
COVER LETTER 

oslovení jménem→yours sincerely 

neadresné→yours faithfully, truly 

Dear Mr/Mrs,  - nelze 

study at Masaryk University, at the Faculty of Science 

pořádek slov v oznamovací větě – podmět – přísudek  

malé písmeno v oslovení (you) 

in reply to 

 

Vypsané chyby: 

 

Dear Sir / Madam,.......Yours sincerely 

I studied Faculty of Science on Masaryk Univerzity 

experinces 

Take up my potencial new work can I at once.   

 I look forward to our cooperation, your sincerely 

I will graduating Masaryk University 

graduant degree 

several lab course   

I will be finish my Doctorate study from Masaryk University Brno next April 

I will be ready begin to work 

My bachelor study I finished with a Bachelor theses 

I publicated 

I am studying University 

writing You 
I went through several Canadian public health publications, which I remember for their conciseness 

Bc.name (Name, BSc not necessary in cover letters, it is evident from your CV what qualifications you 

have achieved) 

biology and ecology 

I believe that I can apply the same skills within my field surveys last two years on univeristy 

I am writing in reply on your advertisment 

I have Bachelor in Biology  Bachelor Degree 

i will be free 

I am currently studing in master study of Teaching of... 

at ......     Faculty of Science .....(Brno) in the Czech Republic 

I have the bachelor degree in biophysics on Masaryk University. Now, I continue by masters’ study of molecular 
biophysics. 

I am answering your advertisement for field ecologist that I have found on the internet. 

signature at the end of the letter (who it is from) 

I would be grateful if you could send me other detail sof the post. 

Master degrese  

with teaching on grammar schools, 

Each of those excursions has concentrated in different part of biology 

I am currently student of Masaryk University Brno, fakulty of science and I study chemistry and 

biology to teaching on high school right now. 

I will be graduated 

Dear Mr. Smith, I am writing to apply 

Dear Mr/Mrs, 



 


