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Vitejte v novéem CEEOL

www.ceeol.com Navod pro vydavatele




Prihlaseni jiz existujiciho vydavatele

Pokud jste CEEOL jiz existujici vydavatel,

obdrzite email s Vasimi udaji. o s

e Newto CEEOL?

CEEOL provides libraries and their patrons worldwide access to scholarly e-journals and e-books in
humanities and social sciences from Central and Eastern Europe. All centent in CEEOL either has its
Marketing and Visibility Srigin in Cen‘tral. Ealstem or South—E:alstem Eur?pe ?ndij)r isrcclmsw'djred re\eyalntto the region, its "

1. Kzalogovani do systému predéte na
hlavni starnku (www.ceeol.com) a
kliknéte na tlacitko LOG IN (prihlasit).

Login CEEOL

Username (Email)
I

Passwor d

2. Vyskoci prihlasovaci okno, do kterého
zadejte Username (prihlaSovaci jméno,
cozZ je Vas email) a Vas Password
(heslo), které Vam bylo zaslano
CEEOLem, a které doporucujeme
Zzmenit.




Jak spravovat Vas ucet



Editace dat ve Vasem uctu

Pokud jste se jiz pFihlasili k Vasemu uctu,
budete presmérovani k sekci Vaseho
vydavatelstvi.

1. V této casti mlzete spravovat data o:

a) Vasem Vydavatelstvi
b) Vasem casopisu

V této sekci muzete archivovat:
a) Nové elektronické knihy

b) Nova cisla casopisu

¢) Novou sedou literaturu

... d samozrejmeé zde miZete obsah editovat
nebo mazat.

Eg Central and Eastern European Online Library

# Publisher Home

[# Content Provider Data & Content Management
Publishing House Data eBooks
Journal Data Journal-lssues

Grey Literature

|4 Usage Reporting Tools

eBooks
Journals

Grey Literature

(Publisher)

|l Sales Reporting Tools

eBooks

Journal Subscriptions
Journal Report
eBook Report

GL Report

LOGOUT




Editace udaju ve Vasem uctu: udaje o vydavatelstvi

1. V této sekci mlizete zménit zakladni udaje o
Vasem vydavatelstvi. Kliknéte na: Content
Provider Data -> Publishing House Data,

2. V prvni zadloice muzete zménit/editovat
vsechny zdkladni udaje.

3. Pokud prejede mysi pres otazniky ve zlutych
rameccich na konci poli, zobrazi se Vam
napoveda, jak mate konkrétni pole vyplnit.

4. Kliknéte na ulozit (,Save”).

# Publisher Home

! Content Provider Data

Publishing House Data

lml Sales Reporting Tools

sage Reporting Tools

Eg Central and Eastern E

line Library e LOG OUT
My Publisher's Account
Publisher Data Content Admins Logo Documen its
Name orig.
| Kammerer Publishing \l‘ (2] ‘ kammerer.publishing@gmx.de vl‘ (]
Name English Passwor: d
| Kammerer Publishing V‘ 2] ‘ Password ‘ (]
Name orig. TL {only if Name orig. is in Cyrillic characters) Confirm Password
%] ‘ Password mu ‘ e
Department European VAT-Num
2]
Royalty % eBooks Creditor-Number
e
Address Suppl. Category Phone Fax
7] Other 0043124324345
Street / N Rep Email used for Log-in =5 user-name)
Kammererstreet 1 (7] kamme . d v| 0
Country Paositi Internet Address
| Germany v ‘ (%] ]
ZIP-Code City
[123200 | [ Frankfurt v]

M




Editace daji ve Vasem uctu: Udaje o vydavatelstvi — pridat nové spravce obsahu

1. 'V druhé zalozce, spravci obsahu (,,Content [==
Admins“), mlzZete pridat nového administratora
(,add a new administrator”) / editovat Udaje o
jiz stavajich administratorech. (Administrator je
osoba, které byla dana prava pracovat s uétem
Vaseho vydavatelstvi).

LOG OUT

‘
# Publisher Home My Publisher's Account

2. Pokud chcete nového spravce obsahu pfidat, — "
kliknéte na odkaz pfidat nového spravce obsahu o
(,Add New Content Admin“) a vyplnite formular.

3. Nezapomernte zaskrtnutim aktivovat policko
aktivni (,active™)!
4. 'V zalozce prava k obsahu (,,Content rights“),
definujte prava administratora — co on/ona mUze
editovat: ¢asopisy, eknihy, atd.

Content Administrator

5. Kliknéte na tlacitko ulozit (,,Save”).

Online-ISSN




Editace udaju ve Vasem uctu: udaje o vydavatelstvi — smazat spravce obsahu

E Central and Eastern European Online Library T LOG OUT

My Publisher's Account

1. Muzete smazat spravce e
obsahu (,Content Admin®)
tim, Ze ho vyberete (jednim |
klikem mysi) a posléze kliknete
na symbol kose.

2. Kliknéte na tlacitko ulozit

(,Save”).

ail Phane Active




Editace udaju ve Vasem uctu: udaje o vydavatelstvi — editovar spravce

obsahu

1. Pokud kliknete dvakrat na jiz
zadaného spravce, muzete editovat
jeho/jeji udaje.

2. Pod druhym odkazem — prava k
obsahu (,,Content rights”), uvedte
uZivatelska opravnéni spravce
(,,rights of the admin“) — co muze
on/a editovat: ¢asopissy, eknihy

3. Kliknéte na ulozit
(,,Save”).

My Publisher's Account

# Publisher Home

[# Content Provider Data

]
[
E Central and Eastern European Online Library Publisher

O

LOG oUT

Publishing House Data Email Pheone Active

& Content Management

Content A &por

Basic Data

Il

Active

First Name
‘ Peter v | | Password must be minimum & character 7]
Last Name

‘ publisher v |

Address Suppl. Phone

uuuuu Email 1 (used as user

United States peter.publisher@gmx.com

~name for log-in)

Content Administrator

|| Can edit eBooks

| Can edit Grey Literature

Online-IS5N




Editace udaju ve Vasem uctu: udaje o vydavatelstvi

1. V zdlozice,Logo” mlzete
nahrat, upravit nebo
smazat logo Vasi
instituce.

2. Pod zalozkou dokumenty
(,Documents”) najdete
vSechny dulezité
dokumenty jako jsou
smlouvy atd.

E Central and Eastern European Online Library N

LOG OUT
S My Publisher's Account
@ Gontent Prwider Deta B Publisher Data Content Admins Documents
Publishing House Data
me (original)
Jou Kammerer Publishing
3 Cover




Editace udaju ve Vasem uctu: udaje o Casopisu

E Central and Eastern European Online Library e LOG OUT
# Publisher Home JOUI’HCﬂS
& Gontent Fravider &0 o Country r Title or. and Title eng

Publishing House Law. ACTIONS

Journal Data There are no journals, to create a new one use the button below. © New Journal

# EditJournal
B Content Manageme 'L New Journal B Delete Journal

Pokud budete chtit do CEEOL nahrat novy casopis, méli byste mit na paméti:

1. Zakladni udaje o novém Casopisu, zadejte kliknutim na tento odkaz udaje o
casopisu (,,Journal Data“).

2. Pridavani novych Cisel a ¢lanku se provadi pod odkazem ,Journal Issues”

(,,Cisla ¢asopisu”) v sekci ,,Content management” (,,sprava obsahu”) v levém

menu.



Editace udaju ve Vasem uctu: udaje o ¢asopisu — novy casopis

New Journal fL

1. Pokud chcete pridat novy Casopis
kliknéte na odkaz novy Casopis
(,new journal”) v pravém menu. — © | ¥ ammerer Publishing
2. Vyplnte vSechna relevantni data, s
cervené ohranicena pole jsou
povinna!

Basic Data

Title orig.

Public. Country
‘ Select...

| | Academic Journal | | e

Subscr. Price

Poznamka: Toto pole Name orig. TL
POUZE se vyplnuje pouze v pripadé,
ze je plvodni nazev Vaseho
vydavatelstvi v cyrilici! Vyplnte nazev
Vaseho vydavatelstvi v transliteraci
do latinky, prosim.




Editace udaju ve Vasem uctu: udaje o ¢asopisu — novy casopis
|

1. V druhé zalozce kontakty
(,Contact Data”) mUzete vyplnit Newjournal
kontaktni udaje vztahuijici se ke
konkrétnimu cCasopisu.

2. Kliknéte na tlacitko ulozit
(,,Save”).




Editace udaju ve Vasem uctu: udaje o ¢asopisu — novy casopis — spravce obsahu

1. Od okamziku, kdy ulozite zakladni
udaje o Casopisu a jeho obsahu,
mUZete pridat spravce
(administratora) obsahu pro
konkrétni casopis (nebo
pozadovaného vyberte zjiz
existujicich spravcd.

2. Pokud chcete vybrat jiz existujiciho
administratora, kliknéte na vybrat
spravce obsahu (,,Choose Content
Admin“) a vyberte poZzadovaného
administratora.

3. a. Pokud potrebujete vytvorit ucet
pro nového administratora kliknéte
na vytvorit nového administratora
(,,Create New Content Admin“).

3. b. Objevi se okno pridat spravce

obsahu (,,Add Content Admin“).
formular vyplnite, prosim.

4. Kliknéte na tlacitko ulozit (,,Save”).

Eg Central and Eastern European Online Library

# Publisher Home

[ Content Provider Data Basic Data Contact-Data

Journals > Journal The German

Content Admins Text-Modules

Subject(s) affiliation

{Publisher) LOG OUT

First Name
Journal Data

& Content Management

Ll Sales Reporting Tocls

Nezapomernte na
zaskrtnuti policka
Active (aktivovat)!

Phone Active

m Choose Content Aumin Create New Content Admin Back to Journals

Add Content Admin

DActi
First Nam, Passwor d
| | ord (2]
Last Nam
|
Address Suppl. Phone
.
Street Maobile
.
Country Email 1 {used as user-name for log-in)
elec | | B
ZIP-Code City Email 2




Editace udaju ve Vasem uctu: udaje o Casopisu

1. Pod zalozkou

kratky popis obsahu Casopisu atd. a...

2. a. Pod zalozkou (,Subject(s) Affiliation“)
definujte predmeétovou skupinu, do které lze

Vas Casopis tematicky zaradit.

2. b. Pokud kliknete na Sipku vedle hlavniho
pfedmétu objevi se Vam seznam vedlejsich
predmétovych hesel. Pokud provedete, co

textové obsahy (,text
modules”) mUlzete pridat data jako je napf.

Basic Data Contact-Data | Content Admins | Text-Modules | Subject(s) affiliation

Already Available Modules

Short Description

Short Description (Last Update 06/04/2015)

© Add New Module

Date of Registration: 2008, Last Modified at: 2014

nejpresnéjsi vybér predmeétovych hesel, ktera

Vas casopis popiSi, tim Ilépe

bude—

dohledatelny pro relevantni zdjemce!

3. Kliknéte na tladitko ulozit (,,Save”).

l Central and Eastern European Online Library

Journals > Journal The German Journa

Basic Data Contact-Data Content Admins Text-Modules

LOG ouUT

ilable Subjects Selected Subjects

» [ Politics / Polirical Sciences

> [ social Science: ]

» O History

» [ Theology and Religion
T

l#a Usage Reporting Tools

[

m Back to Journals




Sprava obsahu



Content Management

V této sekci muzete

archivovat:

a) Nové elektronické
knihy

b) Nova cisla casopisu

c) Novou Sedou
literaturu

... a sSamozrejmé zde

muZete obsah editovat

nebo mazat.

Ea Central and Eastern European Online Library
# Publisher Home [# Content Provider Data

& Co Provider Data
Publishing House Data

Journal Data

s Usage Reporting Tools

eBooks
Journals

Grey Literature

‘eporting Tools

B Content Management

\_

eBooks
Journal-Issues

Grey Literature

& o,

(Publishr) LOG OUT

|l Sales Reporting Tools

eBooks

Journal Subscriptions
Journal Report
eBook Report

GL Report







V4 7 v/

Sprava obsahu: pridavani Cisel ¢asopisu & ¢lanku

Krok 1: Pridat udaje o Casopise v sekci Udaje poskytovatele obsahu ,,CONTENT PROVIDER DATA"
—viz strana 17. v této prezentaci

Krok 2: Jdéte na sprava obsahu ,,CONTENT MANAGEMENT" a kliknéte na cCisla ¢asopist ,,JOURNAL
ISSUES“

Krok 3: Zde vyberte ¢asopis, ke kterému chcete pridat dalsi (nové) Cislo

Krok 4: Nasledovné pridejte ke konkrétnimu Cislu relevantni clanky

E Central and Eastern European Online Library I LOG OUT

Journals

# Publisher Home

Count e Title or. and Title eng Search ISSN 20 |v
[# Content Provider Data oUnty : o = S

. Publishing House Data Title er. Title eng. ISSNp I55Ne Publishing House Location Coverage First Coverage Last Is Public ACTIONS
° v ° Ve °

U d aj e O Ca So p I Se p rl d ejte zd e : . Journal Data The monthly CEE journal ~ The monthly CEE journal Emilia University Press  Vienna 08/13/2015 08/13/2015 © New Journal

# EditJournal

& Content Management @ Delete Journal

Cisla a €lanky pridejte zde:



Sprava obsahu: pridani noveho Cisla

1. Pokud chcete pfidat &islo E
casopisu, prejdéte do: Y —

a) Sekce sprava obsahu (,,Content

management“)

b) Kliknéte na cisla ¢asopisu

(,,Journal Issues”)

c) Ze seznamu casopisu, které

vydava Vase vydavatelstvi, vyberte

Country

Title or.

Journals

Central and Eastern European Online Library

Title or. and Tle eng Search IS5N
Title eng. ISSNe Publishing House Location Coverage First Coverage Last Is Public
o Emilia University Press  Vienna 08/13/2015 08/13/2015

The monthly CEE journal ~ The monthly CEE journa

{Publishes

3 LOG OUT

mp

= List Issue

titul, ke kterému chcete nové dislo
pridat a ... E
# Publisher Home
2. ...kliknéte na seznam disel (,,List
Issue”)

agement

3. Nové Cislo pridejte tak, ze kliknete
na odkaz nové Cislo (,,New Issue”) v
pravém menu.

Ll Sales Reporting Tools

Journals

Central and Eastern European Online Library

» Jou rnal The month y CEE journa

> Issues

DDDDD sher) LOG ouT

mop
© New lssue

#* Issue Details
= List Article
@ Delete Issue

© New Article




Sprava obsahu: pridani nového Cisla

1. Vyplnte formular,
predevsim polozky rok vydani
(,,Year of publication®),
svazek (,,Volume®), Cislo
(,Number”), kratky popis v
anglictiné (,,Comments“) a
kliknéte na tlacitko ulozit
(,save”).

2. Objevi se vyskakovaci okno.

New Issue

Actions

ssue Data | Articles | Add Files New Article
£ Publish
Year Volume Number Comments {max. 350 characters)
e |8 0 0
(2]

[[Aux1 [JAux2 Aux3

Aux 4

Date of Registration: 01/01/2016, Last Modified at: 01/08/2016 & Back




Sprava obsahu: pridani nového cCisla — pridani souboru

1. Nyni mUzZete nahrat obsah Cisla
casopisu v pdf formatu a — o,
pridat/upravit obalku ¢asopisu. e,

Cover-Page Image

Actions

Delete

2. Pro pridani titulni strany Casopisu
budete potrebovat jeji obrazek ve ol
formatu JPEG a ne vétsi nez 50 KB. AVALIABLv

Remove

Date of Registration: 01/01/2016, Last Modified ar: 01/08/2016 4 Back




Photo Shop — zmenSit obrazek a ulozit ve formatu JPEG

Pokud si chcete sami pripravit napf. obrazek
obalky Casopisu, ale ta je ve formatu pdf,
mUzZete obrazek zmensit a ulozit ve fromatu
JPEG pomoci programu Photo Shop.

1. ZmenSeni obrazku pomoci Photo Shopu
provedete tak Ze otevrete soubor (File —>
Open —> vyberte soubor) zmensit rozliseni
na 30 pixeld a kliknéte na OK. V tomto
pripadé bude obrazek zmensen na méné
nez 50 KB.

2. Abyste ulozili tento soubor jako JPEG, jdéte
na odkaz Soubor — ulozitat jako. Otevre se
Vam okno, kde vyberete ve Format: v
roletovém menu JPEG ... Kliknéte na ulozit.

T ——
Import PDF

— Select: Page Options
@ Pages () Images Mame: Cover page
utarjakn Crop To: Bounding Box -
Searsfies Anti-aliased
""'"1 Image Size: 165,1K
Width: 16,71 m
Height: 24,21 cm
B sove e lmse.3m| (] Constrain Proport
Resolution: &l
Save in: | Historijska traganja 15 - G ? ? [f-
Mode: RGBE Color
=
e B Historjaka Bit Depth: 8 bit -
Recent Places Historical
' ! ) | Suppress Warnings
Pl Cover page
Libraries [
A
Computer
.
e
Metwork
File name: Cover page jpa -
Format: |JPEG ("JPG:JPEG:"JPE) »] [ Cancal |
Save Options
Save: As a Copy Motes
Alpha Channels Spot Colors
& Layers
Color:

Thurmbnail

pixels/inch -

-

] [ cancel |

Use Proof Setup: Working CMYK
ICC Profile: sRGB IEC61966-2.1

Use Lower Case Extension




IVII

Sprava obsahu: pridani ¢lanku nového Cisla ¢asopisu

Actions ?«

© New Article

1. Pod zalozkou clanky (, Articles”). o
muzete vidét seznam clankd, které jste
jiz do databaze nahrali.

2. Pro pridani nového ¢lanku, kliknéte
na odkaz novy ¢lanek (,,New Article”) v
pravém menu.

I Date of Registraton: 01/01/2016, Last Modified at: 01/08/2016




Sprava obsahu: pfidani ¢lanku nového Cisla ¢asopisu — rozdéleni jednoho souboru
na Clanky

Cislo ¢asopisu se musi skladat ze samostatnych soubori obsahujicich jednotlivé ¢lanky éasopisu. Neni
zadouci, aby celé Cislo ¢asopisu bylo v jednom souboru. Méjte na paméti, ze format pdf je nutny k tomu, aby
byly ¢lanky v CEEOL viditelné na webul!

Pozadejte zodpovédnou osobu, ktera ma na starosti vydavani Vaseho casopisu, aby Vam clanky poslala v
jednotlivych souborech nebo si je vytvorte sami.

K vytvoreni jednotlivych souborl z jednoho jediného, ktery je uloZzen ve formatu pdf, budete potrebovat
program napr. Adobe Acrobat Professional, ke kterému Vam poskytneme v tomto navodu radu. Lze vsak zvolit

jakykoliv jiny.



Adobe Acrobat Professional — selektovani ¢lanku

Zde vidite na jaké strance a z
jakého celkového poctu
stranek souboru se pravé
nachazite.

Kliknéte na ikonu dvou
stranek, aby se Vam
zobrazily nahledy vSech
stranek v dokumentu.
Abyste mohli vystrfihnout
konkrétni ¢lanek, musite
zapamatovat rozsah stranek,
kliknéte na odkaz (3a)Tools a
pak na (3b)Extract.

Objevi se Vam nasledujici
okno, kam uvedete rozsah
stranek ¢lanku a ktera bude
vyextrahovan a kliknéte na
OK. Objevi se jiz
vyselektovany clanek, ktery
musite ulozit.

File Edit View Window

H

*®

A

@Create'|@ |@@@@@@)@>
@ (2 of620) O | = @ |

Tools

Comment

From: |3 To: |5 of 624

[7] Delete Pages After Extracting
[“|Extract Pages As Separate Files

Zaposleni
kantona

| ok | [ cance

@) Insert from File
@ More Insert Options
Edit Page Design

|:| Header & Footer

|:| Background

D @ [woi | oo | [ & | © @ |
Page Thumbnails |A v Pages
? B3~ I:;‘b Rotate
// @ Delete
@ Extract
ﬁ' @ Replace ons
RACTIC (8 cor
Extract Pages Split Documen t
er:
Insert Pages

-

-

-

), dr. Izet Sa
atidZza Fetaha
Brbutovic, dr. Walter Brunner, Marijan|
Tunjo Bordic¢, dr. Azem KoZar, dr. Pe

'a Begovic, Hatidza Fetahagic, dr.
. Marijana Galusic, Mirjana Lepic

n Bordic, dr. Azem KoZar, dr. Peter

bnets Adrowvic Ar Sead Selimowic

Klasinc, Saneta Adrovic, dr. Sead S




Content Management: adding journal articles — New Article

Abyste mohli pridat clanek Cisla ¢asopisu, kliknéte lsse e s ot it e s
na tlacitko novy clanek (,New Article”). a3

Add Files New Article

Issue Data || Articles

Objevi se nové okno, do kterého je potreba vyplnit & publish
co nejpresnéjsi udaje (povinné v ¢ervenych lete
polickach).

Article Type

Vyberte z nabizenych typu (, Article Types”)

| Select ...

Title (original language and alphabet) tle (English language)

Vlozte nazev (,Title”) a podnazev (,,Subtitle”)
(pokud ¢lanek podnazev mad). Oboje v jazyce
originalu a anglictiné.

Sub-Title (original language and alphabet)

2]
A o
Mumber of pages age-Range Price in €
| e | ® °
Keywords mary / Abstract

Search Keywords... 7

Sub-Title (English language)

VloZte pocet stranek (,,Number of pages”) a rozsah
stranek (,,Page-Range”) minéno dle originalniho
vydani ¢lanku v ¢asopise.

Prosime Vas, abyste nezapomnéli pridat klicova
slova (,,Keywords”) and anotaci/abstrakt
(,Summary/Abstract”). Jednotliva klicova slova
oddélujete stfednikem(;).

Policko cena (,Price”) je aktivni a mélo by byt
vyplnéno pouze v pripadé, ze se jedna o placené
tituly.

Help button next to particular field.



Content Management: adding journal articles - Languages

E
="
m
~
5t
e
b

Vyskoci nové okno, kam prosim vyplnte e e S .
pozadova né udaje 0] jazy kU/jazyC IICh Article | Languages  Subject(s) affiliation | Contributors  Add Files
d O ku m e nt u . Avallalk_:zliLL”anguages Selected Languages

E Danish
[} English
7 v . " |:| Estonian 1
1. V zaloice jazyky (,,Languages”), B froner
[ German

zasrtnéte jazyk/y ve kterém/kterych je 1 Crom o 1453

[ Hebrew

-

m

elektronicka kniha napsana. S

|:| Lithuanian | M
|:| Macedonian

D Maldavian

[ Norwegian

2. 'V pripadé, Zze se pozadovany jazyk 01 06 sugsren
’ ’ ’ ’ |:| Palish
nenachazi v nabizeném seznamu, p
kliknéte na tlacitko vice jazyku (,,More

La ngu agesll) a Vy be rte Dare of Registration: 01/08/2016, Last Modified at: 01/08/2016




Content Management: adding journal articles — Subject(s)

1. a.Zalozka predmétové kategorie
(,Subject(s) affiliation”), naleznete
seznam vsech predmeétovych kategorii,
které jsou nami nabizeny. Vyberte tolik
predmeétovych kategorii, kolik
potrebujete, aby byla Vase elektronicka
kniha co nejlépe popsana

2. b. Pokud kliknete na Sipku vedle
hlavniho zahlavi predmétového hesla,
objevi se jejich podkategorie, ze kterych
mUzZete dale vybirat

Cim vice a pfesnéjsich udajii vyplinite, tim

lépe najde koncovy uZivatel Vasi publikaci!

Artic

T

Article | Languages  Sul

Available Subjects
- |:| General Reference Works
- [] Economy
- [] Fine Arts / Performing Arts
- [] Geography, Regional studies
= |:| Law, Constitution, Jurisprudence
- [ Library and Information Science
= |:| Liverature
- O Language and Literature
a [] Philosophy
s [] History of Philosophy
[ aAncient Philosphy

| Philosophy of Middle Ages

[] renaissance Philosophy
| Early Modern Fhilosophy
[] 19tn Century Philosophy

] Contemporary Philosophy

| I . L n

Contributors | Add Files

@

-

m

Selected Subjects

Date of Registration: 01/08/2016, Last Modified at: 01/08/2016




Content Management: adding journal articles — Contributors

V zdloZce autofri (,,Contributors”) muzete pridat
data o autorech, editorech, prekladatelich,
fotografech a/nebo ilustratorech

1. Az budete autorské udaje zadavat,
podivejte se nejdrive, zda jiz neni v CEEOLu
tento autor zadan. V soucasnosti nase
databaze obsahuje zaznamy o vice nez
300.000 autorech. Zjistite to tak, ze
vypisSete jeho pFijmeni do vyhledavaciho
okna. Automaticky se objevi naseptavac,
ktery udaje ukaze.

2. Pokud najdete osobu, kterou hledate,
pridejte ji pozadovanou roli, (,Select role”
- author, editor, etc.) a

3. Kliknéte na tlacitko pridat (,,Add”). Osoba,
kterou jste pridali, se objevi ve vedlejsim
pravém okné.

Article

Article Lavk'ct[ﬂ affiliation

Adonis, 1930
Al Qassabin, Syria

Anacreon,

AnAlize Editorial
Office,

Anonymous,

Archaevs,

autorzy,

Balla, 1967

Baltic Journal of
Economics -
Editorial team,

BeN.Y., 1981
Centauri,

Centrul
Parteneriat
pentru Egalitate,

Show more

Add Files
Select Role Author

Select ... ’

Editor

Translator

Composer

ent » Joumds » bsues » lssueAudes »




Content Management: adding journal articles — Edit Author

Pokud naleznete autora, u kterého je nutné
zmeénit Udaje vztahujici se k jeho osobé, je
to mozné nasledujicim zplsobem:

1. Vyberte autora ze seznamu

2. Kliknéte na tlacitko editovat autora
(,,Edit Author”)

3. Objevi se nové okno, kde budete moct
zmeénit udaje

Article

zizek

Zizek, Slavoj
Ljubljana

Article  Languages

Subject(s) affiliation = Contri

2 Translator
2" Eos e

# Home > Contertmanagement » Joumds > lssies > bsue

ributors || Add Files

Select Role Author
Select ...
2 Add
Editor

Articles

>

Last Name
| Zizek
First Name in Cyrillic letters
| Slavoj v | Q
Year of Birth Year of Death Birth Place
1949 Ljubljana (7]
Institutional Affiliation 1
Position Inst. Email
e
Institution Private Email
e
Department Internet Address Institute
(2]
Street Internet Address Academia
(2]
Country Internet Address Wikipedia
Slovenia IZ| (7]
ZIP-Code Location Internet Address personal
(7] Ljubljana 2]




Content Management: adding journal articles — New Author

Pokud je autorem ¢lanku osoba, o které neni v
databazi CEEOL zadny zaznam, je nutné vytvorit
autoritni zaznam. To provedete tak, ze kliknete na
tlac¢itko novy autor (,,New Author”) .

Objevi se okno ,,New Author” kam vyplnite, co
nejvice Udaju o konkrétnim autorovi. Zadame Vas,
abyste pokud to bude mozné vyplnili kromé

Article

Adonis,

AnAlize
Office,

Anonym

autorzy,
Balla,

BeN.Y,,

Centrul

povinnych udaju v ¢ervenych polic¢cich i datum
narozeni. PomUzZe to eliminovat pripadné duplicity

Vyplnte spravné prijmeni (,last name”) a jméno
(,first name”) autora!

Prosime, vyplnte pfijmeni a jméno autora v
originalnim jazyce i abecedé!

Pokud plvodni jazyk autorova jména a prijmeni
pouziva cyrilici, vyplnte jeho udaje do policek v
cyrilici (,,in Cyrillic letters”).

[

Mare

Languages

pentru Egaljtate,

Parteneriat
oW more

nrticle

1930

Al Qassabin, Syria

Anacreon,

Editorial

ous,

Archaevs,

Baltic Journal of
Economics -
Editorial team,

1981

Centauri,

Subject(s) affiliation | Contributors

A Home » Contertmanagement » Joumnas » Issues > lsuedmides »

Add Files

Select Role

Select .. |ZI

Editor

Author

Translator

Last Name

First Name

Year of Birth Year of Death

Birth Place

e
Institutional Affiliation 1
Position

2]
Institution

2]
Department

2]
Street

2]
Country

Select... IZ| (7]

ZIP-Code Location

in Cyrillic letters

in Cyrillic letters

Inst. Email

Private Email

Internet Address Institute

Internet Address Academia

Internet Address Wikipedia

Internet Address personal




Content Management: adding journal articles — Add Files

Soubor s ¢lankem v pdf formatu
vlozite tak, ze kliknete na odkaz
(,,Add Files“).

Pak kliknéte na ikonu se zelenym
plus pridat (,Add”) a pridejte
pozadovany ¢lanek ze slozky ve
Vasem podcitaci.

Kliknéte na tlacitko ulozit
(,Save”). Timto krokem se
clanek ulozi pod relevantnim
Cislem Casopisu.

Avrticle # Home >

Journal: Historical Searches, Year:2016, Issue:’

Article | Lamguages = Subject(s) affiliation = Contributors | Add Files

Content File-PDF

Date of Registration: 01/08/2016, Last Modified at: 01/08/2016

Contert managsy

S5UES

> lssuefmdes > Artids

Issue

Issue Data | Articles | Add Files

Title english ~ Title original

Test Proba

Dare of Registration: 01/01/2016, Last Modified at: 01/08/2016

-
-

p # Home » Contentmansgement * Journals » lssues »

Page-Range -







Sprava obsahu: pridavani elektronickych knih

1. Prejdéte do sekce sprava obsahu (,,Content
Management”)

2. Kliknutim na odkaz elektronické knihy
(,eBooks”) mlzete pfidat novou eknihu
vydanou Vasim vydavatelstvim

3. Pokud chcete pridat do CEEOL elektronickou
knihu, musite titul nejdrive registrovat. To
provedete tak, ze kliknete na tlacitko pridat
novou elektronickou knihu (,,add new
eBook“).

‘ Central and Eastern European Online Library

eBooks

se Data

There are no &l

Books, to create a new one use the

Add new eBook

elow.

LOG OUT

20 v

ACTIONS

© Add new eBook

© Add new Chapter
B Delete

MY FILTERS

i List of Chapters

& Authors Roles




Sprava obsahu: pridavani elektronickych knih

1. Vyplnte udaje v obou zalozkach udaje o
elektronické knize (,,eBook Data“),
format knihy (,,Book type“), nazev a
pripadny podnazev — oboje jak v jazyce

Publishing House org. Publishing House en.

¢ammerer Publishing ¢ammerer Publishing
Kammerer Publishing Kammerer Publishing

originalu, tak v anglictiné. POUZE pokud e '

je titul psan cyrilici pouzijte transliteraci

do latinky. Pole oramovana Cerveneé jsou ‘

pOVin na, ! Title (original language and Latin Transliteration) : Sub-Title (original langusge and Latin Transliteration

2. V zaloZce detaily (,,Details”) muzete uvést
dalsi udaje o elektronické knize jako jsou:
pocet stranek, rok vydani, cena, ISBN, atd.

3. Prosime! Nezapomente vyplnit také
klicova slova (,,Keywords“) a
shrnuti/abstrakt (,Summary/Abstract”).
Klicova slova oddélujte strednikem (;)!

4. Kliknéte na tlacitko ulozit (,,Save”).

New eBook




Sprava obsahu: pridavani elektronickych knih

Po té, co ulozite data v zaloZkach
,eBook Data” a , Details” zobrazi se
Vam nové zdlozky, kde mizete
editovat jazyky, predmétova hesla a
autory/prispévatele. Ddle mizZete
pridat soubor s obsahem nebo
predmluvou.

Cim vice a presnéjsich udajii
vyplnite, tim lépe najde koncovy
uZivatel Vasi publikaci!

‘ Central and Eastern European Online Library LOG OUT
) BT e eBooks > eBook Hungarian Poetry of the 19th Century
Details Languages Subject(s) affiliation Contributors Add Files
Publishing House org. Publishing House en.
Book Type
| Monograph
Title (original 2] ) Sub-Title (original language and alphabet
H arian Poetry of the 19th Ce
e
Title | 1] Sub-Title (English language)
Hunry Poetry of the 19th C
e
Title (origin guzg ) Sub-Title (original language and Latin Transliteration
e

Back to eBooks




Sprava obsahu: pridavani elektronickych knih - jazyky

1. V zalozce jazyky (,,Languages”),
zasrtnéte jazyk/y ve kterém/kterych je
elektronicka kniha napsana.

2. V pripadé, ze se pozadovany jazyk
nenachdazi v nabizeném seznamu,
kliknéte na tlacitko vice jazykl (,More
Languages”) a vyberte.

Home
Content providers

& Content management <

Journals
eBooks
Grey Literature

Check new Uploads

Customers & Licenses
Reporting Tools

System Management

Help

eBook Data || Details  Languages

Available Languages

I:‘ Danish

=
nmom
i

OooREEEEEE

Subject(s) affiliation

» fentmanagement > PublisherseBodks >

Contributars | Chapters | Add Files

Selected Languages

i Hungarian

eBocks »

k




Sprava obsahu: pridavani elektronickych knih

1. a.Zalozka predmétové kategorie
(,,Subject(s) affiliation”), naleznete
seznam vSech predmeétovych
kategorii, které jsou nami nabizeny.
Vyberte tolik predmétovych kategorii,
kolik potrebujete, aby byla Vase
elektronicka kniha co nejlépe
popsana

2. b. Pokud kliknete na Sipku vedle
hlavniho zahlavi predmétového hesla,
objevi se jejich podkategorie, ze
kterych mUzete dale vybirat

» Cim vice a presnéjsich udaji vyplnite,

tim lépe najde koncovy uzZivatel Vasi
publikaci!

Home

Content providers

Journals

eBooks

Grey Literature

1201

ek ew Oploads

Customers & Licenses
Reporting Tools

System Management

Help

@

eBook

Available Subjects
> |:| General Reference Works

» [] Economy
> [ Fine Arts / Performing Arts

S Geography, Regional studieg
= |:| Law, Constitution, Juris
> [ Library and Informji
N a Literature
O Anthology

Poetry

> [ Fiction
S| Language and Literature
> [] Philosophy
= |:| Paolitics / Political Sciences
> |:| Social Sciences
=[] History
- [ Theology and Religion

Date of Registration: 12/14/2015, Last Modified at: 01/08/2016

eBook Data  Details  Languages = Subject

Selected Subjects

Literature
Literature / Poetry




Sprava obsahu: pridavani elektronickych knih - autori

V zdloZce autofri (,,Contributors”) muzete pridat
data o autorech, editorech, prekladatelich,

fotografech a/nebo ilustratorech

Content providers

eBook . # - n Publishers eBocks > B
Home
1 . Ai b u d ete a uto rs ké u d aj e Za d évat’ eBook Data | Derails Language“alor Contributor Add Files

podivejte se nejdrive, zda jiz neni v CEEOLu -
tento autor zadan. V soucasnosti nase e fm
databdze obsahuje zaznamy o vice nez rey terature e
300.000 autorech. Zjistite to tak, Ze Pe—
vypisete jeho pfijmeni do vyhledavaciho I
okna. Automaticky se objevi naeptavac, SR

ktery idaje ukaze. c

Show more

2. Pokud najdete osobu, kterou hledate,

pridejte ji pozadovanou roli, (,Select role”
- author, editor, etc.) a

3. Kliknéte na tlacitko pridat (,,Add”). Osoba,
kterou jste pridali, se objevi ve vedlejsim
pravém okné.



Sprava obsahu: pridavani elektronickych knih — editovat autora

eBook # Fome > Cortentmaragement > PublisherseBodks > eBools >

Home

Book Data ~ Derail Chapters | Add Files

Content providers
stNa Select Role Auth

Fontet mengement < S [

Adonis,

Al Qas Y

Alcman, 3 Add

Anacreon,

Pokud naleznete autora, u kterého je nutné

zmeénit udaje vztahujici se k jeho osobg, je s S
to mozné nésledujicim zpUsobem: -

1. Vyberte autora ze seznamu

2. Kliknéte na tladitko editovat autora (,,Edit [22e Zle
AUthor") |\:I:r:: Birth Year of Death Birth Place ’ | ¢
1949 Ljubljana 2]

Institutional Affiliation 1

3. Objevi se nové okno, kde budete moct s

(7]
v . 7 .
Z m e n It u d aJ e Institution Private Email
(2]
Department Internet Address Institute
(7]
Street Internet Address Academia
@
Country Internet Address Wikipedia
Slovenia -] e
ZIP-Code Location Internet Address personal




Content Management: adding eBooks — New Author

Pokud je autorem ¢lanku osoba, o které neni v
databazi CEEOL zadny zaznam, je nutné vytvorit
autoritni zaznam. To provedete tak, ze kliknete na =
tlac¢itko novy autor (,,New Author”) .

1930

Grey Literature

heck new Uploads

Customers & Licenses

Objevi se okno ,,New Author” kam vyplnite, co
nejvice Udaji o konkrétnim autorovi. Zadame Vas, < SR
abyste pokud to bude mozné vyplnili kromé 1id-
povinnych udaju v ¢ervenych policcich i datum

eBook # Fome > Corertmsnagement > PubleherseBocks > eBocke >

Compaser

narozeni. PomuzZe to eliminovat pripadné duplicity.

Last Name

First Name in Cyrillic letters
| o

Year of Birth Year of Death Birth Place

in Cyrillic letters

Vyplnte spravné prijmeni (,last name”) a jméno
(,first name”) autora!

Institutional Affiliation 1

Prosime, vyplnte pfijmeni a jméno autora v

Origina,lnllm jazyce i abecedé! Institution ° Private Email
e
Department Internet Address Institute
(2]
Pokud puvodni jazyk autorova jména a pfijmeni RS
pOUEiVé CyriliCi, Vyplhte jeho L,]daje do pOIiéek V c"sue":: El o Internet Address Wikipedia

cyrilici (,,in Cyrillic letters”).




Content Management: adding eBooks — adding files - Monograph

eBook
The Bosnial nthe
ta Detail:
hing House
urza i
uuuuuuuu
aaaaaaaaa
{ languzge & )
kv iska u XV,

ppppppppp
- epce . ® e

{ age)  view @ view

chin | Remave | Remave
(283.481 KB)

( Ruage 3 Introduction
© Replace = ' Replace
@ View @ View
| Remave 1| Remave

(154.052 KB)
a egistration: 06/23/2015, Last Modified at: 01/09/2016

1. Pokud v panelu eBook Data vyberete jako typ knihy monografie (,,Monograph®) as the
2. the Add Files tab, you will have to add files such as Cover page, eBook PDF (the entire
book), Table of Contents, Sample PDF (first several pages of the eBook), Introduction.



Content Management: adding eBooks — Add Files — Collective

WOrk

In the Add Files tab, you are kindly asked
to upload as many documents as
possible, most important being Cover
Page and Table of Content, but also a
Sample PDF (for example, first few pages
of the eBook) and Introduction. Those
documents will be visible for end users
on CEEOL's main page and downloadable
free of charge.

All the documents, except for Cover page
are to be in PDF.

To add a Cover Page you will need an

image in JPEG and not bigger then 50 KB.

You should ask the person in charge for
layout to provide you with such image or,
if needed, you can convert and downsize
it by yourself.

E‘BC‘CJK #& Home » Cortentmansgement > Publishers oieg

eBook Data  Details  Languages = Subjectls) affilistion = Contributors | Chapters | Add Files

Cover-Page Image Sample-PDF

B < =

Date of Registration: 12/14/2015, Last Modified at: 01/08/2016

Table of Content
. Add

@ | Remoue ® o
NO IMAGE Intreduction
AVALIABLE y -:.;u




Photo Shop — downsize and convert image to JPEG

Import PDF |
If you need to prepare the Cover Page image ISP g —
yourself, and if the cover page you have is in e ] Crop To: Bounding Box ~
PDF, you can both downsize and convert it to o Aslesee
JPEG in the Photo Shop. : oo ——
1. To downsize the image in Photo Shop, ““‘S P Ces o e oxes/ndh -
upon Opening it (File = Open —> select - Mode: RGE Color -
the document) downsize the resolution to || s = j:m D":mm'
30 pixels and click on OK. That way, in DEW i g
most cases, the image will be downsized to| - e
less then 50 KB. L =
A
f—
2. Now you can go on and Save it as a JPEG. (7§
To do that, you go to File —> Save As and B — p .
from the dropdown Format window, select /| d el

JPEG. Click on Save, and you can use the o "3 2 Copy Notes

Alpha Channels Spot Colors
image for adding it as Cover Page. — A :p” S

ICC Profile: sRGB IEC61966-2.1

Thurmbnail Use Lower Case Extension




Content Management: adding chapters to an eBook — Collective work

If you selected Collective
work in the Book Type
field, you will have to cut
the eBook into Chapters
and include them one by
one.

To do that, once you have
filled all the tabs, you will
have to click on Back
button.

Among the eBooks listed
under your publishing
house, select the one you
are archiving by clicking
once on it, and

Among the Actions, click
on Add new Chaphter.

eBook @ Home > Conteremansgsment > PusisherssBooks > eBacks >
Contemporary prablems of everyday life

cBook Dats | Details | Languages | Subjectis) affiliag ibutors | Chapters | Add Files
Publis| ouse org. Publishing House en.
Book T
Collective wark -
Title (original langusge and slphabet) Sub-Title (original language and alchabet)

Savremeni problemi svakodnevice

Title (English language) Sub-Title (English language)

Contemporary problems of everyday life

Title {original language and Latin Transliteration) Sub-Title (original language and Latin Translitaration)

Date of Registration: 01/18/2016, Last Modified at: 01/18/2016

eBooks # Home » Contentmanszement » PubisherseBooks »

Kammerer Publishing. Frsnkfurt, German) S
Kamrerer Publishing e ” m Actions

Search Title Search Authos All v 20 |v © Add new eBook u
3 is <
UL & English Author(s) eISBN 13 Year Mon / Coll Public Al A2 — e
Crkva Bosanska Bosnian Church 2012 M © Add new Chapter
Hungarian Poetry of the 1th Century Hungarian Poetry of the 15th Century Carmen Lazar 2015 c Del
elete

Savremeni problemi svakednevice Contemporary problems of everyday life 2012 C

Filter
= Show List of Chapters

& Manage Authors Roles




Content Management: adding chapters to an eBook — Collective work

A New Chapter window will
open, which you are kindly aked
to fill. Please, do not forget to
enter all the data, to separate
Keywords with semicolone (;),
and to edit the Summary fields
so the line brakes are removed.

Once you click on Save button,

a new window will appear, in
which, under various tabs, you
are kindly asked to enter all the
necessary data, Languages,
Subject(s) Affiliation,
Contributor(s) and

to Add Files, i.e. add the chapter
you are uploading.

New Chapter

Hungarian Poetry of the 19th Century

eBooks > eBook Hungarian Poetry of the 19th COWtury > Chapter Historical Background

Chapter Languages Subiject(s) affiliation Contributors Add Files

LOG OUT

& Content Management

eBooks > eBook Hungarian Poetry of the 19th Century >

Chapter Languages Subject(s) affiliation Contributors Add Files
C

ontent File-PDF 'ﬁ
© Add
& View

W Remove




Content Management: adding chapters to an eBook — cutting the
chapters

Collective work eBook should be cut into separate readable pdf documents, each of them representing one
chapter. Please note that readability of the pdf is essential for the visibility of the article!

Ask the person in charge for the journal layout to provide you the already separated pdf chapters or cut the
eBook yourself.

To cut the eBook into chapters, you will need the Adobe Acrobat Professional, or a program of your choosing.

To cut chapters by yourself, please follow the instructions below.



Adobe Acrobat Professional — cutting the articles

Here you will be able to see
the page you are at as well
as the total number of
pages of the
document/eBook.

Click on Page Thumbnails, to =

see the entire list of pages in
the document, so you can go
through it more easily .

To cut a chapter, remember
its page range, click on Tools,
and then on Extract.

The following window will
appear, where you can
define the page range to be
cut, click on OK. A separate
document will appear, which
you should save and use as
the chapter.

File Edit View Window H

*®

A

@Create'|@ |@@@@D‘)@)@>
®® (2.0f624) O | = @ |

Tools

Comment

Extract Pages

[7] Delete Pages After Extracting

From: |3 To: |5 of 624

Zaposleni
kantona

[“|Extract Pages As Separate Files

| ok

| | Ccancel

™I

Insert Pages
@) Insert from File
@ More Insert Options
Edit Page Design
|:| Header & Footer

|:| Background

-

-

-

), dr. Izet Sa

'a Begovic, Hatidza Fetahagic, dr.
. Marijana Galusic, Mirjana Lepic

n Bordic, dr. Azem KoZar, dr. Peter

bnets Adrowvic Ar Sead Selimowic

Brbutovic, dr. Walter Brunner, Marijan

idZa Fetaha

Tunjo Bordic¢, dr. Azem KoZar, dr. Pe

Klasinc, Saneta Adrovic, dr. Sead S




Content Management: adding chapters to an eBook

Once you have added your = s | O
Central and Eastern European Online Library T LOG OUT
chapters, to check whether all o
. # Publisher Home €b0o0oKSs
are included, select your eBook . -
Title original Title Engli Author(s) elSBN 13 Year Mon / Coll Active ACTIONS =

by clicki
y C l C I n g O n C e’ Hungarian Poewy of the 18th Century Hungarian Poetry of the 18th Century Carmen Lazar 2015 C © Add new eBaok
© Add newChapt

W Delete

MY FILTI

and on the right side, among
Actions, click on List of Chapters.

= List of Chapters

& Authors Roles

A List of Chapters window will
appear, in which all the chapters
you added will be listed. If you
need to add a new one, please
click on OK button, and then go
back to Add new Chapter action.
If all the chapters are listed, click
on OK and your eBook will be
available online in short notice.

List of Chapters

Author(s)

Jend Szike




