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1 Multimedia ve vyuce




Kancelarske baliky: definice

— z anglickeho Office suite

— patri do skupiny personal/office productivity
software

— produkci informaci (dokumentu, tabulek,
prezentaci, grafik, ...)

— boom v 80. letech (rozsireni na desktopove PC)

— hlavni soucast:
— textoveé procesory
— tabulkové procesory
— nastroje na tvorbu prezentaci
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Kancelarske baliky: prehled

— MS Office

— web: https://www.office.com
— platformy: OS Windows, Mac OS

] Office

— G Suite

— web: https://gsuite.google.com G S 9
— platformy: OS Windows, Mac OS, Linux u Ite
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Kancelarske baliky: prehled

— Libre Office . _
— web: https://www.libreoffice.org W lereOfﬂce

— platformy: OS Windows, Mac OS, Linux The Document Foundation

— |-Works

— web: https://www.apple.com/lae/iwork/ FW‘ i
— platformy: Mac OS \ AA YR
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Prehled zakladnich nastroju

— textove procesory:
— Word (Office 365), Docs (G Suite), Writer (Libre Office), Pages (I-Works)
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— tabulkove procesory:
— Excel (Office 365), Sheets (G Suite), Calc (Libre Office), Numbers (I-Works)
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— Tvorba prezentaci:

— PowerPoint (Office 365), Slides (G Suite), Impress (Libre Office), Keynote (I-
Works)
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MS Office

— dostupné ve dvou variantach:

— Office 365 (Pro Plus)
— Office 2019

— rozdily obou variant:

— obsahuji stejné nastroje

— Office 365 ma vétsi podporu kolaborace (online storage OneDrive
umoznujici soubéznou upravu dokumentu), vzdy aktualni

— Office 365 funguje na forme predplatného

— Office 365 Pro plus (desktopova varianta) a Office 365 (cloudova
varianta)
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G suite

— cloudova sluzba dostupna z weboveho
prohlizecCe
— Soucasti je datove uloziste Google Drive

— neustale aktualizovany
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G Suite v Gmail

— Gmail ucet
— o0sobni pouziti
— zdarma

— G Suite ucet

— firemni pouziti (placené)
— rozSifena funkcionalita pro spolupraci, vétsi storage, administrativa
uctu, prizpusobeni mailu, uzivatelska podpora
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