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Typical master thesis structure
The work must formally contain the following requirements - see Dean's 
Action 3/2019 (Kašparovský 2021):

• Title page 
• Bibliographic identification
• Abstract
• Official „Diploma thesis assignment" (2 pages) without signatures
• Acknowledgments and Author's statement
• Content
• Introduction
• Own text of the work
• Conclusion
• List of used literature (internal division into Books and magazines, 

Maps and atlases, Electronic media and web pages)
• List of abbreviations (optional)
• List of images (optional)
• List of tables (optional)
• List of attachments (if the thesis contains them)
• Attachments (if the thesis contains them)
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Graphic
presentation

Main body of the thesis
Literature review

Methods of analysis and used data sources

Main results and their discussion 

• Explanation of the main achievements using necessary graphic presentation
• Interpretation of the results and their informative value
• Confrontation with the so far published results of other authors, 
• Reflections and suggestions for further study
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presentation

GRAPHIC PRESENTATION

Diploma theses in geography and cartography are characterized by numerous graphic outputs,
including tables.

We carry out the graphic parts of the work in a uniform concept and also describe them uniformly.
Images, maps, shorter tables or overviews are usually folded into the text of the respective chapters.

Large (Multi-page) tables, graphs, maps, etc. are usually classified as appendices.
By the term figures we mean graphs, maps, map sketches, photographs, profiles, sections, block
diagrams, schemes, etc.

The compositional details of graphic outputs, such as the name, scale, scale, legend, directional sign,
imprint, etc., are recommended to be processed based on knowledge from cartography lectures and
exercises.
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Captions

Figure and table captions should be standalone, i.e., descriptive enough to be understood without 
having to refer to the main text.

Main topic, spatial spatial delimitation, time delimitation (Do not use Map …, Table …, Graph … ) 
Tab. 1 Caption – above the table
Fig. 1 Caption – below the figure
Annex 1 Caption – top right of the page

→ continuous numbering throughout the work
→ indicating the source of the data (taken from:/modified from:/ data source:)
→ photographs – add after the title (fhoto author, 15. 9. 2021)
→ texts in Figs., Tabs. – all in English

Grafická 
prezentace
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TABLES
→ The width of the table is ideally equal to the width of the surrounding text. If this is not possible, it is recommended to centre

the table.
→ Horizontal lines or boxes are more of an aid to the reader. Sometimes it is sufficient to separate only the header of the table

and to make another line at the end of the table; at other times it is appropriate to separate individual rows with lines.
→ Another option is to use an underline for every other row. Graphical effects should be used carefully to maintain the clarity of

the table.
→ The table should have more rows than columns.
→ If the numbers in the same column are the same length, they can be centered. However, if they are of different lengths, then

they are aligned to the right edge with the decimal points aligned underneath.
→ Text data is usually aligned to the left margin. Numbers in the same column should be given to the same number of decimal

places. It is inappropriate to give fully written out numbers of higher orders in the table.
→ The titles of the separate headings begin with a capital initial letter; in subheadings, the initial letter tends to be lower case.
→ It is usually set in the same typeface as the rest of the text, sometimes a notch smaller. If a different font is used for figures or

their captions, it may also be used in tables.
→ Notes, explanations or references to literature may be included below the table. The font size used is usually the same as the

font size of the table, or one or two steps smaller than the font of the body of the document.
→ Tables wider than the standard type width may be rotated 90°, including the caption, so that the work rotates clockwise.
→ Tables longer than one page can be stacked across multiple pages, then the table header and caption are repeated at the

beginning of each new page.

Grafická 
prezentace
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Grafická 
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If the numbers in the same column are the same length, 
they can be centered. However, if they are of different 
lengths, then they are aligned to the right edge with the 
decimal points aligned underneath. Text entries are 
usually aligned to the left margin, see the table on the 
right.

Tables longer than one page can be stacked 
across multiple pages. Then the table header 
and the Tab label are repeated at the beginning 
of each new page. X cover./ Tab. X continued

Titles of separate sections begin with a capital 
initial letter, in divided sections (subtitles) the 
initial letter is usually lower case.

Graphical effects should be 
handled carefully to maintain 
the clarity of the table.

The width of the table 
must not be larger than 
the width of the text.

Figures and tables taken from 
foreign literature must be 
translated into English.
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FIGURES
→ If the graph is created on the basis of a table, also mentioned in the text, it is advisable to place the tabular and graphical

representation of the data together.

→ Only the orthogonal coordinate system is used for graph construction (except for some types of graphs, e.g. the pie chart).

→ The independent variable is recorded on the horizontal axis and the dependent variable on the vertical axis.

→ The clarity and telling power of the graph is influenced by the correct choice of scales of the axes. In the case of a graph, it is
always necessary to describe what is recorded on which axis, to plot and describe the scale of the axis, including the
designation of the units of measurement.

→ If the graph shows a function that does not start at the beginning of the graph (zero), then the scale is plotted only in the range
of function values.

→ Numbers are truncated at the scale description (not 25 000 000).

→ If more than one variable is shown, the way in which they are graphically differentiated must be indicated in the legend.

→ The graphical representation must be clear and transparent, and the different dependencies must be clearly distinguished. In
the case of black-and-white printing, it is preferable to use graphical markings rather than colour differentiation. Use the box
around the graph only exceptionally.

→ Figures wider than the standard rate width can be rotated 90°, including the caption, so that the work rotates clockwise.

→ Maps are created according to the cartographic rules you know from your lessons; a map placed as an image in the text does
not include a title and a caption (this information is in the image description), just a legend and a scale.

→ Photographs must be of good quality (with sufficient resolution), reasonably large.

Grafická 
prezentace
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Be carefull about colours, frames,
descriptions of axes, quality of pictures
taken from other sources!
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A map placed as a figure in the text does not contain a title
and a title page (this information is in the figure) caption, just
a legend and a scale.
North is not normally given for north-facing maps.
The map in the appendix contains a title page, which must
include - author, Dept. of Geography Faculty of Science MU,
Brno and year

The independent variable is recorded on the horizontal axis and the 
dependent variable on the vertical axis.
The clarity and telling power of the graph is influenced by the correct choice of 
the scales of the axes. In the case of a graph, it is always necessary to describe 
what is recorded on which axis, to plot and describe the scale of the axis, 
including the designation of the units of measurement.
Abbreviate the numbers for the scale description (not 25 000 000).
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Lables (captions) and placement in the text

Caption

→ in all cases equally distant from the table/ figure and text

→ alignment - block layout, indentation Fig. X/Tab. X for labels longer than one line

→ without word division

→ font 1-2 steps smaller than the base font; italics or other font type may be used

Placement

→ 3-7 lines of text - figure/table above or below text, 8 or more lines – figure /table can be folded into text

→ placement immediately after the text to which the image/table relates, preferably on the same page (mention the link to the
image/table in the text!)

→ do not wrap around the text

→ You can rotate large figures, tables 90° so that the book turns clockwise; the caption also rotates; the page number does not
need to be displayed if it would interfere (but it counts towards the total number of pages). The appendix can also be turned,
but not the caption!!! (it takes the role of page numbering here)

Grafická 
prezentace

Fig.. 1 Hierarchical levels of watershed divided into valley
segments and river reaches (adapted from: Bisson,
Montgomery, Buffington 2017)

Tab. 1 Population movement in the South Moravian Region
between 1990 and 2022 (data source: CZSO 2023)
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Caption
font 1-2 steps smaller than the base font; italic or other 
font type may be used (it must be clear at a glance 
what is the caption and what is the text of the work)

Even the graph is a figure, it is numbered
continuously.
The alignment must be uniform - either to
the center or to the left edge.
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Annex. X Title - top right of page (no further description is 
given)
One annex per page, pages are not numbered (the last 
numbered page is the LIST OF ANNEXES).
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NOT LIKE THIS!

The images should be lined up
under each other or all labelled as
one image a), b), c), d).

Don't run the text around!

3-7 lines of text - image/table above or below the
text, 8 or more lines - image/table can be folded into
the text..

Large images, tables can be rotated by
90°, the caption can be rotated, the
page number may not be displayed.
The appendix can also be rotated, but
not the caption!!! .
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Diploma seminar 21 Oct.
• Prepare a short overview (max 10 minutes) on your results, 

• Explain the intended structure of your results

• Present 3 figures, tables, images, … with captions as an example


