PRESENTATION
SKILLS



Objectives of presentation
_

- To show that presenting can be easy
- To give suggestions to prepare a presentation

- Give a personal experience to prepare a
presentation



Structure

Parts of presentation
How to begin
Main part of the presentation
Conclusion

Visual tools
Technical stuff
Advices for your presentation



Parts of presentations

S
o Preparation

o Beginning
o Closing

- Feed back
o Changes



Preparation

Be early on your presentation
Check the technique, prepare all you need
Breathe deeply, concern on you things

Foresee the questions and prepare your
answers



Beginning

Do not talk while you are coming

,Cast an anchor”

Smile, establish eye contact, think on body
moving



Beginning - structure

N
1 POP rule
o Topic, goals, timing
o Structure of presentation



Beginning - advices
_

- Know exactly how to start

- Break the ice (jokes, stories...)

o Tell something interesting to ignite the
audience



Main part

Keep the structure

Communicate with the audience (examples,
questions, “jokes”)

Keep the time
Try to put yourself in audience’s place



Conclusion

Summarize

Say what was important (3 things rule)
Give a motivating impulse to the audience
Express thanks to the audience



Visual tools

Transfer ideas faster than you
VT keep the structure

You know better what to tell
Help the audience not to be lost



PowerPoint presentation

]
-1 First and last slides

o Summary slide before the end of your
presentation

7 1 slide — min. 1 minute
- Colors, text — clean, clear, readable



Control colors, see

This you can see.




UPRAVA DVOU PROBLEMU: DISCIPLINA YV
UZITI PODPOR, UPRAVA CHOVANI STATU,
KTERY CHCE REALIZOVAT OPATRENI VUCI
JINEMU STATU, KTERY PORUSIL
PRAVIDLA

DEFINICE STATNICH SUBVENCI, DELENI
SUBVENCI A KRITERIA, NAPRAVNA
OPATRENI| ATD.



CLANEK Il
ODST.1

Smluvni strany uznavaji, ze vnitfni dané a ostatni vnitini davky, jakoz i
zakony a jiné predpisy ovlivnujici prodej, nabizeni na prodej, nakup,
dopravu, distribuci nebo pouZzivani vyrobku a vnitfni mnozstevni upravy,
predpisujici michani, zpracovani nebo pouzivani vyrobku v urcitych
mnozstvich nebo v urcitych pomérech, nemaji byt uplatnovany na
dovazené ¢i domaci vyrobky zpusobem, jimz by se poskytovala ochrana
domaci vyrobé.*

ODST.2

»,Vyrobky tzemi kterékoli smluvni strany, dovazené na uzemi kterékoli jiné
smluvni strany, nebudou podrobeny, at’ primo ¢i neprimo, vnitfnim danim
ani jinych vnitrnim davkam jakehokoli druhu vySSim nez ony, jimz podlehaji
primo nebo neprimo obdobné vyrobky domaci. Kromé toho neulozi zadna
smluvni strana zadnym jinym zpusobem vnitfni dané nebo jiné vnitini
davky na dovazené nebo domaci vyrobKky zpusobem odporujicim zasadam
stanovenym v odstavci 1.



PPT Advices

Do not read the slides
-Have a screen to watch in front of you
Don't let the slides to surprise you




Flipchart

Test the felt-tip pens if they work
Write only capital letters

Ensure it is readable

Use the right colors



Flipchart - Advices
_

o Place the flipchart well

- Do not talk to the flipchart

o “Clean the paper” before you start with another
topic



Technical stuff

|s always your enemy
All projectors are different

Learn to use “blank” and “skip” buttons
Readable text

Test the light pointer



Technique - Advices

S
- Be always on time for preparation

7 Learn how to use it
o Test it, test it, test it



To Kkill your presentation

Start late

Do not prepare yourself (or just look
unprepared)

Use a technical stuff unprofessionally
Do not be organized
Show you are not able to keep the time



Advices not to present again

Do not smile
Be always very serious
Present yourself as a real know-it-all expert

Be very sophisticated, explain everything very
complicated

Do not keep the presented structure
Finish late



Questions

S =
o Do you have any?



(Express thanks to the audience)

S =
o Thank you for your attention.



