day of Movember 2005

Originating Summons & Letters of Administration under the Probate and Administration Act

(A) Contents of Originating Summons

Correct Originating Summoens Template used

Particulars of Deceased (1.e., Name, Place of Residence, Death and Domicie
Citizenship, Marital Status and Religion) correctly stated

Relationship of Applicant to Deceased or Applicant"s status correctly stated
Value of estate does not exceed $3 million

Affidavit of due execution of Will (Affidavit of person(s) who interpreted contents of
Tl to Testator)

Appointment of Co-Administrator
Clearing of parties with prior rights
Minority Interests Clause

Delay Clause

Grant in additional name (Description on Deceased's alias name(s) — to state which
is the true name and what part of the property iz in the alias name)

Interpretation clause (Language / Dialect of Interpretation)

Frintable Page
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(10)
{1

(12)
(13)

(14

(15)
(16)

(a7
(1)

(19

order,

(B) Documents to be filed in

0

O
O
8]

&
O

8]

0

O
0

0
O

9]
8]

0
O

9]

rt of Originating &

P

Original Certificate of Extract Deaths or Death Certificate 1ssued by the authority
from the country of death {(including official translation if' the document is not in the
English langnage) or Certified True Copy of the Order of Court for presumption of
death of the deceased {original hardeopy to be submitted to Probate Counter by
4:30pm of the next working day.)

Original Will {including official translation if the document is not in the English
language) {ongnal hardcopy to be submitted to Probate Counter by 4:30pm of the
next workang day)

Adrmstration Oath

Criginal Inhentance Certificate (for Iushm estates) (orginal hardcopy to be
submitted to Probate Counter by 4:30pm of the next working day)

Ceonsent of Co-Administrator

Renunciation of personis) with prior rights

Eenunciation of Executor

Certified true copy of Death Certificate of person(s) with prior rights / Beneficiary
Ezecutor / Administrator

Affidavit of Foreign Law under Ord 71 r 16 and r 25 (Affidawit to state that
Applicant has the right to file Origmating Summons Probate or that the Will 15 walid
under the law of the country of domicile of the Deceased)

Certified true copy of Power of Attorney

Certified true copy of Crder of Court appoititing Guardian under Ord 71 + 27(1)(a)
Momination by infant under Crder 71 Eule 27(1%(b)

Certified true copy of Order of High Court / Affidawit in respect of Grants m cases
of mental or physical mcapacity under Ord 71 r 29

Certified true copy of resolution under Ord 71 r 30 to be exhibited in supporting
affidavit under Ord 71r 5

Certified true copy of Crder of Court admitting the Will under Ord 71 ¢ 46
Certified true copy of previous Grants of Probate / Letters of Admirstration (in
applications for Letters of Admimistration For Tnadmimistered Estate)

Certified true copy of Will (scanned upright)

Supporting affidavit under Ord 711 5 (to be submitted within 7 days after the
accentance of the OF Probate and the Staternent)
Certified true copy of Order of Court for Presumption of Death

I certify that I have checked the Onginating Summons and accompanying documents and that they are in

Solicitor for the Applicant(s)
ALLEN & GLEDHILL

Load Submission Farties Feturn to Submission

16.8 DIP Preview in Sent Tray
As part of ROC changes, user will be able to preview the DIP of sent submissions.
Similar to draft submission implementation, a preview icon will be shown in each
document that requires an auto-generated DIP. The DIP shown will be similar to the
one sent to court. Samples can be seen at section 6.1.
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16.8.1 Submission Information (View only)

/3 Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer

J File Edt View Favortes Tools Help

Submission Information

HEADER DETAILS
Unigue Ref. Mo - fit1001200511 2340012

Creator Login Id - yurong

Submission Type - Other Court Document Filing
Court Type . District Court

Counter Id. : Probate

Law Firm Remarks (Submission) : ES-FROM- O ALL

Get Status via SMS

Case No. : DCP 15/2005/R
Qriginating Cases (EFS)

Qriginating Cases (Mon-EFS)

Related Cases (EFS)

Docurment MNa.
Reference Doc Mo, * o
& Mot Applicable

File Ref.Mao ‘s PB2A0DC

Encryption On & ]
Reguest for Urgent Handling = ]

Auto-Serve Regquest: & Yes € Mo “iews Details

WorkGroup Info (Assigndiew Accoss Rights for this subimission )

PARTY LIST *

S/No. Party Type Party Name Party Address Paity Tel Party Fax Represented
by your Law
Firm
Yes

1. @& lstapplicant TANM JERRY Mot Known 123 Jalan Membina Barat

Open Party

DOCUMENT LIST *

Pages $
3 oo 24 40 0o,

1 ¢& Statement For Piobate/Letters Of Administration

2 ¢ DOriginating Surmmans (Probate)/Letters OF Administration 2 10.0 16 4.0 0.0

Open Document/ DCMN

Wiew Surnmary of Estimated Fees

Cancel

El

i start| 313 Microsoft... <] L phéa | @ cowmoow... | B Shertcut to's.. | [ Visual Source... | g Tos0 w1 | [#8 Microsctt .. | B Textpad-[<... | [F] Belkech cre... |[&7 reak thrau..
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16.8.2 Sample Sent Submission DIP Preview

7} Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer Ol x|
J File Edit Yiew Favorites Tools  Help | 4 f |
=

PREVIEW DOCUMENT INFORMATION PAGE
(aka Cover Page)

IN THE SUB ORDINATE COURTS OF THE REPUBLIC OF
SINGAPORE

DCP15/2005/F
IN THE EZTATE OF TAN AH EAW (ID No.: Unknown) , deceased.
TAN JERRY
ID No. not known
Applicant(s)

AMENDED EX PARTE ORIGINATING SUMMONS FOR LA DURING
INFANCY

ANG CHENG HOCE
ANG HUI MING WIVIAN

ALLEM & GLEDHILL

1 RAFFLES PLACE

SINGAPORE 765432

TLP

TEL:61234567

FAX:0658577999

(Hot For Service of Court Document)

Ref:

Filed this 24th day of Movember 2005

Frintable Page
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EX PARTE ORIGINATING SUMMONS FOR LA DURING INFANCY

IN THE SUBORDINATE COURTS OF THE REPUBLIC OF SINGAPORE

03 PROBATE NO. DCP15/2005/R

IN THE ESTATE OF TAN AH KEAW (ID No.: Unknown) , deceased.

TAN JERRY
ID No. not known

Applicant(s)

Let afl parties concerned attend before the Judge (or Registrar) on the {Date/Time}, on the heating of an application by TAN
JEREY that:

Dated this 24th day of November 2005

Registrar
This summons is taken out by whose addressis .
Mote: Unless otherwise provided in any written law.the applicant must file a supporting affidavit or affidavits at the time of

filing of the Criginating Summons.

Feturn to Submission
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16.9 Mapping of old and new documents not stated above

SNo.

Existing Document Description New Proposed Document Description

1 Instanter Writ of Subpoena Ad .
Testificandum Urgent Subpoena to testify

2. Instanter Writ Of Subpoena Ad Urgent Subpoena to testify/ produce
Testificandum/Duces Tecum documents

3. .
Instanter Writ of Subpoena Duces Tecum Urgent Subpoena to produce documents

4.
Instanter Writ of Subpoena Ad Urgent Subpoena to testify and produce
Testificandum and Duces Tecum documents
Praecipe - On adjourning from Chambers Request - On adjourning from Chambers into
into Court any other summons or matter. Court any other summons or matter

6. . . . . .
Praecipe For Adjourning Any Summons Or Request For Adjourning Any Summons Or
Matter From Chambers To Open Court Matter From Chambers To Open Court

7. Praecipe For Date To Be Appointed For Request For Date To Be Appointed For
Execution Execution

8. Praecipe - For the attendance of an officer | Request - For the attendance of an officer of
of the Court as a witness for every half day the Court as a witness for every half day or
or part thereof that he is necessarily absent | part thereof that he is necessarily absent
from his office. from his office

9. Praecipe For Caveat Against Arrest Request For Caveat Against Arrest

10. | Praecipe For Caveat Against Release And Request For Caveat Against Release And
Payment Out Payment Out

11. | Praecipe For Commission For Appraisement | Request For Commission For Appraisement
And Sale And Sale

12. | Praecipe For Claiming Reference Request For Claiming Reference

13.
Praecipe - For each attempt at service on Request - For each attempt at service on
each person of any process or proceeding each person of any process or proceeding
required to be served by the Court or required to be served by the Court or
Registrar or Sheriff. Registrar or Sheriff

14. | pPraecipe For Sealing A Commission Or Request For Sealing A Commission Or Letter
Letter Of Request For the Examination Of Of Request For the Examination Of Witnesses
Witnesses Abroad Abroad

15. | Praecipe - On every appointment for the Request - On every appointment for the
examination of a witness by an officer of examination of a witness by an officer of the
the Couirt. Court

16. . . . . . . .
Praecipe For Executing Writ Of Execution Request For Executing Writ Of Execution

17. . . ) . .
Praecipe to execute Writ of Execution etc Request to execute Writ of Execution etc

18. | Praecipe - For Every Witness Sworn And Request - For Every Witness Sworn And
Examined By An Officer Of The Court, For Examined By An Officer Of The Court, For
Each Hour Or Part Thereof Each Hour Or Part Thereof

19. | pPraecipe - On every witness sworn and Request - On every witness sworn and
examined by an officer of the Court, for examined by an officer of the Court, for
each hour or part thereof. each hour or part thereof

20. | Praecipe For Appointment For The Request For Appointment For The

Examination of Witness

Examination of Witness
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21. | Praecipe For Hearing Dates / Further Request For Hearing Dates / Further Hearing
Hearing Dates Dates

22. | Praecipe for Hearing Dates/Further Hearing | Request for Hearing Dates/Further Hearing
Dates Dates

23. | Praecipe For File Inspection (IPTO) Request For File Inspection (IPTO)

24. | Praecipe For File Inspection Request For File Inspection

25.
Praecipe For Issue Of Release (outside Request For Issue Of Release (outside office
office hours or on public holidays) hours or on public holidays)

26. . . . . . . .
Praecipe for service outside Singapore Request for service outside Singapore

27.
Praecipe For Production Of File For Hearing Request For Production Of File For Hearing

28. | Praecipe For Request For PTC Request For PTC

29.
Praecipe For Warrant Of Arrest (outside Request For Warrant Of Arrest (outside office
office hours or on public holidays) hours or on public holidays)

30. . . . . .
Praecipe for Grounds of Decision Transcript | Request for Grounds of Decision Transcript

31. | Praecipe For Issue Of Release (during office | Request For Issue Of Release (during office
hours) hours)

32. | Praecipe For Judgment Request For Judgment

33. | Praecipe - On bespeaking a request for the | Request - On bespeaking a request for the
service of process or notice thereof out of service of process or notice thereof out of the
the jurisdiction. jurisdiction

34. | Praecipe For Bespeaking A Request For The | Request For Bespeaking A Request For The
Service Of Process Or Notice Thereof Out Of | Service Of Process Or Notice Thereof Out Of
The Jurisdiction The Jurisdiction

35. | Praecipe for Certified Transcript Request for Certified Transcript

36.
Praecipe - Upon an application for the Request - Upon an application for the
production of records or documents to be production of records or documents to be
given in evidence.(b) where an officer is given in evidence.(b) where an officer is
required to produce the rcd/doc in crt required to produce the rcd/doc in crt

37. . L . o .
Praecipe For Application For The Production | Request For Application For The Production
Of Records Where An Officer is Required To | Of Records Where An Officer is Required To
Produce Records Or Documents In Court Produce Records Or Documents In Court

38. . . . . -
Praecipe For Production Of Non-Electronic Request For Production Of Non-Electronic File
File For Hearing (For 1 File) For Hearing (For 1 File)

39. . . . ) R
Praecipe For Production Of Non-Electronic Request For Production Of Non-Electronic File
File For Hearing (For 2 Files) For Hearing (For 2 Files)

40. . . . ) -
Praecipe For Production Of Non-Electronic Request For Production Of Non-Electronic File
File For Hearing (For 3 Files) For Hearing (For 3 Files)

41. . . . . I
Praecipe For Production Of Non-Electronic Request For Production Of Non-Electronic File
File For Hearing (For 4 Files) For Hearing (For 4 Files)

42. . . . . I
Praecipe For Production Of Non-Electronic Request For Production Of Non-Electronic File
File For Hearing (For 5 Files) For Hearing (For 5 Files)

43. | Other Praecipes Other Requests
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44.

Praecipe - Upon an application for the Request - Upon an application for the
production of records or documents to be production of records or documents to be
given in evidence. (a) where the records or | given in evidence. (a) where the records or
documents are left in Court. documents are left in Court

45. . o . _— .
Praecipe For Application For The Production | Request For Application For The Production
Of Records Or Documents To Be Given In Of Records Or Documents To Be Given In
Evidence, Where The Records Or Evidence, Where The Records Or Documents
Documents Are Left In Court Are Left In Court

46. i
E(r;impe for Request for Refund of Court Request for Refund of Court Fees

47. | Praecipe For Request For Refund Of Court Request For Refund Of Court Fees for an
Fees for an unused document unused document

48. | Praecipe For Request For Soft Copy Request For Soft Copy

49. | Praecipe For Request For Certified True -

Copy (Bankruptcy) Request For Certified True Copy (Bankruptcy)

50. i ifi o
Praecipe For Request for Certified True Request for Certified True Copy
Copy

51. | Praecipe For Request For Certified True "

Copy (IPTO) Request For Certified True Copy (IPTO)

52. | Praecipe-For An Application For The Refund | Request-For An Application For The Refund
Of The Fee Paid For Any Unused Document | Of The Fee Paid For Any Unused Document
(Bankruptcy) (Bankruptcy)

53. | Praecipe-For An Application For The Refund | Request-For An Application For The Refund
Of The Fee Paid For Any Unused Document | Of The Fee Paid For Any Unused Document
(IPTO) (IPTO)

54. | Praecipe - On every reference to an officer | Request - On every reference to an officer of
of the Court. the Court

55. | Praecipe For Every Reference To An Officer | Request For Every Reference To An Officer Of
Of The Court The Court

56. | Praecipe for payment of release of goods Request for payment of release of goods
seized seized

57. . ) .
Praecipe For Release Of Property Seized Request For Release Of Property Seized

58. | Praecipe for Instanta Subpoena Request For Urgent Subpoena

59. | Praecipe For Instanter Subpoena Request For Urgent Subpoena

60.

Praecipe to release property seized by Request to release property seized by
instruction of party issuing the writ of instruction of party issuing the writ of
execution or distress, order of attachment, execution or distress, order of attachment,
arrest or attachment of property arrest or attachment of property

61. | Praecipe To Release Property Seized By Request To Release Property Seized By
Instruction Of Party Issuing Writ Of Execution | Instruction Of Party Issuing Writ Of Execution
Or Distress, etc. Or Distress, etc.

62. | Praecipe For Writ Of Execution Request For Writ Of Execution

63. | Praecipe For Subpoena Request For Subpoena

64. | Praecipe For Subpoena (IPTO) Request For Subpoena (IPTO)

65. | Praecipe For Subpoena (Bankruptcy) Request For Subpoena (Bankruptcy)

66. | Praecipe For Direction To Sheriff - In Respect | Request For Direction To Sheriff - In Respect
Of Writ Of Seizure And Sale For Immovable Of Writ Of Seizure And Sale For Immovable
Property Property

67. | Praecipe for Direction to Sheriff / Bailiff - in Request for Direction to Sheriff / Balliff - in
Respect of Writ of Seizure and Sale for Respect of Writ of Seizure and Sale for
Immovable Property Immovable Property

68. | Praecipe For Request For Certified True Request For Certified True Copy (Power Of

Copy (Power Of Attorney)

Attorney)
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69. | Praecipe - On setting down a cause or )
. . Request - On setting down a cause or matter
matter for hearing or judgment or on a . . .
. for hearing or judgment or on a point of law
point of law.
70. | Praecipe For Setting Down A Cause Or Request For Setting Down A Cause Or Matter
Matter For Hearing Or Judgment Or On A For Hearing Or Judgment Or On A Point Of
Point Of Law Law
71. . . . . .
Praecipe - On entering or setting down any | Request - On entering or setting down any
cause or matter for further consideration. cause or matter for further consideration
72. . . . . .
Praecipe For Entering Or Setting Down Any Request For Entering Or Setting Down Any
Cause Or Matter For Further Consideration Cause Or Matter For Further Consideration
73. -
Praecipe for Request for Service of Rquest On Bespeaking A Request For The
: Service Of Process Or Notice Thereof Out Of
Document Out of Singapore o
The Jurisdiction
74. i
Praecipe For Request For Service Of Rquest On Bespeaking A Request For The
. Service Of Process Or Notice Thereof Out Of
Document Out Of Singapore e
The Jurisdiction
75.
Praecipe For Service Of Writ Of Summons Request For Service Of Writ Of Summons
76. | Praecipe For Warrant Of Arrest (during Request For Warrant Of Arrest (during office
office hours) hours)
77. | Praecipe For Withdrawal Of Caveat Against | Request For Withdrawal Of Caveat Against
Arrest Arrest
78. | Praecipe For Withdrawal Of Caveat Against | Request For Withdrawal Of Caveat Against
Release And Payment Out Release And Payment Out
79. | Supplementary Affidavits In Support Of Supplementary Affidavits In Support Of
Petition Originating Summons
80. | Writ of Subpoena Ad Testificandum Subpoena to testify
81. i ifi .
Writ Of Subpoena Ad Testificandum / Duces Subpoena to testify/ produce documents
Tecum
82. | Writ of Subpoena Duces Tecum Subpoena to produce documents
83. | Writ of Subpoena Ad Testificandum and

Duces Tecum

Subpoena to testify and produce documents
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16.10 Documents mapping for SIC and Summons
S/N Court Existing Document Description New Document Description
1. HC Notice Of Motion Summons
2. HC Notice Of Motion (Admiralty) Summons (Admiralty)
3. HC Notice Of Motion For Civil Appeal To Summons (Court Of Appeal)
Court Of Appeal
4. HC, DC Divorce - Summons-in-Chambers Divorce - Summons (Normal)
(Normal)
5. HC, DC Divorce - Summons-in-Chambers Divorce - Summons (0.14, 0.18 .19,
(0.14,0.18r1.19,0.331.2) 0.33r1.2)
6. DC OSF - Summons In Chambers OSF - Summons
7. HC Summons In Chambers (Court Of Summons (For Civil Appeal To Court Of
Appeal Appeal)
8. HC, DC, Summons In Chambers (Ex Parte Summons (Ex Parte Injunction)
MC Injunction)
9. HC Summons In Chambers (Ex Parte Summons (Ex Parte Injunction-
Injunction-Companies Winding Up) Companies Winding Up)
10. HC Summons In Chambers (IPTO) Summons (IPTO)
11. DC Summons In Chambers (Non-EFS - -
Adoption)
12. DC Summons In Chambers (Non-EFS - -
Probate)
13. HC Summons In Chambers (Normal - Summons (Normal - Companies
Companies Winding Up) Winding Up)
14. DC, MC Summons in Chambers (Normal) Summons (Normal)
15. HC, DC, Summons In Chambers (O 14, O 18r Summons (O 14,0 18r 19,0 33r2)
MC 19,033r2)
16. HC Summons In Chambers (O 14, O 18 r Summons(O 14, O 18r 19, O 33r 2-
19, O 33 r 2-Companies Winding Up) Companies Winding Up)
17. HC Summons In Chambers (Others) Summons (Others)
18. HC Application For Reconstruction Or Application For Reconstruction Or
Other Scheme Other Scheme
19. DC, MC Summons for Appointment of Summons for Appointment of
Receiver Receiver
20. HC, DC, Summons for Directions Summons for Directions
MC
21. HC Summons For Directions (Companies Summons For Directions (Companies
Winding Up) Winding Up)
22. DC, MC Summons for Further Directions Summons for Further Directions
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16.11 New documents introduced

S/N | Court New Document Description
Indicator
(HC/DC/MC)

1 HC Statement For Probate/Letters Of Administration

2 DC Statement For Probate/Letters Of Administration

3 HC Supporting Affidavit Under Order 71 Rule 5

4 DC Supporting Affidavit Under Order 71 Rule 5

5 HC Summons (Taxation)

6 DC Summons (Taxation)

7 MC Summons (Taxation)

8 DC Statement (Adoption)

9 DC Originating Summons (Converted from Adoption)
10 HC Originating Summons (Converted from Admission of Advocates and

Solicitors)
11 HC Originating Summons (Converted from Originating Motion)
12 HC Originating Summons (Converted from Originating Petition)
13 HC Originating Summons (Converted from Probate)
14 DC Originating Summons (Converted from Probate)
15 HC Originating Summons (Converted from Petition of Course)
16 DC Originating Summons (Converted from Petition of Course)
17 MC Originating Summons (Converted from Petition of Course)
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Chapter 17 — Phase 7.2 (Rules of Court Changes Phase 2 (ROC 2))

Rules of Court Phase 2 change(s) include the following:

= Changes to Modes of Commencement by way of Originating Summons (OS)
or Writ of Divorce for below areas:
a. Bankruptcy (B)
b. Companies Winding Up (CWU)
c. Limited Liability Partnership Winding Up (LWU)
d. Originating Petition (OP - Judicial Management)
e. Divorce (D)
= Document Filing Process Validation
= New Case Type/ Doc Type Assignment

17.1 Originating Summons (Type of OS: Judicial Management)

The following is the “More Document Information” section for the Originating
Summons documents, to allow user to enter “More Document” details for the OS.

c) Screen ID: FEOS.S03

Documents using these screens:
. Originating Summonses(form 4,5 - OS or SIC nature of application) where type
of Originating Summons is “Judicial Manager”)

Screen ID: FEOS.S03

Fowsmar CHMSONLOGIC Click onthe application = Click on the portal >

More Document Information
[Otiginating Surmrmons)

Legislation for Originating Petition * ISE|EE‘| One 'I

Legislation Remarks I

Nature Of Application ®

A Decree Of Judicial Separation Be Granted i’
Access To A Child Of The Marriage

All Necesesany And Congeguential Directions 1
All Necessary Inquities And Directions

All Necessary Inquiries And Directions =l

+ADD - REMOWVE
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Company Details

Caormpany Name I

Company Registration

1 |

2| |

3| |

Add More

Save Cancel |

Reg. Mo

Req. Type |Cnmpﬁny

Country of lssue I j
Judicial Manager Details
SMo.Judicial Manager Marne Judicial Manager Id Id. Type

Country of lasue

== Electronic Filing Systerm

Terms of Service | Privacy Policy
Copyright @ CrimsenLogic Pte Ltd 2002, All rights reserved, Mo portion of this web site may be used or reproduced without the prior written consent of CrimsanLagic Pte Ltd,
"Crimsonlogic" and the CrimsonLogic Shell Device are trade marks of CrimsonlLogic Pte Ltd.

Ll L L]

[ENJENIEN

Input/Display Fields:
Field Label Data | Input/ Field Validation | Mand | Remarks
Iltem | Display -atory
Ref.

Legislation for Input Nil Yes User can only select from

Originating Petition a list of predefined
values, which are
maintained by the
Courts.

Legislation Input Nil No

Remarks

Nature of Input Nil Yes User can only select from

Application a list of predefined
values, which are
maintained by the
Courts. Up to 9 entries
can be made.

Company Name Input Nil No Applicable only to
judicial management
matters.

Company Input Nil No Applicable only to

Registration: judicial management

Reg. No. matters.

Company Input Nil No User can only select from

Registration: a list of predefined

Reg. Type values, which are
maintained by the
Courts.
Applicable only to
judicial management
matters.
Default to ‘Company’.

Company Input Nil No User can only select from
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Field Label Data | Input/ Field Validation | Mand | Remarks
Iltem | Display -atory
Ref.
Registration: a list of predefined
Country of Issue values, which are
maintained by the
Courts.

Applicable only to
judicial management

matters.
Judicial Manager Input Nil No Up to 9 entries can be
Name entered.
Judicial Manager Input Nil No Up to 9 entries can be
Id. entered.
Id. Type Input Nil No User can only select from

a list of predefined
values, which are
maintained by the
Courts.

Up to 9 entries can be
made.

Country of Issue Input Nil No User can only select from
a list of predefined
values, which are
maintained by the
Courts.

Up to 9 entries can be
made.

Screen Validation:
3. Allmandatory fields are entered.

Functions Supported:
5. Upon clicking of the Save Document button, the details entered by the user
will be saved temporarily until the submission is saved to the database, by
selecting the Save Draft function.

6. Upon clicking of the Cancel button, the details entered will not be saved, and
the previous screen (the Submission Information screen) will be returned to the
user.

e Mapping of Documents:

Existing Document Description New Document Description
1. Originating Petition Originating Summons
2. Originating Petition Originating Summons (Exparte)
3. Originating Petition Originating Summons (Exparte —
Injunction)

After ROC rollout (1 April 2006), the existing documents can be filed for the Old cases;
The New documents can be filed in fresh submission (without case number) and for the
New Cases.

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 283
Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

17.2  Writ for Divorce and Statement of Claim(Divorce)

17.2.1 Writ for Divorce

The following are the more details section of the Writ for Divorce
Screen ID: FEDIVW.S01

Documents using this screen are:

S/N Document Description

1. Divorce - Writ For Presumption Of Death And Divorce

2. Divorce - Writ For Divorce

3. | Divorce - Writ For Judicial Separation

4. Divorce - Writ For Nullity Of Marriage

5. Divorce - Writ For Nullity Of Marriage/ Judicial Separation

6. Divorce - Writ For Nullity Of Marriage/ Divorce

7. | Divorce - Writ For Rescission Of Judgment Of Judicial Separation

|3 mememwn. - P R IR NA— — — -

1
Fawaret iy CHMSONLOGIC Click on the application =

MORE DOCUMENT INFORMATION

(Divarce - Wit for Divarce)

Prayers ©
Mote. 1)Please select at feast ane prayer for this document.
[m] That The Marriage Be Dissohed
[m] That The Marriage Be Declared Mull And Yoid
[m] That Judicial Separation Be Granted
[m] That a Presumption Of Death Be Declared And Divorce Be Granted
[m] That the Judgment Of Judicial Separation Be Rescinded.
[m] Alternatively, The Marriage Has Broken Down Irretrievably
[m] Care, Control And Custody OF A Child
[m] Access To A Child Of The Marriage
[m] Division Of The Matrimonial Home
[m] Division Of The Matrimonial Assets (Aside From The Matrimonial Home)
[m] Maintenance For The Wife
[m] Maintenance For A Child(ren) Of The Marriage
[m] Costs (Divorce) e
[m] Others (Divorce)

Date of OrderfJudgment/Decision Q‘?_Calenuar
udgetludicial Officer's Mame |Alan Tan -
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Mumber of Days for Defendant to file MOA ’IB days [Service in Singapore) j

Daocuments Submitted with this Writ *

¥ Statement of Claim

[ Statement of Particulars

¥ Acknowledgement of Service

™ Memarandum of Appearance

[~ Parenting Flan (Plaintiffs Proposal)

¥ Parenting Plan ( Agreed)

¥ Matrimonial Praparty Plan (For HDE Flats Only) (Plaintiff's Proposal)

™ Matrirnonial Property Plan (For HDB Flats Only) (Agreed)

™ Instructions to the Defendant on Submitting the CPF standard guery to the Central Provident Fund Board

Save I Cancel
Copyright @ CrimsonLogic Pte Ltd 2002, All rights reserved, Mo pcor_tmn Dthhls g:b}it?n:‘:: szrsl‘scgd‘ Dprr‘:{;fugzgec_il w\thlfuut thpatp:_\::; written consent of CrimsenLogic Pte Ltd, "GrimsonLegic" and the L
Input/Display fields:
S/N Data Item Screen Description Remark
Validation

1. Prayers Mandatory Divorce Prayers Check the prayers that need to

be selected foe the filing.

2. No. of days Optional No. of Days for Select 8 days for Singapore and
for Respondent to file 21 days in over seas.
Respondent MOA
to file MOA.

3. Statement of Optional Document submitted | User needs to check indicator if
Claim indicator the stated document is

submitted.

4, Statement of Optional Document submitted | User needs to check indicator if
Particulars indicator the stated document is

submitted.

5. Acknowledg Optional Document submitted | User needs to check indicator if
ment of indicator the stated document is
Service submitted.

6. Memorandu Optional Document submitted | User needs to check indicator if
m of Service indicator the stated document is

submitted.

7. Memorandu Optional Document submitted | User needs to check indicator if
m of indicator the stated document is
Appearance submitted.

8. Parenting Optional Document submitted | User needs to check indicator if
Plan indicator the stated document is
(Plaintiff’s submitted.

Proposal)

9. Parenting Optional Document submitted | User needs to check indicator if
Plan indicator the stated document is
(Agreed) submitted.

10. Matrimonial Optional Document submitted | User needs to check indicator if
Property Plan indicator the stated document is
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S/N

Data Iltem

Screen
Validation

Description

Remark

(For HDB Flats
only)(Plaintiff’
s Proposal)

submitted.

11.

Matrimonial

Property Plan
(For HDB Flats
only)(Agreed

Optional

Document submitted
indicator

User needs to check indicator if
the stated document is
submitted.

12.

Instructions to
the
Defendant
on submitting
the CPF
standard
query to the
Central
Provident
Fund Board

Optional

Document submitted
indicator

User needs to check indicator if
the stated document is
submitted.

13.

Date of
Order/Judgm
ent /Decision

Optional

Date of judgment
field

System validates date to be in
DD/MM/YYYY format

14.

Judge/Judici
al Officer's
Name

Optional

Judge name combo
field

Screen Validation

Validate that at least one Nature of Application is specified.

Functions Supported

Upon clicking of the Save button, the details entered by the user will be saved
temporavily until the submission is saved to the database, by selecting the Save

Draft function.

Upon clicking of the Cancel button, the details entered will not be saved, and the
previous screen (the Document Information screen) will be returned to the user.

Note: Refer to Section 3.5.2 and 3.5.4 of the External Design Specification for Web-
based Front-End Application (EFS Phase 1.2) for description of the Save Draft
function and Document Information screen, respectively.

17.2.2 Statement of Claim (Divorce)
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Screen ID: FESOCD.S02
Documents using this screen:

Divorce - Statement of Claim for Divorce

|J msn*! v| || Jsearcn - Prighight | (Joptions | IPop-ups Allowed - Hotmal 3 Messenger | 21y My ‘

Pawassa by CrIMSONLOGIC Click onthe application =

MORE DOCUMENT INFORMATION

(Diworce - Statement of Claim For Divorce)

Marriage Particulars

Date of Solemnization of Marriage * (*);mnda,

Flace of Solemnization of Marriage * |

Date of Registration of Marriage @ Catendar

Place of Registration of Marriage

Marriage Ceificate Mo,

Viddress at which the Parties Last
Cohabitated

-

Date of OrderfJudgment/Decision
]

udgetudicial Officer's Mame
Alan Tan =

0S Details (If any)
For Marriage Less Than Three Years, Details of Order for Leave to File Summons

Date of Qrder l— & calendar Case ha l_L[ I— fl— ‘,l_

Jurisdiction
Category of Jurisdiction * -

urisdiction is based on *

Details of Other Children Born to the Wife During the Marriage (Applicable to Male Plaintiff Only)

5/Ho. Id [CountiyDatel Race |Religion Religion
Typel of | Remarks Remarks Til
Issue [Birth| i
child?

Add Child Details Edit Child Details Delete Child Details |

te of | Nature of | Countiy Plalnlllls Delendanls Date of Court / Date of udgment/Decree Other
g |Proceedi udgment/Decree unal Proceeding if Dider Made Relevant
Oider Authority Nudgment/Decree Facts
| O1der not made

Related Proceedings
S/No. Case No_

Add Proceeding Details | Edit Proceeding Details Delete Proceeding Details
Grounds *
[ Adultery
[~ Unreasonable Behaviour
[~ Deszertion

[T 3 Years Separation (With Consent)
[T 4 Years Separation
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Lo memewn -y e PR TTa T—— — - PR
Prayers *

Nicte: T)Pisase select at least one prayer for this docurment

2)If there are more than one claims under "Other Matrimonial Assets', please set out esch claim in e separate paragraph, numbered (a), (B, (c), etc.
That The Marriage Be Dissolved (Enter Details Below)

El
[
That The Marriage Be Declared Mull And “oid (Enter Details Below)
|
|
That Judicial Separation Be Granted (Enter Details Balow)
B
Jil
That a Presumption Of Death Be Declared And Divarce Be Granted (Enter Details Below)
El
|
That the Judgment Of Judicial Separation Be Rescinded. (Enter Details Below)
|
|
Alternatively, The Marriage Has Broken Down Irretrievably (Enter Details Below)
B
Jil
Care, Control And Custody Of A Child (Enter Details Below)
E
=
Access To A Child Of The Marriage (Enter Details Below)
B
I
Division Of The Matrimanial Home (Enter Details Belaw)
E
Maintenance For The Wife (Enter Details Below)
Maintenance For A Child(ran) Of The Marriage (Enter Details Belovw)
Costs (Divarce) (Enter Details Below)
Others (Divorce) (Enter Details Below)

Details of HDB Flat (if any)
Do Matrimonial Assets include HDB flat? * © Yes & N

Type of Matrimonial Property Plan filed together with this Writ? -

(Select "Mone” if no Matrirmaonial Property Plan is filed together)
Mote: Provide the foilowing information, if matrimonial 2ssets include HDB flat but no Matrimanial Propedy Pian is filed together with the Writ.

Date on HDE enguiry @_Calenw |5 there any reply from HDB? -
Date CPF Board enguiry @_Ealendy |5 there any reply from CPF Board? -
Enguiry with HDE / CPF Board was made by -

Save | Cancel

== Electronic Filing Systern

Terms of Service | Privacy Policy
Copyright @ CrimsonLogic Pte Ltd 2002, All rights reserved, No portion of this web site may be used or reproduced without the prior written consent of CrimsanLogic Phe Ltd, "CrimzenLagic” and the
CrimsonLogic Shell Device are trade marks of CrimsonLogic Pte Ltd.

[P=— [ - = i -

Screen ID: FESOCD.S03

Divorce - Statement of Claim for Judicial Separation
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| msn™ '| ~|| pSearch - #Highlight | /7Options | | |Pop-ups Allowed - oHotmal G Messengst | MMy MSH ‘

Pawass o CrIMISONLOGIC Click onthe application =

MORE DOCUMENT INFORMATION

(Divorce - Statement of Claim For Judicial Separation)

Marriage Particulars
Date of Solemnization of Marriage * [
_Calendar

Flace of Solemnization of Marriage *

Date of Registration of Marriage G Catendar

Place of Registration of Marriage

Marriage Cerificate Mo,

Wddress at which the Parties Last
Cohabitated

Date of Order/Judgment/Decision
&

udgeludicial Officer's MName
Alan Tan i

0S Details (If any)
For Marriage Less Than Three Years, Details of Order for Leave to File Summons

Pate of Order  catendar Case No = I JI ;’l_

Jurisdiction

Category of Jurisdiction * -

urisdiction is based on *

Details of Other Children Born to the Wife During the Mamriage (Applicable to Male Plaintiff Only)

[CountiyDatel e Race |Religion Religion | Educational [Dccupation|Dccupation] Marital Child

g of Remarks Remarks | Level | Category | Title |Status anrangementsdisabled?
Issue [Birth i
child?

Add Child Details Edit Child Details Delete Child Details

Related Proceedings

5/Mo. Case No. Date of | Mature of [ Country | Plaintiff's |Defendant’s Date of Court / Date of udgment/Decree Other
Filing |Proceeding Hame Tribunal Proceeding if Order Hade Relevant
Ord Authority  Judgment/Decree Facts
Drder not made:
Add Proceeding Details Edit Proceeding Details Delete Proceeding Details
Grounds *
I~ Adultery

[~ Unreasonable Behawiour

I~ Desertion

[~ 3 Years Separation (With Consent)
[~ 4 Years Separation

Prayers ©
Mote. 1)Please select at feast ane prayer for this document.
2N there are mare than one claims under "Other Matrmonial Assets”, please set out each claim in & separate paragraph, numbered (a), (b, (o), etc
That The Marriage Be Dissolved (Enter Details Below)
B

L«

That The Marriage Be Declared Mull And Woid (Enter Details Below)

3l

=
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B iE

That Judicial Separation Be Granted (Enter Details Below)

B

That a Presurmption Of Death Be Declared And Divorce Be Granted (Enter Details Below)

=

That the Judgment Of Judicial Separation Be Rescinded. (Enter Details Below)

= im|

Alternatively, The Marriage Has Broken Down Irretrievably (Enter Details Below)

L1 ]

Care, Control And Custody Of A Child (Enter Details Below)

=

Access To A Child Of The Marriage (Enter Details Below)

=

Division Of The Matrimonial Home (Enter Details Below)

=

Division Of The Matrimonial Assets (Aside From The Matrironial Horme) (Enter Details Below)

3

Maintenance Far The WWife (Enter Details Below)

=

Maintenance For A Child(ren) Of The Marriage (Enter Details Below)

B

Costs (Divorce) (Enter Details Below)

LE L

Others (Divorce) (Enter Details Below)

(i

Kl

Details of HDB Flat (if any)
Do Matrimonial Azsets include HDE flat? * C Yas & N

Type of Matrimonial Property Plan filed together with this Writ? -

(Select "Mone" if no Matrimaonial Property Plan is filed together)
Note: Pravide the following information, if matrirmonial assets include HDB flat, but no Matrimonial Propery Plan is filed together with the Writ

Date of HDE enguiry B Catendar Is there any reply from HDE? -
Date of CPF Board enguiry H Catendar Is there any reply fram CPF Board? -
Enguiry with HDE / CPF Board was made by -

Save | Cancel
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Divorce - Statement of Claim for Nullity

|| msna® | T|| poSearch = #Highiight | 7Options | |_|Pop-ups Allowed - woHotmail g Messenger | My MSH |

Pawared by CrIMSONLOGIC Click onthe application =

MORE DOCUMENT INFORMATION

(Divorce - Staterment Of Claim For Nullity)

Marriage Particulars

Date of Solemnization of Marriage * (‘?_cg\enaa.

Place of Solemnization of Marriage *

Date of Registration of Marriage (")_cawgnua.

Flace of Registration of Marriage

Marriage Cedificate Mo

thddress at which the Parties Last Cohabitated

Date of OrderiJudgment/Decision &
udgetudicial Officer's Mame |Alan Tan =

Jurisdiction

Categary of Jurisdiction ™ -
Details of Children of the Marriag

urisdiction is based on ™
IS/No.| b el Id el Race [Religion Religion | Educational [0ccupationf0ccupation|Marital
Typel Remarks Remarks Category Ti Status |arrangement:
for this
child?

Add Child Details Edit Child Details Delete Child Details |

Details of Other Children Born to the Wife During the Marriage (Applicable to Male Plaintiff Only)

I5/Ho. I e Id [CountiyiDate] e Race [Religion Religion | Educalional [Dccupation|0ccupation|Marital il
Typel f Remarks Remarks Level Category Title Status |arrangementsdisabled?
Issue |Birth) i
child?

Addl Child Details Edlit Chile Details Delete Child Details

Related Proceedings

S5/No. Case Mo. Date of | Nature of ([ Country | Plaintifi's |Defendant’s Court / Date of udgment/Decree Other
Filing |Proceeding Tribunal Proceeding if DOrder Made Relevant
Drd Authority  Judgment/Deciee Facts
Drder not made
Add Proceeding Details Edit Proceeding Details Delete Proceeding Details
Grounds *

[ oid Marriage
[T Section 3{4) (For marriages that took place after 1 June 1981)
Section & (For marriages that took place after 1 June 1981)
Section 9 (For marriages that took place after 1 June 1981}
Section 10 (For marriages that took place after 1 June 1581)
Section 11 (For marriages that took place after 1 June 1981)

r
r

r

r

[T Section 12 (For marriages that took place after 1 June 1981)

[T Section 22 (For marriages that took place after 1 June 1981}

[T The lack of capacity of the Plaintiff (For marriages celebrated outside Singapore)

[T The lack of capacity of the Defendant (Far marriage calebrated outside Singapore)

[T Itis invalid by the law of the place in which it was celebrated (Far mariages celebrated outside Singapare)
r

For the reason stated in the Statement of Pariculars (For marrages that took place on or before 1 June 1981)
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[ “oidable Marriage
[T The mariage has nat been consummated owing to the incapacity of the Plaintiff to consummate it
[T The marriage has not been consummated owing to the incapacity of the Defendant to consummate it
[T The marriage has nat been consummated owing to the wilful refusal of the Defendant to consummate it
The Flaintiff did not validly consent to the marriage, in conseguence of duress
The Plaintiff did not validly consent to the marriage, in consequence of mistake
The Plaintiff did not validly consent to the marriage, in consequence of unsoundness of mind

The Flaintiff did not validly consent to the marriage, in consequence of the reason stated in the Staternent of Particulars

The Defendant did not validly consent to the marriage, in conseguence of mistake

r
r

r

r

[T The Defendant did not validly consent to the marriage, in conseguence of duress

r

" The Defendant did not validly consent ta the marriage, in conseguence of unsoundness of mind
r

The Defendant did not validly consent to the marriage, in consequence of the reason stated in the Statement of Particulars

[T That at the time of the mariage the Plaintiff though capable of giving a walid consent, was suffering (whether continuously or
interrmittently) fror mental disorder within the meaning of the Mental Disorders and Treatrment Act (Cap. 178) of such a kind or to such
an extent as to be unfit for marriage

" That at the time of the maniage the Defendant though capable of giving a valid consent, was suffering (whether continuously or
intermittently) from mental disorder within the meaning of the Mental Disorders and Treatment Act (Cap. 178) of such & kind or to such
an extent as to be unfit for marriage

" That at the time of the mariage the Defendant was suffering fram veneraal disease in 2 communicable farm, and the Plaintiff was
at the time of the marriage ignorant of the facts alleged

[~ That at the time of the maniage the Defendant was pregnant by some persan other than the Plaintiff and the Plaintiff was at the
time of the marriage ignorant of the facts alleged

[T The marriage is voidable for the reason stated in the Staternent of Particulars (For marriage that took place on or before 1 June
1981)

Prayers *
Note: T Piease select at least one prayer for this document
2)if there are more than one claims under "Other Matrimonial Assets”, please set out each claim in a separate paragraph, numbered (a), (B), (c), etc.
That The Marriage Be Dissoled (Enter Details Below)
E

K1l

That The Marriage Be Declared Mull And Woid (Enter Details Below)

=

That Judicial Separation Be Granted (Enter Details Below)

B i

That a Presumption Of Death Be Declared And Divorce Be Granted (Enter Details Below)

I

That the Judgment Of Judicial Separation Be Rescinded. (Enter Details Below)

= im

Alternatively, The Marriage Has Broken Down Irretrievably (Enter Details Below)

= x

Care, Contral And Custody Of A Child (Enter Details Below)

= im|

Access To A Child Of The Marriage (Enter Details Below)

o e bl

Division Of The Matrimonial Home (Enter Details Below)

=

Division Of The Matrimonial Assets (Aside From The Matrimonial Home) (Enter Details Below)

B

Maintenance For The Wvife (Enter Details Below)

=

Maintenance For A Child(ren) Of The Marriage (Enter Details Below)

B

Costs (Divorce) (Enter Details Below)

=

Others (Divorce) (Enter Details Below)

x|

=

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 292
Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

'
Details of HDB Flat (if any)
Do Matrimonial Assets include HDB flat? ™ © Yes & N

Type of Matrimonial Property Plan filed together with this Writ? -

(Select "Mone” if no Matrirmaonial Property Plan is filed together)
Note: Provide the following information, if matrimonial assets include HDB flat, but no Matrimonial Propedy Plan is filled together with the Wit

Date of HDB enquiry B Catendar |5 there any reply from HDB? -
Date of CPF Board enquiry B Catendar |5 there any reply from CPF Board? -
Enquiry with HDE / CPF Board was made by -

Save | Cancel
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MORE DOCUMENT INFORMATION

(Divorce - Statement of Claim For Mullty and Altemnatively For Judicial Separation)

Marriage Particulars
Date of Solemnization of Marriage = G
_Calendar

Flace of Solemnization of Marriage *

Date of Registration of Marriage (*)J;a.enda,

Flace of Registration of Marriage

Marriage Cedificate Mo

thddress at which the Parties Last
Cohabitated

Date of OrderfJudgment/Decision
&

udge/Judicial Officer's Name
Alan Tan E

Jurisdiction

Categaory of Jurisdiction ™ -

urisdiction is based on ™

Details of Children of the Marriag

IS/No.| b el Id & igi Religion
Type| f Remarks T
Issue |Birth) for this
child?

Addl Child Details Edlit Chile Details Delete Child Details |
Details of Other Children Born to the Wife During the Marriage {(Applicable to Male Plaintiff Only)

[CountiyD ate] e Race |Religion Religion | Educational [Dccupation0ccupation|Marital i
i Remarks Remarks Level Category Til Status |anrangementsdisabled?
child?

Add Child Details Exdit Child Details Delete Child Details

Related Proceedings

S/No. Case No. Nature of | Countiy i Z Court / Date of udgment/Decree Other
Proceeding Tribunal Proceeding if Dider Made Relevant
Oider Authority Nudgment/Decree Facts
D1der not made

Add Proceeding Details Edit Proceeding Details Delete Proceeding Details

Grounds *
I~ Adultery

[~ Unreasonahle Behawiour

[~ Desertion

[~ 3 Years Separation (With Consent)
I~ 4 Years Separation

™ oid Marriage
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Section 3(4) (For marriages that took place after 1 June 1881)

Section 5 (For marriages that took place after 1 June 1981)

Section 9 (For marriages that took place after 1 June 1281}

Section 10 (For marriages that took place after 1 June 1981)

Section 11 (For marriages that took place after 1 June 1981)

Section 12 (For marriages that took place after 1.June 1981)

Section 22 (For marriages that took place after 1 June 1981)

The lack of capacity of the Plaintiffl (For marriages celebrated outside Singapore)
The lack of capacity of the Defendant (For marriage celebrated outside Singapore)

It iz irwalid by the law of the place in which it was celebrated (For marriages celebrated outside Singapore)

o o e o I i o o o |

Far the reason stated in the Staterment of Pariculars (For marriages that took place on or before 1 June 1981)

I~ “oidable Marriage

The marriage has not been consummated owing to the incapacity of the Plaintiff to consummate it

The marriage has not been consummated owing to the incapacity of the Defendant to consummate it

The marriage has not been consummated owing to the wiliul refuzal of the Defendant to consummate it

The Plaintiff did not validly consent to the martiage, in conseguence of duress

The Plaintiff did not validly consent to the marriage, in consequence of mistake

The Plaintiff did not validly consent to the marriage, in conseguence of unsoundness of mind

The Plaintiff did not validly consent to the marriage, in consequence of the reason stated in the Statement of Particulars

The Defendant did not validly consent to the marriage, in consequence of duress

o o o o B e o o |

The Defendant did not validly consent to the marriage, in consequence of mistake
TUE CEIBIENL IO 00 8310 CULSENL I IR G EE 1 U0 EUEILE UL Os00n0ness n

The Defendant did not validly consent to the marriage, in consequence of the reason stated in the Statement of Particulars

oo

That at the time of the marriage the Plaintiff though capable of giving a walid consent, was suffering fwhether continuously or intermittently) from mental disorder within
the meaning of the Mental Disorders and Treatrment Act (Cap. 178) of such a kind or to such an extent as to be unfit for marriage

[T That at the tima of the maniage the Defendant though capable of giving a valid consent, was suffering (whether continuausly or intermittantly) from mental disarder
within the meaning of the Mental Disorders and Treatment Act (Cap. 178) of such a kind or to such an extent as to be unfit for marriage

7 That at the time of the maniage the Defendant was suffering fram venereal dizease in 2 communicable form, and the Plaintiff was at the time of the marriage ignorant of
the facts alleged

[T That at the time of the maniage the Defendant was pregnant by same persan other than the Plaintiff and the Plaintif was at the time of the marriage ignorant of the
facts alleged

" The marriage is voidable for the reason stated in the Statement of Particulars {Far marriage that took place on or before 1 June 1981}

Prayers *
Mote. 1)Please select at feast ane prayer for this document.
2N there are mare than one claims under "Other Matrmonial Assets”, please set out each claim in & separate paragraph, numbered (a), (b, (o), etc
That The Marriage Be Dissolved (Enter Details Below)
B

L«

That The Marriage Be Declared Mull And Woid (Enter Details Below)

= I

That Judicial Separation Be Granted (Enter Details Below)

B m|

That a Presumption Of Death Be Declared And Divorce Be Granted (Enter Details Below)

3l

=

That the Judgment Of Judicial Separation Be Rescinded. (Enter Details Below)

(3

1

Care, Control And Custody OF A Child (Enter Details Below)

=

Access To A Child Of The Marriage (Enter Details Below)

B

Division Of The Matrimonial Home (Enter Details Below)

=

Division Of The Matrimonial Assets (Aside From The Matrimonial Home) (Enter Detalls Below)

=i

taintenance For The WWile (Enter Details Below)

= x

Maintenance For A Child(ren) Of The Marriage (Enter Details Below)

=

Costs (Divorce) (Enter Details Below)

B

Others (Divorce) (Enter Details Below)

L

Kl
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Details |;i HDB Flat {if any)
Do Matrimonial Assets include HDB flat? * © Yes  F No

Type of Matrimonial Property Plan filed together with this Writ? -

(Select "Mone” if no Matrirmaonial Property Plan is filed together)
Mote: Provide the foilowing information, if matrimonial 2ssets include HDB flat but no Matrimanial Propedy Pian is filed together with the Writ.

Date of HDB enquiry @_calendar |5 there any reply from HDB? -
Date of CPF Board enquiry Q«)_Ealendar Is there any reply from CPF Board? -
Enguiry with HDE / CPF Board was made by -

Save | Cancel
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Screen ID: FESOCD.S06

Divorce - Statement of Claim for Nullity and Alternatively For Divorce
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MORE DOCUMENT INFORMATION

(Divorce - Statement Of Claim For Nullity and Altematively For Divarce)

Marriage Particulars

Date of Solemnization of Marriage * ('A)_cmnda,

Place of Solemnization of Marriage *

Date of Registration of Marriage (*)_Ca,gnd_,,

Flace of Registration of Marriage

Marriage Cedificate Mo

taddress at which the Parties Last
Cohabitated

T

Date of Order/Judgment/Decision
&

udgeludicial Officer's Name
Alan Tan 2

Jurisdiction

Category of Jurisdiction * -

urisdiction is based on *

Details of Children of the Marriag

Educational [0 ccupation(0 ccupation| Marital
Remarks Level Category Til Status |anrangementsdisabled?

child?

Add Child Details Edit Child Details Delete Child Details
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Details of Other Children Born to the Wife During the Marmriage (Applicable to Male Plaintiff Only)

[CountiyDatel e Race |Religion Religion | Educational [Dccupation|Dccupation] Marital Child

8 of Remarks Remarks | Level | Category | Title |Status anmangementsdisabled?
Issue [Birth i
child?

Add Child Details Edit Child Details Delete Child Details

Related Proceedings

5/Mo. Case No. Date of | Nature of [ Country | Plaintiff's |Defendant’s Date of Court / Date of udgment/Deciee Other
Filing |Proceeding Hame Tribunal Proceeding if Drder Hade Relevant
Ord Authority  Judgment/Decree Facts
Drder not made:
Add Proceeding Details Edit Proceeding Details Delete Proceeding Details

Grounds *

I~ Adultery

[~ Unreasonahle Behawiour

[~ Desertion

[~ 3 Years Separation (WYith Consent)

[ 4 Vears Separation

™ oid Marriage
Section 3(4) (For marriages that took place after 1 June 1881)
Section 5 (For marriages that took place after 1 June 1981)
Section 9 (For marriages that took place after 1 June 1981)
Section 10 (For marriages that took place after 1 June 1981)
Section 11 (For marriages that took place after 1 June 1981)
Section 12 (For marriages that took place after 1 June 1981)
Section 22 (For marriages that took place after 1.June 1981)
The lack of capacity of the Plaintiffl (For mariages celebrated outside Singapore)

The lack of capacity of the Defendant (For marriage celebrated outside Singapore)
VI LR UL LApALILY U0 LT LBIEIUEE (U1 G g LEIEU SRS DLSIUE Oy apu ey

) (o] o) ] | o] o] | ] (o] o] | (]

It is irwalid by the law of the place in which it was celebrated (For marriages celebrated outside Singapore)

oo

Farthe reasan stated in in the Statement of Particulars (For mariages that took place on or before 1 June 1981)
[~ “oidable Marriage

The marriage has not been consummated owing to the incapacity of the Plaintiff to consummate it

The martiage has not been consummated owing to the incapacity of the Defendant to consummate it

The martiage has not been consummated owing to the wiful refusal of the Defendant to consummate it

The Plaintiff did not validly consent to the marriage, in conseguence of duress

The Plaintiff did not validly consent to the marriage, in conseguence of mistake

The Plaintiff did not validly consent to the marriage, in conseguence of unsoundness of mind

The Plaintiff did not validly consent to the marriage, in conseguence of the reason stated in the affidavit in support of divorce petition
The Defendant did not validly consent to the mariage, in consequence of duress

The Defendant did not validly consent to the marriage, in consequence of mistake

The Defendant did not validly consent to the marriage, in consequence of unsoundness of mind

The Defendant did not validly consent to the marriage, in consequence of the reason stated in the Statement of Particulars

O00000000g0oga0aa

That at the time of the marriage the Flaintiff though capable of giving a walid consent, was suffering {whether continuously or intermittently) from mental disorder within
the meaning of the Mental Disorders and Treatrment Act (Cap. 178) of such a kind or to such an extent as to be unfit for marriage

[T That at the time of the mariage the Defendant though capable of giving a valid consent, was suffering fwhether continuously or intermittently) from mental disarder
within the meaning of the Mental Disorders and Treatment Act (Cap. 178) of such a kind or to such an extent as to be unfit for marriage

[T That at the time of the maniage the Defendant was suffering fram venereal disease in a communicable form, and the Plaintiff was at the time of the marriage ignorant of

LT e I e o LML U L Wt DML I LG DR G U1 1 LI D g G U LM LU P G U1 DL | D

Prayers =
MNote: T)Please select at feast one prayer for this document.
2)If there are mare than one claims under "Other Matnmonial Assets”, please set out each claim in a separate paragraph, numbered {a), (b), fc), etc
That The Marriage Be Dissolved (Enter Details Below)
|

L]

That The Marriage Be Declared Mull And Woid (Enter Details Below)

=

That Judicial Separation Be Granted (Enter Details Below)

= im|

That a Presumption Of Death Be Declared And Divorce Be Granted (Enter Details Below)

= I

That the Judgment Of Judicial Separation Be Rescinded. (Enter Details Below)

B

Alternatively, The Marriage Has Broken Down Irretrievably (Enter Details Below)

=

Care, Control And Custody Of A Child (Enter Details Below)

L

L«

Arress Ta A Child Nf The Marriane (Enter Natails Aslawd
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= =
=
Division Of The Matrimonial Home (Enter Details Below)
Division Of The Matrimonial Assets (Aside From The Matrimonial Home) (Enter Details Below)
H
=
Maintenance Faor The Wvife (Enter Details Below)
|
Maintenance For A Child(ren) Of The Marriage (Enter Details Below)
H
=
Costs (Divorce) (Enter Details Below)
|
Others (Divorce) (Enter Details Below)
= |
Details ot HUB Flat (it any)
Do Matrimonial Assets include HDB flat? * © Yes & Np
Type of Watrimonial Property Plan filed together with this Writ? -
(Select "Mone” if no Matrirmonial Property Plan is filed together)
Mote: Provide the foilowing information, if matrirmonial 2ssets include HDB flat but no Matrimanial Propedy Pian is filed together with the Writ.
Date of HDB enquiry B Calendar |5 there any reply from HDB? -
Date of CPF Board enquiry B Calendar Is there any reply from CPF Board? -
Enguiry with HDE / CPF Board was made by -
Save I Cancel
VBODY>
== Electronic Filing Systarn
Terms of Service | Privacy Palicy
Copyright @ CrimsonLagic Pte Ltd 2002, All rights reserved. Mo portion of this web site may be used or reproduced without the prior written consent of CrimsenLogic Pte Ltd, "CrimsanLogic” and the
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Screen ID: FESOCD.S07
Divorce - Statement of Claim for Presumption of Death and Divorce
sawmeasy CrmSONLOGIC Click on the application - B

MORE DOCUMENT INFORMATION

(Divorce - Statement Of Claim For Presurmption Of Death And Divorce)

Marriage Particulars

Date of Solemnization of Marriage = (*)7.33,2,“1_,,

Flace of Solemnization of Marriage *

Date of Registration of Marriage (*);mnda,

Flace of Registration of Marriage

Marriage Cedificate Mo

thddress at which the Parties Last
Cohabitated

Date of OrderfJudgment/Decision
&

udge/Judicial Officer's Name
Alan Tan E

Jurisdiction

Category of Jurisdiction ™ -

urisdiction is based on *

Details of Children of the Marriag

AddChildDetails | EditChildDewils | Delete Child Detalls |

I5/No.| b el Id = igi Religion | Educational [DccupationOccupation(Marital| Agreed
Typ f Remarks Category Ti
Issue |Birth) for this

child?
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Details of Other Children Born to the Wife During the Mamage (Applicable to Male Plaintiff Only)

I5/No. Id [CountiyDate] Race [Religion Religion | Educational [Dccupation(0ccupation(Marital
Type{ of Remarks Remarks Category Title
Issue |Birth)

Addl Child Details Edlit Chile Details Delete Child Details |

Related Proceedings

S/MNo. Case Mo. | Date of | Nature of | Countiy Plamhll s Delendanl s| Date of Court / Date of udgment/Deciee Other
Filing |Proceeding Name Name udgment/Decree Tribunal Proceeding if Oider Hade Relevant
Oider Authority  Judgment/Decree Facts
| Order not made

Add Proceeding Details Edit Proceeding Details Delete Proceeding Details

Grounds * ¥ Defendant Presumed Dead

Date When Defendant was Last Seen / & Calendar

Heard * (DM YY)

Date Since Defendant was Traced (-*)_:a‘enda,

(DOMMATY YY)

Place Where Defendant was Last I
Seen f Heard *

Circumstances in Which the Parties =l
Ceased to Cohabit *

=
Steps taken to trace Defendant™ =

Wddress of Inmovahle assets
(State the matimonial asset{s] which are immovabie propertyfies).If there are more assels, please furnish detaiis of other assets in the Affidavit In Support)

Address 1

Address 2

Add Maore

Save | Cancel

== Electronic Filing Systern

Tarme of Service | Privacy Palicy
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S/N Data ltem Man/Opt Description Remark
1. Date of Mandatory | Plaintiff’s date of marriage | Format: DD/MM/YYYY
Solemnization of solemnization.
Marriage
2. Place of Mandatory | Plaintiff’s place of marriage
Solemnization of solemnization.
Marriage
3. Date of Optional Plaintiff’s date of marriage | Format: DD/MM/YYYY
Registration of registration.
Marriage
4. Place of Optional Plaintiff’s place of marriage
Registration of registration.
Marriage
5. Marriage Optional Marriage Certificate No.
Certificate No.
6. Address at which Optional Last matrimonial address.
the Parties Last Expressed in 4 lines of 30
Cohabited characters each.
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S/N Data Iltem Man/Opt Description Remark
7. Date of Order Optional | The filing date of the OS Format: DD/MM/YYYY
filed in Singapore.
Divorce - Statement Of
Claim For Divorce
Divorce - Statement Of
Claim For Judicial Separation
8. Case No Optional | Singapore OS Case Only “OS” or “OSF” type is
Number, Case Types are allowed.
"OS" & “OSF”.
It is a composite data
element. It comprises the Divorce - Statement Of
Case Type, Case Serial Claim For Divorce
Number, Case Year and
Case Suffix data elements Divorce - Statement Of
assighed by the system. Claim For Judicial Separation
Unigue for each case.
9. Category of Mandatory
Jurisdiction
10. Jurisdiction is Mandatory
based on
11. Name Mandatory | Child’s name.
(10)
12. ID No. Optional Child’s ID no. Give an option ‘Unknown’ to
(10) select.
13. ID Type Optional Child’s ID type. Mandatory if ID No. is
(10) entered.
14, Country of Issue Optional Child’s ID Country of Mandatory if ID No. is
(10) Issuance. entered.
15. Date of Birth Optional Child’s date of birth.
(10) Format: DD/MM/YYYY
1. If date of birth is entered
and age not entered...
prompt the users to enter
age
2. If date of birth is not
entered and age is entered
then pass age as it is.
16. Age Optional Child’s Age
(10)
17. Gender Mandatory | Child’s gender.
(10) M - Male
F - Female
Default = “M”
18. Nationality Mandatory | Child’s nationality.
(10)
19. Race Mandatory | Child’s race.
(10)
20. Race Remarks Optional Remarks Mandatory if ‘Others’ is
(10) chosen for the list of Race
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S/N Data Iltem Man/Opt Description Remark
displayed.
21. Religion Mandatory | Child’s religion.
(10)
22. Religion Remarks Optional Remarks Mandatory if ‘Others’ is
(10) chosen for the list of Religion
displayed.
23. Educational Level Mandatory | Child’s educational level.
(10)
24, Occupation Type Mandatory | Child’s occupation Type
(10)
25. Occupation Mandatory | Child’s occupation
Description (10) Description.
26. Matrital Status Optional Child’s marital status.
(10)
27. Are there any Optional | Are there any agreed
agreed (10) arrangements in relation to
arrangements in this child?
relation to this Y
child?
28. Is this Child Optional
Disabled? (10)
29. Is there a Child Optional
Protection Order (10)
or other orders
made by the
Juvenile Court
relating to this
child?
30. Above 21 years of Optional
age and (10)
undergoing
training?
31. Other relevant Optional Other relevant facts.
facts (10)
32. Grounds (Level 1) Mandatory | Grounds Some Level 1 Grounds will
(5) have one or more Level 2
Grounds.
33. Grounds (Level 2) Mandatory | Grounds
(20)
34. Prayers Mandatory | Prayers
(©)]
35. Prayer Remarks Optional Prayers Remarks If file together with Writ,
9) Prayers entered in Writ
document will be shown.
If file alone, Prayers to be
retrieved from the latest
accepted case level
document.
36. Case No. Optional Case number of other
(10) related proceedings.
37. Date of Filing Optional Fiing date of other related | Format: DD/MM/YYYY
(10) proceedings.
38. Nature of Mandatory | Nature of proceeding of
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S/N Data Iltem Man/Opt Description Remark
Proceeding (10) other related proceedings.

39. Nature of Optional Nature of proceedings Only applicable and
Proceeding (10) Remarks mandatory if “Others” option
Remarks is chosen from the Nature of

Proceedings List.

40. Country Mandatory | Country where other

(10) related proceedings is
filed.

41, Petitioners / Optional Plaintiff of other related
Plaintiff (for (10) proceedings.
criminal matters
Public Prosecutors
name)

42. Respondent’s / Optional Respondent of other
Defendant’s (10) related proceedings.

Name
43. Status Mandatory | Case status of other
(10) related proceedings.

44, Date of Optional Order/Proceeding date of | Format: DD/MM/YYYY
Judgment/ Order/ (10) other related proceedings.

Decree

45, Court / Tribunal Optional Court/Tribunal/Authority of
Authority (10) other related proceedings.

46. Judgment/ Order/ Optional
Decree Made (10)

47, Date of Optional Format: DD/MM/YYYY
Proceedings (if (10)

Judgment/ Order/
Decree not made)
48. Remarks Optional Remarks of other related
(10) proceedings.

49. | Do Matrimonial | Mandatory
Assets include
HDB flat?

50. Type of Optional
Matrimonial
Property Plan filed
together with this
petition?

51. Date of HDB Optional Date on which enquiry with | Mandatory if “Does the
enquiry HDB was made. Matrimonial Assets include

HDB flat?” is “Yes”
Format: CCYYMMDD

52. Is there any reply Optional Mandatory if “Does the

from HDB? Matrimonial Assets include
HDB flat?” is “Yes”
53. Date of CPF Board Optional Date on which enquiry with | Mandatory if “Does the

enquiry

CPF Board was made.

Matrimonial Assets include
HDB flat?” is “Yes”
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S/N Data Iltem Man/Opt Description Remark
Format: CCYYMMDD

54, Is there any reply Optional Mandatory if “Does the

from CPF? Matrimonial Assets include
HDB flat?” is “Yes”

55. Letter to HDB / CPF Optional Mandatory if “Does the

Board was sent by Matrimonial Assets include
HDB flat?” is “Yes”

56. Date When the Optional Date when Respondent Conditional.

Respondent was has last been heard/seen. | Applicable andis a

Last Seen / Heard mandatory field to
“Presumption Of Death And
Dissolution Of Marriage”
document only.
Format: DD/MM/YYYY

57. Date Since Optional Date Since Respondent Format: DD/MM/YYYY
Respondent was was Traced
Traced

58. Place Where the Optional Place when Respondent Conditional.

Respondent was has last been heard/seen. | Applicable and is a

Last Seen /Heard mandatory field to “Divorce -
Statement Of Claim For
Presumption Of Death And
Divorce” document only.

59. Circumstances in Optional | To describe circumstances | Conditional.

Which the Parties in which the parties Applicable and is a

Ceased to ceased to cohabit. mandatory field to “Divorce -

Cohabit Statement Of Claim For
Presumption Of Death And
Divorce” only.

60. Address of Optional Expressed in 4 lines of 30 Applicable to

Immovable assets (10) characters each. “Divorce - Statement Of
Claim For Presumption Of
Death And Divorce”
document only.

61. Steps taken to Optional Applicable to Mandatory
trace the “Divorce - Statement Of
Respondent Claim For Presumption Of

Death And Divorce”
document only.

62. Date of Optional Date field
Order/Judgment/

Decision
63. Judge/Judicial Optional | Judge name Select form a list which is

Officer's Name

maintained at the court

Screen ID: FESOCD.S08

Divorce - Statement of Claim for the Rescission of Judgment of Judicial Separation
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rommadr CrIMSONLOQIC Click on the applicatian

MORE DOCUMENT INFORMATION

(Divarce - Statement of Claim For the Rescission of Judgrment of Judicial Separation (By Spouse Against Whormn Judgrment of Judicial Separation is Made))

Rescission of Judgment in Petition / Divarce Suit Numberl

udicial Separation Granted Date [ —
Date of Orderiludgment/Decision &
udgetludicial Officer's Mame |Alan Tan &

Grounds *
7 Judgrment of Judicial Separation obtained in the absence of the Plaintiff
™ The ground of the Judgment of Judicial Separation was desertion and the Plaintiff had reasonable cause for the alleged desertion.
™ Relief Claimed
Prayers ©
Note: T Please select at feast ane prayer for this document.
2)if there are move than one claims under "Other Matrirmonial Assets”, please set out each claim in a separate paragraph, manbered (a), (B), (), etc.
That The Marriage Be Dissolved (Enter Details Below) |

B m|

That The Marriage Be Declared Mull And Woid (Enter Details Below)

=

That Judicial Separation Be Granted (Enter Details Below)

|

That a Presurmption Of Death Be Declared And Divorce Be Granted (Enter Details Below)

=

That the Judgment Of Judicial Separation Be Rescinded. (Enter Details Below)

B

Alternatively, The Marriage Has Broken Down Irretrievably (Enter Details Below)

=

Care, Control And Custody Of A Child (Enter Details Below)

=
|

Access To A Child Of The Marriage (Enter Details Below)

B i

Division Of The Matrirmonial Home (Enter Details Below)

L

1

Division Of The Matrimonial Assets (Aside From The Matrirnonial Home) (Enter Details Below)

= im

Maintenance For The Wife (Enter Details Below)

=

Maintenance For A Child(ren) Of The Marriage (Enter Details Below)

B

Costs (Divorce) (Enter Details Below)

I

Others (Divorce) (Enter Details Below)

L

L«

Cancel

== Electranic Filing Systern

Terms of Service | Privacy Policy
Copyright @ CrimsonLagic Pte Ltd 2002, All rights reserved. Mo partion of this web site may be used or reproduced without the prior written consent of CrimsanLogic Pre Ltd, "CrimsonLogic” and the
crimsanLogic Shell Device are trade marks of CrimszonLogic Pte Ltd.

== —
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S/N | Data Iltem Man/Opt | Description Remark
1 Rescission of Mandato | Divorce Case No. Seeking for the
Judgment in Petition / ry Rescission of Judgment
Divorce Suit Number
2. Judicial Separation Mandato | Judicial Separation Granted Date
Granted Date ry
3. Grounds (Level 1) Mandato | Grounds
ry
4. Prayers Mandato | Divorce Prayers
ry
5. Remarks Mandato | Remarks for Prayer At least one Remark is
ry mandatory for a
prayer.
6. Date of Optional
Order/Judgment/Deci
sion
7. Judge/Judicial Optional
Officer's Name

Screen ID: FESOCD.S09

Divorce - Notice of Proceedings (Co-Defendant)

Fowarad by CAMSONLOGIC Click on the application x

MORE DOCUMENT INFORMATION
(Motice Of Proceedings (Co-Defendant))

Mumber of Days for Defendant to file MOA ™ |B days (Service in Singapore) j

Docurnent List of Attached Documents *

7 Wit

¥ Staterment of Claim

¥ Staterment of Patticulars

¥ Agreed / Praposad Matrimonial Propery plan
[~ Agreed / Proposed Parenting plan

Sawve | Cancel

=> Elactranic Filing System

Terms of Sarvice | Privacy Policy
Copyright @ 2001 CrimsenLogic Pte Lid, Al rights reserved. "CrimsonLogic® and the shell device are trade marks of CrimsonLogic Pte Lid,
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S/N | Data Item Man | Description Remark
/Opt
1. Number of Days for M Number of Days for The system to provide a
fiing MOA fiing MOA drop-down list for FE users
to select :
e 8 days (Service in
Singapore)
e 21 days (Service
outside
Singapore)

2. Document List of Man | User can choose from the list of
Attached Documents | dato | 1. Agreed/Proposed Matrimonial
ry property plan.

(4) | 2. Agreed/Proposed Parenting Plan
3. Writ

4. Statement of Claim

5.Statement of Particulars

Validations for Divorce submissions at the Front-End

1. For fresh filing (Version 0), the following must be filed together in the same submission:
(a) Divorce — Writ
(b) Divorce - Statement of Claim
(c) Divorce - Statement of Particulars
2. Wirit (both fresh & Amended) filing: ‘Documents submitted’ indicated in MDI must be filed
together in the same filing. System to validate as below

Documents indicated in Writ Documents to be filed together (FE
validation)

Statement of Claim One of the following ‘Statement of Claim’
corresponding to the Writ type must be filed
together.

e Divorce - Statement Of Claim For
Divorce
e Divorce - Statement Of Claim For

Judicial Separation
e Divorce - Statement Of Claim For Nullity

e Divorce - Statement Of Claim For Nullity
and Alternatively For  Judicial
Separation

e Divorce - Statement Of Claim For Nullity
And Alternatively For Divorce

e Divorce - Statement Of Claim For
Presumption Of Death And Divorce

e Divorce - Statement Of Claim For The
Rescission Of Judgment Of Judicial

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 305
Private & Confidential




User Guide for Web-based Front End Application

(Electronic Filing System)

Release 2.0 - June 2007

Separation

Statement of Particulars

Divorce - Statement of Particulars

Acknowledgment of Service

Divorce - Acknowledgement of Service

Memorandum of Appearance

Divorce - Memorandum of Appearance

Parenting Plan

Proposal)

(Plaintiff’s

Divorce - Parenting Plan (Plaintiff's Proposal)

Parenting Plan (Agreed)

Divorce - Parenting Plan (Agreed)

Matrimonial Property Plan (For | Divorce - Matrimonial Property Plan
HDB Flats only) (Plaintiff’s | (Plaintiff’s Proposal)

Proposal)

Matrimonial Property Plan (For | 'Divorce - Matrimonial Property Plan
HDB Flats only) (Agreed) (Agreed)

Instruction to the Defendant on
submitting the CPF Board
standard query to the Central
Provident Fund Board

| 3. There must be_only one Divorce - Statement of Claim in the submission.

4. For Case level document filing, 1st Plaintiff and 1st Defendant party are mandatory. Other
parties can be entered as optional. Only mandatory party type can be filing party.

’ 5. If Writ and SOC are filed together in the same filing, the following doc pair checking must
be done:

Writ

Statement Of Claim

Divorce - Writ Of Divorce

Divorce - Statement Of Claim For Divorce

Divorce - Writ For Judicial
Separation

Divorce - Statement Of Claim For Judicial

Separation

Divorce - Writ For Nullity
of Marriage

Divorce - Statement Of Claim For Nullity

Divorce Writ For
Presumption Of Death
and Divorce

Divorce - Statement Of Claim For Presumption Of
Death And Divorce

Divorce - Writ For
Recession Of Judgment
Of Judiciary Separation

Divorce - Statement Of Claim For The Rescission Of
Judgment Of Judicial Separation (By Spouse
Against Whom Judgment Of Judicial Separation Is
Made)

Divorce - Writ For Nullity
of Marriage/ Judiciary
Separation

Statement Of Claim For Nullity and Alternatively
For Judicial Separation

Divorce - Writ For Nullity
of Marriage/ Divorce

Statement Of Claim For Nullity And Alternatively For
Divorce

5. Writ and Summons can be filed together in the same submission

6. During filing, if Divorce Case No. entered is the transferred out case, system to prompt
warning message to file to the new Case No. Law firm can proceed if they wish to.

No. and Order date must be entered.

‘ 7. For fresh filing, if filing date is less than 3 years from the Date of Marriage, then OS Case
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8. Nature of applications will be selected in the Writ for divorce and the law firm will be
allowed to enter the remarks for these selected prayers in the statement of claim for
divorce.

9. Wirit for divorce allows the user to have a check list of documents that are submitted with
the writ. If the user has selected the checkbox, then it is mandatory the user adds that
particular document in the submission. The only exception is “Instructions to the
Defendant on Submitting the CPF standard query to the Central Provident Fund Board”
as this document will not exist in the system.

10. Filing of Amendment versions of Writ for divorce and Statement of Claim.

a.

Writ & SOC must be filed together in the same submission if amendment is

done for the following common data items. Party Name, ID and Prayers. FE to

validate against the last case number that was accepted by court.
For an amendment of statement or Writ for Divorce, the common items such
as Prayers will be pre loaded based on the case number that is entered by

the user.

e Mapping of Documents

S/N Existing Document Description New Document Description

1. | Divorce - Petition For Decree Of Divorce - Writ For Presumption Of Death
Presumption Of Death And Dissolution Of | And Divorce
Marriage

2. | Divorce - Petition for Divorce Divorce - Writ For Divorce

3. | Divorce - Petition For Judicial Separation | Divorce - Writ For Judicial Separation

4. Divorce - Petition For Nullity Divorce - Writ For Nullity Of Marriage

5. Divorce - Petition for Nullity and Divorce - Writ For Nullity Of Marriage/
Alternatively For Judicial Separation Judicial Separation

6. Divorce - Petition For Nullity And Divorce - Writ For Nullity Of Marriage/
Alternatively For Divorce Divorce

7. | Divorce - Petition For The Rescission Of Divorce - Writ For Rescission Of Judgment
Judicial Separation (By Spouse Against Of Judicial Separation
Whom Decree Of Judicial Separation Is
Made)

g. | Divorce - Petition For Decree Of Divorce - Statement Of Claim For
Presumption Of Death And Dissolution Of | Presumption Of Death And Divorce
Marriage

9. | Divorce - Petition for Divorce Divorce - Statement Of Claim For Divorce

10. | Divorce - Petition For Judicial Separation | Divorce - Statement Of Claim For Judicial

Separation

11. | Divorce - Petition For Nullity Divorce - Statement Of Claim For Nullity

12. | Divorce - Petition for Nullity and Divorce - Statement Of Claim For Nullity
Alternatively For Judicial Separation and Alternatively For Judicial Separation

13. | Divorce - Petition For Nullity And Divorce - Statement Of Claim For Nullity

Alternatively For Divorce

And Alternatively For Divorce
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Absolute

S/N Existing Document Description New Document Description

14. | Divorce - Petition For The Rescission Of Divorce - Statement Of Claim For
Judicial Separation (By Spouse Against Presumption Of Death And Divorce
Whom Decree Of Judicial Separation Is
Made)

15. | Divorce - Certificate Of Making Decree Divorce - Certificate Of Making Interim
Nisi Absolute Judgment Final

16. | Divorce - Certificate Of Making Decree Divorce - Certificate Of Making Interim
Nisi Absolute (Nullity - Submitted by Judgment Final (Nullity)

Parties)

17. | Divorce - Certificate Of Making Decree Divorce - Certificate Of Making Interim
Nisi Absolute (Presumption Of Death And | Judgment Final (Presumption Of Death
Divorce) And Divorce)

18. | Divorce - Decree Nisi Divorce - Interim Judgment

19. | Divorce - Decree Of Judicial Separation | Divorce-Judgment Of Judicial

Separation

20. | Divorce - Instanter Writ of Subpoena Ad Divorce - Urgent Subpoena To Testify And
Testificandum and Duces Tecum Produce Documents

21. | Divorce - Instanter Writ of Subpoena Ad Divorce - Urgent Subpoena To Testify
Testificandum

22 | Divorce - Instanter Writ of Subpoena Divorce - Urgent Subpoena To produce
Duces Tecum Documents

23. | Divorce - Affidavit In Support Of Divorce | Divorce - Statement of Particulars
Petition

24. | Divorce - Answer Divorce - Defence

o5. | Divorce - Answer and Cross Petitions Divorce - Defence And Counterclaim

26. | Divorce - Answer to Cross Petition Divorce - Defence To Counterclaim

27. | Divorce - Consent To Grant Decree On Divorce — Consent To Grant Judgment
Three Years Separation On Three Years Separation

2g. | Divorce - Cross Petition Divorce — Counterclaim

29. | Divorce - Matrimonial Property Plan Divorce — Matrimonial Property Plan
(Proposed) (Plaintiff’s Proposal)

30. | Divorce - Notice Of Proceedings (Co- Divorce - Notice Of Proceedings (Co-
Respondent) Defendant)

31. | Divorce - Notice To Respondent Of Divorce - Notice To Defendant Of
Originating Summons For The Dissolution Originating Summons For The Dissolution
Of Marriage Of Marriage

32 | Divorce - Parenting Plan (Petitioner's Divorce - Parenting Plan (Plaintiff's
Proposal) Proposal)

33. | Divorce - Parenting Plan (Respondent's Divorce - Parenting Plan (Defendant's
Proposal) Proposal)

34. | Divorce - Renewed Petition Divorce - Renewed Writ

35. | Divorce - Reply and Answer to Cross Divorce - Reply And Defence To
Petition Counterclaim

36. | Divorce - Reply to Answer to Cross Divorce - Reply To Defence To
Petition Counterclaim

37. | Divorce - Request for Decree Nisi Divorce - Request for Final Judgment
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e List of New Main Documents

S/N Document Description
1. Divorce - Urgent Subpoena To Testify And Produce Documents
2. Divorce - Urgent Subpoena To Testify
3. Divorce - Urgent Subpoena To produce Documents
4. | Divorce-Judgment Of Judicial Separation
5. | Divorce - Interim Judgment
6. | Divorce - Certificate Of Making Interim Judgment Final
7. Divorce - Certificate Of Making Interim Judgment Final (Nullity)
s. Divorce - Certificate Of Making Interim Judgment Final (Presumption Of Death And

Divorce)

e List of New Non-Main Documents

S/N Document Description
1. | Divorce - Statement of Particulars
2. | Divorce - Defence
3. | Divorce - Defence And Counterclaim
4. | Divorce - Defence To Counterclaim
5. | Divorce — Consent To Grant Judgment On Three Years Separation
6. | Divorce — Counterclaim
7. Divorce — Matrimonial Property Plan (Plaintiff’s Proposal)
s. Divorce - Notice Of Proceedings (Co-Defendant)
9. | Divorce - Notice To Defendant Of Originating Summons For The Dissolution Of
Marriage
10. | Divorce - Parenting Plan (Plaintiff's Proposal)
11. | Divorce - Parenting Plan (Defendant's Proposal)
12. | Divorce - Renewed Writ
13. | Divorce - Reply And Defence To Counterclaim
14. | Divorce - Reply To Defence To Counterclaim
15. | Divorce — Request for Final Judgment
16. | Divorce — Matrimonial Property Plan (Defendant’s Agreement)
17. | Divorce — Matrimonial Property Plan (Defendant’s Proposal)
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S/N Document Description
18. | Divorce - Parenting Plan (Defendant’s Agreement)
19. | Divorce - Statement Of Claim For Divorce
20. | Divorce - Statement Of Claim For Judicial Separation
21. | Divorce - Statement Of Claim For Nullity
22, | Divorce - Statement Of Claim For Nullity and Alternatively For Judicial Separation
23. | Divorce - Statement Of Claim For Nullity And Alternatively For Divorce
24. | Divorce - Statement Of Claim For Presumption Of Death And Divorce
o5. | Divorce - Statement Of Claim For The Rescission Of Judgment Of Judicial Separation
26. | Divorce — Matrimonial Property Plan (Respondent's Proposal)
17.3 Bankruptcy

Listed below are the changes for Bankruptcy module for ROC-2:
¢ New documents are introduced. Please see details below.

¢ New party types will be used when filing a Bankruptcy submission.

Old Party Type New Party Type
Petitioning Creditor  Plaintiff

Debtor Defendant
Petitioning Debtor Applicant
Official Assignee Official Assignee

e For fresh filing, other types of affidavits are not allowed to be filed with
Originating Summons (Creditor’s Bankruptcy Application) except for Affidavit
of Service (Bankruptcy Application) and/or Supporting Affidavit (Bankruptcy).
User may or may not attached the abovementioned affidavits.

The following are the More Document Information (MDI) screens for the Originating
Summons (Bankruptcy) work area.

4.3.1  Screen ID: FEOSB.S01
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Basis of Presumption of Inability to Pay Debts *

{Check appropriate boxes where applicable)

¥ S62(a) Date Statutory Demand Served |DE/ZAZ006 & cumea

Save | Cancel |

W SE2(b)  Date Execution Completed  |07/02/2008 Y tumix
¥ SE2 (g
Estimated Debt Amount (in 3GD)* 15000
Debtor Details
Trading As |SALEM TRADING
Trading 0. No.  [3232342323

More Document Information
[Originating Summons (Creditor's Bankruptey Application))

(a) Documents using this screen:

e Originating Summons (Creditor’s Bankruptcy Application)
e Originating Summons (Creditor’s Bankruptcy Application-IPTO)
e Originating Summons (Creditor’s Application Of The Estate Of The

Deceased Debtor)

e Originating Summons (Creditor’'s Application Of The Estate Of The
Deceased Debtor - IPTO)

(b) Input/Display Fields

Field Label Data | Input/ Field Validation | Mand | Remarks
Iltem | Display -atory
Ref.

Basis of Input Nil Yes User may select 1 or

Presumption of more entries from the

Inability to Pay check boxes.

Debts
Presumption of inability to
pay debts:
562 (a)
¢ 562 (b)
562 (c)

Date Statutory Input Must be a valid | No Date format:

Demand Served date if entered. DD/MM/YYYY.
User may manually enter
it or select from the
calendar box.

Date Execution Input Must be avalid | No Date format:

Completed date if entered. DD/MM/YYYY.
User may manually enter
it or select from the
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Field Label Data | Input/ Field Validation | Mand | Remarks

Iltem | Display -atory

Ref.

calendar box.
Estimated Debt Input Must be a Yes
Amount (in SGD) positive numeric
value.

Debtor Details: Input Nil No
Trading As
Debtor Details: Input Nil No
Trading Id. No.

(c) Screen Validation
1) Validates that the mandatory fields are entered and at least one entry for
Basis of Presumption of Inability to Pay Debts is made.

2) If S 62 (a)is checked, the Date Statutory Demand Served field must be
entered.

3) If S62 (b)is checked, the Date Execution Completed field must be entered.

(d) Functions Supported
1) Upon clicking of the Calendar icon or button, the calendar box will be
displayed, from which the user can make a selection for date.

2) Upon clicking of the Save button, the details entered by the user will be saved
temporarily until the submission is saved to the database, by selecting the
Save Draft function.

3) Upon clicking of the Cancel button, the details entered will not be saved, and

the previous screen (the Document Information screen) will be returned to the
user.

4.3.2 Screen ID: FEOSB.S02

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 312
Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

More Document Information
{Criginating Summans (Debtor's Bankruptcy Application])

Estimated Debt Amount (in SG0) = 15000

Debtor Details
Trading As |SALEM TRADING

Trading 4. Mo, 2343434

Save | Cancel

(a) Documents using this screen:
e Originating Summons (Debtor’s Bankruptcy Application)
e Originating Summons (Debtor’s Bankruptcy Application - IPTO)

(b) Input/Display Fields

Field Label Data | Input/ Field Validation | Mand | Remarks
Iltem | Display -atory
Ref.
Estimated Debt Input Must be a Yes
Amount (in SGD) positive numeric
value.
Debtor Details: Input Nil No
Trading As
Debtor Details: Input Nil No
Trading Id. No.

(c) Screen Validation
1) Validates that the mandatory field is entered.

(d) Functions Supported
1) Upon clicking of the Save button, the details entered by the user will be saved
temporarily until the submission is saved to the database, by selecting the
Save Draft function.

2) Upon clicking of the Cancel button, the details entered will not be saved, and
the previous screen (the Document Information screen) will be returned to the
user.

e Mapping of Documents:

S/N Existing Document Description New Document Description
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S/N

Existing Document Description

New Document Description

1.

Creditor’s Bankruptcy Petition Originating Summons (Creditor’s

Bankruptcy Application)

Creditor’s Bankruptcy Petition (IPTO) Originating Summons (Creditor’s

Bankruptcy Application - IPTO)

Debtor’s Bankruptcy Petition Originating Summons (Debtor’s

Bankruptcy Application)

Writ Of Subpoena Ad Testificandum Subpoena To Testify / Produce
/ Duces Tecum (Bankruptcy) Documents (Bankruptcy)

Writ Of Subpoena Ad Testificandum Subpoena To Testify / Produce
Duces Tecum (IPTO) Documents (IPTO)

¢ New Main Documents

S/N

Document Description

Remarks

1.

Subpoena To Testify / Produce Documents
(Bankruptcy)

Subpoena To Testify / Produce Documents
(IPTO)

Originating Summons (Creditor’s Application For Same MDI as the Originating

Administration Of The Estate Of The Deceased

Debtor)

Summons (Creditor’s
Bankruptcy Application)

Originating Summons (Creditor’s Application For Same MDI as the Originating

Administration Of The Estate Of The Deceased

Debtor - IPTO)

Summons (Creditor’s
Bankruptcy Application)

¢ New Non-Main Documents

S/N

New Document Description

Remarks

1.

Supporting Affidavit (Bankruptcy)

Use the same MDI as other
Affidavit documents that belong
to ‘AFF’ document group.

Supporting Affidavit (Bankruptcy - IPTO)

Use the same MDI as other
Affidavit documents that belong
to ‘AFF’ document group.

.| Affidavit Of Service (Bankruptcy Application)

Use the same MDI as other
Affidavit documents that belong
to ‘AFF’ document group.

.| Affidavit Of Service (Statutory Demand)

Use the same MDI as other
Affidavit documents that belong
to ‘AFF’ document group.

.| Supplementary Affidavit (Bankruptcy)

Use the same MDI as other

Affidavit documents that belong
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S/N

New Document Description

Remarks

to ‘AFF’ document group.

After ROC-2 rollout (1 April 2006), the existing documents can be filed for the Old
cases; The New documents can be filed in fresh submission (without case number)
and for the New Cases.
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17.4 Companies Winding Up

Listed below are the changes for Companies Winding Up module for ROC-2:
¢ New documents are introduced. Please see details below.
¢ New party types will be used when filing an Originating Summons (Companies

winding Up).
Old Party Type New Party Type
Petitioner Plaintiff/ Applicant
Respondent Defendant

e For fresh filing, Originating Summons (Companies Winding Up) must be filed
together with Affidavit Supporting Winding Up Application (Companies
Winding Up).

The following are the Document Information (MDI) screen for the Originating
Summons (Companies Winding Up) work area.

4.4.1 Screen ID: FEOSCWU.S01

More Document Information
[Criginating Summans (Companies Winding Up))

Company Details

Cgmpany Mame * SALEM TRADING
Company Registration

' Nat Applicable

@ Registration details as follows

Feg. Mo 23434545
Reg. Type Caormpary M
Country of issue | Singapore |
Company Address *
|1 23 JALAN MEMBINA BARAT

Grounds of Application ®

Business Not Commenced/Suspended il T By Special Resoluion

Reduction In Members
Unable To Pay Debts

UnfairfUnjust To Other Members << Remove
|t |

Repart By Inspector

Amount Owed Details
' Nat Applicable
& Amount Owed details as follows

SNo.Amount Owed Currency SMo.Amaunt Owed Currency

1. |4234e3424 [3NGAPOPEDOLLARS v|2. | | |
3| | =4 | | E
5 | | ge | | B
7 | oo | | E
3| | |

Save | Cancel
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(a) Documents using this screen:
e Originating Summons (Companies Winding Up)

(b) Input/Display Fields

Field Label Data | Input/ Field Validation | Mand | Remarks
Item Display -atory
Ref.
Company Name Input Nil Yes
Company Input Nil Yes User may select
Registration ¢ ‘Not Applicable’ or
¢ ‘Registration details as
follows’
Default to ‘Registration
details as follows’.
Company Input Nil No
Registration:
Reg. No.
Company Input Nil No User can select from a list
Registration: of predefined values,
Reg. Type. which are maintained by
the Courts.
Default to ‘Company’.
Company Input Nil No User can select from a list
Registration: of predefined values,
Country of Issue. which are maintained by
the Courts.
Default to ‘Singapore’.
Company Input Nil Yes 4 lines of text, each line
Address with 30 characters can
be entered.
Grounds of Input Nil Yes User can select from a list
Application of predefined values,
which are maintained by
the Courts. Up to 9 entries
can be made.
Amount Owed Input Nil Yes User may select
Details ¢ ‘Not Applicable’ or
¢ ‘Amount Owed details
as follows’
Default to ‘Amount
Owed details as follows’.
Amount Owed Input Must be a No Up to 9 entries can be
Details: positive numeric entered.
Amount Owed value
Amount Owed Input Nil No User can select from a list
Details: of predefined values,
Currency which are maintained by
the Courts. Up to 9 entries
can be made.

(c) Screen Validation
1) Validates that the mandatory fields are entered.

2) Validates that at least one line of text for Company Address is entered.
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3) Atleast one Grounds of Application must be specified.
4) Either one of the radio buttons in Company Registration must be selected.

5) If the ‘Registration details as follows’ radio button is selected, all three fields of
Company Registration details (Reg. No., Reg. Type, Country of Issue) must be
entered.

6) If the Company Registration details fields (Reg. No., Reg. Type, and Country of
Issue) are entered, the corresponding radio button must be made.

7) Either one of the radio buttons in Amount Owed Details must be selected.

8) If the ‘“Amount Owed details as follows’ radio button is selected, at least one
entry of the Amount Owed and its corresponding Currency must be entered.

9) If the Amount Owed and Currency fields are entered, the corresponding
radio button must be made.

(d) Functions Supported
1) Upon clicking of the Save button, the details entered by the user will be saved
temporarily until the submission is saved to the database, by selecting the
Save Draft function.

2) Upon clicking of the Cancel button, the details entered will not be saved, and
the previous screen (the Document Information screen) will be returned to the
user.

e Mapping of Documents

S/N Existing Document Description New Document Description
1.| Winding Up Petition Originating Summons (Companies Winding
Up)
2.| Affidavit Verifying Petition Affidavit Supporting Winding Up Application
(Companies Winding Up) (Companies Winding Up)

¢ New Non-Main Documents

S/N Document Description Remarks

1.| Advertisement Of Winding Up Application
(Companies Winding Up)

2 | Affidavit Supporting Winding Up Use the same MDI as other
Application (Companies Winding Up) Affidavit documents that belong

to ‘AFF’ document group.

3.| Supplementary Affidavits In Support Of Use the same MDI as other
Originating Summons (Company Winding Affidavit documents that belong

Up) to ‘AFF’ document group.

4.| Renewed Originating Summons
(Companies Winding Up)
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S/N Document Description Remarks

After ROC-2 rollout (1 April 2006), the existing documents can be filed for the Old
cases; The New documents can be filed in fresh submission (without case number)
and for the New Cases.

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 319
Private & Confidential



User Guide for Web-based Front End Application
(Electronic Filing System) Release 2.0 — June 2007

17.5 Limited Liability Partnership Winding Up

This is a new case type to be introduced in ROC- 2. The data items for this submission
are similar to Companies Winding Up except for the labels in some of the data items
like LLP Details instead of Company Details etc...

Information about filing a Liability Partnership Winding Up submission:

¢ Totally new documents are introduced. Please see details below.

o Party types available:
- Plaintiff & Defendant
- Applicant

e For fresh filing, Originating Summons (Limited Liability Partnership Winding Up)
must be filed together with Affidavit Supporting Winding Up Application
(Limited Liability Partnership Winding Up)).

The following are the More Document Information (MDI) screens for the Limited
Liability Partnership Winding Up work area.

4.3.2 Screen ID: FEOSLWU.S01

More Document Information
[Originating Summons (Limited Liability Partnership Winding Up))

LLP Details

LLP Marne = SALEM TRADING
LLP Registration

© Mat Applicable

& Registration details as follows

Reg. Mo 234434545
Reg. Type Company -
Country of issue | Singapore =l
LLP Address®
23 JALAN MEMBINA BARAT

[t
|
I
|

Grounds of Application *

Business Not Commenced/Suspended il T Unable To Pay Dehts

Feduction In Members
Unable To Fay Debts

UnfairfUnjust To Other Members << Remove
Report By Inspector =

Amount Owed Details
Mt Applicable
& Amount Owed details as follaws

Sho.Amount Owed Currency SMo_Amount Owed Currency

1. [eaz3eses [sinGaPoREDOLLARS =2 =l
3 ] | 4 | | ]
5 | So | | B
o | | Se | | B
9 | | g

Cancel
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(a) Documents using this screen:

Originating Summons (Limited Liability Partnership Winding Up)

(b) Input/Display Fields

Details:
Currency

Field Label Data | Input/ Field Validation | Mand | Remarks
Item Display -atory
Ref.

LLP Name Input Nil Yes

LLP Registration Input Nil Yes User may select
¢ ‘Not Applicable’ or
¢ ‘Registration details as

follows’

Default to ‘Registration
details as follows’.

LLP Registration: Input Nil No

Reg. No.

LLP Registration: Input Nil No User can select from a list

Reg. Type. of predefined values,
which are maintained by
the Courts.
Default to ‘Company’.

LLP Registration: Input Nil No User can select from a list

Country of Issue. of predefined values,
which are maintained by
the Courts.
Default to ‘Singapore’.

LLP Address Input Nil Yes 4 lines of text, each line
with 30 characters can
be entered.

Grounds of Input Nil Yes User can select from a list

Application of predefined values,
which are maintained by
the Courts. Up to 9 entries
can be made.

Amount Owed Input Nil Yes User may select

Details ¢ ‘Not Applicable’ or
¢ ‘Amount Owed details

as follows’

Default to ‘Amount
Owed details as follows’.

Amount Owed Input Must be a No Up to 9 entries can be

Detaiils: positive numeric entered.

Amount Owed value

Amount Owed Input Nil No User can select from a list

of predefined values,
which are maintained by
the Courts. Up to 9 entries
can be made.

(c) Screen Validation

2) Validates that the mandatory fields are entered.

3) Validates that at least one line of text for LLP Address is entered.
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4)
5)

6)

7

8)

9)

At least one Grounds of Application must be specified.

Either one of the radio buttons in LLP Registration must be selected.

If the ‘Registration details as follows’ radio button is selected, all three fields of
LLP Registration details (Reg. No., Reg. Type, Country of Issue) must be

entered.

If the LLP Registration details fields (Reg. No., Reg. Type, and Country of Issue)
are entered, the corresponding radio button must be made.

Either one of the radio buttons in Amount Owed Details must be selected.

If the “Amount Owed details as follows’ radio button is selected, at least one
entry of the Amount Owed and its corresponding Currency must be entered.

10) If the Amount Owed and Currency fields are entered, the corresponding

radio button must be made.

(d) Functions Supported

1)

2)

Upon clicking of the Save button, the details entered by the user will be saved
temporarily until the submission is saved to the database, by selecting the
Save Draft function.

Upon clicking of the Cancel button, the details entered will not be saved, and
the previous screen (the Document Information screen) will be returned to the
user.

e List of New Main Documents

S/N Document Description Remarks
1. | Order Made In Chambers (Limited Liability Use the same MDI as other
Partnership Winding Up) Order documents that belong
to ‘ORD’ document group.
2. | Order For Winding Up (Final Order - Limited Use the same MDI as other
Liability Partnership Winding Up) Order documents that belong
to ‘ORD’ document group.
3. | Order Made In Open Court (Limited Liability Use the same MDI as other
Partnership Winding Up) Order documents that belong
to ‘ORD’ document group.
4. | Application for Reconstruction or Other Use the same MDI as
Scheme (Limited Liability Partnership Winding | document ‘Application For
Up) Reconstruction Or Other
Scheme’
5. | Summons (Normal - Limited Liability Use the same MDI as
Partnership Winding Up) document ‘Summons (Normal
- Companies Winding Up)’
6. | Summons (Ex parte Injunction - Limited Use the same MDI as
Liability Partnership Winding Up) document ‘Summons (Exparte
Injunction - Companies
Winding Up)’
7. | Summons(0.14, O 18 .19, O.33 .2 - Limited Use the same MDI as
Liability Partnership Winding Up) document ‘Summons (O.14, O
18r.19, ©.33r.2 - Companies
Winding Up)’
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Summons For Directions (Limited Liability
Partnership Winding Up)

Use the same MDI as
document ‘Summons For
Directions (Companies

Winding Up)’
e List of New Non-Main Documents
S/N Document Description Remarks
1. | Certificate Of Release (Limited Liability
Partnership Winding Up)
2. | Advertisement Of Winding Up Application
(Limited Liability Partnership Winding Up)
3. | Affidavit In Opposition (Limited Liability Use the same MDI as other
Partnership Winding Up) Affidavit documents that
belong to ‘AFF’ document
group.
4. | Affidavit Of Posting Of Notices Of Meeting Use the same MDI as other
(Limited Liability Partnership Winding Up) Affidavit documents that
belong to ‘AFF’ document
group.
5. | Affidavit In Reply (Limited Liability Partnership | Use the same MDI as other
Winding Up) Affidavit documents that
belong to ‘AFF’ document
group.
6. | Affidavit Of Service (Limited Liability Use the same MDI as other
Partnership Winding Up) Affidavit documents that
belong to ‘AFF’ document
group.
7. | Affidavit Supporting Winding Up Application | Use the same MDI as other
(Limited Liability Partnership Winding Up) Affidavit documents that
belong to ‘AFF’ document
group.
g. | Affidavit Verifying The Statement Of Affairs Use the same MDI as other
(Limited Liability Partnership Winding Up) Affidavit documents that
belong to ‘AFF’ document
group.
9. | Application By Liquidator To The Court For
Release (Limited Liability Partnership Winding
Up)
10/ Authority (Limited Liability Partnership
Winding Up)
11, Certificate Extending Time For Statement Of
Affairs (Limited Liability Partnership Winding
Up)
12| Certificate Of Liquidator For Final Settlement
(Limited Liability Partnership Winding Up)
13| Certificate Of Undertaking Section 199(5)
Company Act (Limited Liability Partnership
Winding Up)
14| Certificate That Liquidators Have Given
Security (Limited Liability Partnership Winding
Up)
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S/N Document Description Remarks
15| Consent Of Liquidator To Act (Limited Use the same MDI as
Liability Partnership Winding Up) document ‘Consent Of
Liquidator To Act (Companies
Winding Up)’
16/ Document Making A Call (Limited Liability
Partnership Winding Up)
17/ Liquidator’s Account Of Receipt And
Payment (Limited Liability Partnership
Winding Up)
18/ Liquidator’s Statement Of Accounts For The
Period (Limited Liability Partnership Winding
Up)
19/ List Of Parties Wishing To Attend Hearing
(Limited Liability Partnership Winding Up)
20/ Memorandum (Limited Liability Partnership
Winding Up)
21| Memorandum Of Advertisement Or
Gazetting (Limited Liability Partnership
Winding Up)
22| Memorandum Of Proceedings Of Adjourned
1st Meeting (Limited Liability Partnership
Winding Up)
23| Miscellaneous (Limited Liability Partnership
Winding Up)
24| Notice Of Advertisement (Limited Liability
Partnership Winding Up)
25| Notice Of Change Of Liquidator (Limited Use the same MDI as
Liability Partnership Winding Up) document ‘Notice Of Change
Of Liguidator (Companies
Winding Up)’
26, Notice Of Contributories Of The 1st Meeting
(Limited Liability Partnership Winding Up)
27| Notice Of Creditors And Contributories
(Limited Liability Partnership Winding Up)
2g| Notice Of Intention To Appear (Limited Use the same MDI as
Liability Partnership Winding Up) document “‘Notice Of Intention
To Appear (Companies
Winding Up)’
29| Notice Of Winding Up Order (Limited Liability
Partnership Winding Up)
30/ Notification To Liquidator (Limited Liability
Partnership Winding Up)
31/ Provisional List Of Contributories (Limited
Liability Partnership Winding Up)
32| Report Of Result Of Meeting Of
Contributories (Limited Liability Partnership
Winding Up)
33/ Return By Liquidator Relating To Final
Meeting (Limited Liability Partnership
Winding Up)
34/ Statement (Limited Liability Partnership
Winding Up)
35/ Statement Pursuant To $262(2) (C) Of
Companies Act (Limited Liability Partnership
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S/N Document Description Remarks
Winding Up)
36, Statement Pursuant To Rule 29(2) (Limited

Liability Partnership Winding Up)

37/ Statement Section 262(2) (Limited Liability
Partnership Winding Up)

38| Renewed Originating Summons (Limited
Liability Partnership Winding Up)

39| Supplementary Affidavits In Support Of Use the same MDI as other
Originating Summons (Limited Liability Affidavit documents that
Partnership Winding Up) belong to ‘AFF’ document

group.

17.6 DIP Preview for Auto-generated documents

17.6.1 Writ for Divorce

IN THE SUBORDINATE COURTS OF THE REPUELIC OF
SINGAPORE

Between

NG SHWU YONG
MRIC No. 30006925F

...Plainiff(s)
And

MARIA PURIFICACION ADORDIONISIO

NRIC Mo. §1115165E

... Defendant(s)

DIVORCE - WRIT FOR DIVORCE

ANG CHENG HOCK

ALLEN & GLEDHILL

1 RAFFLES PLACE

SINGAPORE 765432

TLE

TEL: 61234587

FAZ: 0658877999

[Not For Service of Court Document) Ll

Reft D 26.1

Filed this 1st day of March 2006
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IN THE SUBORDINATE COURTS OF THE REPUBLIC OF
SINGAPORE

Between
NG ZHWT YONG
MRIC Mo, 30006925F
.. Plaintiff( )
And
MMARTA PURTFICACION ADORDIONISIO
HEIC Mo, S1115165E

Defendant(s)

WRIT FOR DIVORCE

To The Defendant
Narne: MARIA PURIFICACION ADCRDIONIZIO
Address: 40 Lorong Bijan Kampung Cheras, 50600 Euala Lumpur

Defendant is a person under disability

S0C
S0P

Dated this Tst day of Barch 2006,

Assistant Registrar
Supreme Court
Singapore

(ANG CHENG HOCE
Solicitor for the Plantiff)

This Writ may not be served more than 12 calendar months after the date of its issue unless

renewed by order of the court,

Matice to Defendant

@) Youmust complete the form known as the Acknowledgment of Service which is
annexed to this Writ of Sumtmons (Writ), and return 1t immediately to the Plantiffys
solicitor or, i the Plaintff is unrepresented, to the Plantff

) Youmust also complete the form known as the Memorandum of Appearance
(MOA) which is annexed to this Writ, and file it with the Registrar of the Supreme
Court within 8* days from the day ot which you have received this Writ,

£)  Ifyoumtend to mstruct a solicitor to act for you, you should at once give him all
the documents which have been served on you, so that he may complete the
relevant forms on your behalf
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(d]  lyou do notthle the MOA wathin the time-trame stipulated in paragraph (b) abowve,
you are NOT entitled to be heard in these proceedings. If this is the case, the court
may, without notice to you, proceed to hear the action and pronounce judgment,
notwithstanding your absence, as well as make all further orders in the proceedings
without further reference to you.

(e) Ifyouintend to defend the Writ, then within 22% days of receiving this Writ,
you must file a Defence or a Defence and Counterclaim in court and serve a copy of
the same on the Plaintiffys solicitor (or if the Plaintiff is unrepresented, on the
Plaintiff) within 24 hours of filing the Defence or Defence and Counterclaim.

Plaintiffys Address for Service
(3C SWETTENHAM ROAD, SINGAPORE 248079 )

Plaintiffiys Claim For Belief
AND the Plamntiff claitns from the Defendant the following relief:

17.6.2 Statement for Divorce

IN THE SUBORDINATE COURTS OF THE REPUBLIC OF

SINGAPORE
Between
NG SHWU TONG
MERIC No. S0006925F
Plaintiffis)
And

MARTA PURTFICACION ADORDIONISIO
MNRIC Mo, 51115165E

...Defendani(s)

DIVORCE - STATEMENT OF CLAIM FOR. DIVORCE
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subsequently,

2. Particulars of Parties
() Plaintiff

Date of Birth
Lge
Citizenship
Eeligion
Race
Educational Level
Ciceupation
Current Address

ANG CHENG HOCKE

ALLEN & GLEDHILL

1 RAFFLES PLACE

SINGAPORE TE5432

TLE

TEL:61234567

FAX:0658877999

[Hot For Service of Court Document)

Ref: D 26.1

Filed this 1zt day of March 2006

IN THE SUBORDINATE COURTS OF THE REPUBLIC OF
SINGAPORE

Between
NG SHWUT YONG
MNRIC Mo. 20006925F
... Plaintiff{ )
And
MMARTA PURTFICACION ADORDIONISIO
NRIC MNo. 21115165E

... Defendant{s)

STATEMENT OF CLAIM FOR DIVORCE

1. The Marriage between Plaintiff and Respondent (*the marriage™)
(a) The marnage was sclemmred mn Singapore on 6th day of February 2000,
A copy of the marriage certificate iz exfubited at Annex & of the Statement Of Parficulars to be filed

06/02/1950

56

Citizen of Singapore

Buddhist

Anglo-Indian

Pre-Primary

Teacher

3C SWETTENHAM ROAD, SINGAPORE 248079

~|
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=
(b} Defendant
Date of Birth © 0022000
Lge Y
Citzenshup o Cihzen of Singapore
Religion : Hindu
Eace o Arab
Educational Level . Pre-Primary
Croupation o Tester
Current Address - 40 Lorong Bijan K ampung Cheras 50600 Euala Tumpur
(c) The last address at which the parties to the marriage have lived together as hushand
and wife
il
3. Jurisdiction
(a)  The Court has jurisdiction based on domicile
The relevant details are set out m the Affidavit m Support of the Divorce Petihion to be filed
subsequently.
) 1|
4. Children
il
5. Related Proceedings
il
6. Irretrievahle Breakdown of Marriage
The marnage has broken down irretrievably. Fact relied upon for the iretrievable
breakdown of the marriage (for the purposes of section $5(3) of the Women's
Charter)
(a) That the respondent has commuited adultery and the petitioner finds it mtclerable to live
with the respondent
7. Relief Claimed
The particulars of the rehef clammed by the Plantff, including any clamn for ancillary relief, are as
follovrs:
(&) That The Marriage Be Dissolved :
SIT-Part 2 for Divorce .
8. Housing Development Board ("HDB") Flat
T
~|
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Chapter 18 — Phase 7.5

The Phase 7.5 changes include:
¢ Changes in the following documents:
a) Writ of Summons
b) Writ of Summons In Admiralty Action
c) Statement of Claim
d) Statement of Claim (Admiralty)
e) Notice of Discontinuance; Notice of Discontinuance/Withdrawal
f) Al Judgment related main documents
¢ New documents introduced.
e Party Information changes.
¢ New validations implemented.

18.1 List of Changes in the Existing Document(s)

Following are documents affected in this release:

Writ of Summons

Writ of Summons In Admiralty Action

Statement of Claim; Statement of Claim (Admiralty)
Notice of Discontinuance

All Judgment related main documents.

arwbE

Basically, the changed affects the respective More Document Information (MDI) of
the documents mentioned above.

18.1.1 Writ of Summons (WOS)
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Eﬂreak through i t makes better sense - Microsoft Internet Explorer

=8|

JF\\e Edit ‘View Favorites Tools  Help

| & ]

More Document Information
{writ Of Summons)

Nature Of Claim

Arbitration Act (Cap 10} B Administrative Law

Arbitration Act (Cap 11) J Agency Law

Banking Arbitration Act(Cap 10)

Ereach Of Contract +ADD Arbitration Act (Cap 11)

Charter Party Claims 4' Banking

Caollision Between Yessels Claims Breach Of Cortract

Corripary Law ~FEIDNE Chanter Party Claims
Constitutional Law Caollision Between Vessels Claims

Company Law
Contract Of Goods Sold Constitutional Law
Note: - You can now enter muiinle Nalure of Claim.

- The first (tag) Wature of Clalm in the seecied list wil be treated a5 the Maln Nature of Clairm,

- Flease select most sultable Nature of Clzim entries. Sefect Wistellansous” only when no sutable entries are found,

Det

Notes on Claim Details

{a) With effect from [November 2003], filing & Writ requires one or more claim detail(s) to be provided {(whether claim is monetary, non-monetary or a combination of both},
For any monetary or combination claim, if the claim amount is not known or deterrined as at the date of filing of the Writ, an estimated amount must be provided. As for non-
manetary claims, the nature of the remedy sought must be aptly described.

(b} If and when a separate Statement of Claim is filed (in the same or subsequent submission), claim amount or remedy details entered for filing of the Writ {in the same or
earlier submission) will be duplicated, and you may update such duplicated details {if necessary). Please note that all claim details {i.e. claim amount and remedy details)
provide d with the SOC will supersede those provided for the filing of the Wirit {in the same or earlier submission).

(&) Please ensure that the total value of claims and/or estimated claims {in $§ terms) corresponds to the Court Type selected, as follows.
Magistrate Court: Up to 5§ 60,000
District Court: Above 5§ 60,000 and up to 5§ 250,000
High Court: Above S$ 250,000

¥ Monetary Claims (Provide estimates if not known)

SNo. Claim Amount Cl Currency

T

2| | [
S| | E
o | H

Are there any Monetary Claims for which damages are yet to be assessed? 0
Yes
[
Total Monetary Claim Amount {in Singapore Dollars): [5000
Note: - It is the sum of all monetary claim amounts, converted into Singapare dollars.

- You are now required to enter the equivalent Singapore Dollsr(SE) value of the totsl claim amount, If the clsim smounts
are in different currencies, their total $§ value must be entered in the field above.

T Non Monetary Claims ( Provide if any )
SN, Non Monetary Claim

. ]

Cancel

Figure 1: More Document Info. For Writ of Summons

Item Description

Nature of Claim User can select up to ten (10) Nature of Claim. The first (top)
Nature of Claim selected will be treated as the main Nature of
Claim. Atleast one must be selected.
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Monetary Claim

This is where users need to provide the Monetary Claim details, if
any, and to indicate if there are Monetary claims for which
damages are yet to be assessed. The Total Amount in Singapore
Dollars will be entered depending on what the user has
indicated.

Claim details

User can enter up to nine (9) Monetary Claim details. It consists of
the Claim Amount and the Claim Currency.

Damages to be
assessed Indicator

Users need to indicate if there exist any Monetary Claim
item(s) for which damages are yet to be assessed totally, or
are only partially assessed.

e If no such items exist, then user should select ‘No’ and
provide the Total Monetary Claim Amount in
Singapore Dollars, which is the equivalent Singapore
Dollar (S$) value of the total claim amount. Also ensure
that all Monetary Claim details (in different currencies
as applicable) are provided in the template.

o If there claim(s) exist for which damages are not yet
assessed totally, or are only partially assessed, then
user must select ‘Yes’. Such claim item(s) may or may
not be provided in the Monetary Claim details list. In
such a situation, Total Monetary Claim Amount in
Singapore Dollars is not required to provide, and this
field will not be shown.

Total Amount In
Singapore Dollars

This information is required if the user has indicated that alll
damages has already been assessed. The maximum value that
can be entered is 100,000,000,000 without the commay(s).

Non-Monetary Claim

User can enter up nine (9) Non-Monetary Claims.

18.1.2 Writ of Summon in Admiralty Action (WOSADM)
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More Document Information
(writ Of Summons In Admiralty Action)
Nature of Claim
Contracts - Rental / Hire / Purchase ;l
Contracts - Sale of Goods
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Confracts -Work Done And Service Rendered  _|
Corporate Finance +ADD
Credit Card Services
- REMOVE
Damage Goods Claims
Declaration
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Noter - The first tog) Nature of Clalm in the sefected ist wil be treated a5 the Main Nature of Claim.
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Type of Admiralty™ InFem &
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Monetary Claim Details
€ Mot Applicable
& Monetary Claim Details as follows
Sho Claim Amount Claim Currency ENo Clairn Amount Claim Currency
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Are there any Monetary Claims for which damages are yet to be assessed? 7
© ves
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Hote: - It is the sum of all monstery cleim smounts, converted into Singspore dolisrs,
- You ars now required to sntsr the equivalent Singapors Dollar(S$) value of the total claim amount, If the dlaim amounts
are in different correncies, their total 5§ value must be entered in the field above.
>3 Electronic Filing Systam
Termns of Serice | Brivary Do =l

Figure 2: More Document Info. for Writ of Summons In Admiralty Action

Iltem

Description

Nature of Claim

User can select up to ten (10) Nature of Claim. The first (top)
Nature of Claim selected will be treated as the main Nature of
Claim. Atleast one must be selected.

Type of Admiralty

User can select from the predefined lists and it is mandatory to
select one.

Type Arrest

User can select from the predefined lists.

Monetary Claim

This is where users need to provide the Monetary Claim details, if
any. If not applicable, then user must select the ‘Not Applicable’
option. If there is monetary claim information, then user needs to
indicate if there are Monetary claims for which damages are yet
to be assessed. The Total Amount in Singapore Dollars and Claim
details will be entered depending on what the user has indicated

Claim details

User can enter up to nine (9) Monetary Claim details. It consists of
the Claim Amount and the Claim Currency.

Damages to be
assessed Indicato

Users need to indicate if there exist any Monetary Claim
item(s) for which damages are yet to be assessed totally, or
are only partially assessed.
e If no such items exist, then user should select ‘No’ and
provide the Total Monetary Claim Amount in
Singapore Dollars, which is the equivalent Singapore
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Dollar (S$) value of the total claim amount. Also ensure
that all Monetary Claim details (in different currencies
as applicable) are provided in the template.

If there claim(s) exist for which damages are not yet
assessed totally, or are only partially assessed, then
user must select ‘Yes’. Such claim item(s) may or may
not be provided in the Monetary Claim details list. In
such a situation, Total Monetary Claim Amount in
Singapore Dollars is not required to provide, and this
field will not be shown.

Total Amount In| This information is required if the user has indicated that all
Singapore Dollar§ damages has already been assessed. The maximum value that
can be entered is 100,000,000,000 without the commay(s).
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18.1.3 Statement of Claim (SOC) and Statement of Claim (Admiralty) (SOCA)

127.0.0.1:7002 - Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer _[Blx|

| Fle Ede view Favortes Took Help

More Document Information
(Statement OF Claim)

Claim Details

Notes on Claim Details

(a) With effect from [Mawemnber 2003], filing a Writ requires one or more claim detail(s} to be provided {whether claim is monetary, non-menetary or a combination of both).
Far any manetary or combination claim, if the claim amount is not known or determined as st the date of filing of the Writ, an estimated amount must be provided. As for non-
menetary claims, the nature of the remedy sought must be aptly described.

(b If and when a separate Statement of Claim is filsd (in the same or subsequent submissian), claim amount or remedy details entered for filing of the Writ (in the same or
earlier submission) will be duplicated, and you may update such duplicated details (if necessary}. Please note that all claim details (i, daim amount and remedy details)
provide d with the SOC will suparsede those pravided for the filing of the Writ (in the same or earlier submission).

(c) Please ensure that the total value of claims and/er estimated claims (in 5§ terms) corresponds ta the Court Type selscted, as follaws.
Magistrate Court: Up to 5§ 60,000
District Court: Above $§ 60,000 and up to S§ 250,000
High Court: Above 5§ 250,000
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Total Monetary Claim Amount (in Singapore Dollars): 33000330100
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v in different currencies, their totsi 5§ value must be enteved in the field sbove.
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Figure 3: More Document Info. for Statement of Claim or Statement of Claim (Admiralty)

Iltem Description
Monetary Claim This is where users need to provide the Monetary Claim details, if
any, and to indicate if there are Monetary claims for which
damages are yet to be assessed. The Total Amount in Singapore
Dollars will be entered depending on what the user has
indicated.

Claim details | User can enter up to nine (9) Monetary Claim details. It consists of
the Claim Amount and the Claim Currency.

Damages to be| Users need to indicate if there exist any Monetary Claim

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 335
Private & Confidential



User Guide for Web-based Front End Application

(Electronic Filing System)

Release 2.0 - June 2007

assessed Indicaton item(s) for which damages are yet to be assessed totally, or
are only partially assessed.

If no such items exist, then user should select ‘No’ and
provide the Total Monetary Claim Amount in
Singapore Dollars, which is the equivalent Singapore
Dollar (S$) value of the total claim amount. Also ensure
that all Monetary Claim details (in different currencies
as applicable) are provided in the template.

If there claim(s) exist for which damages are not yet
assessed totally, or are only partially assessed, then
user must select ‘Yes’. Such claim item(s) may or may
not be provided in the Monetary Claim details list. In
such a situation, Total Monetary Claim Amount in
Singapore Dollars is not required to provide, and this
field will not be shown.

Total Amount In| This information is required if the user has indicated that all
Singapore Dollar§ damages has already been assessed. The maximum value that
can be entered is 100,000,000,000 without the commay(s).

Non-Monetary Claim User can enter up nine (9) Non-Monetary Claims.
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18.1.4 Notice of Discontinuance (NODW)

This is an existing document with no MDI. With this release, an MDlI is required.

A Break through with CrimsonLogic - it makes better sense - Microsoft Internet Explorer =1=1x|
J File Edt View Favarites Tools Help ‘ -
| Qeak - & - [« & | Poeach [ 5
| ddress [ ] htps: e <fs.com.salefsappiefsDocServiet EIEERIED
B
EI:S Home My Account Product Info  Help Desk Feedback About Us FAG  User Admin (ORA) Logout
Powenasy CHIMsONLOGIC

More Document Information

{Netice of Discantinuance/ Withdrawal)

Party /Parties to be Discontinued/Withdrawn

Available Selected
RTRY
RESP +ADD

- REMOVE

Save Cancel
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Terms of Service | Privacy Policy
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trade marks of Crimzenlegic Pre Ltd,

Figure 4: More Document Info. for Notice of Discontinuance

Item Description
List of Party(s) To Be User can select from the available party lists. This list will include all
Discontinued the parties involved in the case whether represented by the law

firm or not.
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18.1.5 All Judgment Related Main Documents

Additional information needs to be provided when user is filing a main document related
to Judgment like: ‘Judgment Under 0 13’, ‘Judgment Order 0 19’, ‘Judgment Made In
Chambers’, ‘Interlocutory Judgment pursuant to 013’...etc.

ZJ Break through with CrimsonLogic - it makes better sense - Micrasoft Internet Explorer

EE

JFMe Edit View Favortes Tools Help

2
‘ v

| Qeack - & - [« & | Poearch |5

| Advess [{@] heepss e, ofs. com. sgfefsappiefs/Docservit EEERIS

rowswasy CrmsonLoGIc

More Document Information

(Interlocutory Judgment pursuant to ©.13)

Judgment Details

Date of Order/ludgment/Decision * & |02/01/2007 & caiendar
" Date Defaulted as per Filing Date

Judge/udicial Officer's Name [Shobha Gapalakrishnan Nair (Ms) 7]

™ Execution Order Indicatar (Send to Bailiff for further action)

Order{Judgment extracted Against which Party/Parties *

Available Selected
RTRY
RESP __-a0 |
- REMOVE
Save Cancel

=3 Electronic Filing Systam
Terms of Service | Privacy Policy

trade marks of CrimsonLegic Pre Ltd,

Figure 5: More Document Info. for Judgment related main documents

EI:S Home My Account Product Info Help Desk  Feedhack About Us FAQ  User Admin (ORA) Logout Click on the application =

Copyright @ CrimsenLoaic Pke Ltd 2002, All rights reserued. No portion of this web site may be used or repraduced withaut the priar written consent of Crimzenleaic Pte Lkd. CrimsonLegic and the CrimzonLogic Shell Devics are

Item Description
Date of This is a mandatory data item. User can either or choose to
Order/Judgment/Decisi | default as per filing date.
on
Judge/Judicial Officer’s | User can select from the list.
Name
Execution Order User can indicate by checking this item if Execution Order is
Indicator required.
Party(s) For Which User can select from the available party lists. This list will include all
Judgment Is Extracted | the parties involved in the case whether represented by the law
For firm or not.
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18.2 Changes in the Party Information Page

1. ‘Related Person’ term has been changed and replaced with ‘Litigation

Representative’.
List of Litigation Representatives
sl [ Mame | [  Capaciy | AlasName ]
Add Litigation Representative | Edit Litigation Representative | Delete Litigation Representative

Save Party Details | Cancel |

=> Elactranic Filing Systern

Terms of Service | Privacy Palicy

trade rnarks of CrimzonLogic Pte Ltd,

Figure 6: Party page portion showing the Litigation Representative section

18.3 New Document(s)

18.3.1 Judgment Document(s)

List of new documents which will generate ‘JUD’ document number (main documents):

S/N Document Description Doc code Remarks
1. Interlocutory Judgment 1JO13 MDI will follow the existing MDI for all
pursuant to 013 Judgment related main documents.
2. Interlocutory Judgment 1JO19 MDI will follow the existing MDI for all
pursuant to 019 Judgment related main documents.

18.3.2 Other document(s)

Document Description Doc code Remarks
S/N
1. Notice of Change of NCP No MDI for this document.
Particulars
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18.4 Front End Validation Rules and Constraints

Assumption is that all validations for existing documents will be available for new documents
replacing them unless otherwise stated:

Section Rule / Constraint Remarks

Party Page - Party If ‘Party Filing Capacity’ =

Filing Capacity ‘Guardian’ (GU) or ‘Official
Assighee’ (OA) or ‘Official Receiver’
(OR), the ‘Litigation Representative’
information is mandatory

Upon saving, validate if ‘Litigation
Representative’ information
entered.

If Party Filing Capacity = ‘Guardian’
or ‘Official Assignee’ or ‘Official
Receiver’ and Litigation
Representative is blank, prompt the
user “Litigation Representative
Information must be entered” and
do not allow submission.

Party Page - If ‘Litigation Representative’
Litigation information has been entered,
Representative ‘Party Filing Capacity’ is mandatory

Upon saving, validate if ‘Party Filing
Capacity’ information is entered.

If “Party Filing Capacity’ <>
‘Guardian’ (GU) or “Official
Assignhee’ (OA) or ‘Official Receiver’
(OR), prompt the user “Party Filing
Capacity must be entered as
Guardian, Official Assignee or
Official Receiver” and do not allow
submission.

CrimsonLogic Pte Ltd (Regn No: 198800784N Page 340
Private & Confidential



